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Construction Workers Registration  

Group Submission Application Form 

 
 

To：  CIC Worker Registration  

Email：  

Telephone：  

wro@cic.hk  (After applying via email, a dedicated person will contact the company) 

2873 1911 

 

*  P lea se  de l e te  i f  ina ppl i ca ble .  

Company/Organization Name 

(Applicant):  

(Chinese) 

(English) 

Business Registration No: (8 digits) 

Contact  Person Name: (Mr/Mrs/Ms/Miss*) 

Contact  Person Posit ion:  

Contact  Person Telephone No:  

Contact  Person Email Address:   

 

Our company/organization now authorizes the following personnel to handle the 

construction worker registration  application matters: 

Access right for designated online submission platform (SharePoint)  

 (For designated users only,  no more than 3 users) 

Email addresses of designated users:  

(Personal email  address is  not allowed. 

Please use company email address)  

 

 

 

 

If there are any changes to the designated users, please email the CIC immediately to 

update the access right .  

 

Our company/organization now applies for the below construction workers 

registration:  

*Company representatives must personally visit the Kowloon Bay Service Centre 

to collect the Construction Workers Registration Card* 

Item Type 
Total no of 

application 

Registration fee#  

(HK$) 

Transaction 

receipt  

1 New application    Please enclose 

bank receipt  Total amount (HK$)  

 
# Please refer to Appendix 1 for the registration fee detail s.  The fee should be 
transferred directly to HSBC account of CIC. (Account no: 004-111-418042-001)  
 

mailto:wro@cic.hk
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Please upload the above documents to the designated online submission  
platform (SharePoint).  
 

No Required Documents 

1.   Application forms for construction workers registration  

2.   Mandatory Basic Safety Training Certificate (Green Card)  

3.   Soft copy of HKID Card  

4.   Soft copy of Passport  (if holding working visa)  

5.   Soft copy of Visa (if  holding working visa)  

6.   Employment contract  (if holding working visa)  

7.   Recent colour photo with clear facial features in plain white background  

8.   Full list  of workers (Excel)  

 

 

【Declaration】 

1.  I  declare that  al l  information given by me on this form and documents submitted 

with this form are, to the best  of my knowledge, true and correct .  I  understand that  

giving false or misleading statements or information in connection with an 

application for registration could amount to a criminal offence and may also result  

in the application being deemed invalid.  

 

2.  I  authorise the CIC to verify my qualifications and/or obtain information in 

relation to my qualifications directly from the issuing authorit ies.  I  also consent to 

the direct  transfer of such information between the issuing authorit ies and the CIC.   

 

3. I  understand that  the CIC accepts no responsibil i ty for any information received 

from issuing authorit ies and shall  not be l iable for any loss or  damage arising from 

or related to i ts use.   
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Personal  In format ion  Col lec t ion  S tatemen t  

1 .  Collect ion  o f  Personal  Data  

1.1  The info rmat ion  you provide  to  the  Const ruct ion  Indust ry  Counci l ,  i t s  aff i l i a tes ,  and  /  o r  i ts  

subsid ia ries ,  inc luding,  but  not  l imited  to ,  the Hong Kong Ins t i tu te  of  Construct ion  and Zero  Carbon 

Bui ld ing ,  Const ruct ion  Secto r  Imported  Labour  Quarte rs  Limi t ed  (col lec t ively,  the “CIC”),  inc luding 

any personal  data  as  defined in  the Persona l  Data (Privacy) Ord inance (Cap .486),  wi l l  be used  sole ly  

for  purposes  rela ted  to  the act iv i t i es  of  the  CIC.  The act iv i ty  and the requi red  personal  data  a re  detai l ed  

in  the appl icat ion  fo rm.   

 

1 .2   Whether  o r  not  you provide your personal  da ta  to  the CIC is  volun ta ry.  However,  where you a re  

providing in format ion  fo r  the pu rpose  of  an  appl icat ion ,  i t  i s  necessary  that  you supply  the CIC wi th  

complete  info rmat ion  as  speci f ied  on  the  app l icat ion  fo rm.  Otherwise,  the  CIC may  be  unable to  p rocess 

or  cons ider  your  appl icat ion . If  you a re  under  the  age of  18 ,  you should  consu l t  your  parent  or  guardian  

befo re p roviding any personal  da ta  to  us .   

 

1 .3   You a re  ent i t l ed  to  request  access  to  and co rrec t ion  o f  any er ro rs  in  your persona l  data .  If  you 

wish  to  do  so ,  p lease  wri te  to  Ass is tant  Di recto r  –  Reg is t ra t ion  Services  (Data  Access  Request ) ,  

Construct ion  Indust ry  Counci l ,  38/F COS Cen tre ,  56  Tsun Yip  S tree t ,  Kwun Tong,  Kowloon.  Should 

you have any enquir ies  about  our PICS and rela ted  pract ices ,  p lease contac t  Ass is tant  Direc tor  – 

Regis t rat ion  Services  a t  the above address  or  v ia  enqui ry@cic.hk .  For more  in format ion  about  the 

CIC’s  pol icies  on  p rivacy and persona l  data  pro tect ion ,  you  can  access  ou r  Pr ivacy Pol icy  Statemen t  

at     

h t tps : / /www.cic .hk/eng/main/p rivacy_pol icy_sta temen t .    

