CONSTRUCTION

>

INDUSTRY COUNCIL

BEXES

31 March 2025

Dear Sir / Madam,

Tender Reference No. (574) in P/AE/PUR/AGC
Invitation to Tender for the Provision of Event Management and Production
Services for Construction Innovation Expo 2025
for the Construction Industry Council

You are invited to submit a tender for the Provision of Event Management and
Production Services for Construction Innovation Expo 2025 for the Construction
Industry Council as specified in the tender documents.

1. Your tender proposal, in copies specified in the tender, should be submitted in
two separate sealed envelopes.

2. The tenderer shall deposit two separate sealed envelopes with labels as specified
below into the tender box located at G/F, Hong Kong Institute of
Construction-Kowloon Bay Campus, 44 Tai Yip Street, Kowloon Bay,
Kowloon, Hong Kong not later than 12:00 noon on 16 May 2025. Late
tenders will NOT be considered.

a) Label with "Technical Proposal for Provision of Event Management and
Production Services for Construction Innovation Expo 2025 for the
Construction Industry Council "

b) Label with "Fee Proposal for Provision of Event Management and Production
Services for Construction Innovation Expo 2025 for the Construction Industry
Council"

Please note that the envelope labelled with "Technical Proposal" shall NOT include
any pricing details. Failure to do so will render the tender null and void. Tenders
submitted after the above time or tenders deposited at places other than that stated
above will NOT be considered.

3. The tenderer shall provide the completed ‘Application Form for Inclusion in the CIC
Vendor List’ as provided in the tender invitation, containing basic information of the
interested tenderer (For Non-CIC Registered Vendor only).

4. In the event of Typhoon Signal No. 8 or above, or Black Rainstorm Warning is

hoisted or Extreme Condition as announced by the Hong Kong Government within
the office hour (8:30 a.m.-6:18 p.m.) on the tender closing date, the closing time

38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong J1.BEB R 241 56 553 H 7 rfurs 38 1
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10.

will be postponed to 12:00 noon of the next working day.

Construction Industry Council is not bound to accept any proposal it may receive.
In addition, it will reject bids which are considered to have been priced
unreasonably low.

It should be noted that the Council will not be responsible for the reimbursement of
any cost incurred by you for the preparation of the submission.

The invited tenderer who has decided to decline the bid shall return the Reply Slip
for Declining Bid provided in Appendix F of the Conditions of Tender.

There will be a briefing session at 2:30 pm on 8 April 2025, 38/F, COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong. Interested tenderers shall
complete and return the reply slip in Appendix G by fax 2100 9439 or e-mail:
chloeip@cic.hk no later than 5:00 pm on 7 April 2025 confirming the attendance of
the said tender briefing and state clearly the number of attendees for CIC’s
arrangement.

The tender documents can be downloaded from CIC's website:
https://www.cic.hk/eng/main/aboutcic/procurement/tender details/.

For queries regarding this tender invitation or/and tender process, please contact
Ms. Chloe IP, Senior Officer - Procurement, on telephone 2100-9586 or via e-mail:

chloeip@cic.hk.

Yours sincerely,

/W

Eric LEE
Manager — Procurement

Encl.
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Checklist for Submission of Tender

Please go through the following checklist to ensure that all necessary information and
documents for the tender have been provided in your tender submission. Please note
that the checklist is for guidance and reference purposes only and shall not be deemed
to form part of the Tender Document. The address labels at the bottom of this checklist
may be used on the envelopes for submitting the tender.

Tenderers should note that their tenders may be invalidated if the information in the
tender submission is incorrect or the required documents are not provided together

with the tender document.

