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Fllﬁ%ﬁ'ﬁﬂl Guidance for submitting application **
(Version 1/ 2013 4%)

1) Ipfp F[lﬁ% How to Apply?

H,ER Steps

%EEJ% Explanatory Notes

(i) IEREER D EP T
Gather the requlred information &
supporting documents.

a) F{J?ﬁﬁl Company Information

b) 7 e Technical Information
i 2 (P [{fH 3 -
F)etalls refer to Schedule 3 of the Rules and
Procedures.

() SR -

Complete the application form.

VAR RS @ DT R Y -
Form should be completed in block letters.
Additional sheets may be used if the space
provided is insufficient.

(i) AP EOReR MR I -
Attach the supporting documents with
the application form.

J ISR RL &y =R Pt TR
Tt e
Review whether all required information and
supporting documents has been submitted by
using the Submission Checklist.

(iv) 7R R (SRR B SEpE - R
K
Attach a crossed cheque drawn in
favour of the “Construction Industry
Council” for the payment of fees.

PSR G P i -
Fees details refer to Schedule 5 of the Rules and
Procedures.

(V) ﬁﬂ]fﬁ&;@ J/[ ﬁ;t{l | =D l%? o
Submlt apphcatlon to the Reglstratlon
Office by post or in person.

:fLH [%%ﬁp [ F:Hl AN b’vﬁnf] i b‘*?;m’é
A *I

Alert the opening hours and contact information
of the Registration Office as shown on the cover
of application form.

K% F:‘L;:“EI [J:Hl E,lngi | (53 éul‘:;@ = ﬁfﬂﬁffﬁ¢ :dl uth l“b%EFf ) By o
Detalled registration requlrements shall be in accordance with the Rules and Procedures for the Primary Register of the
Subcontractor Registration Scheme.

SRS Registration Office 9 RzEMHIE HME
Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i# BB T8 130-136 SEaHis X
Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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2) F[lﬁ?il{ﬂ%ﬁ Receipt of Application Form

f/DH‘%E " AR R LA L R g ﬂ'ﬁ%ﬂﬁ%{[} Fr e FJH'% o [ElaEel
I} 3 TR sy TR )R TP
% ﬁ#ﬁffﬁ:fﬁ BTN
Receipt of Application Form may be issued provided that all the basis information has been submitted
together with the application form. The issuance of receipt shall not be regarded as successful
registration. Subject to the Management Committee having considered the application met with the
registration requirements as stipulated under the Rules & Procedures, the approval of registration may
then be issued and confirmed by written notice.

pum—

3) ?}P‘J%ﬁﬁ?{ﬁﬁﬁ% Signing of the Registration Undertaking

ﬁPF%%%w U)f S R - IR [ e o
;@ S ﬁ_FJF‘F’? (FVbLEE T fu:lﬂ 18 gy '] = & [ 2o feif Bt
The Registration Undertaking should be signed by the company proprietor / partner or director. In case
of special circumstances, it should be signed by person duly authorized by the company (e.g. senior
management or department head). The witness of the Registration Undertaking could be anyone at or
over the age of 18 and have provided a communication address.

4) ZIT FEAZRRAEIER (R IRHRER K “RL7FOFIFE) Company Work Experience Records
(Applicable to registration throEJgh entry requwemgnt “R1”)

i RS BRI e Y Z[J"ﬂfk[ {77 Company Work Experience Records generally includes:

() ARSI (I AR/ () T SRR/ RS ARRE)
Eontractual parts: (e.g. Sub-contract / Works Order / Extract of the relevant parts of Bills of
Quantities BQ / Schedule of Rates SOR / drawings etc.);

Gi) VR @ PR SR S R
Works Descriptions (which showmg the applying trades / specialties are included);

(iif) 1 O/ U (7= S | *E%‘Fﬁ |/ E TR T if" FlE] /= e
73'l[f?\1c[55§‘<(lnter1rn Payment Cert.) / ﬁaET (Final Account)Z") » I'JZ5[E ~ AF YT 5 & FJ

FFII ~ Fighk

Completlon Proof (e.g. Practical Completion (PC) Certificate / Letter issued by Employer /
Issuer of Works Order / Project Consultant / Client; latest Interim / Final Payment Certificate &
payment records; Final Account etc.) proofing that the subject contract is completed within 5
years by the applicant.

