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How to Submit DAR

2 ways to submit DAR:

e SATM
 CWRA Web Portal



DAR Submission
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Web Portal Main Functions

Add general user account for different
contracts

Submit Weekly DAR
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View CWRA Reference Number and
Change Contract Completion Date (Site
Person Contact Email Address)
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Web Portal Submission
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Web Portal Submission

3 CWRA CRMS LRM [LRM-WEB-001] - Microsoft Internet Explorer

%D KHE WAY SHEFQY ITAD NEE

Ot 7-Q HRAG Pusramne @ 3- S F-LJERE B

#i0) 'g‘l itpibersrw cwrs org KWL RMLEM _Chifuser_sceount asp

i

v BleE A » &

S e pe AumERs \ [
= Construc i%n"’!."gl_'kers Registration Aul t t:i Tl 3l N‘i,?"
HEH P [LRM-WEB-001(1)]
Frpaid Ic: ‘Workers Reg Authorty
AP [ | BHRAP (]
b |1 2adinde
HEWETR
HrE TR
HPsI [General User
il it |Genela| User
R )
L xev{xewnc)

Cl

N | O | L

EWRER

(B2 =)

R TR N

A= ey

"33 7 Mesenger - i - Microsoft TE CRMS Main Mo [ B Microofi PowerFoin

L N



Web Portal Submission

3 CWRA CRMS LRM [LEM-WEB-004] - Microsoft Internet Explorer
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Web Portal Submission

3 CWRA CRMS LRM [LEM-WEB-008] - Microsoft Internet Explorer
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Web Portal Submission

5 CWRA CRMSE LRM [LRM-WEB-003] - Microsoft Internet Explorer
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E Our Validation Rules

1. | Check the version of e-form

2. | The contract no. should exist in the database and
match with the submitted e-form's contract no.

3. | The CWRA reference no. should exist in the
database

4. | Construction workers registration no. and card
serial no./card sequence no. should exist in the
database

5. | Punch type should be either | (In) or O (Out)




Our Validation Rules

Punch date should be within the reporting week

Punch date should be in valid date format
(YYYY/MM/DD)

Practising trade codes should exist and be active in
the database

If non-working day is not selected then the
submitted DAR file should show attendance for that
day.




B our

Our Validation Rule

10.

The Practising trade should be a registered trade (if the
Practising trade of a worker was not a registered trade, the
DAR report should display C406 (General Worker) in the
Practising trade column of that worker)

11.

The worker's attendance records should be in pair

12.

Punch-in time and punch-out time in a pair should not be
the same

13.

Missing mandatory items (Such as Contract Number,
CWRA Reference Number, Worker Registration Number,
Card Serial Number, Date and Trade Code)

14.

Duplicate Records in submitted e-form




DAR Excel File Tem

To: Registrar of Construction Workers

FOREET CREPZE

Site Daily Attendance Report (RAWD ata)
I PR pIHER (EL I'}IEE'%)

Contract No. / BOO Ref. No.: CWRA Reference No.:
,m—laﬁ‘]?’F [ L"‘fﬂ.ﬁ%ﬁu’}ﬁﬂ: CWRA‘a*j%ay 1

Notes:

Please read carefully the following notes before completing and submitting your report to the Construction Workers Registration Authority.
AR A AR T R A S -

1. Please input either the card sequence no. printed on the lower right corner at the back of Construction Workers Registration Card or the card serial no. stored in the Construction Workers Registration Card.

plate

L ?ﬁ? #gﬁ_ l”T N E A ?’FE‘/]%’TAF%FJ@J [ -

2. If the construction worker is a registered skilled worker or semi-skilled worker but is not carrying out the construction work of his/her registered trade(s) on the construction site, please input C406 (General Worker) as the practising
trade code.

2. iFlfii‘ B P R F”#lﬁ»ﬁ N i’W#xFF IRl iPJ TR [ ?F“ C406(ﬂﬂ4 FORREL R T[T R R

3. For overnight work, please add an "OUT" record at the end of day (23:59:59) and an "IN" record at the start of the following day (00:00:00) to the attendance record.
3 UESER *vﬁ* o e i -ig IORERAR qlﬁaﬁm 59:59) FITLBREE VPRI r?t’%«(oo:wzoow

Card Serial No. /
Card Sequence No.

IN/OUT 170)
ER(T/0)

IN/OUT Date (yyyy/mm/dd)
SR (2L

Construction Workers
Registration No.

