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1 Introduction

1.1 Background

The Computerized Registration Management System-Site Attendance Module (SATM)
is a simple utility for Construction Company to authenticate and extract data of the worker
registration card issued by the Construction Workers Registration Authority (CWRA).
Furthermore, it also allows the taking of attendance at site and consolidation of the
attendance records for the generation of the Daily Attendance Report & other relevant
Labour Returns (i.e. GF527, GF527A and Qualified Tradesman Report) for public contracts.

Beside the full version of SATM, there is also a simplified version of the program SATM-
Lite. This simplified version would only provide the authentication and extract of data from
the worker registration card functions only.

Depends on the computer system infrastructure of the individual Construction Company
concerned, they could choose to use the full version SATM program or the SATM-Lite
version.

1.2 SATM Implementation Options

The main section of this manual aims to illustrate the common implementation options
available for construction site in an easy to read documentation*. The options describes are:

1. Use of SATM-L.ite only

This option is suitable for Construction Company with internal
computer management system that is capable of taking attendance
record and generation of the relevant Labour Returns.

2. Use of all SATM functions

This option is suitable for Construction Company without any
internal computer system for attendance taking and Labour return
generation.

3. Use of partial SATM functions (Worker Registration &
Labour Return Generation)

This option is suitable for Construction Company with a simple
Access Control system that can record and output the attendance
records in SATM pre-defined format.

* Note: Other available functions, which are not mentioned in the option implementation sections, are
described in the Appendix for reference.
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1.3 Site Attendance Module (SATM)

The Site Attendance Module consists of the following main components:

1. Worker Registration Module
2. Attendance Capture Module
3. PDA Attendance Capture

Worker Registration Module
The Worker Registration Module provides two main functions: Worker Registration and
Preparation/Submission of Labour Returns for sites.

For Worker Registration function, user(s) can setup the details information for the
contract(s), sub-contractor(s), site(s), etc. The function provides a facility to authenticate and
retrieval of worker’s information including his/her trade details from the worker registration
card. User(s) can assign each worker to the intended site(s) and sub-contractor. Afterward,
exports the lists of access control and workers’ details for use within the Attendance
Capture Module, PDA Attendance Capture or external Access Control System of the
contractor.

For Preparation/Submission of Labour Returns function, user(s) can import the attendance
records into the Worker Registration Module from the Attendance Capture Module,
PDA Attendance Capture or external Access Control System of the contractor. The system
allows the consolidation and generation of the relevant Labour Returns, and user(s) can
submit them to CWRA portal site directly (if internet access is available), or the reports may
be exported to excel files and submitted through internet* via other internet accessible
machine. Contractor may also be able to print the Labour Returns as hardcopy for their
reference.

* Refer to “Appendix E — Web Submission of Labour Returns via CWRA Web Portal” for instructions on
using the CWRA web portal for submitting Labour Returns.

Attendance Capture Module

The Attendance Capture Module basically provides the workers’ attendances time-
recording function without any access control elements. The workers’ details and access
control can be imported into the module and the files are exported from the Worker
Registration Module. User(s) can assigns the checking direction as “IN” or “OUT” for the
smartcard reader(s). All attendance records are available to export for Labour Returns in
Worker Registration Module.

PDA Attendance Capture

The PDA Attendance Capture provides the similar functionalities as those in Attendance
Capture Module albeit in a simplified form. The application only records the workers’
attendances using a single compact flash (CF) smartcard reader. The workers’ details and
access control will be saved in the Secure Digital (SD) card that has been inserted into the
PDA’s slot. User(s) can assign the CF smartcard reader as either “IN” or “Out” checking
direction. The attendance records captured will be automatically saved in the SD card for
import into Worker Registration Module.
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1.4 Site Attendance Module — Simplified Version (SATM-L.ite)

The SATM-L.ite is a simplified version of the SATM program. It only provides the function
that allows the user to authenticate and extract the relevant data of the construction worker
registration card and export the saved records to pre-defined text files.
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2 Option 1 — Use of SATM-L.ite Only

This option uses the simplest form of the Site Attendance Module program - SATM-L.ite. Since this
program only provides the authentication and extraction of data from the Construction Workers
Registration Card, Construction Company should already possessed appropriate computer
infrastructure that can record worker attendance records and generate the relevant Labour Returns*
(i.e. Daily Attendance Report, GF527, GF527A, and Qualified Tradesman Report). The interfaces
between the SATM program and the company’s computer system are through the pre-defined text
files as defined in “Appendix F — SATM Interface File Definition”. Below is a summary diagram of
the propose option’s setup:

CWRA
JCn{lc Tables

—

n et

Jkﬁ
3

CRMS

Web Server
b J \ —-J
Registration Authority (e.g.: Site Daily Attendance Report, J.f)
(CWRA) GF527, GF527A, QIR ) Data Export

Construction Worker Labour Returns - 4 E

] @ i
Option I: Contractor’ § 2 -
! - . ) Information ;&2
Function 1: To .'(mthc_nhcat-cZl t'lcn‘lcvc and store the worker Management T T
registrafion card data. 1 2 3 g . S5
+ 4 3 stem >
(SATM-Lite) Y |
Contracmr s Network i) 4
Function 2: 11 Lalptul‘L c‘mcndaln‘:u I.L\.,EH.FL\ X 4 A ﬁ* = Cantractor s
(Contractor’ s Access Control System) B =1 Boress Chnirol
; System
Funclion 3: To generale and submit labour returns * 3 (6 X
(Contractor’ s information management system)
- o

* Note: Contractors must use the official CWRA templates for the generation of the Labour Return. These templates can
be downloaded from CWRA web site.

The following sub-sections illustrate the operation of SATM-Lite.
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2.1 SATM-Lite Process Flow

SATM-L.ite
Set Up
Of User Accounts
Login SATM-Lite > &
System
Parameters

Worker data exported in pre- Export of
defined text file for importto ~<€—— Worker Data
contractor’s computer system

A\ 4

Import of CWRA
Code Tables
(To get the latest
reference data)

A

Worker
Management
(To authenticate
and save CWRA
card data)
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2.2 SATM-Lite Functions

This section describes the main programs related to the process flow as illustrated in section 2.1.

Refer to Appendix A for other SATM-L.ite functions that are not mentioned here.

2.21 Login SATM-Lite

» Double click on “CRMS-SATM-L.ite” icon on the desktop.

» Language : select language to display for the operation of SATM.

The Login screen displays.
Select the “Language”, prompt in “Login ID” and “Password”, and then click on
“Login” button to login to the program. The default login for an all new installed
system is “admin” (Login ID) and “admin” (Password).

The program ONLY allows to logon once at the same time.

E 52 [FNC-SAM-0001]
CRMS Site Module Lite Login CRMS
EAEHh A AR B A
Version ke 4.0.0.0
Login ID & A fGne: admin
Password Z5HE: TTIL
Language 555: English M

Login B A Cancel H¥3E}

Copyright (o) 2004-2009 Constrostion Worker Eegistration Authorityr

Version 2.0
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2.2.2 Set Up Of User Accounts & System Parameters

2.2.2.1 User Maintenance

»  Click the menu items: System = User Maintenance

Ei User Maintenance [FNC-SANM-0003] (3]

User Maintenance

Login T [English Narae [ Chinese Marae [User Gronp [ Active User
admin | acimin B [ drmin ¥

4 +

Login ID:
Password:

English Name: |

Chinese Name: | r

User Group: | J

0 P P e Iy

» A default user account (admin) has been already created in the sysetem which belongs
to the “Admin” user group. User may create, edit , delete any user account using this
program using the button New, Edit, Delete respectively.

»  The Save button saves any changes. The Cancel button clear the form. The Exit button
exit the program withour saving.

2.2.2.2 System Parameter

»  Click the menu items: System - System Parameter
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System Parameter
Default System Interface Path:

Default Import Browse Path:

Code Table Download URL:

Auto Download of Code Table:

E Systermn Parameter[FNC-SAM-0003]

|C:\CRMS\Interface

|c:\CRMS\1mpon

|h11p:a’a’www.cwra.org.hka’LRM#LRM_Eng!download_action.asp

and good list generation:

Save Exit

* Yes " No
Days before Download Code 7
Table Warning:
Warning for download code table F Yes © No

»  Click the Edit button to change the values when necessary. If internet is accessible by
the machine, check the the parameter “Auto Download of Code Table” to “Yes” value

for auto updates of the required reference table data.

Click Save button to save changes.
Note, for “Auto Download of Code Table” that is set to “Yes”, user must exit SATM-
Lite and re-logon to it so that it will automatically download the CWRA reference
tables’ data into the system. The first logon the program on everyday will download the
reference tables automatically.

The following table lists the use of the paramters:

Browse Path

Parameter | Default Value Usage

Name

Default C:\CRMS\Interface Directory to import or export the

System following interface files for the

Interface system:

Path - Export of Workers Registration
Records

Default C:\CRMS\Import Directory to store the files of

Import CWRA code tables to import for

the system. This will be using to
the function “Import of CWRA
code Table”.

Code Table | http://www.cwra.org.hk/LRM/LR | The URL for downloading the
Download M_Eng/download_action.asp code tables from CWRA to the
URL system.

Auto “No” To activate the auto update
Download of function for the code tables from
Code Table CWRA on first logon each day,

change the value to “Yes”.

Note, internet access must be
available to the machine for this
function to operate normally.

Version 2.0
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Days before | “7” Number of days where the
download zip_code400.zip has not been
code table updated through SATM-Lite
warning

Warning for | “Yes” To activate the warning reminder
download to remind the user to update the
code table zip-code

and good list

generation

Version 2.0
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2.2.3 Import of CWRA Code Table

> If internet is not available for the machine, user may manually import the reference
table data to the system from CWRA web portal. However, if the system parameter
“Auto Download of Code Table” has been set to “Yes” and internet connection is
available, then user does not need to import the data manually.

»  To import manually, click the menu items: Interface 2 Import 2 Import of CWRA
Code Table

»  Before clicking the Import button, ensure that the latest CWRA code table zip file
(zip_code400.zip) has been downloaded from CWRA website (see section 9.2.11
Download Latest Code Tables [LRM-WEB-007] function to download the latest code
table) and placed in the default directory (e.g. C:\CRMS\Import).

»  Click the Import button to import the contents of the CWRA code tables into the
system. Messages will indicate whether the imports are successful or not.

E Import of CWRA Code Table[FNC-SAM-0302] (23w
Import of CWRA Code Table

Zip File ‘C:'\CRMS\Import‘zip_code4Dﬂ.zip Browse

Last Import Date SHOTE011 1004120

Import ‘ Close ‘

2.2.4 Worker Management

2.2.4.1 Worker Maintenance

»  Click the menu items: Worker Management = Worker Maintenance
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E Worker Maintenance [FNC-SAM-0201] =

Registration Information
Registration No.:

Registration Card Expiry Date (DD/MM/YYYY):

Principal Trade:

Categories: Type of Registration:
Green Card No.: Green Card Expiry Date (DD/IMM/YYYY):

Green Card Issuing Authority:

Search Retrieve | HNew ‘ ‘ Exit

Worker Information

ID Type: & C

HKID/Passport No.: ‘

Passport Country: ‘ J Working Visa Expiry |__/__,‘____
Date (DD/MM/YYYY):
English Name: Chinese Name: |
Gender: Remark: |
Skills Information
Trade/Cert. Class Description Registration Issue Date Expiry Date

»  This function allows the user to authenticate the CWRA Worker Registration Card,
retrieve and save the card’s details into the system.

»  Before using this function, ensure that the Secure Authentication Module (SAM) card
has been inserted in the SAM slot of the card reader.

»  Click the New button, place the worker card on the card reader and click the Refresh
Card button. A SAM card login screen displays as shown below:

Card Reader Setup [FMC-5AM-0201]

Master Key: |llllllllllllllllllllllllllllllll

Login ID: |CWRH

Login Password: |* EEE

>  Enters the login credential (provided by CWRA after applied SAM card successfully)
for the SAM card and click OK to proceed. The “Save above login to database”
checkbox function has been enabled for the default admin account. User may check the
checkbox. After system’s verification of the login information, it would save it to the
system’s database and future calls on the function would use the saved login
information for the login of the SAM card.

»  The program will, after authentication of login credential and the worker card, retrieve
the relevant worker data into the system. The function will only ask for the login
credential once until the function is exited. Therefore, subsequent read will not request
the login credentials. However, after exiting the system, the login credential will be
requested again when user re-login the system.
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>

Since the program only retrieve the masked HKID/passport number, user must edit the
field to the actual number. Other editable fields may be changed accordingly.

Click Save button to save the record.

The Retrieve button allows the direct search of the stored database record based on the
serial number of the worker card read by the reader. Therefore, to use this function, the
worker card must be placed on the reader.

The Edit button is to edit an existing record. When under edit mode, if the Refresh
Button is clicked, the updated record details from the worker card will be updated to the
system.

The Delete button is to delete an existing record.

The Cancel Button is to clear the form and the Exit button is to exit the program
without saving.

The Search button is to search a particular record. After clicking the button, the below
screen appears:

Worker Search Dialogue [FNC-SAM-0201]

Registration No.: ||

HEID/Passport No.: ‘

English Name: ‘

Search ‘ Cancel ‘

Registration No HKID/Passport Mo. |English Name

Search criteria can be inputted to filter the result set.

2.2.5 Export of Worker Data

2251

>

Export of Worker Registration Record

Click the menu items: Interface = Worker Maintenance = Export *Advance 2
Export of Worker Registration Record
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EE Export of Worker Registration Record[FNC-SAM-0304] @

Export of Worker Registration Record

Worker Registration: CACEMS Interface\worker detail.tzt Browse
Worker Trade: |C:\CRMS\Interface\worker_trade.txt Browse
u 27001l | 27001l |

-

Last Exported Date:

Export | Close |

» Modify the filename for the Worker Registration or Worker Trade as required. Use
Browse button to change the target file to an existing name.

» The Last Update From date range may be set as a filter for the retrieve data. The default
is un-checked for this criteria which means that all data will be extracted.

»  When we checked “Masked Non-Esential Information”, non-esential information for
the taking of Attendance records e.g. HKID are masked as “X”.

»  Click Export button to export the data to the two targetted file.

»  Click Close button to exit the program.
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3 Option 2 — Use of All SATM Function

This option uses the full version of the SATM program (i.e. Worker Registration, Attendance
Capturing, and Labour Return generation functions). It is suitable for Construction Company that
does not have any computer system which can handle the attendance capturing and Labour Return
generation functions. Below is a summary diagram of the propose option’s setup:

i S
\“h
Q
NS
CRMS
Web Server
- - d

Construction Worker
Registration Authority
(CWRA)

Option 2:

Function 1: To authenticate, retrieve and store the worker
registration card data. i 3 3
(SATM)

Function 2@ To capture atlendance records 4 5

(PC/PDA - SATM)
6

Function 3: To generate and submit labour returns
(SATM)

1

CWRA
‘_’]Codt‘ Tables
—_— 2b %, Photos
i + ',‘"f(Oplionzll)
—
]9 @ @ e
Labour Returns L

(2.g.: Site Daily Attendance Report, T
(GFS27, GF527A, QTR )

3
, =
5 P Data Export
Worker -3
Atlendance T
Records
£ - =
= 4
\% : i
Q !
PC . ::J
Attendance o il Y _z) _—
Capturing JMax.4CaJ'd _
\—- 4 Readers Attendance Capturing
e - S )

Option 2

The following sub-sections illustrate the operation of SATM. The example uses SATM full version
with both the Worker Registration Module and Attendance Capture Module installed in the same

computer.
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3.1 SAT

M Process Flow

Flow 1: Site Worker Registration (Worker Registration Module)

|
I
! Login Worker Set Up Import of CWRA Contract/Site Export Access
: Registration Of User Accounts Code Tables Setup Control List &
' Start Module —» & > > & > Worker
: System Worker Registration
: Parameters Maintenance Record

T T T e i

: i

! Flow 3: Labour Return ;

: Generation and Submission i S

; (Worker Registration Module) ! | Flow 2: Site Attendance Taking (Attendance Capture Module)* :

. 1 I

I X .

X Login Worker ! ! Export of Reader Set Up Import Login :

i Registration P ' ! Attendance & Worker Attendance |,

i Module b i ! Record ‘ Attendance Access Capture i

| : ! Capturing Control Data Module i

! v : : !

: Import of e -

: Attendance |

i Records !

a :

; :

i Gereien @ : * Attendance Capture Module is a PC based program which is designed for fixed entrance/exit control

[ Sl resen O ; point. It is described in this section. However, for mobile attendance taking, refer to the Appendix D for

: Lael B ! the PDA version of the program.

. 1

; :

| l |

: i
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3.2 SATM Functions - Flow 1: Site Worker Registration

This section describes the main programs related to Flow 1 — Site Worker Registration as illustrated

in section 3.

1. Therefore, it will concentrate on the functions such as site setup, authentication and

reading of worker registration card’s data, and export of the saved data to pre-defined interface text
files. Refer to Appendix B for other functions related to the site worker registration activities that
are not mentioned here.

3.2.1 Login Worker Registration Module

»  Double click on “CRMS-SATM” icon on the Desktop
H..._
CRMS-34TM
» The Login screen displays. Choose the Worker Registration Module
»  Select the “Language”, prompt in “Login ID” and “Password”, and then click on
“Login” button to login to the program. The default login for an all new installed
system is “admin” (Login ID) and “admin” (Password).
» The program ONLY allows to logon once at the same time.
>  Select language to be “English” or “Chinese” to operate
"E 252 ) [FNC-SAM-0001] ==
CRMS Site Module Login CRMS#E#5#&E2H S A
Version FRA 4.0.00
Module #E£H: IWorker Registration Module T A EEif8EH v
Login ID & A &&5e:
Password Z5HE:
Language $E5: [Engliah -
Login TA ‘ ‘ Cancel HE3H |
Copyright (o) 2004-2009 Constroction Worker Eegistration
Anthority
> If this is the first time login, the user need to setup the system in one of the three
operation modes™ (i.e. Normal, Registration or Reporting). This example will use the
Normal mode so, choose Normal Mode and click OK button and the system would re-
logon to take effect of the chosen mode. The system will not ask the mode setup again
and user may see what mode the current system is by the system title next to the system
icon.
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EL Mode Selection [EN... e |

Mode Selection

@ Normal Mode
) Registration Mode

) Reporting Mode

* Refer to Appendix C for the description and usage of modes.

3.2.2 Set Up Of User Accounts & System Parameters

3.2.2.1 User Maintenance

»  Click the menu items: System - User Maintenance

| B User Maintenance [FNC-SAM-0003] ==

User Maintenance

|Logn D

| English Mame | Chinese Name User Group Active User
adroin i

adrain

<[l
Login ID: |

Password:

Chinese Name: Active

\
English Name: \
\
\

User Group:

» A default user account (admin) has been already created in the sysetem which belongs
to the “Admin” user group. User may create, edit , delete any user account using this
program using the button New, Edit, Delete respectively.

»  The Save button saves any changes. The Cancel button clear the form. The Exit button
exit the program without saving.
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3.2.2.2

System Parameter

»  Click the menu items: System - System Parameter

E System Parameter[FMNC-SAM-0003]

System Parameter

Default System Interface Path:

Default Impoit Browse Path:

Default Expoit Biowse Path:

Default Photo Browse Path:

Code Table Download URL:

Days before Report Submission Warning:

Report Submission Warning:
Auto Download of Code Table:

Days before Download Code Table

Warning for download code table and good
list generation:

Archive File Path:

Archive File Name:

‘ Edit | ‘ Exit

CACEMS\Interface
CACRMS I mport
CHCEMS\Export
£

hitpa/f192.168.2.1 L0: 18080/ RM/LEM_Eng/dowmloac

1

CACEMS\Archive

Attendance Archivelog

> Click the Edit button to change the values when necessary. If internet is accessible by
the machine, check the the parameter “Auto Download of Code Table” to “Yes” value
for auto updates of the required reference table data.

Click Save button to save changes.

Note, for “Auto Download of Code Table” that is set to “Yes”, user must exit SATM-
Lite and re-logon to it so that it will automatically download the CWRA reference

tables’ data into the system.

The following table lists the use of the paramters:

Parameter Default Value
Name

Usage

Default C:\CRMS\Interface
System
Interface
Path

Directory to import or export the
following interface files for the
system:

- Import of Access Control

- Import of Worker Registration

Record

- Import of Attendance Records

- Import of sub-contractor

- Export of Access Control List
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Export of Workers Registration
Records
Export of Attendance Records

Default
Import
Browse Path

C:\CRMS\Import

Directory to store the files of
CWRA code tables to import for
the system. This will be using to
the function “Import of CWRA
code Table”.

Default C:\CRMS\Export Directory to export the files of
Export Labour Returns that generated for
Browse Path submission to CWRA. The option
“Labour Returns” will contains
the following functions for the
submission files:
- GF527
- GF527A
- Qualified Tradesman Report
(Submission Detail)
- Qualified Tradesman Report
(Submission Summary)
- Submit/Export of Attendance
Records
Default C\ The default directory to browse
Photo photo.
Browse Path
Code Table | http://www.cwra.org.hk/LRM/LR | The URL for downloading the
Download M_Eng/download_action.asp code tables from CWRA to the
URL system.
Days before |1 Number of days to display
Report warning message to alert user
Submission before submission deadline for
Warning Labour Returns files.
Auto “No” To activate the auto update
Download of function for the code tables from
Code Table CWRA on first logon each day,
change the value to “Yes”.
Note, internet access must be
available to the machine for this
function to operate normally.
Days before |7 Number of days where the
Download zip_code400.zip has not been
Code Table updated through SATM and the
Warning warning for downloading the
zip_code400.zip is shown after
each login.
Warning for | “Yes” To activate the warning reminder
download to remind the user to update the
code table zip-code and regenerate the good-
and good list list for attendance module when
generation the zip-code has not been updated
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for N days after each login.
Another reminder is also popped
up to reminder the user to
regenerate the good list and
deploy to the attendance when the
user is updating the zip-code.

Report “No” To activate the warning message

Submission to remind user about the

Warning submission deadline for the
Labour Returns on system login.