SRS Registration Office % BFzEMEIE M E
Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i# IR T8+ 130-136 S0 {5 A& 2001-03 =
Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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5) rirf"{]‘:til' ﬁ’ﬂ@‘f‘V@EJ*ﬁJ i lg:Hl' ‘%F‘ G B W 2 ) % ffF“RZ”FIJF[IP%?) Qualification

proofs |n government registration schemes / licenses obtained (Applicable to registration
through entry requirement “R2”)

ST Pfrﬁ‘:tfl ﬂ”*" B Ay~ The following are some examples of the government registration

schemes:
E:’;‘ T E | _ "
Government Bureau / — : .
Abbreviation Registration Scheme
Department
E BD Registered General Building Contractors
Buildings Department o
ShurH JJ [AE Y Registered Specialist Contractors
%tP'J ”qu—i FEIY Registered Electrical Contractors
5 Fﬁ’j FE ﬁ‘ [ 4 <ty Registered Lift Contractors
Electrical and Mechanical EMSD ’ -
Services Department ﬁEEP‘ FIE Y Registered Escalator Contractors
ﬁéfP'J M ARy Registered Gas Contractors
W op I
Fire Services Department Fire Service Installation Contractors
o &
7EJ :F % F‘[[ F f — 4 =
HA = Works Contractors
Housing Authority %P‘Eﬁﬂ
AR o T
e Approved Contractors for Public Works
T 5 b
Devel B DEVB 1 TR e R
ot ] [ TRy S E e
evelopment Bureau F f MRy ﬂ' P
Approved Suppliers of Materials and Specialist
Contractors for Public Works
oy
Water Supplies WSD PP Licensed Plumbers
Department

6) = 1 gkt /EaﬁEIiElfJﬁ'Fz%f[ﬁ“?f& Gy ™ g = 1R “R37FYF 15)
Qualification proof of proprietor, partners or dr—ectors (Applicable to registration through
entry requirement “R3”)

SRS Registration Office % BFzEMEIE M E
Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong  &i& LB T#4E " 130-136 SEx{fS A& 2001-03 =
Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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1 S E TR E ] G
E ’%Jf AIY If the apphcant

apply for registration or renewal through registration requirement “R3”, its proprietor or at least 1 of its
partner or director shall maintain the personal qualifications as stipulated in clause 2.1 c) or 3.1 of the

Rules & Procedures as tabulated below:

SRR S [ AR B

Personal Qualifications for proprietor, partners or
directors under R3 Registration Requirements

AP
Documentary Proof

TGRS R e D 5 o ST e R
HAA e
Employed by a Registered Subcontractor for at least 5 years
with experience in the trade / specialty;

% AND
¢F rzElyi i %E’EH;; E[J]i_:%y_j‘i?? N2 %ﬁgr?}w%\l%
=3l CRY [l fw.ﬂ\;ﬁﬁ) IRESIER

Completed all the modules of the Project Management
Training Series for Sub-contractors (or equivalent) courses
conducted by the CIC.

F% OR
Rl
w3%>1ﬁ@QVi£?%1£*
fuRERfs D 5 &

Registered

SEEH T S FERIERFICSY
-, “]fFF'rTH[ T ﬁl/ﬂ:ﬁ
as Registered Skilled Worker under the
Construction Workers Registration Ordinance (Cap. 583) for
the relevant trade / specialty with at least 5 years experience in

the trade / specialty applying;

* AND
fir ‘“E‘&zg%i%‘i THBHISE N 5 RS S
Construction

the  Senior Workers Trade

Management Course (or equivalent) conducted by the CIC.