 

2 .  Purposes  of  Col lect ion  

Your personal  data  wi l l  be kept  conf ident ia l  and may be used  by the CIC fo r  the fo l lowing purposes :  

a)  For pu rposes  related  to  the worker reg is t ra t ion  mat ters  pu rsuant  to  the Construc t ion   

  Workers  Regis t rat ion  Ordinance (Cap.  583),  including but  not  l imi ted  to :   

    -  Assess ing  your appl icat ion;  and  

    -  P rocess ing  the regis t rat ion  of  a  const ruc t ion  worker ( including p repar ing  h is  /  her  

regi s t rat ion  card)  and  publ ish  the in fo rmat ion  ( including  but  no t  l imi ted  to  the name,  

regi s t rat ion  number,  reg is t rat ion  expi ry  date  and informat ion  on t rade regi s te red) on  the  

Regis te r  of  Const ruct ion  Workers  avai lable  on  the CIC Websi te  fo r  publ ic  access .   

b)  Faci l i t a t ing  communicat ion  with  you;   

c)  Per fo rming and exerci s ing  funct ions  and powers  of  the CIC under relevant  leg i s la t ion ,  ru les  and 

sub- leg is la t ion ,  including but  not  l imited  to  the Construc t ion  Indus try  Counci l  Ordinance (Cap.    587)  

and Const ruct ion  Workers  Regis t rat ion  Ordinance (Cap.  583);   

d)   Establ i sh ing ,  exerci s ing  and defend ing the CIC’s  legal  r ights ,  and complying wi th   

    the CIC’s  legal  and regulato ry  obl igat ions  ( including an t i -money launder ing   

    obl igat ions ,  comply ing with  orders  by  cour ts  or  regulato rs ,  e tc . ) ;   

e)   Manag ing access  to  the CIC’s  p remises  and for  secur i ty  pu rposes ;   

f  )   P revent ing  and responding to  ac tual  or  poten t ial  secur i ty  th reats ,  f raud or  i l legal   

    act iv i t ies ;   

g)   Handl ing  complain ts  or  enqui r ies ;   

h)   Perfo rming analys is  and conduct ing  research  and surveys;    

i  )   Per fo rming audi ts  and compliance reviews to  ensure compl iance with  the appl icab le   

   CIC’s  po l ic ies  and procedures ,  regu lat ions  and  law;   
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j  )   Other  purposes  re lated  or  incidenta l  to  the conduct  of  the CIC’s  act iv i t ies ;  and  

k)   Any other  pu rposes  that  you may  consen t  to  f rom t ime to  t ime.   

 

3. Disc losure and Trans fe r  of  Personal  Dat a  

3.1 The CIC may disclose  or  t ransfer  your persona l  data  for  the purposes  as  s ta ted  in  paragraph  2  to 

th i rd  par t i es ,  including but  not  l imited  to  the fo l lowing:   

 

a)  Any or  a l l  o f  the CIC’s  aff i l ia tes  and/o r  subsid iar ies  l is t ed  in  1 .1  above ;  

b)  Any th ird  party  se rv ice p roviders ,  cont racto rs / sub -cont racto rs  that ,  on  behal f  o f  the   

    CIC,  operate  or  maintain  membership ,  event  regi s t rat ion ,  tou r booking,  researches   

    and /or  ana lys is ,  o r  ca rry  ou t  back -end se rvices ,  adminis t ra t ive  se rv ices ,  ver i f icat ion   

    s erv ices ,  c loud se rv ices  or  info rmat ion  technology serv ices ,  o r  prov ide necessary   

    support  o r  se rv ices  to  the CIC to  enable  us  to  provide our serv ices ,  including any   

    insu rance ,  banking or  th i rd  par ty  payment  ga teways serv ices  used  by the CIC,  and  

    any  o ther  en t i t ies  that  d ischarge con trac tual  obl igat ions  on  our beha l f ;o r   

c)  Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors;   

 

 

3 .2  We may disclose  and t ransfer  your personal  data  in  accordance with  any legal  o r  regulato ry  

requi rements  o r  any cour t  order  appl icable  to  the CIC.   

 

 

4 .  Use o f  Personal  Data Related  to  Direc t  Market ing  

To keep  you in formed o f  CIC act iv i t i es  and developments  in  the  const ruct ion  industry  wh ich  may be 

of  in te res t ,  the  CIC would  l ike to  use your  personal  da ta ,  including your name,  phone number,  

cor respondence and emai l  address ,  to  update  you in  relat ion  to  C IC t rain ing  courses ,  t rade tes t ing ,  

regi s t rat ion ,  events  and o ther  aspect s  of  i ts  work  and developments  in  the construc t ion  indus try.    

 

You are  f ree to  decide whether  you wish  to  rece ive such in format ion .  If  you choose not  to  receive 

info rmat ion  on the above ,  p lease put  a  t i ck  in  the box below.  You may make any subsequent  changes 

on  your choice o f  receiv ing  promotiona l  materia ls  by  wr i t ing  to  us .  

 

I  do  not  wish  to  receive any promotiona l  info rmat ion  from the CIC in  relat ion  to  i ts  ac t iv i t ies  or  

developments  in  the cons truc t ion  indus try.  

 

 
I  conf i rm that  I  have careful ly  read ,  unders tood and agreed to  the above Declarat ion ,  Persona l  
Info rmat ion  Co l lect ion  S tatement  inc luding the use o f  my personal  data  in  d irect  marke t ing  
unless  where I  ind icate  o therwise.   
Las t  updated  on  [12  March 2025]   

Signatu re  

 

 

 

Company Chop   

 

 

 

 

 

Name   

 

 

Posi t ion   

 

Date   
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Appendix 1 

1.  Registration fee 

 

Registration Validity* Fee（HK$）  

1 year 20 

2 years 40 

3 years 60 

4 years 80 

5 years 100 

*  If the registration validity is less than 1 year,  the fee will be calculated as 1 

year.  

    

   Sample 

If the period of stay listed on the imported worker's visa ( Notification Slip for  

Conditions of Stay or entry label) is within one year, the registration fee will be 

HK$20. If the period of stay is more than one year but less than two years, the 

fee is HK$40.  