Archive File | C:\CRMS\Archive The default path set for the

Path attendance record archive log

Archive File | Attendance_Archive.log The default name of the

Name attendance record archive log

3.2.3 Import of CWRA Code Table Manually

>

If internet is not available for the machine, user may manually upload the reference
table data to the system. However, if the system parameter “Auto Download of Code
Table” has been set to “Yes” and internet connection is available, then user does not
need to import the data manually.

To import the CWRA code table manually, click the menu items: Interface = Import
- CWRA Interface 2 Import of CWRA Code Table

Before clicking the Import button, ensure that the lateset CWRA code tables zip file has
been downloaded from CWRAwebsite (see section 9.2.11 Download Latest Code
Tables [LRM-WEB-007] function to download the latest code table) and placed in the
default directory (e.g. C:\CRMS\Import).

Click the Import button to import the contents of the CWRA code tables into the
system. Messages will indicate whether the imports are successful or not.

E: Import of CWRA Code Table[FNC-SAM-0302]

Import of CWRA Code Table

Zip File: CACRMS\mport'eip_code.zip | Browse |
Last Import Date: Q2072011 12:24:42
| Import | ‘ Close |

3.2.4 Contract/Site Setup & Worker Maintenance

3241

>

Contract Information

Click the menu items: Master Maintenance = Contract Information
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E Contract Information [FNC-SAM-0101]
Contract Information

| Cemtaict Mo

| Contract Title

| Clomtart Deserdption

| Site Addeess | Site Represenntive

| Cemtact Phone No.

| Clizt

™

Client:

Contract No.:

CWRA Reference No.:
Contract Title:
Contract Description:
Site Address:

Site Represenlalive:

Contact Phone No.:

Client Name (if Others):
Government Division:
Main Contractor ID:
Work Code:

Broad Stage of Work:
Site Commencement Date (DD/MM/YY Y Y):
Practical Completion Date (DD/MM/YYYY):

Percentage Complete:

Government Department Contact No.:

Submission Weekday: Monday

0440772011
0440772011

Defect Liability Expiry Date (DD/MM/YYYY):

0410772011

[ tew Exit
»  Click the New button to create a new contract. Below are the enterable items and
description:
Item | Name Description Mandate field?
1. Contract No. The contract number. Yes
For public work’s contract, use the
exact contract number assigned by the
government department.
For other, just use construction
company’s designated contract number
2. CWRA Use the CWRA reference no. issued Yes
Reference No. from CWRA when the company
register the contract with CWRA.
3. Contract Title The title of the contract Yes
4. Contract Description of the contract No
Description
5. Site Address Address of the construction site Yes
6. Site Representative of the construction site | Yes
Representative
7. Contact Phone Contact phone number of the site Yes
No. representative
8. Client For public works contract only. The No
government department for the contract
9. Client Name (if | For private contract, user may enter No
other) description of the client’s name here
10. | Government For public works contract, the No
Division government division responsible
11. | Government For public works contract, the contact No
Department number of the government department
Contact No. responsible.
12. | Main Contractor | The registered main contractor ID Yes
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Item | Name Description Mandate field?
ID

13. | Work Code The work code of the contract No

14. | Broad Stage of The broad stage of work No
Work

15. | Site The start date of the contruction site Yes
Comencement
Date

16. | Practical The practical completion date of the Yes
Completion Date | construction site

17. | Percentage The percentage completion of the No
Complete construction site

18. | Defect Liabilty The end date of the defect liabilty Yes
Expiry Date period

19. | Submission The weekday for the Site Yes
Weekday Commencement date. It control the

start date for the DAR

* Before the submission of DAR, please check that the site commencement date and
submission weekday is align with the site commencement date on Edit Contract
Information [LRM-WEB-003]

»  For Public Works contracts, the Client field must be entered. If this field is entered, the
button Modify Contract Details will be enabled. Click the button to enter the percentage
of worker for different trades as stipulated by the public works contract. Below is an
example of the screen:

E% Contract Details[FNC-SAM-0101]

==

Trade Group Code

Trade Group Desc

Min. SW % Min. 5§ =

-/C454 Painter (Texture Spray)
C301/- Asphalter (Waterproofing)
C302/- Asphalter (Road Contruction)
C303/C403 Bamboo Scaffolder
C304/C404 Bar Bender and Fixer
C305/C405 Bricklayer

C306/- Carpenter (Fender)

C307/C307a.b/C407/C407a.b

Carpenter (Formwork)

C308/-

Concrete Repairer (Spalling Concrete)

©308/C408 Concretar

C310/C410 Construction Plant Mechanic
C311- Curtain Wall Installer
C314/C414 Drainlayer
C316/C316a,b/C416/C416a, b Floor Layer

C318/C418 General Welder

C319/C418 Glazier

C320/C420 Ground Investigator/Operator/Driller/Borer
C32- Grouting Worker

C322/C422 Joiner

C323/C423 Leveller

C324/C424 Markle Worker

C325/C352a-c/-

IMarine Construction Plant Operator

C326/C426

Mason

C327/C427 IMetal Scaffolder
C328/C428 Metal Worker
£329/C42% Painter and Decorator

C330/C330a.b/-

Piling Operative

]

Remarks

Min. SW % = Minimum % for Skilled Worker

Min. 58 and SV % = Minimum % for Semi-Skilled & Skilled Worker

Cancel

I P o g s o o v o ooy o

Click on the cells to modify the min. or max. percentage of a particular trade. Click OK

button to go back to the previous screen.

Note that the date fields (Comencement Date, Practical Completion Date, Defect
Liabilty Expiry Date) must adhere to the logic: Comencement Date <= Practical
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Completion Date <= Defect Liabilty Expiry Date. The program will prompt error
message if this logic is violated.
>  After the fields are entered, click Save button to save the record.
» Upon Saving of a new contract record, the system will check whether there is a sub-
contractor to represent the selected Main Contractor ID of the new contract. If no then
the system will automatically re-directs to the maintain sub-contractor program. The
program forces the user to create a sub-contractor to represent the main contractor.
Therefore, the sub-contractor name field will be pre-allocated with the name of the
main contractor. User needs to enter other relevant field (see 3.2.4.2 for information)
and click Save button to accept the creation of the record. Note that user will not be
allowed to save a new contract record if the user did not save a sub-contractor record
for the main contractor. However, if a sub-contractor had already be created for the
Main Contractor, the system will not re-direct the user to the maintain sub-contractor
program.
The Grid at the top of the screen shows the avaible contracts of the system. Double
click on a chosen record to retrieve the record.
After retrieval, user may click the Edit button to edit the record.
Click on the Delete button will delete the current record.
Click on the Cancel button will cancel the changes made.
Click on the Exit button will exit the program without save.

VVVYVY V¥V

3.2.4.2 Sub-Contractor Information

»  Click the menu items: Master Maintenance = Sub-Contract Information

E: 5ub Contractor Information[FNC-SAM-0102]

Sub Contractor Information:

Sub-Contractor Code:

English Name:
Chinese Name:

Address:

Contact Person:

Contact Phone No.:

Remark:

Nominated Subcontractor
for Contract:

»  Click New button to create a new record. Below are the enterable items and description:
Item | Name Description Mandate field?
1. Sub-Contractor User assigned code for the sub- Yes
Code contractor
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Item | Name Description Mandate field?

2. English Name English Name of the sub-contractor Yes

3. Chinese Name Chinese Name of the sub-contractor No

4. Address Adress of the sub-contractor Yes for the first
address line.
Following 2
lines are optional

5. Contact Person Contact person of the sub-contractor Yes

contract. Note that this is for the
preperation of the Labour Return
GF527 by the system.

6. Contact Phone Contact person’s phone number Yes
No.

7. Remark User remarks No

8. Nominated Checked for a particula contract listed | No
Subcontractor for | to indicate that the sub-contractor is a
Contract nomindated sub-contractor for the

VVVV VY

3.2.4.3 Site Information

Click Save button to save the record.
The Grid at the top of the screen shows the available sub-contractor of the system.
Double click on a chosen record to retrieve the record.

After retrieval, user may click the Edit button to edit the record.
Click on the Delete button will delete the current record.

Click on the Cancel button will cancel the changes made.

Click on the Exit button will exit the program without save.

»  Click the menu items: Master Maintenance = Site Information

E Site Information [FNC-SAM-0103]

Site Information:

| Site Code

|Sw3 Conteact Mo, | Site Description (Eng)

Site Description (Chi)

Address]

<

Site Code:

Site Contract No.:
Site Description (English):
Site Description (Chinese):

Site Address:

Site Representative:
Site Representative Contact No.:
Site Contact Phone No.:

Site Status:

New

»  Click New button to create a new record

. Below are the enterable items and description:
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VVVYVY VY

Item | Name Description Mandate field?
1. Site Code User assigned code for the site Yes
2. Site Contract No. | The contract number for the site Yes
3. Site Description | English description for the site Yes
(English)
4. Site Description | Chinese description for the site No
(Chinese)
5. Site Address Adress of the site Yes for the first
address line. No
for the other 2
address line
6. Site The name of the site representative Yes
Representative
7. Site Contact phone number of the site Yes
Representative representative
Contact No.
8. Site Contact No. | Contact Phone number of the site Yes
9. Site Status Status of the site (i.e. Active or Yes
inactive)

Click Save button to save the record.
The Grid at the top of the screen shows the available site of the system. Double click on
a chosen record to retrieve the record.

After retrieval, user may click the Edit button to edit the record.
Click on the Delete button will delete the current record.

Click on the Cancel button will cancel the changes made.

Click on the Exit button will exit the program without save.
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3.2.4.4 Worker Maintenance

»  Click the menu items: Worker Management = Worker Maintenance

E Worker Maintenance [FNC-SAM-0201] Ex]

Registration Information
Registration MNo.:

Registration Card Expiry Date (DD/MM/YYYY):

Principal Trade:

Categories: Type of Registration:

Green Card No.: Green Card Expiry Date (DD/MM/YY Y Y):

Green Card Issuing Authority:

‘ Search | ‘ Retrieve | | Hew ] Exit |
Personal Information Trade Information Practising Site Other Setup
ID Type:

HEID/Passport No.:

Passport Country:

Working Visa Expiry Date (DD/MM/YYYY): | / ;
English Name:

Chinese Name: Gender:

Address:

District:
Home Phone No.: Contact Phone No.:

Remark:

This program allows user to authenticate the worker registration card, retrieve the
card’s data and stored in the system’s database.

To read data from a worker registration card, a valid Secure Authentication Module
(SAM) card must be inserted into the SAM slot reader.

Click the New button and place the worker registration card on the contact-less reader.
Click Refresh Card button. If this is the first read by the program, user must login the
SAM card using the authentication details provided by CWRA for the corresponding
SAM Card. Below is an example of the screen:

vV VWV V¥V

Card Reader Setup [FNC-SAM-0201]

Master Key: |

Login 1D:

Login Password:
| Save above login to database

o ] [

>  Enters the login credential for the SAM card and click OK to proceed. The “Save above
login to database” checkbox function has been enabled for the default admin account.
User may check the checkbox. After system’s verification of the login information, it

Version 2.0 Page 11 of 137



USER MANUAL - SATM

would save it to the system’s database and future calls on the function would use the
saved login information for the login of the SAM card.

»  The program will validate the SAM card login credentials and if correct, it will read the
worker registration card details into the program as shown in below screen:

E;: Worker Maintenance [FNC-SANM-0201]

Registration Information
Registration No.: CWEROS002702

Principal Trade:
Categories: Skilled Worker
Green Card No.: SCWO02L6562

Green Card Issuing Authority:

Personal Information
ID Type: @ HKID
HEID/Passport No.: GAL#RL ()

Passport Country:

English Name:
Chinese Name: ZEaTr

Address:

District:
Home Phone No.:

Remark:

Registration Card Expiry Date (DD/MM/YYYY):
Plant and Equipment Cperator (Suspended Platform) #F#E5 (R T (FH5) (C357)

Trade Information

Working Visa Expiry Date (DD/MM/YYYY): | ; /

Lee Hung Man

200112013

Type of Registralion: Normal

Green Card Expiry Date (DD/IMM/YYY Y):

Construction ndustry Council BEEEEE (124)

Cancel

Fractising Site

Passport No.

Gender:

| -

Contact Phone No.:

2011172013

‘ Save

| [ Exit

bale

Cther Setup

Browse Photo |

»  There are 4 tabs of information where user may edit.
» For tab 1 (Personal Information), the following describes the items of the tab:

Item | Name Description Mandate | Remark
field?
1. ID Type The type of the Yes Choose either
identification document Hong Kong ID
or Passport
2. HKID/Passport The identification document | Yes The number read
No.: number. from worker reg.
card is masked.
User need to
amend it with
the correct
number.
3. Passport Country | The issuing country of the No Only required if
passport. the ID type is
passport
4. Working Visa The working visa expiry No
Expiry Date date
5. English Name English name of the worker | Yes Read from
worker card and
non-editable
6. Chinese Name Chinese name of the worker | No The Chinese
Name is read

from the worker
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Item | Name Description Mandate | Remark
field?
card and is
editable
7. Gendar Worker’s gender Yes Read from

worker card and
non-editable

8. Address Worker home address No
9. District Worker home address’s No
district
10. | Home Phone No. | Worker home phone No
number
11. | Contact Phone Worker contact phone No

No. number
12. Remark User remark No

Beside the above field, there is the Browse Photo button which allows the user to
upload and save the photo of the worker in the system’s directory.

> For tab 2 (Trade Information), the following describes the items of the tab:

L Worker Maintenance [FNC-SAM-0201] =

Registration Information
Regisiration No.:

Regisiration Card Expiry Date (DD/MM/YY Y Y):

Principal Trade:

Categories: Type of Registration:

Green Card No.: Green Card Expiry Date (DD/IMM/YYY Y):

Green Card Issuing Authority:

(CSearch ][ Rewieve J[ MNew |[ Edit ][ Delete ][ Cancel ][ Refresh |[ save |
\ Personal Information | Trade Information Practising Site Other Setup |
Additional Trad —
| Other Certificates ‘ | v|, Add (P) | | Delete |

| Is Practising Trad=?(Y = Yes) [ I Card TuadeT(Y = Ves) |TrdeCert Code [ Class | Description

il r

- The Grid lists out the certified trades of the worker as read from the worker

registration card.

- User needs to assign one of the trades as the practising trade of the worker in the

site. User need to double-click on the “Is Practising Trade” cell of the
corresponding trade to mark it as the Practising Trade (i.e. the value Y displays).

- However, if the worker is working for other trades in the site which he/she has not

been certified, an additional trade may be set as the practising trade. User need to
click the additional trade list box and choose for the additional trade and click the
Add button to add to the trade list. Added additional trade may be deleted from the
trade list by clicking the Delete button of the Additional Trade.
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> For tab 3 (Practlsmg Slte) the foIIowmg describes the items of the tab:

The additional trade must be set as the practising trade and the “Is Card Trade”
value is “N” to indicate that this is an additional trade.

The button Other Certificates is simply allows user to save any other certification
information which the worker possesses to the system for reference.

Reglstzatmn Infurmatmﬂ
Registration No.:

Registration Card Expiry Date (DD/MM/YY Y Y):

Principal Trade:

Categories: Type of Registration:

Green Card No.: Green Card Expiry Date (DD/MM/YY Y Y):

Green Card Issuing Authority:

[ Search ] [ Retrieve ] [ New ] ! Edit ‘ ! Delete ‘ ‘ Cancel | ! Refresh | ! Save | [ Exit ]

Personal Information | Trade Information | Practising Site | Other Setup |

| gieCode [ Eng Description [ Chi Description

I Add Site ‘ ‘ Remove Selected Sites ‘

Click the Add Site button to assign the worker to the site.
Click the Remove Selected Sites button to remove the worker from the site.

»  For tab 4 (Other Setup), the following describes the items of the tab:
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E% Worker Maintenance [FNC-SAM-0201]

Registration Information
Registration No.:

Principal Trade:
Categories:
Green Card No.:

Green Card Issuing Anthority:

Registration Card Expiry Date (DD/MM/YYYY):

Type of Registration:
Green Card Expiry Date (DD/MM/YYYY):

| Exit

| Search || Retrieve || New
Pessonal Information |

Sub-Contractor:

Warning Message for Attendance:
Megsage 1:
Message 2:
Message 3:
Message 4:
Message 5:

Message 6:

Expiry of Access (DDIMM/YYYY):

Trade Information [ Practizing Site d Other Setup

L

- Click the Sub-Contractor list box to assign the worker to a sub-contractor which

he/she belongs.

- Enters a expiry date for the Expiry of Access field so that it places an expiry date
on which the worker may enters his/hers assigned site.

- The field Warning Message for Attendance has six choices which the user may
assign to the worker. The six messages may be maintained in the Contractor
Customize Option under the Master Maintenance menu. The assigned messages
will be used to display during attendance taking by the SATM (Attendance
Capturing Module — PC version)

»  Click the Save button to save all the data entered in the tabs to the system.
»  To search for an existing record in the system, click the Search button. The below
search form will be displayed:
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Worker Search Dialogue [FMNC-SAM-0201]

Registration No.:
HKID/Passport No.:

English Name:

Search | [ Cancel

Registration Mo, HEDFasspert Mo, English Mamne

»  Click Search to search for the worker that meets the searching criteria. Double click on
the selected worker in the list to retrieve the worker’s data for view/edit etc.

> Beside the Search button, user may use the Retrieve button to search for a user. The
Retrieve button will allow the user to search for the record in the system based on the
serial number read by the reader. Therefore, the valid worker registration card must be
placed on the reader when using this function.

>  Click the Edit button to set the retrieved record in edit mode for editing.

»  The Delete button deletes the selected record.

»  The Cancel button cancels the changes.

»  The Exit button exits the program without changes.

3.2.5 Export Access Control List & Worker Registration Record

If the both modules (Worker Registration & Attendance Capture) of SATM are installed in the

same machine as illustrated in this example, user can use the function “Sync. Worker Details to
Attendance Capture Module (Same Machine)” mentioned in section 3.2.5.1 to synchronise the

worker detail data to the Attendance Capture Module.

However, if the Attendance Capture Module is installed in a separate machine, user should use

the function mentioned in section 3.2.5.2 & 3.2.5.3 to export the worker details and then import
the exported data to the Attendance Capture Module.

3.2.5.1 Sync. Worker Details to Attendance Capture Module (Same Machine)

»  Click the menu items: Interface = Export = Basic = Sync. Worker Details to
Attendance Capture Module (Same Machine)
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{ Sync. Waorker Details to Attendance Capture Module [E...
¥ [

Sync. Worker Details to Attendance
Capture Module

Site: JALF

Last Sync. Date:

Close

»  The function would synchronise the worker details’ data from the Worker Registration
Module to the Attendance Capture Module.
»  Click Synchronise button to proceed the synchronisation of data.
»  Click Close to exit the function.
3.2.5.2 Export of Access Control List
»  Click the menu items: Interface = Export = Advance = Export of Access Control
List
E Export of Access Control ListiFNC-SAM-0303]
Export of Access Control List
Site: | .‘
Access Control List:  CACRMSMnterfacelaccess_control.txt B ‘
Last Export Date:
I Export ‘ ‘ Close ‘
»  The function would export the Access Control List to a target file which can be used to
import to the Attendance Capture Module of the relevant site.
»  Choose the Site from the list box and click the Export button to export the access
control list to the target file as indicated by the field Access Control List.
»  User may use the Browse button to direct the Access Control List to another directory.
»  When we checked “Masked Non-Esential Information”, non-esential information for
the taking of Attendance records e.g. HKID are masked as “X”.
»  Click Close to exit the program.
3.2.5.3 Export of Worker Registration Records
»  Click the menu items: Interface = Export = Advance = Export of Worker
Registration Records
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E Export of Worker Registration Record[FMNC-SAN-0304] @
Export of Worker Registration Record
Site: Lall Z
Worker Registration: CACEMS\Interface\worker_detail txt ‘ Browse
Worker Trade: CACEMS\nterface\worker_trade.txt ‘ Browse
040772011 44072011

Customized Message: CACEMS\Interfacemessage.txt ‘ Browse
Photo Path: CACRMSInterface\Photo_ ally ‘

£ - Browse
Last Exported Date: 024072011 12:44:05
‘ Export ‘ | Close ‘

The function would export the Worker Registration data and other details to target files
which can be used to import to the Attendance Capture Module of the relevant site.

To export the worker registration records for a particular site, choose it from the Site
list box.

There are four files that will be exported by this functions. These are Worker
Registration, Worker Trade, Customized Message, and Photo Path.

The Worker Registration file contains the registration record of each worker for the
selected site.

The Worker Trade file contrains the trade record of each worker for the selected site.
The Customized Message file contains the customized messages reference tables of the
system.

The Photo Path file contains the directory which should contain the workers
corresponding photo is store and it will be used by the SATM Attendance Capturing
Module. This module will look at the given path for the worker’s photo to display.
Therefore, user has to ensure that the corresponding photos are copied to the designated
path.

»  The criteria Last Update From/To is used to allow user to select the worker details
based on the date range. Check the checkbox and enters the desired date range for
enabling this criteria.

The Browse buttons are to allow user to select other directories.

Click the Export button to export the files

When we checked “Masked Non-Esential Information”, non-esential information for
the taking of Attendance records e.g. HKID , Passport, DOB, gender, contract phone no,
home phone number and address are masked as “X.

> Click the Close button to exit the program.

YV VV VYV VvV V V

YV V
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3.3 SATM Functions - Flow 2: Site Attendance Taking (Attendance Capture
Module)

3.3.1 Login Attendance Capture Module

> Double click on “CRMS-SATM” icon on the Desktop

The Login screen displays. Choose the Attendance Capture Module

Select the “Language” of the system. Note, there are no need for the Login ID and
Password for the Attendance Capture System.

Click Login button to login.

The program ONLY allows to logon once at the same time.

YV VYV

'E System Logon [FNC-5AM-0001]

CRMS Site Module Login CRMSifh#5% #&2H S A
Version {4 4.0.00

Module f&4H: [f—‘xttendance Capture Module HEIEEF1EEH Z
Login 1D & A 45t
Password 2 :
Language pE5- [English -
Login A | | Cancel B |

Copyright (o) 2004-2009 Constroction Worker Registration
Authonty

> If login for the first time, user need to set up the site of the Attendance Capture Module

[ Systern Logon

! Code MNa.; W0102

Please Input The Site Code For The System!