Completed

F“I'%j; =23 ﬁljﬁ? / ﬁl%{guﬁ
“ﬂ%ﬂ%“ﬁﬂﬁmﬁu JHW#B
PE[® ERERRR T Reference Letter issued by
Employer / Registered Subcontractor / related
Professionals** (where appropriate) certifying
the adequacy of required working experiences

% AND
P SR Y RS ?' [[Jlﬂ 7 Completion

r
Certificate for specified courses

ﬁ?OR

- k:t J

ﬁ:ﬁl NEREe T VT %ﬂjﬁ¢ Copy of
the Registration Card for Registered Skilled

Worker of the trade / specialty applying for.

KKk EHP"‘ “Ejji/ IS I'_ps F[[Vap\ ”'%EFI, IJ‘E i/%&f

?%Fﬁﬁﬂr*ﬁ i %HF%Q

AR

‘Irl E&"ﬁ j,<< '—

1 EF‘% gk [ﬁ*ﬁ“ In here, “Professionals” includes only those professional member recogmzed by the followmg mstltutlons The

Hong Kong Instltute of Architects (HKIA), The Hong Kong Institution of Engineers (HKIE), The Hong Kong Institute of Surveyors
(HKIS), The Chartered Institute of Builders (CIOB) and the Hong Kong Institute of Construction Mangers (HKICM)

SRS Registration Office % BFzEMEIE M E

Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i& LIR T8 H 130-136 SE1E X
Fax f§E: (852)21009490 | Website 48it: www.hkcic.org/srs

Tel E35E: (852) 2100 9400 |
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7) A 2EE SUBMISSION CHECKLIST

(i) | =IBEIET () Have read the “Rules and Procedures” O
(U= P38 155 For Renewal Application only)
= g} <<:t11 HipEE) - WHIET P
Have checked with he Records of eglstratlon Particulars, in particular on:
(a) DR EI?)T R e FE F_J! “F1F ' Non-exempted trades/specialties as listed  in
Section
(i) | (b) ERF FTJ - il YE] Company Code of Ethics as listed in Section E; O
AR A 3"'; VISR O ) © <<ﬁ:EFH* FJF:‘%@ E“?EP‘J
AR L “[?K[TE":EF AHLRAIE] © And, to submit new supporting documents &
Company Code of Ethics (if not submitted before). The Records of Registration
Particulars was posted with the reminder letter on renewal of registration issued by the
Registration Office.
=iy = 3Py R {r:" ﬂ’EU?T: O
Have enclosed the copy of effective Business Registration Certification.
(F 'ﬁ”JF‘%H (= g FOT) IR 2 RIS ETE I R I
=1 A R R R :J*—Flnﬂfi[')
(Applicable only to New appllcartlon and Renewal application or
notification involving changes on Company Proprietor / Partners
for companies NOT incorporated under the Companies Ordinance) | O
<1t ERUE SR ORI E (RBR 152 bk
3 F"L A ek # ) PUR] 7+ o Have enclosed the copy of Certified Extracts of]
(1i1) Company& Information on Business Register issued by the Inland Revenue
Other Contact Department (Form IRBR 152)
Information Sl %F‘f FTJ SR Igjg%»,j,m PRI fﬁ[ 03 o
Have completed relevant section of the application form on Company &
Other Contact Information.
(26 “"‘J[SwL w fJ For “Limited Companies” only) : =Ifff &
Fro i :til' Mtlﬁ'ﬁ%‘dﬂ 2 » 90 AR1 / NC1 / D2A / O
D4 /| R1 f&fFJ (F B 211 i]ﬁl)bﬂ J=# - Have enclosed
photocopy of the latest relevant Forms like AR1/ NC1/ D2A /D4 /
R2 or equivalent (where applicable) submitted to the Companies
Registry including the receipt.
SRR/ R -
= FEHTVR| Have selected the trades / specialties applying for.
oy | < RI/R2 /RS FEpIFEHHLA G (L -
Have provided copy of the relevant documentary proof as required| O

under the registration requirements R1 / R2 / R3.

Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i# BB T8 130-136 Sz A&

SRS Registration Office % BFzEMEIE M E

Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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7) F[lﬁ?ﬁ%ﬂ%ﬁﬁ(ﬁ@) SUBMISSION CHECKLIST (Cont’d)

it B G I O T

IR o e ARl B PR BRI

Have enclosed a crossed cheque of sufficient amount drawn in favour

vi »
(v) Have declared relevant conviction records for the past 2 years.

qun| of “Construction Industry Council”. Please refer to the fees =
(v) Fees computation table of the application forms for the amount of fees to be
charged.
SR BT 1T LS B o
E’lease ensure the cheque account has sufficient funds for settlement.
=V 2 2 5 AR e o o -

(vii) | Have provided relevant financial data and information about management and technical| O

staff.
IJ Lj\ o = _,g [IaS | %‘ °
(viii) ﬁ%ff i—f j = gm fl ﬁ% #< o Checked whether have duly completed the whole -
application form.
8) I9U5tET FEES COMPUTATION
AR ¥9E] Fees
Fees and Charges Items (HEHKS)
F T ?‘N%}P'Jﬁ%@ﬁﬁ I Iﬁ%”a'# Application fee for first-time registration or renewal $°100
T 15T *EEF&EJ!;%Z“F[E TSR 8 1Y $ 800
Biennial registration fée* for not more than 15 trades or specialties altogether
5 10 P9t T B BERIBE (VPR 1051 > 310 FFH BT FOsEst pyis P
. f
(K $ 250
For each additional 10 trades or specialties (if less than 10, still counted as 10),
additional Biennial registration fee*
BT H 1S R FERRIAE o T E P R R O $370
Application fee for inclusion of additional trades and specialties for not more than 15
trades or specialties altogether
& 10 ZFE P @E&E RN (P 10 2 0 [T 10 SEIEFET) $ 250
For each additional 10°trades or specialties (if less than 10, still counted as 10)

SRS Registration Office % BFzEMEIE M E

~ [

Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i# IR T8+ 130-136 S0 {5 A& 2001-03 =

Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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= Note *

AT VRIS - g A TS [ e
YRR o B PR '[7 Tuﬂi%’?‘f = F > - ?F%TT EE S

The biennial registration fee is payabqe when submitting applications for first-time registration or
renewal and is refundable in case an application is withdrawn or not approved by the Management
Committee. All other fees are non-refundable whether an application is successful or not.

—fi

Example 7]+

;E?Fé_tﬁlj F[lﬁﬁﬁwﬁ%{“ﬁé‘?ﬁﬁ For New Application and Renewal of Registration:-

SRR (A 2 2 ) 155 Fees
Fees Items (Inc[udmg application & biennial registration fee) (%ﬁﬁ‘ HKS)
Hlﬁ% 1-15 i~ 7 / ;ETJJ;'%TEIE I Applying 1 - 15 trades / specialties $ 900
F[lﬁ% 16 -25 Zfi~ 72 FJJITJEE I Applying 16 - 25 trades / specialties $ 1,150
fl lﬁ% 26-35 it FE / ;ETJJ;'%TEIE I Applying 26 - 35 trades / specialties $ 1,400

e E T @F]lﬁ% For Inclusion of Additional Trades:-

Yo uopip ! 47| Fees
Fees Items (Including application & biennial registration fee) (%ﬁﬁ‘ HKS)
Fllﬁ% 1-15 i~ 7/ FJJIE%?EIE I Applying 1 - 15 trades / specialties $ 370
Hlﬁ% 16-25 i~ 7 / TETJI;iT’EIE I Applying 16 - 25 trades / specialties $ 620
F Iﬁ% 26-35 T e/ EJI ~IFIE! Applying 26 - 35 trades / specialties $ 870

SRS Registration Office % BFzEMEIE M E

Room 2001-03, Alliance Building, 130-136 Connaught Road Central, Sheung Wan, Hong Kong &i& LIR T8 H 130-136 SE1E X
Tel E5E: (852)21009400 | Fax{#E: (852)21009490 | Website 48it: www.hkcic.org/srs
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