IN/OUT Time (hh:mm:ss)
S BT (425 7)

#@if * ﬁng'J a’e‘lf@?F (See Note 1) For example: 1 January 2007 | For example: 3:03pm should | f&51~
B 5 should record as "2007/01/01" record as "15:03:00"
G ) 220075 LI TR | B 335 0F iy

"2007/01/01" *"15:03:00"

Practising Trade Code

(See Note 2)
(BT FE B
(ﬁ%ﬁ i#2)




DAR Excel File Temp

T0' Registrar of Construction Workers

# sy L_—_:[;.]:ll &

Site Daily Attendance Report (ConsolidatedD ata
S B IR GRISF )
1

Contract No. / BOO Ref. No.: CWRA Reference No.:
i ;H;h I | ' S S T CWRA‘?F%‘HPI#F
Notes:

Please read carefully the following notes before completing and submitting your report to the Construction Workers Registration Authority.
ﬁﬁ?ﬁ ﬁ,biﬂﬁéiﬁlﬁii * I?EF‘J TR A [Jii@”

1. Please input either [he card sequence no. printed on the lower right corner at the back of Construction Workers Registration Card or the card serial no. stored in the Construction Workers Registration Card.

L BT NPT U G T B

2. If the construction worker is a registered skilled worker or semi-skilled worker but is not carrying out the construction work of his/her registered trade(s) on the construction site, please input C406 (General Worker) as the practising
trade code.
2. PRSI R BT OO T Y IR PSSR R T AEROT (% G CAO6 (R MRRH G RO AU

3. For overnight work, please add an "OUT" record at the end of day (23:59:59) and an "IN" record at the start of the following day (00:00:00) to the attendance record.
I 1?4#’ Bl ﬁﬂﬁjj [ it ‘Fﬂ‘E ’EME‘%TESE?J EULiT F"#(ZS 59:59) FIie B2V F AR F Eﬁ e r‘%‘%(OO:OO:OO) °

[

Construction Workers Card Serial No. / IN/OUT (I/0) IN/OUT Date (yyyy/mm/dd) IN/OUT Time (hh:mm:ss) | Practising Trade Code
Registration No. Card Sequence No. EHLT0) SV (3 JE[ET) ”'E}j (Efj 73 F) (See Note 2)
#ﬁﬁi’f . EEP'J?@?"E (See Note 1) For example. 1 January 2007  |For example: 3:03pm should | 7517 {E197 % (o8
FOHBE ) B should record as "2007/01/01" record as "15:03:00" (ﬁ%tff]@ 2)
(FEEE“J% 1) f=: 2007 1’—J1E”1’Z%§Eﬁ1 T 3Eﬁ35?0*}’ﬁ%ﬁ
"2007/01/01" *"15:03:00"
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Validation Report Error Description

Invalid version of e-form
(Please update the version
by downloading from

The CWRA
3 reference no. should
exist in the database

CWRA Reference No. &5
$\r -+ K %P'J ?TI_E,[ Em‘[lﬁl'[‘%ﬁ\

1 Check the version of | CWRA website and Invalid DAR File
e-form resubmit) F AN AT | T EDAR
¥ (% ﬁ“——rir CWRAR E& E;
E&El FrE A
Frid )
The contract no. No record of the entered Missing Public
o . Works Contract
should exist 1n the public works contract no/BD
Sy No/BD Reference
2 database and match Reference No.. *H 7 A N 0. HUp S H
with the submitted e- TT}’J_FFﬁF/FTIj Bl ﬁ 5"F *E o
—}57:@? /= :l‘ _-)
form's contract no Sl ;
f i
No record of the entered Missing CWRA

Reference No ?{ 4%

T S
K_‘% Hlﬁ'lﬁ:ﬁ

Construction workers
registration no. and

4 card serial no./card
sequence no. should
exist in the database

No record of worker
registration no. ~ * %P’Ji\*ﬁ}
o S S

Mismatched Worker
registration no. and
card serial/sequence
no — M SRR
e B
P

Invalid worker

registration card
LR

Void Card (After

Issued)

(6) — Damage Card

(After Issued)

(7) — Lost Card

(After Issued)

A I (2) -

Worker’s
registration

card expired
oS

S




Validation Report Error Description

Punch type should be I or O

Incorrect IN/OUT type 2% * /9} H1%
T L

Punch date should be within the
submission period e.g.
submission period is 5-06-2006
to 11-06-2006 then the punch
date should be within 5-06-2006
to 11-06-2006

IN/OUT date is not within the
reporting week 1% * /9FHE T T 7

VA

Punch date should be 1n valid
date format

Incorrect IN/OUT date format 1 * /9
I ‘ﬁEJTF‘,?“ T

Incorrect IN/OUT time format
E '[E\jf fH] T?‘,?C T I—’ﬁé

Practising trade code should
exist and active in the database

Incorrect /In-active trade code — 781 {¢
MR IR

If non-working day 1s not
selected then the submitted DAR
file should have attendance
records for that day.