» Update the site code as setup in the Worker Registration Module (Site Information) to
the system
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EE System Parameter[FNC-SAN-0003]

Svstem Parameter

System Site Code:
Default System Interface Path:
Default Import Browse Path:

Default Export Browse Path:

Days before Card Expiry:

Days before Trade Expiry:

Days before Trade Expiry:

Days before Green Card Expiry:

Days before Green Card Expiry:

|_ Edit ‘ ‘ Cloen

S01
CACEMS nterface
CACEMS Import

CACEMS \Ezport

30

14

14

3.3.2 Import Worker Access Control Data

If the both modules (Worker Registration & Attendance Capture) of SATM are installed in the
same machine as illustrated in this example, the Import of Worker Access Control Data had
already been performed when user carried out the function “Sync. Worker Details to
Attendance Capture Module (Same Machine)” mentioned in section 3.2.5.1. Therefore, there is
no need to perform the following section 3.3.2.1 & 3.3.2.2

However, if the Attendance Capture Module is installed in a separate machine, user should use
the function mentioned in section 3.3.2.1 & 3.3.2.2 to import the Worker Access Control Data
exported from Worker Registration Module to the Attendance Capture Module.

3.3.2.1 Import of Access Control

»  Click the menu items: Interface = Import = General - Import of Access Control
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3.3.2.2

Ef Import of Access Control List[FNC-SAM-0401]

Import of Access Control List

‘ Browse

Last Import Date: 29062011 140802

| Import | | Close ‘

Ensure that the Access Control file exported from the SATM — Worker Registration
Module exits in the directory. User may use the Browse button to change to other path.
Click Import button to import the file’s data to the system.

Click Close button to exit the program

Import of Worker Registration Record

Click the menu items: Interface = Import - General = Import of Worker
Registration Records

E: Import of Worker Registration Record[FNC—SAM—MI]S_ ‘

Import of Worker Registration Record

B
Worker Registration: CACREMS\nterfacetworker detail txt
Worker Trade: CACRMS\nterfaceiworker_trade.txt
Customized Message: CACRMSMnterfaceimessage. tut
Photo: CACRMS\Interface\Photo_S014
Last Imported Date: 0650872011 12:31:12
L | [ |

Ensure that the Worker Registration, Worker Trade, Customized Message, Photo files
exported from the SATM — Worker Registration Module exist in the directory. User
may use the Browse button to change to other path.

Click Import button to import the contents of these files to the system.

Click Close button to exit the program.

3.3.3 Reader Set Up & Attendance Capturing

3331

Card Reader Information

>  Click the menu items: Master Maintenance - Card Reader Information
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E! Card Reader Maintenance [FNC-5AM-0104]

Card Reader Grovp | Card Reeadler Code Reeader Narae Status
Rin |Rin |Rin | e
ROwt ROwt ROwt Artive

'l r

Card Reader Group: ‘ |

Card Reader Code: ‘

Reader Name: ‘ |

Status: ! - !

Reader Type: | -

i New | Edit ‘ ‘ Save | | Delete ‘

Cancel | | Exit ‘

The program allows user to define the reader with a specific type (i.e. In or Out reader).
Click New button to add a new reader record. Enters the Card Reader Group, Card
Reader Code (user assigned), Reader Name, Status and Reader Type (In or Out).

Click Save to save the record.

The Grid shows all the reader definition saved in the system.

Double click on a reader row in the list will select the record.

Click Edit button will enble the selected record for amendments.

Click Delete button to delete the record.

Click Cancel button to cancel the changes.

Click Exit button to exit the program.

VVVVVVYVY VY

3.3.3.2 Attendance Capture

»  Click the menu items: Worker Management = Attendance Capture
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t Attendance Monitoring[FNC-SAM-0501]
g

SITE S01 : Card Information (Configuration)

Reader Type

Statos

Registration No.

Expiry Date

Green Card No.

Green Card Expiry Date
Sub-Contractor

Remark

Card No |Reg|slrat|un No |Wurker Name |Punch Date ‘Punch Time |\n.rOut ‘Reader Code |Remark

1

i

Total Punch In: 0 Total Punch Qut: 0 Total Warning Issued: 0 | Closa

> This function allows registered worker to clock IN and OUT of the system using their
Construction Worker Registration Card. Their access times would be recorded in the
system.

» If no reader is connecting to the computer, the error message will display on the screen.
Attendance Monitoring @

Code Mo W0030

Mo reader Is Found!

fifl
I

> If readers are connected, then the below screen displays. Place a valid worker
registration card on the reader to be used as the IN reader.

Version 2.0 Page 23 of 137



USER MANUAL - SATM

A\

VYV VY

CRMS Site Module

E, Attendance Monitoring[FNC-SAM-0501]

SITE 11055 : Card Information (Configuration)

I 3
Reader Type

Status

Registration No.
Expiry Date

Green Card No.

Green Card Expiry Date
Sub-Contractor

Remark

Setup Reader[FNC-SAM-0501]

Reader: ‘ -

Reader Code: =

Reader Type:

‘ OK | | Cancel ‘

Card No [Worker Name |Punch Date [Punch Time  [In/Out |[Reader Code  [Remark

|Registration No

] +

Close

Total Punch In: 0 Total Punch Out: 0 Total Warning Issued: 0

A reader setup dialogue appears. Choose the IN reader type and click OK. This setup
will ensure that all subsequent card detected by this reader will assign as an IN
attendance record.

To setup an OUT reader, again carry the above step and choose the OUT reader.

After all the available readers are setup, click the Finish Configuration button to accept
the setup. Note, a maximum of 4 readers is allowed to be setup.

After the readers are setup correctly, attendance capturing may begin.

When worker arrives to work on the site, he/she may place the worker card on an IN
reader. If the worker is registered for work in this site, the program will display his
details and photo (if user has place the worker’s photo in the photo directory) similar to
that shown in below screen:

Version 2.0

Page 24 of 137



USER MANUAL - SATM

CRMS Site Module

SCABFBAS CWR06024618 Kan Ka Ho 01/08/2011

09:55:39

o=

Total Punch In: 1 Total Punch Out: 0

E% Attendance Monitoring[FNC-SAM-0501]
SITE 11055 : Card Information (Normal)
Reader Type ™ l
Status Samne Card detected.
Registration No. CWROSIMELE
Expiry Date 12062012
Green Card No. GCO7008R
Green Card Expiry Date 12052012
Sub-Contractor Chee Chevng Hing &2 CoLtd (A001%)
Remark
L] [
Card Mo Registration MNo Worker Name Punch Date Punch Time In/Out Reader Code Remark

Total Warning Issued:

»

:

» However, if the worker is not allowed to work in the site (i.e. not in the access control

list), an error will display as shown below:

E! Attendance Monitoring[FNC-SANM-0501]

SITE 11055 : Card Information (Normal)

==

| eEeSS—

Reader Type M

Status Mo vecord in database

Registration No.

Expiry Date

Green Card No.

Green Card Expixy Date

Sub-Contractor

Remark

Card Mo Registration No Warker Name Punch Date

01/08/2011
01/08/2011

Punch Time
09:56:19
09:55:39 |

SCABFBAS CWRO06024618

5CABFBAS [CVWROG024618 Kan Ka Ho

InfQut

Reader Code  [Remark

Rin

Tla

Total Punch In: 2 Total Punch Out: o] Total Warning Issued:

*

2

>  Recent attendance records are shown in the grid at the bottom of the program for user

to reference.
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3.3.4 Export of Attendance Record

If the both modules (Worker Registration & Attendance Capture) of SATM are installed in the
same machine as illustrated in this example, user can use the function “Sync. Attendance
Records to Worker Registration Module (Same Machine)” mentioned in section 3.3.4.1 to
synchronise the attendance records to the Worker Registration Module.

However, if the Worker Registration Module is installed in a separate machine, user should use
the function mentioned in section 3.3.4.2 to export the attendance records and then import the
exported data to the Worker Registration Module.

3.3.4.1 Sync. Attendance Records to Worker Registration Module (Same Machine)

»  Click the menu items: Interface = Export 2 Advance = Export Of Attendance
Records

E Sync. Attendance Records to Worker Registration Module [ENH-SAM-0401]

Sync. Attendance Records to Worker Registration Module

Synchronise Date Range 4077011

To
(LR ODMMYYYY): O

Last S¥ync. Date:

Close

>  Select specific date range for synchronising the attendance records

»  Click Synchronise button to synchronise the attendance records to the Worker
Registration Module.

»  Click Close button to exit the function.

3.3.4.2 Export of Attendance Record

»  Click the menu items: Interface = Export = Advance = Export Of Attendance
Records

E Export of Attendance Record[FNC-SAN-0404] @

Export of Attendance

Export Date Range To
(DD/MM/Y Y Y Y): 2011 ~ (DDMMMIYYYY): DH0W01L ~

Browse |

»  The Synchronise Date Range is defaulted to system date. However, it may be changed
to the desired period.
»  The Browse button allow user to specify another path.
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>  Click the Export button to export the attendance record to the defined file.
»  Click Exit to exit the program.

3.4 SATM Functions - Flow 3: Labour Return Generation and Submission
(Worker Registration Module)

3.4.1 Login Worker Registration Module
Refer to Section 3.2.1 for the login process.
3.4.2 Import of Attendance Records

If the both modules (Worker Registration & Attendance Capture) of SATM are installed in
the same machine as illustrated in this example, the Import of Attendance Records had
already been performed when user carried out the function “Sync. Attendance Records to
Worker Registration Module (Same Machine)” mentioned in section 3.3.4.1. Therefore,
there is no need to perform the following section 3.3.2.1 & 3.3.2.2

However, if the Attendance Capture Module is installed in a separate machine, user should
use the function mentioned in section 3.4.2 to import the Attendance Records exported from
Attendance Capture Module to the Worker Registration Module.

»  Click the menu items: Interface = Import = General 2 Import of Attendance
Records

E Import of Attendance Records[FMNC-SANM-0301]

Import of Attendance Records

| Browse |

Last Import Date: 29/06/2011 14:07:35

| Import | | Close |

»  Ensure that the attendance record file are located as inidcated in the field. Use the
Browse button to locate another file.

»  Click Import button to import the contents of the Attedance Record file into the system.

»  Click Close to exit the program.

3.4.3 Generation & Submission of Labour Return

There are basically 4 Labour Returns available for generation by the system. The Labour
Returns are: Daily Attendance Report (DAR); GF527; GF527A; Qualified Tradesman
Report (QTR). The DAR is mandatory submission to CWRA by all construction contracts.
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Other Labour Returns submission requirement would depend on the construction contract
concerned.

3.4.3.1 Edit of Daily Attendance Records

»  This program allows user to review the attendance records that had been imported from
the Attendance Capture Module before the generation of the DAR for submission to
CWRA. If there are any missing records, the system allows the user to add the missing
attendance records (e.g. if there is an “IN” record but the worker forgot to check out,
the user can add an “OUT” record for that worker). The manual added attendance
records are shown in Yellow and can be later modified or deleted. However, all the
system recorded records cannot be modified or deleted.

»  Click the menu items: Labour Return - Edit of Daily Attendance Records

. £dit of Daily Attendance Recards [ENH-3AM-003]
Edit of Daily Attendance Records
?[t)arr)tm[i)i}?&“fw): w0201 §= ?[I)ldmgiaﬁfiww): U] L
Contract No.: | -]
Site: I -‘
Registration No.: Punch Twpe: Eoth .‘
Registration No.: Card SNR:
{Ilﬁl:ﬁlhg%lg;:’fime (DD/IMM/YYYY 05072011 00:00:00 = Punch Type:
Subcontractor: Trade Code:
Site: Card Trade:
Registration Mo, Card SNR Site Code Punch Tyre Punch Date/Tire Subcontractor Code
‘ Retrieve ‘ ‘ Exit ‘

»  The top part of the form consists of the searching criteria: Start Date; End Date;
Contract No.; Site; Registration No.; Punch Type.

»  Enter the desired searching criteria and click the Retrieve button to retrieve the relevant
records. The selected records will be displayed in the Grid.

» To modify a selected manually added attendance record, just double-click on the resired
record on the grid to load the record into the Update Attendance Record section
(located in the middle of the screen). Click Edit to amend the values. The fields
Registration No. and Punch Date/Time are not amendable but others may be changed.
After changes, click Save button to save the changes.

» To add attendance record, user may click the New button at the Update Attendance
Record section and fill in the details of the record.

»  Click Save button to save the changes.
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»  Click Delete button to delete an Attendance Record. Note that only additional
attendance record add by the function can be deleted. Those records recorded by the
Attendance Capture Module cannot be deleted.

»  Click Cancel button to cancel the changes.

» To exit the program, click the Exit button.

3.4.3.2 Submit/ Export of Attendance Records

»  Click the menu items: Labour Return = Submit / Export of Attendance Records
Ei Submission of Daily Attendance [FRNC-SAM-0611] (3w

Submission of Daily Attendance

Contract Number: | v]

Submission Date Period (DD/IMM/YYYY): 28062011 B~
Submission Date Range:
Last Submission Date:

| Exit

* Mete : Before submission, please check the atendance reeded (5] using the Bxception Attendance Report
[FH-SAM-0705], I needed, go to Bdit of Atendance Recoods [EINC-SAM-0613] for armendrnents,

»  Choose the Contract Number from the list box.

»  Choose the Submission Date Period. This Date is only use to determine the submission
date range of the submission (as shown in the field Submission Date Range). This date
ranged is determined by the Site Commencement Date field and Submission Weekday
field in the Contract Information maintenance program (see section 3.2.4.1).

> If internet connection is available, user may click the Submit to CWRA button to
submit the Daily Attendance Report (DAR) for the specified date range to CWRA.
After clicking the submit button, a portal login screen will be display (as shown below)
for user to login using the login information assigned by the CWRA.

E Portal Login @

Login ID:

Password:

‘ OK ‘ ‘ Cancel ‘

» However, if internet connection is not available, user may click the Export Raw and/or
Export Consolidated button to export the DAR to Excel files. The Export Raw button
will export those attendance records imported into the system from the Attendance
Capture Module. The Export Consolidated button will export the raw records and the
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records entered by the program Edit of Daily Attendance Records (see section 3.4.3.1).
The exported file’s name & path will be according to the convention as defined in
Appendix G. The exported DAR files may be submitted to CWRA through the CWRA

web portals using other internet enable PC. User may also keep the files for their
reference. (see section 9.2)

> Click the Exit button to exit the program.

3.43.3 GF527

»  Click the menu items: Labour Return = GF527

EL et of reTETTETEEE
Labour Return Input - GF527

Monthly Return of Site Labour Deployment and Wage Rates for Construction Works

Original -to CSD

erm ——— Main Contractor and
Year +| Month: -

@il auensl Other subcontractors Duplicate - to Project Office
Contract No.: ge/f2000/2000 -

Nominated Triplicate - filed as Site
Contractor: ‘Construdion Workers Registration Author (40316) v| Sub-Conlractor
Quadruplicate - kept by Contractor
Retrieve Cancel Exit

Dept/Div: Month/Year: Last Updated:
Contract No.: Contract Title: Contractor: Work Code:

» User may enter the searching criteria: Year; Month; Contract No.; Contractor.

>  After entering the searching criteria, click the Retrieve button to retrieve the relevant
data to the grid below.

»  The numeric fields in the grid represent the number of worker working for the
corresponding trade. These values are generated by the attendance records stored in the
system. However, user may edit these numbers to ensure that it reflects the actual value.
To edit the values, click on the desired cell and a dialogue box will be display where

user may enter the correct Male or Female number. Below shows an example of the
screen:
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B otororsaziencsavonon] |

Labour Return Tnput - GF527
Monthly Return of Site Labour Deployment and Wage Rates for Construction Works s
Original -to CSD
Main Contractor and
Year 2011 Month: Ansust . ) .
= Other subcontractors  pyplicate - to Project Office
Contract No.:  ze/2000/2000
Nominated Triplicate - filed as Site
Contractor: Construction Workers Registration suthor (40316) Sub-Contractor
Quadruplicate - kept by Contractor
[ Save ‘ [ Submit to CWRA I I Export I Cancel I [ Exit I
Dept/Div:  Architectural Services Month/¥eay- 22011 l.ast Updated:
Department/MNIL (F527 Attendance Detail [FNC-SAM-0601]
Contract No.:  2¢/2000/20 Contract Titlel | yumber of Male: 1 kers Work Code: 001
or (40316)
Number of Female: o
Save Cancel =
I:Ie:' Trade Desc 12|13 (141516 |17 |18 |19 (20 | 21
1 Asphalter (Waterproofing) T [0 o oo o o[ [o—o—7Jo—To o0 |0 (0 |0 (0 |0 [0 |O [0 |0
2 Asphalter (Waterproofing) (Adhesive-type Felt) C301a |0 |0 [0 O jO |0 (0 O (0 |0 jO {0 (0O O O [0 |0 jO |0 [0 O
3 |Asphalter (Waterproofing) (Burn-type Felt) C301b [0 (0O |0 |0 |0 |0 |0 |0 {0 |0 |0 |0 |0 |O |0 (0 |0 [0 [0 |0 |O
4 Asphalter (Waterproofing) (Liquid Membrane) C301c |0 |0 [0 jo |0 |0 [0 O {0 O jO [0 (0 O O [0 |0 |0 |0 [0 ]O
5 |Asphalter (Road Construction) C302 [0 (0 |0 |0 |0 |0 |0 |0 {0 |1 |0 |0 |0 |0 |0 [0 |0 [0 [0 |0 |O
6 Bamboo Scaffolder c303 |0 |0 [0 |0 jO |0 [0 JO (O (O (O [0 (O O |O [0 (0O |O |0 [0 |O
7 |Bar Bender and Fixer C304 {0 [0 |0 o |0 {0 (0 O O {0 |0 |0 |O o {0 [0 |0 jo o (0 |¢
8 Bricklayer c305 |0 |0 [0 |0 |O |0 [0 JO (O (O (O [0 (0O O |O [0 |0 |O |0 [0 |O
9 |Carpenter (Fender) C306 [0 [0 |0 o |o {0 [0 JO O {0 |0 |0 |O o {0 [0 |0 Jo o (0 |¢
10 |Carpenter (Formwork - Building Construction) C307a |0 |0 [0 |0 |O |0 [0 JO (O (O (O [0 (0O O |O [0 (0O |O |0 [0 |O
11 |Carpenter (Formwaork - Civil Construction) C307k |0 |0 [0 O jO |0 (0 O (0 |0 jO |0 (0 O O [0 |0 jO |0 [0 ]O
12 |Concrete Repairer (Spalling Concrete) c308 |0 |0 [0 |0 |O |0 [0 JO (O O (O [0 (0 |0 |O [0 [0 |O |0 [0 |O
42 Nl F ~ann n n n n n n n n n n n n n n n n n n n n n i
“ 3

»  The changed items will be highlighted in red for easy reference.

»  After changes, user may click the Save button to save the record.
T L ee—————————eee

Labour Return Input - GF527

Monthly Return of Site Labour Deployment and Wage Rales for Construction Works

Original -to C5D
Main Contractor and
Year Month:
Al AUz Other subcontractors Duplicate -to Project Office
Contract No.: | ze/2000/2000
Nominated Triplicate -filed as Site
Contractor: | Construction Workers Registration Author (40316) Sub-Contractor
Quadruplicate - kept by Contractor
I Save l [Submil to CWRA] { Export l { Cancel l l Exit l
Dept/Div:  Architectural Services Month/Year: &2011 Last Updated:  05/08/2011 18:38:53
Department/NIL
£dit Of GF527 =)

Contract No.:  gef2000/20 Contract Title: Testing uction Workers Work Code: 001

ration Author (A0316)

1 Code No.: 10004

Save Successfully!

Day -
e Trade Desc by 9 10| 11|12 |13 |14 |15 [ 16|17 |18 19|20 | 21
1 Asphalter (Waterproofing) C3n 0 [0 J0o jOo |0 (0 JOo |0 |0 JO |0 |0 |O
2 Asphalter (Waterproofing) (Adhesive-type Felt) C301a v 0 |0 |0 [0 |0 |0 |0 [0 |0 [0 |O [0 |O
3 Asphalter (Waterproofing) (Burn-type Felt) C301b [0 |0 [0 O {0 |0 jO O (0 O O [0 |0 O 0 [0 O {Oo |0 |0 |O
4 | Asphalter (Waterproofing) (Liquid Membrane) C301c [0 (0 |0 O O |0 |0 {0 (0 (O O |O |0 O {0 (O (0 O jO |0 |O
5 Asphalter (Road Construction) c302 |0 |0 [0 o fOo O (O O (0O |1 |O [0 |0 O |0 [0 |O (O |O (0O |O
6 Bamboo Scaffolder C303 [0 0 |0 (0 fO O [0 0 O [0 [0 JO JO {0 0 JO [0 {0 JO [0 |0
7 |Bar Bender and Fixer C304 |0 |0 |0 (o fOo |0 (0 {o o [0 fo o |o {o o |O fo {0 |0 |0 |O
8 Bricklayer C305 |0 0 |0 (0 {0 O (0 j0 0 [0 [0 JO JO {0 0 JO {0 {0 O [0 |0
9 Carpenter (Fender) C306 [0 |0 |0 (o fo |0 (0 fo o [0 [o o jo (o o |O fo (O |0 |0 |O
10 [Carpenter (Formwork - Building Construction) C307a |0 |0 [0 O {0 0O jO O (0 |0 JO [0 |0 O |0 [0 O f{Oo |0 |0 |O
11 |Carpenter (Formwaork - Civil Construction) C307b |0 |0 [0 O {0 O (O O (0O O |O [O (O O |O [0 |O (O |O (O |O
12 [Concrete Repairer (Spalling Concrete) C308 |0 |0 [0 O (O O jO O (0 O JO [0 |0 O |0 [0 O fOo |0 |0 |O v
e o eano_lolo_lo_lo To la Ia _ln _lo lo la oo ln o I _lo ln Jo_ln _lo_

? ¢ BT

»  Whenever user is going to save the month of GF527 that is not over yet (records for the
current month), SATM will popup the confirmation message box on the screen to warn
user. User may click Yes to save or No to cancel the action. Below shows an example
screen:
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Edit Of GF527 l bl "'I

-~ 1 Q6115

e This Month Is Mot Over Yet! Are You Sure To Save This Month's Record?

ves || Mo

L

»  For a completed GF527 and the system is internet accessible, user may click the Submit
to CWRA button to directly submit the report to CWRA portal. User will need to login
to the CWRA portal before submitting the report.