Missing attendance record for working
day [date] G PpAg T F AL ggﬁr%l%&
[date]




Validation Report Error Description

10

The Practising trade should be a
registered trade (if the Practising
trade of a worker was not a
registered trade, the DAR report
should display C406 (General
Worker) in the Practising trade
column of that worker)

Practising trade should be a
designated trade or General Worker
(code n0.C406) '@ZE_JC [E T FEE
PR LT AT A (e
BRC406)

11

The worker's attendance records
should be 1n pair

Daily attendance records are not in

pair(s) (registration no. [reg_no]), =
P EORUERA ery 5] (?P‘Jiﬁﬁ’?’f
[reg_no{)

The first daily attendance record
should be an IN and the last
daily attendance record should
be an OUT registration no.
[reg_no] = fIAVET— fRtliE
el R E 7 R - [l
B SERL IE (FEEP'J ARk
[reg_no])

12

Punch-in time and punch-out
time 1n a pair should not be the
same

IN and OUT time should not be the
same x& * AN R T AT




Validation Report Error Description

Missing attendance Missin
Missing worker Missing card serial | record type (IN (I) N /OU%
13 Missing mandatory registration no. L no./card sequence /OUT (0)) kP ime S
items kggtP|J§»g}% P no. g P/ LL! Lﬁf.;ﬁ'fﬁg‘iﬁﬁﬂﬂ 3 /<—/][UH IrEiJ::
=0 S| DIt " ‘
©O))
Missing Practising . .
Missing IN/OUT date trade code TP fiE 1;A1§31r%g{13}/ss§ngllzil‘¥
Bubse i | o e e | TN
B H
14 Duplicate Records Duplicate attendance
in submitted e-form | records E1FE! @5?‘%@*




Validation Report Error Description

Validation Report Error Description

Error Details

Remarks

Invalid Worker Registration Card
Bl :tPJi F5(2)

Void Card (After Issue) ¥
(FER)

Please contact CWRA % FEREa
b RV - 28715500

Tnvalid Worker Registration Card Damaged Card [* [ $EHER=A{ Please contact WRO i Fiames
TR G) H - 08731911
Tnvalid Worker Registration Card | Void From QC Fﬁp@fﬁﬁ?iﬁ He~ |Please contact WRO %Tﬁ*ﬁ?é:

ORI )

o] 28731911

Invalid Worker Registration Card
Bl iPJ I35 (5)

Internal Lost Card [* ‘ﬁ HE A

Please contact WRO ﬁ%ﬁ?ﬁéj
. étPJrig: 28731911

Invahd Worker Registration Card
TR IS (6)

Damaged Card (After Issue) f¢!
EL(E )

Please contact CWRA % e
S PRV - 28715500

Invalid Worker Registration Card
RIS )

Lost Card (After Issue) -4+
(FER)

Please contact CWRA %ﬁt‘%ﬁ?éj
~ F%P‘J ”EE' b= 28715500

Invahd Worker Registration Card

ook ﬁEPJﬁL'—;\\Tf(8)

Not Formally Issued Card # 1
U

Please contact WRO Fi%aag
. :tfl 155- 28731911

IT Enquiry Email :

it-enquiry@cwra.org.hk




Green Card and Workers Registration Cards —
Alignment of Expiry Dates

E Al A A
= Construction Workers Registration Card

RS ;
Registration No.

HE

o Starting November 2009, construction worker may opt for
aligning the expiry date of Workers Registration Card and “Green

Card”



" A
Contact Us

Registration Head Office :

Enquiry :(852) 2873 1911

Fax 1(852) 2873 6211

Enquiries on Workers Registration Offices, Registration matters and Application
Email : wro-enquiry@cwra.org.hk

Authority Secretariat :

Tel :(852) 2871 5500

Fax :(852) 2870 1068

General Enquiry Emall : info@cwra.org.hk

Enquiries and Technical Support regarding CRMS, SATM, SAM Card,
Completion Notice and DAR

IT Enquiry Email : it-enquiry@cwra.org.hk

Website: http://www.cwra.org.hk
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