» However, if internet is not accessible, user may click the Export button to export the
report to an Excel file which may be submitted to CWRA portal using other internet
accessible machine. The exported file’s name & path will be according to the
convention as defined in Appendix G.

»  The Cancel button resets the program.

»  The EXxit button exits the program.

3434 GF527A

» Click the menu items: Labour Return = GF527A

B! Edit Of GF527A [FNC-SAM-0602) _ ‘ =5

Edit Of GF527A

Last day of the reporting month: Ei06/2011 B

*Please exclude Saturdays, Sundayvs, public holidays and days of inclement weather, and advance the reporting day accond ingly
{ie. in the order of 31st, 30th, 29th -+,

Reference no. in Building Department f Contract no.: I pef2000/2000 -
Contractor: Construction Workers Registration Auth .] Main contractor and other
sub-contractors
Nominated sub-contractor
l Retrieve J l Exit ‘

»  Choose the criteria: Last day of the reporting month; Reference no. in Building
Department / Contract no.; Contractor.
»  Click Retreive button to retrieve the GF527A record. Below is an sample screen:
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D e e ————

Reference no. in Building Department f Contract no.: 2e/2000/2000

Contract Tifle / Contract description: Testing contract

eame of contractor: Construetion Workers Re gistration Author (40316 (Tel) 28888088

it / Contract address: NIL

Mame of authorized persion / Company of site representative HIL (Tel) 29283892

Warme of real estate developer # responsible gowernment d epartment NIL (Tel) 2gaaeans

Work code for government site only: oot * Pleage refer to work code in the GF537 for the same site ¢ contract,
Broad stage of work NIL (% of completion) 20

N Current status of the site (Fleam select one of the following snd tick as appropriate box):

[ Active [] Under meintenance period (Expiry date) 0s0Ea0t 1

[] Wark suspended [] Wark completed with madntenance period over f without meintenance period

[ Vacent

, . *Please exclude Satordaces, Svndays, public holidays and days of toclement weather, snd advance the

Lastday of the reporting month: i xeporting day sccordingly (ie. in the onder of 31, 20, 29 =)
Huwmber of persons engaged

(i) Menual workers 4 Of which: Femnale 1

(i) Professional { technolist i}

(jif) Techmicion i}

(i) Other site personnel (&g amah, sseurity gusrds) i} I
(i) Total munber of persons engaged at site 4
(B) Number of employers / self-employved person in (&) il
() Number of vacancies of manual workers (Le. excluding items (i), il
(it} and (iv) abowe) at site '
| Modify Vacancy |
I Save l ‘ Submit to CWRA | ‘ Export | ‘ Exit ‘ Last Updated Time:

>  For those fields that user had entered in the system, it will be pre-loaded on the form.
»  User need to fill in the rest of the fields.

» To enter the Vacancy information, click the Modify Vacancy button as shown below:
EL GF527A Detail [FNC-SAM-0602] - [E=REEE

Vacancy Information

Tndlex [Tob Tile [No. Of Varancies |
1 | B Binder and Pixee SR L3N] | 1 |

Tob Title: Bar Bender and Fizer FRFAEE: TIC304)

No. of Vacancies:

» User may add the vacancy information for the current GF527A using the buttons at the
bottom of the form. To edit an existing record, just double click the chosen record in
the list and click the Edit button to edit the record. Also, user may click the Delete
button to delete the chosen record. When completed the entry, click Exit to return to the
GF527A main form.
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»  After return to the main form, user may click the Save button to save the changes in this
form and the Vacancy form. Below is an example of the saving screen:

ME GF527A Detail [mc-smm

File  Worke]

Reference no. in Building Department / Contract no.: 2ef2000/2000 T

Contract Title / Contract description: Testing contract

Nerne of contractor: Construction Workers Registration Anthor (40316) (Tel) 28283888

Site / Contract address NIL
MName of authorized persion ¢ Company of site representative NIL (Tel) 29289838
Wame of veal estate developer / respansible government department: NIL (Tel) 26ARABAR

Work code for govermment site only: oot *# Pleage refer to work code i the GF527 for the same site / contract.
Broad stage of work NIL (% of completion) 20

Current status of the site (Please slect one of the following and fick ho "
| Active [ Under maintey| Edit OF GFS27A IéJ

0510872011
| Wark suspended [ Work comple fenznce perind
O Code No: 10004

] Vaont p
: L2 avrs and days of mclement weather, and advance the
Last day of the reporting mouth. 0 Save Successfully! 51, 30th, 20 =) :

Number of persons engaged
(1) Manual workers hich: Female 1
(1) Professional / technolist
(itt) Technirian ’ i}
{ut) Other site persomnel fe g amah, security zuands) [i]

(43 Total number of persons engaged at site 4
(B) Number of employers / sslf-employed person in (4) i}

() Murmber of vecancies of manual workers (ie. excluding itens (i), 0
(1) and (1) abowve] at site

| Modify Vacancy ‘

I Save l |SubmiltDCWRA‘ ‘ Export ‘ ‘ Exit ‘ Last Updated Time:

BN mg me

»  Whenever user is going to save the month of GF527A is not over yet (records for the
current month), SATM will popup the confirmation message box on the screen as
shown below for user to confirm.

Edit Of GF32TA : n—— l -~ I

- ) Q6115

This Month Is Mot Cwver Yet! Are You Sure To 5ave This Manth's Record?

Yes | [ Mo

»  To submit the form to CWRA, simply click the Submit to CWRA button. Provided that
internet connection is available, the system will prompt the CWRA portal login form
for user to enter the login credential before uploading the GF527A.

>  If internet connection is not available, user may click the Export button to export the
GF527A to Excel file and submitted to CWRA portal through other internet accessible
machine. The exported file’s name & path will be according to the convention as
defined in Appendix G. (see section 9.2)

»  Click the Exit button to exit the program.
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3.4.3.5 Qualified Tradesman Report (Submission Details)

»  Click the menu items: Labour Return - Qualified Tradesman Report = Submission

>

>

! e I
d Tradezsman BEenort (Submission DetaiiTERC-SANM-081 2T

= |_abour Return Input - Qus

Labﬁur Return Input - Qualified Tradesman Report (Submission Detail)

Year (YYYY): ’2@11_ ...I Month: [June v]

Date of Checking 1540652011

Contract No: [ -.-I
Worker Type: | Skilled Workers ]
Trade Discipline: [Building and Civil Engineering Discipline "']
‘ Retrieve ‘ | Exit |

Choose the desired Year, Month, Contract No., Worker Type and Trade Discipline.
There are basically 2 Worker Types (Skilled and Semi-Skilled Workers) and 2 Trade
Disciplines (Building & Civil Engineering AND Electrical & Mechanical Engineering).
After entering the chosen QTR details, click the Retrieve button to retrieve the record.
Sample screen is shown below:

Labour Return Input - Qualified Tradesman Report (Submission Detail)

Department: |AIchi1ectuIal Services Department = |

Contract No: | 2e/2000/2000 ‘

Name of Contract: |Testing contract |

Location Site: |NIL |

Contraclor Name: |Construction Warkers Registration Authority(A0316) |

Name list of date (DD/MM/YYYY): 15062011

CWE A Eegistration Number Specified Trade Code | ENGLISH Name of Skilled Workers as appeared on the HEID card
CWR10028617 C305 Test20101112

[ ] [ooee | [(sve | [concer | [Eowon | [ et |

Click the Edit button to edit the form. User then can click on an existing record to edit
the contents of the worker. However, to add a new worker record, user can click on the
empty row on the grid and a popup screen as shown above will allow user to enter the
worker details. Click OK to add the worker.
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-
u . Edit of Worker Record[FNC-SAM-0612] ——ETT M

Edit of Worker Record

CWRA Registration Number: CWERI0028617

Name of Worker: |Test20lOlll2 |
Trade: ’Bricklayer HRE T(C305) ']
[ OK l [ Cancel l

Click the Save button to save the contents of the form.

User may click the Delete button to delete a worker record.

The Cancel button cancel the changes.

The Export button allows the user to export the content of the forms to Excel files for
submission to CWRA portal through other internet accessible machines. The exported
file’s name & path will be according to the convention as defined in Appendix G.

The Exit button exits the program.

Note, for other trade diciplines that are relevant to the contract, user can repeat the
above processs to generate the QTR details for them.

>
>
>
>

\ 274

3.4.3.6 Qualified Tradesman Report (Submission Summary)

»  After the user had generated and saved all the relevant QTR (Submission Details)
records, the user may generate and save the QTR (Submission Summary) based on the
submission details.

»  Click the menu items: Labour Return - Qualified Tradesman Report = Submission

Summary

— e, R

Labour Return Il_mut - Qualified Tradesman Report (Submission Summary)

Year (YYYY): (2010 - Month: Twe -
Contract: [gerz000/2000 -]
| Retrieve ‘ I Save I lgubmit to CWRA I l Export I l Cancel ] l Exit ]

Last Update Time:

Date of Checking  15/06/2011 Contract: gef2000/2000 Contraclor: Construction Workers Eegistration

(DD/MM/YYYY): Authority (40316)
Total
Ne. Skilled Workers

of Workers
Specified Trade Engaged on Site Minimum | Actnal
(Skilled worker codef (imnported labour No. No. No.
Semi-skilled worker code) excluded) Required | Employed | Required

Biricldayer (C30542405) 1 1] 1 1]

Electdeian/Electical Fiter (E305) 0 1] 0

Electician/Blecirical Fiter (E305/EM 05 WEAO5a,b) 1 0 0

Refi geration/ACVentilation Mechanic (E314/E314a-eE414a-€) 0 1] 0
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»  Choose the desired Year, Month and Contract. Click Retrieve button to retrieve the
summary record.

»  User may adjust the numeric values in the grid. The amended values will be displayed
in red.

»  Click Save button to saved the changes.

»  To submit the form (QTR Submission Summary & Details) to CWRA, simply click the
Submit to CWRA button. Provided that internet connection is available, the system will
prompt the CWRA portal login form for user to enter the login credential before
uploading QTR files.

»  The Export button allows the user to export the content of the forms to Excel files for
submission to CWRA portal through other internet accessible machines. The exported
file’s name & path will be according to the convention as defined in Appendix G.

»  The Cancel button will reset the program.

»  The Exit button will exit the program.
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4 Option 3 - Use of Partial SATM Functions (Worker
Registration & Labour Return Generation)

This option uses the full version of the SATM program but only utilises part of the available
functions (i.e. Worker Registration, and Labour Return generation functions). This option is suitable
for Construction Company that only has a basic access control system that can log down the
attendance records of the workers. The interfaces between the SATM program and the Construction
Company’s access control system are through the pre-defined text files as defined in “Appendix F —
SATM Interface File Definition”. Below is a summary diagram of the propose option’s setup:

( 1
CWEA
"/'('.‘odc Tables
—_— 2 ey Phgms
4 e _,JfOpuonul)
4+
> € =
CRMS ) B2
Web Server Labour Returns l 1
L ) (e.g.: Site Daily Attendance Report, T —
JES27. GFS27A
Constraction Worker GFa27, GFS274, QTR ) E 3
Registration Authority 3 __‘E) :
(CWRA) Worker Data Export
Allendance T
o Records
Option 3: -~ B
1
Function 1: To authenticate, retrieve and store the worker
regisiration card data. 1 2 3
(SATM)
o ) ( Eontrﬁlor s Network . []
Function 2: To capture attendance records 4 5 [
(Contractor” & Access Control System) e '55. . Contractar 15
Kl | 4
Function 3: To generate and submil labour returns g - L : i E ACCESS"'_tCOmm]
(SATM) SRR
L 4

Option 3

The following sub-sections illustrate the operation of utilising partial functions of SATM.
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4.1 SATM Process Flow

Flow 1: Site Worker Registration (Worker Registration Module)

|

1

! Login Worker Set Up Import of CWRA Contract/Site Export Access
: Registration Of User Accounts Code Tables Setup Control List &
. Start Module —» & > > & > Worker

: System Worker Registration

: Parameters Maintenance Record

Flow 3: Labour Return :
Generation and Submission ! o e

(Worker Registration Module) Flow 2: Contractor’s Access Control System (Out of the scope of this Manual)

Export of Access Control’s Import Worker
Attendance Record | Attendance Taking Access Control
(in CWRA format) [~ Data hl

Login Worker
Registration
Module

\4

Import of
Attendance
Records

A

Generation &
Submission Of
Labour Return
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4.2 SATM Functions - Flow 1: Site Worker Registration

Please refer to section 3.2 for the processes of the flow.

4.3 SATM Functions - Flow 2: Contractor’s Access Control System (Out of the
scope of this Manual)

The implementation of the Contractor’s Access Control System is out of the scope of this
manual. However, the interfaces between the SATM and contractor’s system must adhere to
the interface file definition as defined in “Appendix F — SATM Interface File Definition”.
Also, the worker information between the SATM and contractor’s access control system
must be in synchronization.

4.4 SATM Functions - Flow 3: Labour Return Generation and Submission
(Worker Registration Module)

Please refer to section 3.4 for the processes of the flow.
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5 Appendix A - Other SATM-L.ite Function

5.1.1 System Functions

5.1.1.1 User Group Maintenance

»  Click the menu items: System = User Group Maintenance

User Group Maintenance

Group No. Group MName
1 Admoin

< [l 3

Group No: ‘ ‘ Active 1]

Group Name: ‘

l New ] | Edit | | Save ‘ | Delete ‘ | Cancel | [ Exit l

»  Adefault user group (Admin) has been already created in the sysetem.. User may create,
edit , delete any user account using this program using the button New, Edit, Delete
respectively.

»  The Save button saves any changes. The Cancel button clear the form. The Exit button
exit the program withour saving.

5.1.1.2 Group Function Maintenance

»  Click the menu items: System = Group Function Maintenance
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E, ‘Group Function Maintenance [FNC-SAM-GO08]

Group Name: -

Function Mo | Function MName Enquicy Add Change Delete
1 Swstern Pararmneter Maintenance

Login History

User Contrel

Gronp Control

Function Contrel

Acress Conteol

Systern Backop

Systern Restore

9 Report Submission Checking

10 Contract Maintenance

11 Sub-Contractor Maintenance

12 Jite Maintenance

13 Suboontractor Costomized Message

14 Irapert of Sub-contractor code

15 Certificate Information

16 Felated Certificate Information

17 Worker Maintenance

13 Iraport of Atendance Records

1% Iraport of CWRA Cods Table

N0 Bitport of Access Control List

21 Brport of Worker Registration Record

22 Edit of GF527

23 Edit Of GF5274

P Submndssion of Qualified Tradesman Report (Suramany)

25 Submndssion of Daily Atendance

fTS Filit f Mmalified Tradesman Rerert Metaili

cof-af o | e

»  For the retrieved records, user may click the Edit button and then double click on the
relevant boxes for Enquiry, Add, Change or Delete for the relevant function for the
retreived group so that access control can be set for the group’s user memembers.

The Copy From button allows the user to copy the access right settings to another user
group.

Click Save button to save any changes.

Click Delete button to clear all access access rights for the retrieved group.

Click Cancel to undo your changes and revert back to the previous state.

Click Exit button to exit the program.

VVVYVY VY

5.1.1.3 Login History

»  Click the menu items: System - Login History
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Login History
From Date ASITO0 ] - To Date o =
(DD/MM/YYYY): L (DD/MMIYYYY): 05472011
Login ID: —
Close

This function shows the login history of the system.

Choose the searching criteria From Date, To Date, Login ID. Click Search to search the
relevant login attempts.

Click Reset button to reset the seaching criterias.

Click Close to exit the program.

YV VYV

5.1.1.4 System Backup

»  Click the menu items: System - System Backup

System Backup

CACEMS\Backup Worker EegdO0 ' Browse

‘ Backup ‘ ‘ Close ‘

This functions allows the backup of the system’s database.

The default file is displayed and user may edit it to desired filename. User may also use
Browse button to point to another destination.

Click Backup button to backup the system’s database.

Click Close button to exit the program.

YV VY
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5.1.15

>

System Restore

Click the menu items: System - System Restore

E: System Restore[FNC-SAM-0010]

Svstem Restore

Browse

| Restore ‘ ‘ Close |

»  This functions allows the restoration of a previous backup of the system’s database.
»  The default file is displayed and user may edit it to desired filename. User may also use
Browse button to point to another backup file.
»  Click Restore button to restore the data from the backup file.
»  Click Close button to exit the program.
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6 Appendix B — Other SATM Function

6.1.1 System Functions

6.1.1.1 User Group Maintenance

»  Click the menu items: System - User Group Maintenance

User Group Maintenance

Group No. Group Name
1 Adroin

| 3

Group No: ‘ ‘ Active O

Group Name: ‘

l New ] | Edit | | Save | ‘ Delete | ‘ Cancel | l Exit ]

» A default user group (Admin) has been already created in the sysetem.. User may create,
edit , delete any user account using this program using the button New, Edit, Delete
respectively.

»  The Save button saves any changes. The Cancel button clear the form. The Exit button
exit the program without saving.

6.1.1.2 User Functions Enquiry

»  Click the menu items: System - User Functions Enquiry
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EX User Functions Enquiny[FNC-SAM-0007]

User Functions Enguiry

Function [0 Memm Group

Function Mame

Systern Pararoeter Maintenance

Login History

Ulser Comtrol

Crremp Comtral

Function Control

Aocess Conteol

System Backop

Systemn Restore

— == === —=]—

1
2
3
4
5
2
7
g
9
£

Function ID:
Menu Group:

Function Name:

‘ Exit ‘

Function Command:

Report Subroission Checking

» The grid lists out all the functions available for the user.

»  The Exit button close the program.

6.1.1.3 Group Function Maintenance

»  Click the menu items: System - Group Function Maintenance
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Group Name: I

E Group Function Maintenance [FNC-SAM-G008]

J [Gomron

Function Ne:

Function Name

Enquiry

Add

Change

Delete

System Parameter Maintenance

Login History

User Control

Gronp Control

Function Control

Arress Control

o fal o || e e

Systemn Backup

System Restore

Report Subrnission Checdng

Contract Maintenance

Sub-Contractor Maintenance

Jite Maintenance

Subcontractor Customnized Message

Trport of Subroontractor code

Certificate Information

Relabed Certificate Information

W orker Maintenance

Tnport of Atendance Records

Import of CWEA Cods Table

Export of Acress Control List

Bitport of Worker Registration Record

Edit of GE527

Edit Of GF5274

Subrnission of Qvalified Tradesman Report (Svmmary)

Subroission of Daily Atendance

Flit of Cmalified Tradesman Reoaet Mistailt

>  For the retrieved records, user may click the Edit button and then double click on the
relevant boxes for Enquiry, Add, Change or Delete for the relevant function for the
retreived group so that access control can be set for the group’s user memembers.

VVVY 'V

6.1.1.4 Login History

»  Click the menu items: System = Login History

The Copy From button allows the user to copy the access right settings to another user
group.
Click Save button to save any changes.

Click Delete button to clear all access rights for the retrieved group.
Click Cancel to undo your changes and revert back to the previous state.
Click Exit button to exit the program.
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Login History

To Date
{(DD/MM/YYYY):

From Date

(DD/MM/YY Y Y): 050772011 -

Login ID:

05072011 = | SeaEh

Reset

Close

This function shows the login history of the system.

Choose the searching criteria From Date, To Date, Login ID.
relevant login attempts.

Click Reset button to reset the seaching criterias.

Click Close to exit the program.

YV VYV

6.1.1.5 System Backup

»  Click the menu items: System - System Backup

System Backup

Click Search to search the

CACEMES\Backup'\Worker EegdO0

| Backup ‘ | Close |

»  This functions allows the backup of the system’s database.
»  The default file is displayed and user may edit it to desired filename. User may also use
Browse button to point to another destination.
»  Click Backup button to backup the system’s database.
»  Click Close button to exit the program.
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6.1.1.6 System Restore

»  Click the menu items: System - System Restore

E: System Restore[FNC-5AM-0010]

System Restore

| Browse |

‘ Restore | | Close ‘

This functions allows the restoration of a previous backup of the system’s database.
The default file is displayed and user may edit it to desired filename. User may also use
Browse button to point to another backup file.

Click Restore button to restore the data from the backup file.

Click Close button to exit the program.

VV VY

6.1.1.7 Report Submission Warning

»  Click the menu items: System - Report Submission Warning

E Report Submission Warning [FNC-SAM-0014] i ‘ ‘ [—Jﬂl

Please submit the following reports:

[[] GF527 Report for Subcontractor "Construction Workers Registration Author” of Contract Number "ge/2000/2000" for "Iuly 21 »
[ GF327 4 Report for Subcontractor "Construction Workers Registration Author” of Contract Number "ge/2000/2000" for “Iuly
[[] Qualified Tradesman Report of Contract Number "ge/2000/2000" for "July 2008"

[ Verification of Employment Report for Skilled Workers(C) Contract Number "ge/2000/2000" for "July 2008"

[ Verification of Employment Report for Semi Skilled Workers(C) Contract Number "ge/2000/2000" for "July 2008"

] Verification of Employment Report for Skilled Workers(E) Contract Number "ge/2000/2000" for "Iuly 2008"

[[] Verification of Employment Eeport for Semi Skilled Workers(E) Contract Number "ge/2000/2000" for "July 2008"

[[] Weekly Attendance Report of Contract NMumber "ge/2000/2000" for the week "2008/07/01 - 2008/.0707"

[] Weekly Attendance Report of Contract Number "ge/2000/2000" for the week "2008/07/08 - 2008/07/14"

[] Weekly Attendance Report of Contract Number "ge/2000/2000" for the week "2008/07/15 - 2008/07/21"

[] Weekly Attendance Report of Contract Number "ge/2000/2000" for the week "2008/0722 - 2008/07/28"

] Weekly Attendance Report of Contract Mumber "ge/2000/2000" for the week "2008/07/20 - 2008/08/04"

4 T b

_ (o] L] J

»  The system has an auto-reminder function to remind user to submit the Labour Returns.

»  The system paramter “Report Submission Warning” is to turn on/off the Labour Return
reminders (see section 3.2.2.2). If it is turned on, the user will get the reminder on the
Labour Return submissions.

» To ensure than the reminder message will not alert when user login next time, user need
to check the relevant reminders’ checkbox as shown above. Then, click the Ignore
button to ignore the messages and exit the function.

»  Click Cancel to exit the program.

Version 2.0 Page 49 of 137



USER MANUAL - SATM

6.1.1.8 Archive Attendance Records

»  Click the menu items: System = HouseKeeping = Archive Attendance Records

E Archive Attendance Records [ENH-SAM-008-1] (=23

Archive Attendance Records
|l 01 ‘ IMMIY Y 050772011 (DD/M M 050772011

Archive File: CACEMS\Archive\Attendance_Archivelog ‘ Browse

oK || Close |

Check the checkbox and select the date range for which the corresponding attendance
records should be archived to the filed as shown in the Archive File field.

The Archive File field may be edited to the desired name or user the Browse button to
point to a file.

Click OK to archive the records. Note that the archived attendance records will be
deleted in the system.

Click Close button to exit the program.

YV VWV VYV V¥V

6.1.1.9 Restore Attendance Records

»  Click the menu items: System = HouseKeeping = Restore Attendance Records

E,% Restore Attendance Records [ENH-SARM-008-2]

Restore Attendance Records

LELI N I CR 1 5% Archiveh Attendance _Archive Jog] ‘ Hiowee

» User may edit the Restore File field to point to the desired atttendance records archive
log file for the restoration of the records to the system. User may also use the Browse
button for this purpose.

»  Click OK button to restore the records of the archive file.

»  Click Close button to exit the function.

6.1.2 Interface

6.1.2.1 Import of Sub-Contractor

»  Click the menu items: Interface = Import = General 2 Import of Sub-Contractor
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B Import of Sub-Contractor Code[FNC-SAM-0107] ==

Import of Sub-Contractor Code

| Browse

Last Import Date: 29062011 140735

| Import ‘ | Close ‘

»  This function allows user to import a list of sub-contractor to the system to save time to
input them manually. The list must be conformed to the interface file definition
“Appendix F — SATM Interface File Definition”.

> User may edit the target file field to the desire file or click Browse button to point to the
file.

»  Click Import button to import the sub-contractor details into the system.

»  Click Close button to exit the program.

6.1.2.2 Import of Reporting Records

»  Click the menu items: Interface = Import = Reporting = Import of Reporting
Records

Version 2.0 Page 51 of 137



USER MANUAL - SATM

E Import of Reporting Records [ENH-SAM-007] @
Import of Reporting Records
Attendance Records: CHCRMSh\nterfaceattend izt Brourse
Worker Registration: CACEMSnterfacetworker_detail txt Browse
Worker Trade: CACRMSnterface\worker_trade txt Browse
Worker Namelist: CACRMS\Interface'namelist.txt Browse
Contract: CACRME\nterface\contract.txt Browse
Contractual Requirement: CACEMS\nterface\requirement.txzt Browse
Site: CACRMS\Interface\site txt Browse
Practising Site: CACEMS\Interface'\practising_site.txt Browse
Subcontractor: CACRMSnterfacesubcontractor.txt Browse
Subcontractor Nomination: CACRMSnterfacetnomination.tat Browse
Last Imported Date: 28072011 10:11:40
‘ Import ‘ | Close |

> This function is enabled for use when the SATM system is configured in a Reporting
Mode (i.e. system is configured in the scenario where a central reporting machine for
Labour Return generation and distributed worker registration/attendance capture sites).
See “Appendix C — SATM Operation Mode” for further information. It allows user to
import the worker registration and attendace records from distributed sites to a centrally
set up reporting station for the generation of Labour Return.

»  Ensure that the corresponding interface files are located in the specified path. The
Browse buttons allow user to point to the desired file.

»  Click Import button to import the files.

»  Click Close button to exit the program.

6.1.2.3 Export of Reporting Records

»  Click the menu items: Interface = Export = Reporting = Export of Reporting
Records
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E Export of Reporting Records [ENH-SAM-007] [
Export of Reporting Records

Attendance Records: CACRMSinterfaceiattend. txt Browse

Worker Registration: CACRMS\Interface\worker_detail.tet Boraae

Worker Trade: CACRMS\Interfaceiworker_trade.txt ‘ Rl
Last Update From  03/03/2011 To 03082011
(DD/IMM/YYYY): (DD/IMM/YYYY)

Worker Namelist: CHCEMS nterface‘namelist.tit Browse |
Contract: CACEMS\ nterface\contract.txt Browse |

Contractual Requirement: CACRMSnterface\requirement.xt Browse |
Site: CACRMS\nterfaceisite.txt Browse |
Practising Site: CACEMS\Interface\practising_site.txt Browse |
Subcontractor: CACRMSunterface\subcontractor.txt Browse |
Subcontractor Nomination: CACEMS\Interface\nomination.txt Browse |

Last Exported Date:

‘ Export ‘ l Close ‘

»  This function is enabled for use when the SATM system is configured in a Registration
Mode (i.e. system is configured in the scenario where a central reporting machine for
Labour Return generation and distributed worker registration/attendance capture sites).
See “Appendix C — SATM Operation Mode” for further information. It allows user to
export the worker registration and attendace records from distributed sites for import by
the central reporting machine.

> User may edit the target file or use the Browse buttons to point to the desired file.

»  For Worker Registration and attendance records, user may check the Last Update
From/To checkbox to filter the exported records based on the selected dates. Default
the checkbox is unchecked which means that all records will be exported.

»  Click Export button to export the records to the specified files.

»  Click Close button to exit the program.
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6.1.3 Master Maintenance

6.1.3.1 Contractor Customized Option

»  Click the menu items: Master Maintenance - Contractor Customized Option

E: Contractor Customized Option [FNC-SANM-0106]

Contractor Customized Option

Indicator Message 1:
Indicator Message 2:
Indicator Message 3:
Indicator Messzage 4:
Indicator Message 5:

Indicator Message 6:

| Edit | 5 ‘ Exit ‘

»  This function allows user to enter up to 6 pre-defined message that can be attached to a
particular worker. When using the SATM — Attendance Capture Module, the messages
that had been attached to a particular worker will be displayed on the PC’s screen when
he/she checks in or out.

Click the Edit button to add the messages.

Click Save button to save the changes.

Click Exit button the exit the program.

YV V

6.1.3.2 Certificate Information

>  Click the menu items: Master Maintenance -2 Certificate Information
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E: Certificate Maintenance [FNC-SAM-0108] @

Certificate Maintenance

Certificate Name(English) Certificate Name{Chinese) Issuing Authorty =
Accident Investigation Occupational Safety and Health Counil
Advanced Certificate in Construction Studies (Safety) Construction Industry Training Authaorit
Assistant Safety Officer Evening Course Caonstruction Industry Training Authorit
Basic Accident Prevention Course Caonstruction Industry Training Authorit
Basic Course for Organising Safety Committees Occupational Safety and Health Coun
Basic Occupational Health Occupational Safety and Health Coun
Basic Occupational Safety Occupational Safety and Health Coun
Basic Safety Management Occupational Safety and Health Coun
Basic Welding Operative Course Vocational Training Council EZE5 116
Certificate of Competence in Display Screen Equipment Assessment (English C Occupational Safety and Health Coun
Certificate of Competence in First Aid Occupational Safety and Health Couni
Certificate of Competence in Manual Handling Occupational Safety and Health Couni
Certificate of Competence in Safe Conveyance of Dangerous Goods Occupational Safety and Health Couni
Certificate of Competence in Safe Use of Mobile Aluminum Towers Occupational Safety and Health Couni
Certificate of Competence in Safe Working in Confined Space Occupational Safety and Health Couni
< ¥

Certificate Name(Englizh):
Certificate Name(Chinese):

Issuing Authority:

| New | § Exit

»  This function allows user to maintain commonly industry’s commonly used certificate
so that it can be attached to a particular worker for reference. A list of commonly used
certificate had already been included. However, user may amend or add their desired
certification.

Click New button to add a record.

From the grid, double-click a record and click Edit button to amend the record.

Click Save button to save the changes.

Click Delete button to delete the current record.

Click Cancel button to cancel the changes.

Click Exit button to exit the program.

VVVVVYY

6.1.3.3 Related Certificate Maintenance

» Click the menu items: Master Maintenance = Related Certificate Maintenance
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Related Certification Maintenance

Related Trade Certification

New | Edit I ‘ Delete ‘

VVVVYYVYY

This function allows user to associate a particular certificate defined in the system to a
particular trade. When this association is established, the system will alert user to check
for the relevant certificate when a worker is marking the trade as his practising trade in
the program Worker Maintenance (see section 3.2.4.4).

Click New button to setup a new relationship between a trade and a certificate.

Use the list boxes to select the trade and certificate.

Click Confirm button to accept the association setup or click Cancel button to cancel.
When an association is setup, it will be shown on the grid.

Click Edit button to edit the current record.

Click Delete button to delete the current record.

Click Exit button to exit the program.

6.1.4 Worker Management

6.1.4.1 Enquiry of Workers in Sites

>

Click the menu items: Worker Management -2 Enquiry of Workers in Sites
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E: Enquiry of Workers in Sites [ENH-SAM-D12]
Enguiry of Workers in Sites

Contract No.: IHII T |
Site: (4l ]
‘ Print ‘ ‘ Exit |

This function allow users to generate the report to list out the workers registered in the
system.

Choose the desired criteria: Contract No., Site. Note, user may choose the All option to
list out all the registered worker of all contracts/sites.

Click Print button to generate the report for view/printout.

Click Exit button to exit the program.

vV VWV V¥V
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6.1.5 Report
6.1.5.1 GF527

»  Click the menu items: Report 2 GF527

& Printing of GFS27(FNC-SAM-0701] =]
Printing of GF527

Year (YYYY): 2011 ~|  Month: | July 7]

Contract No.: | v‘

Sub Contractor: I - |

‘ Print ‘ ‘ Exit ‘

> This functions allows the user to generate/print the Labour Return — GF527 for user to
keep a hard copy for their reference.

»  Choose the desired criteria: Year; Month; Contract No.; Sub Contractor. Note that only
records that had been generated and saved to system, using the GF527 function under
the Labour Return menu item, can be selected by this function.

»  Click Print button to generate the report for view/printout.

»  Click Exit button to exit the program.

6.1.5.2 GF527A

»  Click the menu items: Report = GF527A

E: Printing of GF327A[FNC-SAM-0702]
Printing of GF527A

Year (YYYY): |2011 = | Month: |Ju13r = |

Reference no. in Building Department / Contract no.: \ v|

Contractor: \ - |

Nominated Subcontractor

| Pt | | Ear |

Main Contractor and Other
subcontractors
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»  This functions allows the user to generate/print the Labour Return — GF527A for user
to keep a hard copy for their reference.

»  Choose the desired criteria: Year; Month; Reference no. in Building Department /
Contract No.; Contractor. Note that only records that had been generated and saved to
system, using the GF527A function under the Labour Return menu item, can be
selected by this function.

»  Click Print button to generate the report for view/printout.

»  Click Exit button to exit the program.

6.1.5.3 Qualified Tradesman Report (Submission Detail)

»  Click the menu items: Report = Qualified Tradesman Report (Submission Detail)

rE Frinting of Qualified Tradesman Report (Submission Detail)[FMC-S4M-07 10] ﬁ
Printing of Qualified Tradesman Report (Submission Detail
Year (YYYY): [2011 -| Month:  [Jype -|
Contract No: I v‘
Worker Type: | Skilled Workers -|
Trade Discipline: |Building and Civil Engineering Discipline v|
‘ Print ‘ ‘ Exit ‘

> This functions allows the user to generate/print the Labour Return — Qualified
Tradesman Report (Submission Detail) for user to keep a hard copy for their reference.
» Choose the desired criteria: Year; Month; Contract No.; Worker Type; Trade Discipline.
Note that only records that had been generated and saved to system, using the Qualified
Tradesman Report (Submission Detail) function under the Labour Return menu item,
can be selected by this function.
»  Click Print button to generate the report for view/printout.
> Click Exit button to exit the program.
6.1.5.4 Qualified Tradesman Report (Submission Summary)
»  Click the menu items: Report = Qualified Tradesman Report (Submission Summary)
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E Printing of Qualified Tradesman Report(FNC-SAR-0706]

Printing of Qualified Tradesman Report

Year (YYYY): |2011 v‘ Month: I]une -
Contract No: l v|
‘ Print ‘ ‘ Exit ‘

> This functions allows the user to generate/print the Labour Return — Qualified

Tradesman Report (Submission Summary) for user to keep a hard copy for their
reference.

Choose the desired criteria: Year; Month; Contract No.. Note that only records that had
been generated and saved to system, using the Qualified Tradesman Report
(Submission Summary) function under the Labour Return menu item, can be selected

by this function.
»  Click Print button to generate the report for view/printout.
»  Click Exit button to exit the program.

6.1.5.5 Daily Attendance Report
»  Click the menu items: Report = Daily Attendance Report

E: Printing of Daily Attendance Report[FMNC-SAR-0703]

Printing of Daily Attendance Report
Date (DD/MM/YYYY): o7zl -

Contract Number: I v]

Fractising Site: l

Print ‘ ‘ Exit ‘

list out the attendance records store in the system for the chosen date.
Choose the desired criteria: Date; Contract Number; Practising Site.
Click Print button to generate the report for view/printout.

Click Exit button to exit the program.

6.1.5.6 Weekly Attendance Report

»  Click the menu items: Report = Weekly Attendance Report

This functions allows the user to generate/print the Daily Attendance Report. The report
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E Printing of Weekly Attendance Report[FNC-5AM-0704]
Printing of Weekly Attendance Report

From Date (DD/MM/YYYY):  @Einso0ll ke

Contract Number: | =

Practising Site: {

Print ‘ ‘ Exit ‘

»  This functions allows the user to generate/print the Weekly Attendance Report. The
report list out the attendance records store in the system for the week starting from the

chosen From Date.

Choose the desired criteria: From Date; Contract Number; Practising Site.
Click Print button to generate the report for view/printout.

Click Exit button to exit the program.

YV V

6.1.5.7 Exception Attendance Report

»  Click the menu items: Report = Exception Attendance Report

E Printing of Exception Attendance Report[FMC-SAM-0703]

Printing of Exception Attendance Report

From Date (DD/MM/YYYY):  §ilnso0l1 [Eike
To Date (DD/MM/YY Y Y): 01082011 B~

Contract Number:

Practising Site: 11055
| Print ‘ | Exit |
> This functions allows the user to generate/print the Exception Attendance Report. The

report list out the exceptional attendance records store in the system for the chosen
criteria. Any attendance records that are not in pair (i.e. missing IN or OUT) will be
shown in this report.

»  Choose the desired criteria: From Date; To Date; Contract Number; Practising Site.
»  Click Print button to generate the report for view/printout.
»  Click Exit button to exit the program.

6.1.5.8 Change Log - GF527

»  Click the menu items: Report = Change Log — GF527
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E: Change Log - GFS27[FNC-SAM-0707]
Change Log - GE527

From Date (MM/YYYY): Wizoll -~ ToDate MMIYYYY):  qypo11 -

Contract No.: ’ .,]

Sub Contractor: ’

Change By:
l Retrieve l Cancel l l Exit ]
Report Year Report Month Comtract Mo subZontacter [0 | Update Time Change Field

»  The system has a built-in functions that will log down the changes made to GF527 after
its initial image is saved. This function allows the user to displays the changes made to
a particular GF527.

User may choose the criteria: From Date; To Date; Contract No.; Sub Contractor;
Change By to search for the relevant changes.

Click Retrieve button to retrieve the records based on the searching criteria and the
record set will be displayed in the below grid.

Click Cancel button to reset the fields.

Click Exit button to exit the program.

vV VWV 'V

6.1.5.9 Change Log — GF527A

»  Click the menu items: Report = Change Log — GF527A
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EL Change Log - GF32TA[FNC-SAM-0708] = B |22
Change L.og - GE527A
From Date (MM/YYYY): W01l - To Date (MM/YYYY): 075011

Contract No.: | = |

Contractor: I i

Change By:

Retrieve H Cancel H Exit

Report Year Repart Month Comtract Mo, Update Tiroe Change Field

»  The system has a built-in functions that will log down the changes made to GF527A
after its initial image is saved. This function allows the user to displays the changes
made to a particular GF527A.

User may choose the criteria: From Date; To Date; Contract No.; Sub Contractor;
Change By to search for the relevant changes.

Click Retrieve button to retrieve the records based on the searching criteria and the
record set will be displayed in the below grid.

Click Cancel button to reset the fields.

Click Exit button to exit the program.

vV VWV V¥V

6.1.5.10 Change Log — Qualified Tradesman Report (Submission Detail)

»  Click the menu items: Report = Change Log - Qualified Tradesman Report 2>
Change Log — Submission Detail
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E Change Log - Qualified Tradesman Report (Submission Detail)[FNC-SAN-0711]

Change Log - Qualified Tradesman Report (Submission Detail

Year (YYYY): [2011 v] Month: |June v|

Contract No: { v]

Worker Type: Skilled Workers 'I

Trade Discipline: | Building and Civil Engineering Discipline v|

‘ Retrieve ‘ Cancel ‘ ‘ Exit ‘

Artion Performaed Update Time Before Value

vV YV V¥V

The system has a built-in functions that will log down the changes made to Qaulified
Tradesman Return (Submission Detail) after its initial image is saved. This function
allows the user to displays the changes made to a particular Qaulified Tradesman
Return (Submission Detail).

User may choose the criteria: Year; Month; Contract No.; Worker Type; Trade
Discipline to search for the relevant changes.

Click Retrieve button to retrieve the records based on the searching criteria and the
record set will be displayed in the below grid.

Click Cancel button to reset the fields.

Click Exit button to exit the program.

6.1.5.11 Change Log — Qualified Tradesman Report (Submission Summary)

>

Click the menu items: Report - Change Log - Qualified Tradesman Report 2>
Change Log — Submission Summary
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Ef Change Log - Qualified Tradesman Report (Submission Summany) [FNC-SANM-0709]

=% EoR =™

Change I.og - Qualified Tradesman Report (Submission Summ

From Date (MM/YYYY): m To Date (MM/YYYY): 72011 @

Contract No.: [ ~|

Change By:
‘ Retrieve ‘ | Cancel ‘ ‘ Exit |

Report Year Report Month Contract Mo, Update Time Change Field B

»  The system has a built-in functions that will log down the changes made to Qaulified
Tradesman Return (Submission Summary) after its initial image is saved. This function
allows the user to displays the changes made to a particular Qaulified Tradesman

Return (Submission Summary).

»  User may choose the criteria: From Date; To Date; Contract No.; Change By to search
for the relevant changes.
»  Click Retrieve button to retrieve the records based on the searching criteria and the
record set will be displayed in the below grid.
»  Click Cancel button to reset the fields.
> Click Exit button to exit the program.
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7 Appendix C — SATM Operation Mode

7.1.1 Description

Before using the SATM (full version) program, user is required to setup the operation mode of the
SATM during the first logon attempt. Basically, there are 2 types of setup which user needs to
decide when setting up the system. These are the normal setup and the distributed setup. Below
sections describe the 2 setup type scenarios.

7.1.2 Normal Setup

This SATM normal setup type is such that worker registration and generation of Labour Returns are
carried out in the Worker Registration Module setup on a single machine. The Attendance Capture
Module can be setup on the same machine as the Worker Registration Module or on other machines
to perform attendance taking. Below is a summary diagram of the setup:

Worker Registration Module
For

Site Worker Registration and

Generation of Labour Return

SATM (Normal Mode)

For

PC Machine 1

Interface Files/ Attendance Capture Module

Taking Attendance at Site

Interface Files [

A

Y

SATM (Normal Mode)

Attendance Capture Module
For
Taking Attendance at Site

PC Machine 2

SATM (Normal Mode)

Attendance Capture Module
For

Taking Attendance at Site

PC Machine 3

Other
Attendance
Capture
Module ---

To setup the system to run in the Normal Mode, user needs to select the Normal Mode operation
mode on the first logon to the SATM program. Below is a sample screen:
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E: Mode Selection [EN.. [BRESS

Mode Selection

@ Normal Mode
) Registration Mode

Reporting Mode

7.1.3 Distributed Setup

This SATM distributed setup type allows user to setup a single centralised machine that will
perform the Labour Return Generation centrally. However, the site worker registration and
attendance capturing functions may be setup in different machines at different site. This setup type
is suitable for construction contract that has many sites located across different geographical
location. It allows different site staff to register only their corresponding workers and take
attendance. All sites’ registration and attendance records can then be synchronise back to the central
reporting machine for the preparation of the Labour Returns. Below is a summary diagram of the
setup:
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SATM (Reporting Mode)

Worker Registration Module
For

Generation of Labour Return

ONLY

PC Machine 1

Interface Files <

A 4

Worker Registration Module
For
Site Worker Registration

Attendance Capture Module
For
Taking Attendance at Site

PC Machine 2

SATM (Registration Mode)

SATM (Registration Mode)

Y

Worker Registration Module
For
Site Worker Registration

Attendance Capture Module
For
Taking Attendance at Site

PC Machine 3

Other SATM
(Registration
Mode) ---

To setup the above setup scenario, the “PC Machine 1” machine needs to select the Reporting Mode
operation mode on the first logon to the SATM program. Below is a sample screen:

E Mode Selection [EN...

Mode Selection

Normal Mode
Registration Mode

@ Reporting Mode

—

As for the “PC Machine 2” & “PC Machine 3” machines, user needs to select the Registration
Mode operation mode on the first logon to the SATM program. Below is a sample screen:
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E: Mode Selection [EN.. [BRESS

Mode Selection

) Normal Mode

@ Registration Mode

7 Reporting Mode
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8 Appendix D — PDA Attendance Capture Function

8.1 Logon to Attendance Capture Module in PDA

Before starting the PDA Attendance Capture program, ensure that the below required
interface files exported from SATM (Full Version) [refer to section: 3.2.5 Export
Access Control List & Worker Registration Record] are copied to the appropriate
location:

\[SD Card Root]\import\access_control.txt

\[SD Card Root]\import\worker_detail.txt

\[SD Card Root]\import\worker_trade.txt

\[SD Card Root]\import\tMESSAGE.txt

el AN S

At the SD Card root directory, click the Att_Capture.exe to start the program.
For the initial use of the program, it will prompt for the setup of the reader. Follow the
instruction to setup:

Flease ensure the Card
Reader is REMOWED from
the CF-Slot and please
DISABLE the Bluetooth
device (if enabled). Press
[ves] to start or [Mo] to
skip the Auto-Detection

TeE | | HivH
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Att, Capture o 0304

M so card &~
(Ccardinfo_net

Chexpart

R R |

|: Detecting Reader. ..
E

[

Caricel

Att, Capture ot o< 03:04
M so Card £~
(Chcardinfo_net
Chexport

A At Capture

Please INSERT the Card
Reader into the CF-Slot,
Press [OK] to continue

Cancel
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o £ 0204
M so card &~
(Ccardinfo_net

Chexpart
irmg

Tl

* Note: During initial setup of the CF reader, other devices such as Bluetooth may be
called by the program. Just click ok or exit to exit the called up programs.

»  On the startup screen, select “Mode” to User for simply capturing function or

Supervisor.
Att, Capture & 4¢ 1maz @
BN | Date & Time is Yalid
Capture
Exit

| Friday 29 Jun 2007 |
| 10:43:38 |

Last Sync, at 2007/06,/21 17:57:24

T~

>  For User mode, user(s) should verify the system date and time in the PDA. If validated,
click “Date & Time is Valid” button and “Start” button to start the worker’s card
capturing function. Without verification, the system may return incorrect attendance
records.

> For Supervisor mode, user(s) verifies the system date and time in the PDA and
necessary to enter the password (default password is ‘1”) before click “Date & Time is
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Valid” button. In the functional screen, user(s) can select “Start” button to begin
capturing function or “Settings” to modify the system parameters.

Att. Capture o ¢ 1047
Atendance Start
Capture
Setttings Exit

[ Friday 29 Jun 2007 |
| 10:47:32 |

Mode |5ur:|ewi5|:ur v|
P |* |
Last Syhc, at 2007/06,/21 17:57:24

»  Click “Exit” button to exit the system.

Att, Capture & |5 1144
SdlEER | Date & Time is Valid
Capture

Exit

[ Sunday 20 Jun 2002 |
| 11:44:02 |

Mode |User v|

Last Sync. at 2007/06,21 175724

Database Sync. Required

s

»  If the worker’s information does not synchronize over a period of days, the warning
message “Database Sync. Required” will display on the screen and inform user(s) to

update the database.
»  The period of days for the warning message can modify by supervisor in the “Settings”

screen.,

Version 2.0 Page 73 of 137



USER MANUAL - SATM

8.2 Attendance Capturing Settings

Att, Capture o oz 1040 (D
Enahle Lock Save Cancel
English Set Password
[ ] Expart Paramaters
Site: Code [501 |
Reader Model |p.qa(;ap5 v|
Reader . |Power Save -|
Check Mode [l Infout -|
Data Sync, Warning 14 -
Data Retention 30 ~
F Reader Card Slot 4 hd

Card Expiry Warning

s

»  This function is designed for changing the system parameter and only available to
Supervisor mode.

»  Click “Settings” button in the supervisor’s functional screen.

»  The system will compare the modified date from the file “param” in the SD card (if
inserted) and the date of current settings. If the file “param” is later than the system,
confirmation dialogue will display for importing the parameters from the file.

»  The details for settings are described in the table below:

Parameter | Default Value Usage

Name

Enable Lock | Uncheck To lock the PDA in the
Attendance Capturing System
from accessing other
applications or functions.

English UnCheck The system displays will be
English if checked and
Chinese if unchecked.

Export Uncheck The setting parameters will

Parameters export into the file “\[SD Card
Root]\export\param.txt”
automatically in the inserted
SD card. User(s) can
distribute the identical
parameters for multiple
PDA:s.

Site Code Site ABC The site code of the PDA.
This site code should
correspond to the site code
defined in the SATM
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program.

Reader MF-10CF Choose the supported reader

Model model from the list that
corresponds to the inserted
reader.

Reader Power Save System is available to control

Operation the Compact Flash (CF) Card

Mode Reader into “”Always On” or
“Power Save” mode. With
using “Power Save” mode,
system will turn off the CF
Card Reader automatically
after 20 seconds idle period.
User(s) can re-activate it by
pressing the button “Re-Start
Reader” on the screen.

Check Allow In/Out Configure the system of the

Mode PDA to be “In”, “Out”, or
both directions for capturing
worker(s). Meanwhile, CF
Card Reader can set as
disabled status.

Data Sync. | 14 System will display warning

Warning message after the period of
days without update of the
import interface files

Data 30 The days keep the record(s) in

Retention the system.

CF Reader | Nil Assign the CF slot for the

Card Slot Card Reader in the PDA.
Choose Nil to auto detect the
correct port.

Card Expiry | 7 Days to display warning

Warning message before the Worker
Registration Card expired.

Set N/A User(s) can set the password

Password for Supervisor mode.

Save N/A Save button to save the
parameters.

Cancel N/A Ignore the changes made to
the parameters.

8.3 Attendance Capturing

8.3.1 Workers’ Attendance Capturing
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Att, Capture o g 1205 @
| 01 |
[ Sat. 14 18N 2006 113412 |

el T OUT t

** Header Disahbled **
No Access Control List

Please Synchronize the DE

gk b1 N ] 11

Wiarning [ssued:; 0 Histary

s

Capturing function will be disable if one of the following issues occurred:

- Missing database files in the SD card

- SD card is not inserted or inserted improperly

- CF Card Reader is missing or inserted improperly

Click “Mode” button on the screen to switch the capturing direction between “In” and
“QOut”. If the system only assigned to be one direction (“In”/”Out”), this button will be
disabled.

If the system sets the “Check Mode” as “Disabled” in Settings screen, the Attendance

History screen will display directly instead of attendance capturing screen after “Start”.

8.3.2 Attendance Records List

Att, Capture o ¢ 1105 @
Search BReg.# 0K
Date Range
LEC. # I/0 | Time
CWEOE0000 I z00706231052]a
CWROS0000 I 200706231052
CWROE0000 I 200706291052
CWROE0000 0 ZO0TOEZS105Z
CWEOE0000 0 zo070EZalOSE|=
CWROE000C 0 200706231048
CWROE0000 0 200706231047
CWROE0000 0 ZO07062310470
CWEOE0000 0 200706231047
CWROE0000 0 200706231047
CWROE0000 0 ZO070E291047[7]
ICTTEOE00O00 T OO7NAEF91 046
"j ey
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» In Attendance Capturing screen, click “History” button to access attendance records list.
»  This function is designed for displaying the workers’ attendance record(s) in the current

date.
»  The results can display for both directions, only “In” or “Out” direction by selecting the
direction combo box to filter.

8.3.3 Attendance Records By a Date Range

ALt Capture
Search Reg.# 0K
e
Retrieve Records ot
From
|20funj2007 ~| | Cancel
Tao

[29/unj2007 |

FOEO000 7 5 O ZO00/OEZFT0E 7
_1EERDEDDDD?9 0 200706231047

CWRO&0O0007 3 0 EZO07082321047

BOSOOO0T3 T FO02NE=31 0485 i

el

» Click “Date Range” button to open for setting the range of attendance date.

»  After setting the range, press “OK” button and the system will display the results by
filtering out the records beside the date range.

»  The result(s) can only display the records with selected direction.
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8.3.4 Search Attendance Records by Worker Registration Number
Att, Capture o 4% 11:06
Search Beg.# 0K
Att.Capture
Reg. Mo, Ol
Cancel
CWROSOO00079 0 00705221047
CWRO&00007 32 0O Z0070&Z21047
CWROSOO00079 0 Zoo70&z221047
CWROsOO0007 3 0 Z00706231048
ICTTEOSO00073 0 O070aF9105
s
» Click “Search Reg. #” button to open the corresponding dialogue, and user(s) can
prompt in the worker registration number as searching criteria.
»  Click “OK” button and the system will display only the results for the selected
registration number.
»  The result(s) can only display the record(s) with the selected direction.
£iF|at. capturing  § &F 42 430 @
Reg #: 0K
| # Date Time In/0Out
8
»  Click “OK” button to return the Attendance History screen.
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8.3.5 Upload of PDA Attendance Records to SATM

»  The Attendance Records captured by the PDA is located in the file “\[SD Card
Root]\Export\Attendance_list.txt”.

» To upload the attendance records to SATM, user simply move the above
Attendance_list.txt file from the SD Card to the SATM default interface directory
(i.e. C:\CRMS\Interface).

»  User then login the SATM Worker Registration Module and click the menu items:
Interface = Import - General - Import of Attendance Records

E Import of Attendance Records[FMNC-SAM-0301] @

Import of Attendance Records

| Browse

Last Import Date: 03082011 17:09:09

‘ Import ‘ | Close ‘

»  Click the Browse button to select the PDA attendance record file (i.e.
Attendance_list.txt).
»  Click Import to import the records.
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9 Appendix E -Web Submission of Labour Returns via CWRA Web
Portal

9.1 Overview

Although the full version of SATM has built-in mechanism for submission of the Labour Returns to
CWRA web portal, there are situations where users need to submit the Labour Returns directly to
the CWRA web site. Below are 2 examples where user needs to submit the Labour Returns directly
to CWRA web portal:

1.  SATM machine does not have internet connectivity.
2. The construction company uses their own computer system for the generation
of the Labour Returns.

The following sub-sections describe the functions available to user when submitting their Labour
Returns.

Before using the CWRA web portal for web submission of Labour Return, Construction Company
needs to apply to CWRA for the “Web Submission Administrator Account”. Upon successful
application, CWRA will provide an administration account for the return of Labour Submission.
This account is an “Administrator” account which means that it will allow the user of this account
to setup further normal “Submission” account user for the purpose of submitting Labour Return.

9.2 CWRA Web Portal — Web Submission Functions

9.21 Login

» Using a web browser (e.g. Internet Explorer), enters the web address of the CWRA web
portal. The Login screens appear as shown below:
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<} CWRA CRMS LRM - Microsoft Internet Explorer

BRE REED  WRL HEREE TAD S

=101
[ @ ]

E -2 -0 A Qs @smeE Txe @ D50 2L 6.

| pnE Em

Eiansl ()] |@ http: /{192, 165.1. 149/LRM_11login.asp

CDOgIE“Gv JGO 1}@ M~ B~ | 7 Bookmarks~ & 672 blocked | écheck - 2

Setkings-
-

.

Constructmn“ orkers Re lstratlon Authont
R A o0 gy
Labour Return Module{(v1.14{1 1))

£ L/ EWmAEER o

Login IDx |
Password: |

Login | Reset |

U

4| | »
O eeEER

-

HELS

»  Enters the Login ID and Password. Click Login to login the system.

>  Click Reset button to reset the fields.

9.2.2 Main Menu Page

»  After successfully login, the main menu appears as shown below:
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9.2.3

/3 CWRA CRMS LRM - Main Menu - Microsoft Internet Explorer =] x|

BRE REE WA BARER TAD S |
CEE -2 - D@ 4| Qus Gaees Dme 3| D S0 32 G 8.

#BAH(D) [&) http:/192.168.1.143/LRM_1 1main.asp =] pBE ‘ﬁ% »
Google G- | +@ M v B+ | €% Bookmarksw Eh672blocked | B Check -  § Autolink v | futofil e Sendtow () settingsw

R BELIIEE A
2 N s

Construction*Workers Registration Authori
B W i e s J g %

3

Main Menu

Maintain LRM Web User Account
+ Add New User [LRM-AYWEBD0T]
« Edit / Delete User Account Information [LRM-YYEB-001]
+ Change User Password [LEM-YWEE-002]

Edit Contract Information [L RMWEB 003]

Submit Data File
« Submit Weekly Data File (DAR) [LRM-AWEB-004]
» Subrmit Monthly Data File (GFS27, GFE27A & OTR) [LRM-WEB-004]
+ Subrit Data Yetting Result for GFS27 [| RM-WEB-O05]

Enguiry/Download
+ Download Electronic Ternplate of Data File [L RMAWEB-O0G]
+ Download Latest Code Tables [ R-YYEB-OO7]
e Enguire / Download Submitted Data Files [LRM-YWEB-008]
+ Enguire / Download Submitted DAR [ RM-WWEB-O03)
+ Reguest SAM CardMWeb Submission Administrator Account Authentication Details [LRWM-YWEB-010]

Logout [

=
& T |o+eses

» To use the function, just click on the desired function’s link.

Add New User [LRM-WEB-001]
»  Click the menu page link: Add New User [LRM-WEB-001]
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9.24

2 CWRA CRMS LRM [LRM-WEB-001] - Microsoft Internet Explorer == x|
BREO D SR SWEER IAD HAW |

EEE -2 - D0 4 Que EwmsE One 3| B9 0. H O 8.
#BAHD) I@http‘/ﬂlgz.lE-E.l.H?/LRM_lliuser_ zzzzzz t.asp = pr= ‘éﬁ »|
Google |G- Rl +<—xj M~ B~ | ¥ Bockmarks> She72blacked | S check v % Autalink ~ - AutoRil | Send tow () sektings=
B Lo AuHAEEE o0 re
= Cans-tr\ggtj;;{“fqgqus Registration Aut.‘g%?iiilg o \“’X; i
Add New User [LRM-WEB.001]
Cuontractor Name |A.B C CONSTRUCTION (HK) LTD.
Login 1D l— Active User ]
Password® W
English Mame™ |
Chinese Narme li
User Level [Beneral User |
User Group W

Ayailable Contract List
ASTTI(MO123)
Contract0002(Contract000Z)
Contractd04(Contract004)
Testing Site(Test Contract)

L [ i

Selected Cantract

* Required Fields which cannot leave it blank

Save |  Reset | Back To Main Page

[SEH [T o e

»  This function allows user to add a new user account.
>  Enter the Login ID, Password, English Name and Chinese Name (optional). Choose a
Login ID and Password which contain not more than 8 characters. Moreover, the Login
ID entered cannot exist in the system.
» To activate the new user, check the Active User checkbox.
» To assign the contract to the new user, click and highlight the contract on the available
contract list.
- Click™ | | " to move all available contracts into the Selected Contract list and
Click “ | ” to move all highlight available contracts into the Selected Contract list.
- Click “* 1 toremove all contracts from the Selected Contract list and
Click “ 1 ” to remove all highlighted contracts from the selected contract list.
Click Save button to add a new user
Click Reset button to reset the form.
Click the link “Back to Main Page” return to Main Menu Page without changes.

YV V

Edit/Delete User Account Information [LRM-WEB-001]
»  Click the menu page link: Edit/Delete User Account Information [LRM-WEB-001]
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2 CWRA CRMS LRM [LRM-WEB-001] - Microsoft Internet Explorer METES
HEE RRED WRY EMEEw IAD HHEW

g -2 - D 4| Qs GzmsEr Dme 3| D9 024 .
ARHD) €] hitp:f/192.168.1, 143/LRM_1 1 juserSearch.asp x| piE |)§% »
GOOglE“Gv JGU +@ P - E - | ﬁ Biookmarks « @672 blacked | Jcheck > % Autolink = “-_, AutoFll BSend tow /4 @Sett\ngsv

H o A AR | '
E Constru{‘t?zﬂWnrkers Reglstratwn A \ﬁ,’t/ L ‘1“?\

X

Edit / Delete User Account Information [ LRMWEB-001{2) |

Login ID I

English Mame |

Resst |

Back To hain Page

[l
[E=m T

This function allows user to edit or delete the selected user account.

Click Reset button to reset the fields.

Click the link “Back to Main Page” return to Main Menu Page

Enters the Login ID or English Name of as the searching criteria. Click Search to find
the user. The Searching results appear as shown below:

YV VY
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RETE]
HRE ARERE W00 RRRER IAD SRE0 ‘
g -2 - DA 4| Qs Gumser Dme 3| D90 24 .

ARHD) [ €] htep:/1192.168.1, 14/LRM_11UserSearchResult. asp x| piE |)§% »
(;oog[e“(}v dGo +@ M- - | ¢ Bookmarks~ 5 672 blocked | T Check » gy Adtelink v - AutcFil e Sendtow () Settings—

== = =T - = — =
m RS e g AP S o: - i = 4

= 2d LT AuWMERL O

— Cﬁl;s_i_nue't-i'ngiWQljl_i_g_‘rs Registration A _tél:ﬂ\]"i v

Edit / Delete User Account Information [ LRMWEB-001(3) |
| Login ID ‘ English Name ‘ Chinese Name | Action
[testt [Test I [Edit
Back To Main Page

L]

@ ST ewmEme
» To edit or delete an existing user, click on the desired link on the Action Column
» Click the link “Back to Main Page” return to Main Menu Page

I8l
BRE EW/EO WRY BOREW TAD HEW ‘
CrE - - D E A Gus aceE Jse @ BD- 50 5L 8.

Eak ()] I@htlp:ﬂ/lgz.lﬁﬁ‘1‘1491LRM71lmttnuntEd\t‘asp7SlD=lastl j PBE ‘;Eta‘ |

Google [C~ ~|en +@ M~ B~ | 3 Bookmarks~ @he72blocked | " Check » 4 Autolink ~ | AutcFil [e Sendtow 4 () settings~
— : =
L
L]
—1
=1

Edit / Delete User Account Information [ LRMWEB.001 (1) |

Contractor Name |f-‘\ B.C CONSTRUCTION {HK) LTD.

Login ID* [testt Active User [m]

Password* [

English Name* [Test

Chinese Mame

User Lewel |Genara\ User

User Group |Genara\ User

Awailable Contract List

ASTTIMO123)

Contract0002(Contract0002)

(X3 | 4 | t tt

Selected Contract

Contract004(Contract004)

Testing Site(Test Contract)

* Required Fields which cannot leave it blank
Save | Resst | | Delste | Bagk To Main Page

|
EE T o s
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>

>
>

YV VY

Edit the Login ID, Password, English Name and Chinese Name (optional).The Login
ID and Password can only contain not more than 8 characters.
To activate the user, check the Active User checkbox.
To assign the contract to the user, click and highlight the contract on the available
contract list.
- Click™ | | " to move all available contracts into the Selected Contract list and
Click “ | ” to move all highlight available contracts into the Selected Contract list.
- Click “* 7 ” to remove all contracts from the Selected Contract list and
Click “ 1 " to remove all highlighted contracts from the selected contract list.
Click Save button to save the changes
Click Reset button to reset the form.
Click Delete button to delete the user
Click the link “Back to Main Page” return to Main Menu Page form without changes.
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9.25 Change User Password [LRM-WEB-002]

»  Click the menu page link: Change User Password [LRM-WEB-001]

3 CWRA CRMS LRM [LRM-WEB-002] - Microsoft Internet Explorer ==
WEE SO wRYy AHREW TAD HEW E
wrE - - D0 4| Qs Gizmsr Tme 9| D S0 - E 4 a8,

EiEu ()] I@ http:f192.168.1. 149/LRM_11/changepassword. asp j @EE | g
Google (G- e +@ P v B v | €% Bockmatew Ehe72biocked | Check vy Autolink v - AutoFil (e Sendtov () settings

=

117 : b=t
Ei 3%__, #é'l/\"i-ﬁﬂ'%ﬁl)’j \ 7, roi
= Con g *Wl_)_gkgl;s Registration Authority L ‘l" l |
AW neer. J i

Change User Password [ LRM-WEB-002 ]

Old Password I
Mew Passwaord I
Confirm Mew Password I

Confirm | Reset |

Back To Main Page

1
[@== T ewsms

»  This function allows the user to change the account’s password.

>  Enter the Old Password, New Password and Confirm New Password. The new
password cannot contain more than 8 characters.

»  Click Reset button to reset the fields.

» Clickthe link “Back to Main Page” return to Main Menu Page

9.2.6 Edit Contract Information [LRM-WEB-003]

»  Click the menu page link: Edit Contract Information [LRM-WEB-003]
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@_ Ie hitpéturww cwra.org KWL EMLREM _eng/ContractSubmissionInfo_Editasp j Byl #4 | X I/, Google

BRE REED WA HREW IR HAW
o0 BATEE @ CWRA CRMS LRM [LRM-WEEB-I03] | |

- >
g LS RT AUHERE 0 &
eman 1 .
— Constr\u on Wnrkers Reglstratlon Au t*]_mg L ‘%ﬁ,
- J -
Edit Contract Information [ LRM-WEB-003 ]
Contract |Testing Contract(0123/123) j
Search | | Reset | Back To Main Pege
Contract [Testing Contract @123123)
CWRA Ref. No 100600060
Start Submission Date 20100524 Contract Start Date 2010/05/24
Original Completion Date 2012412401 Estimated Completion Date  [201212m Select
Contract Person [Test
Contract Email [it-enquiry@cwra.org. hk
Submission File Type F DAR B GF527A
M GFS27 OQTR

Subrmit Reset

This function allows user to set the Labour Returns required for a particular contract.
Choose the Contract searching criteria for the desired contract and click Search button
to retrieve the contract deatails. Click Reset button in the searching criteria section to
reset the Contract searching field.

The retrieved contract details will be shown below.

User can click the Select button of the Estimated Completion Date field to update the
estimated completion date of the contract.

User can check/un-check the checkboxes for the Submission File Type field choices (i.e.
DAR, GF527A, GF527, DAR).

Click Submit to save the changes. Click Reset to undo the changes.

Y VYV Y VY

Y

9.2.7 Submit Weekly Data File (DAR) [LRM-WEB-004]

»  Click the menu page link: Submit Weekly Data File (DAR) [LRM-WEB-004]
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a CWRA CRMS LRM [LRM-WEB-004] - Microsoft Internet Explorer - | = |1|
HEE RRED WRY EMEEw IAD HHEW ‘

g -2 - D 4| Qs GzmsEr Dme 3| D9 024 .
EiE ()] I@ http:{192.168.1. 1439/LRM_11/Flesubmission_weekly.asp j @ﬂﬁi |J§.’ﬁ &
GDngle|Gv dGo +C§j M- - | ¢ Bookmarks~ 5 672 blocked | " Check = % Adtelink ~ - AutcFil e Sendtow () Settings—
‘ S
— Constr\gg‘ggqﬁwnrkers Reglstratlon Aut g%gy L “.’%,;.- 1

Submit Weekly Data File (DAR) [LRM-WEB-004]

Caontract |ContractUDDZ(CDntractElElDZjj

Caontractor Name |A B.C COMSTRUCTION (HK) LTD.

Submission Type DAR =

Daily Attendance File (raw) IC YDocurments and Settings\Alan. QUESC ﬁl

Daily Attendance File (consolidated) | ﬁl

Select a day for weekly submission | ml Select
Select non working day(s) for the selected week

I 294572007 (Tuesday) [¥ 30//2007 (Wednesday) I~ 314572007 (Thursday)

I 1/8/2007 (Friday) ' 2B/2007 (Saturday) ™ 382007 (Sunday)

™ 45/2007 (Monday)

Back To Main Page

|
[E=m T ewmeme

»  This function allows user to submit the Daily Attendance Report (DAR) to CWRA web
portal.

>  Select the Contract Description from the “Contract” menuand “DAR” from the
Submission Type menu.

> User can enter the path of the DAR report you want to submit or click “Browse”
button to locate it. For each submission, user should submit the Daily Attendance File
(raw) or Daily Attendance File (consolidated). If the user want to submit the Daily
Attendance File (consolidated), he should submit the Daily Attendance File (raw) at the
same time.

»  Click “Select” under “Select a day for weekly submission”, a pop-up calendar is shown.
Select a day for weekly submission from the pop-up calendar, the start date and end
date is displayed on the field.

(Important: if the calendar does not appear, it may be blocked by the internet browser.
Please follow the procedures below to enable the pop-up function:
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.
&5 Pep-up blocked. Ta see this pop-up or additional options click here...
- iy Allowe Pop=ups

{f‘l' WEA CEMS LEM [LEM-WEB-004] - W

@A - I,e hittpedteuer cwra.org hWLEMLREM_engfilesubmission_weeklyasp 52
BEE REE WHD BREW ITAD A
o HATEE @ CWRA CRMS LEM [LRM-WEE-004] | |

ﬁ % /\Q\Nays Allow Pop-ups fram This Site... S p ‘

etting 3 'C;‘k
Const 10n Wor] : - 3. L a2
" ¢ More inforrmation 4 ] -

Submit Weekly Data File (DAR) [LRM-WEB-004]
Zontract |Testmg contract{ye/2000/2000) j
Zontractor Mame |Construct\on Workers Registration Authority
Diaily Attendance File (raw) [crDaily_attendancet.xls e
Daily Attendance File (consolidated) [criDaily_Attendance2.xls . 1.

Select a day for weekly submission f to] ( Select D

Select nonworking day(s) for the selectad week
7291112011 (Tuesday) 7 30/11/2011 {Wednesday) T 112720711 (Thursday)
T 2/12/2011 {Friday) T 31272011 (Saturday) 41272011 (Sunday)

FoME0T Menday x

a Would you like to allow pop-ups from "* cwra.org hk'?

Back To Main Page

1. Click Select

2. Right click on the pop-up message

3. Select the option — “Always allow pop-ups from this site
4. Click “yes” to enable pop-up in this website.

» To turn off Pop-up Blocker:
In Internet Explorer, click the Tools button, click Internet options, and then click the
Privacy tab.

> Under Pop-up Blocker, clear the Turn on Pop-up Blocker check box, and then click OK.

> Note that not all pop-up windows can be blocked with Pop-up Blocker. Please see
Internet Explorer Help for more information about Pop-up Blocker.

»  Check the checkboxes of the non working day(s) under “Select non working day(s) for
the selected week”.

»  Click “Submit” to submit the DAR to CRMS.

»  Click Reset button to reset the fields.

»  Click the link “Back to Main Page” return to Main Menu Page form without changes.
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3 CWRA CRMS LRM [LRM-WEB-002] - Microsoft Internet Explorer - |ﬂ |1|
BEE EHED RRY SWAEW IED HEW
“rE -0 - D0 4| Qs anssE Gee 35BS 0 -2 8.

ABAE(D) [&] http:/192.168.1. 143/LRM_1 tfreceipt. asp =] pEE | g

Google |G- e +$j.' P v B v | €% Bookmarksw Eh672blocked | U Check ' Autolink v | AutFl s Send tow () Settings

=== BEETATMERR -
E Construction Workers Registration Authority
Acknowledgement Notice for Receipt of Data File
Reference No: 070804000001
To.: & BCCONSTRUCTION (HE) LTD
l&ttn: Test
CWERA Ref Mo 041200002
Contract MNo:  ContractD002
Contract Description:  Contract0002
Bubmission Mean:  ViaIntemet
Submission Type: DAR
Reporting Week: 7752007 (Monday) - 13752007 (Sunday)
Draily Attendance Report (Raw)  Contract0002_E_20070507_09.:s (System Assigned Name)
SATM_compatible_reader_and PDA_(17-Apr-07)xls (Original File
[ame)
Daily Attendance Report (Consolidated)
Submission TimeStamp:4 /62007 16:47.50
Print Receipt Save Receipt
Back To hain Page
[SES [ e

»  After submission of reports, the receipt appears.
»  Reference No. on the top right corner can be used for enquiry in the future day.
» Click the link “Back to Main Page” return to Main Menu Page form without changes.

9.2.8 Submit Monthly Data File (GF527, GF527A & QTR) [LRM-WEB-004]

9.2.8.1 Submission of GF527A

»  To submit the labour returns GF527A, click on the link “Submit Monthly Data File
(GF527, GF527A & QTR) [LRM-WEB-004]" on Main Menu Page.
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/2 CWRA CRMS LRM [LRM-WEB-004] - Microsoft Internet Explorer =18l
WEE MHE wHY BFWA¥e TRAD SHBW
ErE-2 - Q0 d| Qe azese Tre 3| B-o9 02O
E it (n)] I@htlp‘ﬂflgz.lﬁﬂ‘LHQ/LRM_lliﬂ\esuhm\ssmn_mnnlhly‘asp x| ez ‘é%’a‘ =
Google[C~ |as %ﬁj M £ v | % Bookmarksw Ehe7zblocked | 8 Check » % Autolink = || AULCFIl | Send tow () settings=

= a7 iy : . : y " =
S A g cumalg (O g
— Cdns(gg_g};%n"}‘chb@}'s Registration A“f%l.%:.;i.‘!’: B ‘g“ib &

.} y ~ - -

Submit Monthly Data File (GF927, GF927A, & QTR) [LRM-WEB-004]

Submission File 2 |
Submission File 3 |
Submission File 4 |

Submission File 5 |

Contract Contract0002{Contract0002)

Contractor Name |A B.C COMSTRUCTION (HK) LTD.

Submission Type GFE27A x

Mominated Sub-Contractor Mo =

GF527A |C \Documents and Settings'Alan, QUESC 1K

L |
L |
L |
e |

Submission Year 2007 = Submission Month 5 8
Submit | Reset

Back To Main Page

e

Y VYV

Y VV

1T | i

Select the Contract Description from the “Contract” menu and Nominated Sub-
Contractor from “Nominated Sub-Contractor” menu.

Select “GF527A” from the Submission Type menu.

User can enter the path of the GF527A report you want to submit or click “Browse”
button to locate it. For each submission, user can submit not more than 5 files.

Select the reporting year and month of GF527A from “Submission Month” menu and
“Submission Year” menu.

Click “Submit” to submit the GF527A to CRMS.

Click Reset button to reset the form.

Click the link “Back to Main Page” return to Main Menu Page form without changes.
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3 CWRA CRMS LRM [LRM-WEB-002] - Microsoft Internet Explorer o ] 3
BEE BEE BRY BNEEm TED X9 E
Cr-E -2 - Q04 Qe asmeE Jse 3590 - 54 .

UL |®j http:/{192,168, 1. 149{LRM_11/receipt. asp

| oBE Ee>

GDLnge G 'IGD +$j M~ B~ | ¢ Bookmarksw 5672 blocked | % Check » % Autclink ~ ** () Settings—
S BEELATMERR =
E Construction Workers Registration Authority

Acknowledgzement Notice for Receipt of Data File

Referenice Mo: 070604400001

To.: A BCCONSTRUCTION (HE) LTD.
lattn: Test

CWERA Ref Mo 061200002
Contract No:  Contract0002
Contract Description:  Contract0002

Submission Mean:  Via Internet
Submdesion Type: GFI2TA
Subtdssion Year: 2007

Submdesion Month: 5

Submdssion File:  Contract0002_IMC_GF327A_200705_01 s (System Assigned Mame)

test.ads (Original File Name)
Subrnisgion TireeStarep:d BL2007 16:56:35
Print Receipt Save Heceipt
Back To kain Page
=
IR L e 4

»  After submission of reports, the receipt appears.
>  Reference No. on the top right corner can be used for enquiry in the future day.
> Click the link “Back to Main Page” return to Main Menu Page form without changes.

9.2.8.2 Submission of GF527
> To submit the labour returns GF527, click on the link “Submit Monthly Data File

(GF527, GF527A & QTR) [LRM-WEB-004]" on Main Menu Page.
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3 CWRA CRMS LRM [LRM-WEB-004] - Microsoft Internet Explorer _ IDIII
WRE EEE  BRW ROSEE TED  SEW [ = |

CrF -2 - DE & Qus GsmeEr Dee 3B S50 - H L -

HAHDy Iﬂj http:fi192. 168, 1, 149/LRM_11filesubmission_manthly, asp j @@E |7§fﬁ >

GDUglC|Cv _IGD 1}@ o ﬁ - | % Bookmarks~ 516?2 blocked | ":&Check 9 Autolink = '_AutoFiII » @Settingsv

Submit Monthly Data File (GF527, GF327A, & QTR) [LRM-WEB-004]

- = ':-___,_ ] =
ﬁﬁﬁﬁﬁ%/\‘iﬂﬂ'%‘ﬁﬁ 3\ /‘ @

Con _tructmn"Workers Reglstratlon Auth L ; 4
s St o . -

Contract |ContractDDD2(ContractDDDZ)j
Contractor Narme IA.EI.C COMSTRUCTION (HK) LTD.

Subrission Type IGFSQ? VI

Mominated Sub-Contractor Mo =

GFE27
Submission File 2 |
Subrrigsion File 3 |

o |
o |
Submission File 4 | e |
e |

Submission File 5 |

Submission Year IQDD? 'l Submission Manth |5 'l

Back To hain Page
4 | _|J

|CriDocuments and Settings\Alan QUESC  HIEE. |

OELS

[ e s 4

>

>

Y V V

Select the Contract Description from the “ Contract” menu and Nominated Sub-
Contractor from “ Nominated Sub-Contractor” menu.

Select “ GF527” from the Submission Type menu.

User can enter the path of the GF527 report you want to submit or click “Browse”
button to locate it. For each submission, user can submit not more than 5 files.

Select the reporting year and month of GF527 from “ Submission Month” menu and
“Submission Year” menu.

Click “ Submit” to submit the GF527 to CRMS.

Click Reset button to reset the fields.
Click the link “ Back to Main Page” return to Main Menu Page form without changes.
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3 CWRA CRMS LRM [LRM-WEB-002] - Microsoft Internet Explorer
WRE EEE  BRW ROSEE TED  SEW [ = |

CrF -2 - DE & Qus GsmeEr Dee 3B S50 - H L -

Fikiln(o)) |§] hitp: {192, 168.1, 149JLRM_1 1 receipt.asp

=l PBE &

GDingC|Cv ;IGD +$j V] -~ E - | * Bookmatks+ 516?2 blocked | ".;?Check * 9 Autolink - '_ | Autof » OSettingsv
—_— BEEET ASHEER =
E Construction Workers Registration Authority

Acknowledgement Notice for Receipt of Data File

Reference Mo: 070604300001

To. & B.CCONSTRUCTION (HE) LTD.
lAttn: Test

CWEA Ref Mo 061200002
Contract Mo:  Contract0002
Contract Description:  Contract0002

Submission Mean:  Via Internet
Submission Type: GF527
Submission Year: 2007

Submission Month: 5

Submission File:  Contract0002_WMC_GF527_200705_01 s (System Assigned Name)
test.ds (Driginal File Name)

Subraission TimeStarnp 4 62007 16:57:58

Print Receipt Save Receipt
Back To tain Page
[
€] 528 [ [ s 4

»  After submission of reports, the receipt appears.
»  Reference No. on the top right corner can be used for enquiry in the future day.
> Click the link “Back to Main Page” return to Main Menu Page form without changes.

9.2.8.3 Submission of QTR
»  To submit the labour returns QTR, click on the link “Submit Monthly Data File

(GF527, GF527A & QTR) [LRM-WEB-004]" on Main Menu Page.
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4} CWRA CRMS LRM [LRM-WEB-004] - Microsoft Internet Explorer =1al=
BED AED BRY BUEE® TAED HEW E
Cr-E -2 - Q0 4 Qus Grmes Jse 9 550 .34 8.
ABAE(D) €] httpejf192.168. 1, 148/LRM_L1 filescbmission_manthly.asp | @iE |7§$§ e
GD'ngC|Gv jGo +{‘§j M~ E - | * Bookmarks @6?2 blocked | ".:?Check * % Autolink - '_ | Autafil » OSettingsv
— . =
e«- £ =
E SRnT g
— CEnstruct:on*Wnrkers Registration Authorit | ]
R 2y UMy MO S
Submit Monthly Data File (GF527, GF527A, & QTR) [LRM-WEB-004]
Contract |C0ntractDDD2(ContractDDDZ)j
Contractor Mame |A.EI.C COMNSTRUCTION (HK) LTD.
Subrnission Type IQTR 'l
Maorninated Sub-Contractor Mo =
_?rI;illz:gg)Wurkers(Building adieillEngineering |C:\Documents and SettingsiAlan QUESC  BIE... |
_?rzr;;-SS)kiHed YWorkers(Building and Civil Engineering |and Settingsvilan QUESCOVE B est2 o | ... |
Skilled Waorkers(E&M Trades) |and SettingsiAlan QUESCOVEE est3. x| HIE.. |
Semi-Skilled Workers(E&M Trades) |and SettingsiAlan QUESCOVEE testd. x| 2IE.. |
QTR Detail Summary Jand Settings\Alan. QUESCOWEE Mests x| HIE.. |
Submission Year |2DD? 'l Submission Month |5 'l
Submit | Reset |
Eack To Main Page
| | _'I_I
E=# N 4
>  Select the Contract Description from the “Contract” menu and “QTR” from the
Submission Type menu.
> User can enter the path of the QTR report you want to submit or click “Browse”
button to locate it. For each submission, user should submit the QTR Detail Summary
and Name List of QTR: QTR - Skilled Workers (Building and Civil Engineering
Trades), QTR - Semi-Skilled Workers (Building and Civil Engineering Trades), QTR -
Skilled Workers (E&M Trades) QTR - Semi-Skilled Workers (E&M Trades).
>  Select the reporting year and month of QTR from “Submission Month” menu and
“Submission Year” menu.
»  Click “Submit” to submit the QTR to CRMS.
»  Click Reset button to reset the fields.
> Click the link “ Back to Main Page” return to Main Menu Page form without changes.
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43 CWRA CRMS LRM [LRM-WEB-002] - Microsoft Internet Explorer i ] 4
HEE EEED GRY BHRER TED HEW E
Cr-F -+ - @@ d| Que EswrE dwr 3 5 S 0 - B 4 8.

ARHED) [ @) hetpif192. 168, 1. 149/LRM_L Ljreceipt.asp =| puE |:§%E »
GDLISI.C|C,v ;IGD +{§j M B | ¥ Bookmarksv 1672 blocked | "7 Check 'y Autolink » =) AutoFil > () Settings -

- BEE L AGWERR =l
E Construction Workers Registration Authority
Acknowledgement Notice for Receipt of Data File
Referenice Mao: 070604200001
To.: A BCCONSTRUCTION (HK) LTD.
lattn: Test
CWEA Ref Mo 061200002
Contract Ho:  Contract0002
Contract Description:  Contract0002
Submission Mean:  ViaInternet
Submission Type: QTR
Submission Year: 2007
Submizsion Month: 5
Skilled Workers (Building and Civil Engineering  Contract0002_B_SW_200705_01.xds (System Assigned Name)
Trades)  testads (Original File Name)
Semi-Skilled Workers (Building and Civil Contract0002_B_33W_200705_01 xds (System Assigned Name)
Engineering Trades)  test2 s (Original File Name)
ContractD002_E_3W_200705_01 2. tem Assigned N
Skilled Workers (BEM Trades) oo om0 SOyl Sisned Haus)
testd xls (Original File Name)
ContractD002_E_S3W_200705_01 tem Assighed N
Semi-Skilled Workets (E&M Trades) oo o= D1 s (System Assigned Hame)
testdxls (Original File Mame)
Latsour Retratn On Date of Checking ContractD002_30UM_200705_01 s (System Assigned Hame)
testd xls (Original File Mame)
Submission TimeStarap:4 652007 17:0:46
Print Receipt Save Receipt
Back To Main Page
&l == [ [ [ o e Z

»  After submission of reports, the receipt appears.

» Click the link “Back to Main Page”

return to Main Menu Page form without changes.

9.2.9 Submit Data Vetting Result for GF527 [LRM-WEB-005]

»  Click the menu page link: Submit Data Vetting Result for GF527 [LRM-WEB-005]
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3 CWRA CRMS LRM [LRM-WEB-D05] - Microsoft Internet Explorer = IEllil
WED WED BAY AHRE@ IED HAW E
CrE -2 Q0 d| Que GnnsE Txe 3 B- S0 - 24 8.

ABAED) [ €] hiip: 7152, 188, 1.149/LRIM_1 1Datavetting.asp | onE s>
GDLJS]E|Gv _IGO +¢",j {1 I E - | * Bookmarksw @6?2 blacked | ":}Chack ~ % Autolink - S| sutasil | o Send o OSEttings-

: |
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- | .
— Cnnstructmn*Wnrkers Reglstratmn Autho y L "{q,. '
¥ y -

Submit Data Vetting Result for GF527 [LRM-WEB.005]

Caontract All hd
Caontract Name |
Reporting Year / Maonth I2DD7’!D2 VI
Subrission Type IGF52? 'l
Wetting Status All hd
Download Type & Download full set Mot yet downloaded before
Format “alidation Result By System All hd

Search Reset Download All | Back To Main Page
Go To|1 # Tatal Page : 0
‘Submission
Timestamp Reporting Submitted Contractor Systermn Format Checking -
(DDMMAYYYY  YearMonth  File Name Result etting Status Femark O
HH:MM:S5)
Subrmit | Reset | Download |
# means Nominated Sub-Contractor
Go Tol1 # Tatal Page < 0
[-|
[SEE [ e wsr Y
»  This function allows the user to update the uploaded GF527 vetting status to Checked.

For public contract, the Labour Return GF527 must be vetted by the resident engineer.
When the resident engineer had vetted the GF527, contractor user need to update the
status via this function. After updated the status, the system will subsequently send a
notification email to the resident engineer next day to notify them this change.

»  Choose the Contract, Contract Name, Reporting Year/Month, Submission Type,
Vetting Status, Download Type, Format Validation Result By System criteria for the
search.

»  Click Search button to search based on the chosen criteria. The result will be displayed
in the result table below.

»  Click the Vetting Status checkbox to mark the submitted file’s status. Also, user
remarks may be added to the Remark field. Click Submit button to save changes. The
Reset button below the result table allows user to undo the changes made to retrieved
records.

»  Click the Download button to download the selected file.

»  Click Reset button below the searching criteria to reset the criteria fields.
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9.2.10 Download Electronic Template of Data File [LRM-WEB-006]
»  Click the menu page link: Download Electronic Template of Data File [LRM-WEB-

006]
43 CWRA CRMS LRM [LRM-WEB-006] - Microsoft Internet Explorer =100l
BEO BHEO BAY H0EE@ IED HED E
a2 - Q0 d| Qus Grmes Tse | -9 0 ag.
ARHHD) [€] htep:ii152. 168, 1.149/LRM_1 Lidownload Template. asp =] onE EE >
GDnge‘Gv jGo +g;‘,}' | I ﬁ - | * Eookmarks+ @672 blocked | ‘?Check » % Aukolink - '_ | Autofil | e Send tow OSettingsv
A |
: - -
E S
— VttﬁWtht Auth )
Con r\l\%c jon*Workers Registration Au E‘iﬂ' y y ' e
Download Electronic Template of Data File [LRM-WEB-006]
« DAR - Raw File
« DAR - Consolidated File
» GF527
« GF527A . English
« GF527A . Chinese
. ualiﬁed Tradesman Report - Skillt_ad U_\Forkers Building and Civil En ineeri.n Tr_ades
: Qualified Tradesman Report Skille-d Workers(E&M Trades)
« Qualified Tradesman Report - Semi-Skilled Workers(EAM Trades)
= Qualified Tradesman Report - Labour Return On Day of Checking
Back To hain Page
[ -]
|§'| jgvascriptigetFilel’document/ QTR _ssm(E%26M). xls); ’_’_’_ © RS v
»  This function allows user to download the latest Labour Return templates for their
return’s compilation.
» To download the document temple, just click on the desired document’s link.
> Click the link “Back to Main Page” return to Main Menu Page form without changes.

9.2.11 Download Latest Code Tables [LRM-WEB-007]

»  Click the menu page link: Download Latest Code Tables [LRM-WEB-007]
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Download Latest Code Table [LRMAWEB.007]
-Code Tahle
[Back To Main Page

El

[E1=m [ [ e s A

»  This function allows the user to download the latest code reference tables for SATM

program.
» To download the code table, just click on the code table link.
» Click the link “Back to Main Page” return to Main Menu Page form without changes.

9.2.12 Enquire/Download Submitted Data Files [LRM-WEB-008]

»  Click the menu page link: Enquire/Download Submitted Data Files [LRM-WEB-008]
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Enquire/Download Submitted Data Files [LRM-WEB-008]
Caontract All s
Caontract Name |
Submission Type All hd
Reporting Year £ Manth |2DD?f04 -
Status |2 |
Search | Reset Print Back To Main Page
Go Tcll1 / Tatal Page : 1
Email Email _—
'Contract Submission Reporting heedhack Validation ?ll:ll:;ns!lsag;:?;
Contract Name Contractor Name Type Submitted File YearMonth Date Report Date (DDMMAYYY |
¥p {DDMMAYYY (DDMMNYYY ||y oo
HH:MM:SS) | HH:MM:SS) e
RENS 15082007 ||
Contract0002 |Contract0002 (COMNSTRUCTION |GFS27A Contract0002 MC GFS27A 200704 O6xls (2007004 173151 1
{HK) LTD. =l 1
RENS 15082007 ||
Contract0002 |Contract0002 (CONSTRUCTION |GFS27 Contract0002 MC GF527 200704 02xls (2007004 121815 1
{HK) LTD. A ;
RENS 14082007 ||
Contract0002 |Contract0002 |(CONSTRUCTION |GTR Contractd002 B SWW 200704 01.xls 200704 1TAE 4G 1
{HK) LTD. e s
1 | v
[-|
[SEE [T | opemms Y

> This function allows user to download their uploaded monthly Labour Returns (GF527,
GF527A, Qualified Tradesman Report(QTR)). Therefore, this gives an opportunity to
user to re-check on their uploaded files. Note that only those records that had not been
archived are available for download.

»  Choose the Contract, Contract Name, Submission Type, Reporting Year/Month, Status
criteria for the search.

»  Click Search button to search based on the chosen criteria. The result will be displayed
in the result table below.

»  Click the “Submiited File” name link to download the file.

»  Click Reset button to reset the searching criteria.

»  Click Print button to prepare the result for printing via the web browser.

9.2.13 Enquire / Download Submitted DAR [LRM-WEB-009]

»  Click the menu page link: Enquire / Download Submitted DAR [LRM-WEB-009]
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Enquire / Download Submitted DAR [LRM-WEB-009]
Contract All -
Contract Mame |
Reporting Year / Maonth IQDD?IDS i
Status Al =l
Search | Reset Print Back To Main Page
Go Tol1 i Tatal Page : 1
Email Email
" N N Submission
.. Reporting Feedback  [Validation
Contract ﬁg::'ea“ Contractor Name ?“";"'ss"’“ Submitted File Week Date Report Date I&E;:;:;("YQN Status
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RELE 15062007 [F3
Contractd002 [Contractd002 |CONSTRUCTION Contractd002 R 20070614 04.dg [14/05/2007 173310 [format
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»  This function allows user to download their uploaded weekly Daily Attendance Report.

Therefore, this gives an opportunity to user to re-check on their uploaded files. Note
that only those records that had not been archived are available for download.

»  Choose the Contract, Contract Name, Reporting Year/Month, Status criteria for the
search.

»  Click Search button to search based on the chosen criteria. The result will be displayed
in the result table below.

»  Click the “Submiited File” name link to download the file.

»  Click Reset button to reset the searching criteria.

»  Click Print button to prepare the result for printing via the web browser.
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9.2.14 Request SAM Card/Web Submission Administrator Account Authentication Details
[LRM-WEB-010]

> Click the menu page link: Request SAM Card/Web Submission Administrator
Account Authentication Details [LRM-WEB-010]

/3 cwRrA CWRA LRM [LRM-WEB-010] - Microsoft Internet Explorer i ol x|
BEE BEO R PNESE TAD HE E
EE -2 - D0 4 Qs cxesE e 3| B S0 -5 4 8.

HBLE(D) [€] hiep:i[192. 168. 1. 14/LRIM_11{RequestsAMCardsubmission. asp z| iz |y§%’:§ e
(;OLnge|Cv dGo 1}@ ™M~ B - ‘ %7 Bookmarks~ @6?2 blacked ‘ H:?Check v % Autalink v | Autorl | e Sendtow OSettlngsv

= G o i A : 7 ' B
E=s R T ARTEEEE o 0 7
— Cc‘jyils-truct-im;;-‘“fqr_tl_igljs Registration Au_t-rl-J‘ciliily L ‘E’é\h L
AW T , 1§ y i

Request SAM CardWeb Submission Administrator Account Authentication Details [LRM-VWEB-010]

SAM Card Sequence Mo, 00000 - Reguest SAM Card Usemame/Passward |
Wyeb Submission Administrator Account Request Account Usemame/Password |
Reset |

Back Ta Main Page

|
@@= L o e v

» Torequest the SAM card authentication details: choose the SAM card seqeuence
number from the list box and click the Request SAM Card Username/Password button.
To request the Web Submission Administrator Account authentication details, click the
Request Account Username/Password button.

After clicking the above buttons, the requested login details will be email to the
company’s contact person email address next day.

Click Reset button to reset the selection of the SAM Card Sequence No. selection.
Click Back to Main Page link to return to main menu page.

vV VWV V¥V
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10 Appendix F — SATM Interface File Definition

10.1 Overview

Depending on the needs of the Construction Company, SATM may be setup in different options
(refer to section 1.2 SATM Implementation Options). Therefore, SATM has adopted the use of
standard interface text file for interfacing between different components (e.g. interface between the
SATM’s Worker Registration Module and SATM’s Attendance Capture Module or contractor’s
computer system). This section provides the definitions of the interface file used.

10.2 Interface File of SATM — Worker Registration Module and Attendance
Capture Module/Contractor’s Computer System

The below tables lists the interface file definition for the interface between SATM’s Worker
Registration Module and SATM’s Attendance Capture Module / Contractor’s Computer System.

Description Source / Destination

Attendance Records Access Control System of
Contractor,
Attendance Capturing Module,
PDA

Trade Group CWRA

Trade Code CWRA

Problematic List CWRA

Problematic Reason Code CWRA

Contractor Code Information CWRA

Department Code CWRA

Country Code CWRA

Holiday CWRA

Authority Code CWRA

Work Code CWRA

Portal Path CWRA

Sub-Contractor Information Contractor’s computer system

Worker Site Registration Records Access Control System of
Contractor,
Attendance Capturing Module,
PDA

Worker Trade Records Access Control System of
Contractor,
Attendance Capturing Module,
PDA

Access Control List Access Control System of
Contractor,
Attendance Capturing Module,
PDA

Customized Message Attendance Capturing Module,
PDA
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Attendance Records (File “C:\CRMS\Interface\attend.txt™)

Start | End | Length | Description Data Type Format

Pos | Pos

1 14 14 Registration No. CHAR(14)

15 22 8 Card Serial No. CHAR(8)

23 32 10 Site Code VARCHAR(10)

33 40 |8 Punch Date NUMBER(8) YYYYMMDD

41 46 | 6 Punch Time NUMBER(6) HHMMSS

47 47 1 Punch Type (I - In, O — Out, | CHAR(1)

‘- — Not specified)

48 57 10 Card Reader Code VARCHAR(10) Card Reader
Code
registered in
the CRMS.

58 107 | 50 REMARK VARCHAR(50) Reference
column for
contractor

108 | 112 |5 Trade Code CHAR(5)

113 (113 |1 Is_Card_Trade CHAR(1) Is the
“practising
trade” appears
on the Worker
registration
card?

Y —Yes,
N —No

114 | 123 | 10 Subcontractor Code VARCHAR(10) SATM Sub-Con
code

Trade Group

Start | End | Length | Description Data Type Format

Pos | Pos

1 4 4 Trade Group No CHAR(4)

5 24 20 Trade Group Code CHAR(30)

25 124 | 100 Trade Group Desc (Eng) VARCHAR(100)

Trade Code

Start | End | Length | Description Data Type Format

Pos | Pos

1 5 5 Trade Group Code CHAR(5)

6 10 5 Trade Code CHAR(5)

11 110 | 100 Trade Group Desc (Eng) VARCHAR(100)

111 | 170 | 60 Trade Group Desc (Chi) VARCHAR(60)

171 | 173 | 3 Skill Type (SW — Skilled VARCHAR(3)

Worker, SSW — Semi-skilled
Worker)
174 | 174 | 1 Status (Y — Active, N — CHAR(1)
Inactive)
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Problematic List

Start | End | Length | Description Data Type Format
Pos | Pos

1 14 14 Registration No. CHAR(14)

15 22 8 Card Serial No. CHAR(8)

23 32 10 Reason Code CHAR(10)

Problematic Reason Code

Start | End | Length | Description Data Type Format
Pos | Pos

1 10 10 Reason Code CHAR(10)

11 110 | 100 Code Desc. (Eng) CHAR(100)

111 | 170 | 60 Code Desc. (Chi) CHAR(60)

Contractor Code Information

Start | End | Length | Description Data Type Format
Pos | Pos

1 5 5 Contractor Identity Code CHAR(5)

6 105 | 100 English Name CHAR(100)

106 | 165 | 60 Chinese Name CHAR(60)

166 | 166 |1 Status CHAR(1)

Department Code

Start | End | Length | Description Data Type Format
Pos | Pos

1 3 3 Department Code CHAR(3)

4 53 50 Department English Name CHAR(50)

54 54 1 Status CHAR(1)

Country Code

Start | End | Length | Description Data Type Format
Pos | Pos

1 3 3 Country Code CHAR(3)

4 53 50 Country English Name CHAR(50)

54 73 20 Country Chinese Name CHAR(20)

73 73 1 Active Flag CHAR(1)

Holiday

Start | End | Length | Description Data Type Format
Pos | Pos

1 5 5 Holiday No CHAR(3)

6 13 8 Holiday Date CHAR(8)

14 113 | 100 Holiday Description CHAR(100)
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Authority Code

Start | End | Length | Description Data Type Format
Pos | Pos

1 3 3 Authority Code CHAR(3)

4 103 | 100 Authority English Name CHAR(100)

104 | 123 | 20 Authority Chinese Name CHAR(20)

Work Code

Start | End | Length | Description Data Type Format
Pos | Pos

1 3 3 Work Code CHAR(3)

4 53 50 Work Category CHAR(50)

54 203 | 150 Work Sub-category CHAR(150)

Portal Path

Start | End | Length | Description Data Type Format
Pos | Pos

1 100 | 100 URL Address CHAR(100)

Sub Contractor Information

Start | End | Length | Description Data Type Format
Pos | Pos

1 10 10 Sub Contractor Code CHAR(10)

11 50 40 English Name CHAR(40)

51 70 20 Chinese Name CHAR(20)

71 170 | 100 Address CHAR(100)

171 | 270 | 100 Address (line 2) CHAR(100)

271 | 370 |100 Address (line 3) CHAR(100)

371 | 470 |100 Contact Person CHAR(100)

471 | 510 |40 Contact Phone No. CHAR(40)

511 | 710 | 200 Remark CHAR(200)
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Export Section

Worker Site Registration records (File “C:\CRMS\Interface\worker_details.txt”)

Start | End | Length | Description Data Type Format Field padded
Pos | Pos with space *
1 14 14 Registration No. CHAR(14)
15 22 8 Card Serial Number CHAR(8)
23 30 8 Issue Date CHAR(8) YYYYMMDD
(Thisis an
obsolete field
therefore, it is
filled with
empty space)
31 38 8 Registration Expiry Date CHAR(8) YYYYMMDD
39 58 20 Green Card No. VARCHAR(20)
59 66 8 Green Card Expiry Date CHAR(8) YYYYMMDD
67 69 3 Green Card Issuing VARCHAR(3) Referring to the
Authority Card Issue
Authority Code
file
70 71 2 Green Card Issuing VARCHAR(2) Referring to the
Department Card Issuing
Authority
Department
Code
72 76 5 Principal Trade CHAR(5) Referring to the
Trade Code file
77 96 20 Categories VARCHAR(20)
97 97 1 Type of Registration CHAR(1) P — Provisional
N — Normal
98 117 | 20 HKID / Passport No. CHAR(20)
118 [118 |1 ID Type CHAR(1)
119 [ 121 |3 Working Visa Country Code | CHAR(3) Country Code
122 [ 129 |8 Visa Valid thru CHAR(8) YYYYMMDD
130 | 177 | 48 English Name CHAR(48)
178 | 193 | 16 Chinese Name CHAR(16) Store max 8
Chinese
characters
according to
the Worker
Card. The file
uses ANSI
encoding which
means 2 bytes
for every
Chinese.
194 [ 201 |8 Date Of Birth CHAR(8) YYYYMMDD
202 | 202 |1 Sex (M — Male, F — Female) | CHAR(1)
203 | 217 | 15 Contact Phone Number CHAR(15) X
218 | 232 | 15 Home Phone Number CHAR(15) X
233 | 332 | 100 Address Line 1 CHAR(100) X
333 | 432 | 100 Address Line 2 CHAR(100) X
433 | 532 | 100 Address Line 3 CHAR(100) X
533 | 534 |2 District (HK, KL, NT) CHAR(2) X
535 | 539 |5 Practising Trade CHAR(5) Referring to the X
Trade Code file
540 |549 | 10 Sub Contractor Code VARCHAR(10) X
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550 | 649 | 100 Sub Contractor Name VARCHAR(100) X

650 | 749 | 100 Employer Name VARCHAR(100) X

750 | 757 |8 Expiry of Access CHAR(8) YYYYMMDD X

758 | 763 | 6 Customized Column for CHAR(6) e.g. 000000, X
Contractor 001100,
i.e. O for Off, 1 of On 111111

764 | 963 | 200 Remarks VARCHAR(200)

* The field marked with “X”* is not applicable to SATM-Lite therefore, it will be padded with space.

Worker Trade records (File “C:\CRMS\Interface\worker_trades.txt™)

Start | End | Length | Description Data Type Format Field padded

Pos | Pos with space *

1 14 14 Registration No. CHAR(14)

15 19 |5 Trade Code CHAR(5)

20 27 |8 Issue Date CHAR(8) YYYYMMDD

28 35 |8 Expiry Date CHAR(8) YYYYMMDD

36 36 1 Registration Type of Trade CHAR(1) ‘P or ‘N’

37 86 |50 Remark VARCHAR(50) X

* The field marked with “X”* is not applicable to SATM-Lite therefore, it will be padded with space.

Access Control List (File “C:\CRMS\Interface\access_control.txt™)

Start | End | Length | Description Data Type Format
Pos | Pos
1 14 14 Registration No. CHAR(14)
15 22 8 Card Serial No. CHAR(8)
23 42 20 HKID / Passport No. CHAR(20)
43 43 1 ID Type (1 —HKID, 2 — CHAR(1)
Passport)
44 51 8 Registration Card Expiry YYYYMMDD
Date
52 61 10 Practising Site VARCHAR(10)
62 66 5 Practising Trade VARCHAR(5)
67 74 8 Practising Trade Expiry Date | YYYYMMDD
75 94 20 Green Card No. VARCHAR(20)
95 102 | 8 Green Card Expiry Date YYYYMMDD
103 (103 |1 Is_Card_Trade CHAR(1) Is the
“practising

trade” appears
on the Worker
registration

card?
Y —Yes,
N —No
Customise Messages (File “C:\CRMS\Interface\message.txt”)
Start | End | Length | Description Data Type Format
Pos | Pos
1 80 80 Customise Message CHAR(80)

Note: Six records in this file to represent the pre-defined six customise messages.
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10.3

Interface File for Archived Attendance Records

SATM provides the function to archive the attendance records recorded by the system. The
archived attendance records file is in a text file format. Below table shows the definition of the

archived file.

Attendance Records Archived

Start | End | Length | Description Data Type Format

Pos | Pos

1 14 14 Registration No. CHAR(14)

15 22 8 Card Serial No. CHAR(8)

23 32 10 Site Code VARCHAR(10)

33 40 |8 Punch Date NUMBER(8) YYYYMMDD

41 46 |6 Punch Time NUMBER(6) HHMMSS

47 a7 1 Punch Type (I —In, O — Out, | CHAR(1)

‘- — Not specified)

48 57 10 Card Reader Code VARCHAR(10) Card Reader
Code
registered in
the CRMS.

58 107 | 50 REMARK VARCHAR(50) Reference
column for
contractor

108 | 112 |5 Trade Code CHAR(5)

113 | 113 |1 Is_Card_Trade CHAR(1) Is the
“practising
trade” appears
on the Worker
registration
card?

Y —Yes,
N -No

114 | 123 | 10 Subcontractor Code VARCHAR(10)

124 | 124 |1 Type of Records VARCHAR(1) ‘R’ — Raw
‘M’ — Manual

10.4 Interface Files for SATM setup with Registration Mode and Reporting

Mode

SATM can be setup in a distributed scenario (see Appendix C — SATM Operation Mode for details).

Interfaces definition files are different between this scenario and the normal scenario. This section
describes the interface files for the distributed setup scenario.

Description

Description

Contract

Contract Information (from registration
module to reporting module)

Contract Requirement

Contractual Requirement for QTR (for
registration module to reporting module)

Site

Contract Information (from registration
module to reporting module)

Practising Site

Worker Information (from registration
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module to reporting module)

Nominated Subcontractor

Contract Information (from registration
module to reporting module)

Worker Name List

Name list of deleted workers (from
registration module to reporting module)

Contract
Start | End | Length | Description Data Type Format
Pos | Pos
1 20 20 Contract No VARCHAR(20)
21 170 | 150 Contract Title VARCHAR(150)
171 | 370 | 200 Contract Description VARCHAR(200)
371 | 570 | 200 Contract Site Address VARCHAR(200)
571 | 670 | 100 Contract Site Representative | VARCHAR(100)
671 | 690 |20 Contract Site Representative | VARCHAR(20)
Contact
691 (695 |5 Government Department VARCHAR(5)
Code (Client)
696 | 735 |40 Other Client VARCHAR(40)
736 | 755 |20 Government Division VARCHAR(20)
756 | 775 | 20 Government Department VARCHAR(20)
Contact
776 | 780 |5 Main Contractor Code VARCHAR(5)
781 | 783 |3 Work Code VARCHAR(3)
784 983 | 200 Broad Stage of Work VARCHAR(200)
984 | 1003 | 20 Percentage Completed VARCHAR(20)
1004 | 1011 | 8 Commencement Date DATETIME YYYYMMDD
1012 | 1020 | 9 CWRA Contract Number VARCHAR(9)
1021 | 1028 | 8 Practical Completion Date DATETIME YYYYMMDD
1029 | 1036 | 8 Defect Liability DATETIME YYYYMMDD
Contractual Requirement
Start | End | Length | Description Data Type Format
Pos | Pos
1 20 20 Contract Number VARCHAR(20)
21 25 5 Trade Group Number CHAR(5)
26 28 3 Percentage for Skilled INTEGER 999
Workers
29 31 3 Percentage for Semi-skilled | INTEGER 999
and Skilled Workers
Site
Start | End | Length | Description Data Type Format
Pos | Pos
1 5 5 Site Code VARCHAR(5)
6 25 20 Site Contract No VARCHAR(20)
26 125 | 100 Site Eng Description VARCHAR(100)
126 | 165 | 40 Site Chinese Description VARCHAR(40)
166 | 265 | 100 Site Address (1) VARCHAR(100)
266 | 365 | 100 Site Address (2) VARCHAR(100)
366 | 465 | 100 Site Address (3) VARCHAR(100)
466 | 505 | 40 Site Representative VARCHAR(40)
506 | 525 | 20 Site Representative Contact | VARCHAR(20)
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526 | 540 | 15 Site Contact VARCHAR(15)

541 541 |1 Site Status CHAR(1)

Practising Site

Start | End | Length | Description Data Type Format

Pos | Pos

1 14 14 Registration Number VARCHAR(14)

15 19 |5 Site Code VARCHAR(5)

Nominated Subcontractor

Start | End | Length | Description Data Type Format

Pos | Pos

1 20 20 Contract Number CHAR(20)

21 30 10 Subcontractor Code CHAR(10)

31 31 1 Active Flag VARCHAR(1) Y - Yes
N — No

Worker Name List

Start | End | Length | Description Data Type Format

Pos | Pos

1 14 14 Worker Registration No CHAR(14)

15 62 48 Worker Name VARCHAR(48)
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11 Appendix G — SATM Exported Daily Attendance Report and

Labour Returns Naming Convention & Default Path

11.1 Naming Convention & Default Path

This section describes the naming convention and the default path for SATM exported file for the
Daily Attendance Report and other Labour Returns (GF527, GF527A, and Qualified Tradesman

Report). Below are the convention used for each type of reports:

Daily Attendance Report

Format: A B_ YYYY_MM _DD 99
Example: 6WSDO05 2006 08 26 01.xls

Label Description

A  Contract No or BD reference no

B Type of File

R — Raw data file

C - Consolidated data file

YYYY_MM_DD Start date of reporting week
99 Version no. e.g. 01

GF527 and GF527A

Format: A B C YYYY_MM 99
Example: 6WSD05 MC_GF527 2006 _07_01.xls

Label Description

A  Contract No or BD reference no

B  Main contractor (MC) or Nominated sub-contractor (NSC)
C GF527 or GF527A

YYYY Year

MM  Month

99 Version no. e.g. 01

Qualified Tradesman Report (OTR)

QTR1-4

Format: A B C YYYY_MM 99

Example: 6WSD05 B _SW _2006_07_01.xls

Label Description

A Contract No or BD reference no

B B - Building and Civil Engineering Trades
E — E&M trades
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C SW - Skilled Worker
SSW - Semi-Skilled Worker
YYYY Year

MM  Month

99 Version no.e.g. 01

QTR5

Format: A_ SUM _YYYY_MM_99
Example: 6WSD05 SUM 2006 _07_01.xls

Label Description

A Contract No or BD reference no
SUM QTR summary

YYYY Year

MM  Month

99 Version no.e.g. 01

Default Exported File Path

C:\CRMS\Export\
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~END ~
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