Particulars

Reference

Technical Proposal

1. Tenderer's
Reference

Track Record & Project

Conditions of Tender, Appendix A Clause
1.1t01.5

2. Organisation and Qualifications of
Proposed Project Team

Conditions of Tender, Appendix A Clause
21110214

3. Project Approach and Requirements to
(i) fulfill the technical requirements and
(i) deliver all deliverables outlined in the
Assignment Brief and its Annexes

Conditions of Tender, Appendix A Clause
3.1and 3.2

complying with Anti-Collusion Clause

4. A duly completed Standard Letter for

Conditions of Tender, Appendix B

5. All documents mentioned in the
Technical Assessment Marking Scheme

Conditions of Tender, Appendix E

Fee Proposal

6. Form of Tender

Conditions of Tender, Appendix C

7. Fee Proposal

Conditions of Tender, Appendix D

Note: The tenderer is required to submit all information specified in Appendix A of the Conditions of Tender
with his tender. In addition, the tenderer shall submit with his tender a duly signed and witnessed letter in
the form set out in Appendix B of the Conditions of Tender. Should the tenderer fails to submit all
information mentioned above with his tender, his tender may not be considered.

“Please be reminded that NO COMMERCIAL OR COST INFORMATION SHALL BE INCLUDED
IN TECHNICAL SUBMISSION. You are reminded that should any commercial or cost information
be included in this Technical Submission, you may be disqualified from this Tender.”

38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong J1 Bg#iEEE 24T 56 5 b H e, 38 8
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Construction Industry Council

Provision of Event Management and Production Services for Construction
Innovation Expo 2025 for the Construction Industry Council

Please adhere the following labels on separate sealed envelope of your submitted tender.

“Confidential”

Technical Proposal

Name of Tenderer:

Construction Industry Council (CIC) -
The Tender Box TE N DE R

38/F, COS Centre,
56 Tsun Yip Street,
Kwun Tong, Kowloon, Hong Kong

Ref. No.: [(574) in P/AE/PUR/AGC]

Provision of Event Management and Production Services for
Construction Innovation Expo 2025 for the Construction
Industry Council

Closing Time and Date: 12:00 noon on 16 May 2025

“Confidential”

Fee Proposal

Name of Tenderer:

Construction Industry Council (CIC)
The Tender Box TENDER

38/F, COS Centre,
56 Tsun Yip Street,
Kwun Tong, Kowloon, Hong Kong

Ref. No.: [(574) in P/AE/PUR/AGC]

Provision of Event Management and Production Services for
Construction Innovation Expo 2025 for the Construction
Industry Council

Closing Time and Date: 12:00 noon on 16 May 2025

38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong J1 Bg#iEEE 24T 56 5 b H e, 38 8
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Ref. No.:

CONSTRUCTION T IR
INDUSTRY COUNCIL
FESE 4 Form No. PRO-01

RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

This form should be completed in FULL BLOCK LETTERS AR R AR FERIAD
and returned to *

Procurement Department T BEBUERREFS65k
Construction Industry Council s H T 038
38/F, COS Centre, 56 Tsun Yip Street [evice =4y
Kwun Tong, Kowloon, Hong Kong BRAEES
Tel. No.: 2100 9000 LIRS ¢ 2100 9000
Fax. No.: 2100 9439 [ S L - 2100 9439
E-mail : vendor@cic.hk B vendor@cic.hk
Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to the above

Department.

WMEALFASNT AR EIEERRERESE > S8 EAEiF I -

PART I - DETAILS OF THE COMPANY S—&8 - AT &R

(i) Company Name :

(English) [ Company name should correspond with that registered under the Business Registration Ordinance (Cap 310)]

ALES B

(P30) (AT HER SR S AL R B3 10ED) PO AT & Ai Y B A AH R ]

(ii) Company Address :

(English)
NI
(30
(iii) E-mail & T-E{F (iv) Website 441 :
(v) Tel No. BEELHEHS : (vi) Fax. No. [ SC{E E5EHS -

In order to reduce paper consumption, all future CIC notifications will be dispatched by means of email, unless specifically requested in writing to the CIC
otherwise.

Tl VGRS - BRIESIEZREOR - A g sl A BT AL -

PART II - ORGANISATIONS AND STAFF & - /\ 54188 5B B Bk

(i) Company Type 2\ FE/ZE7]
O A body corporate registered under the Companies Ordinance (Cap 32) fR4% (/AEHEE]) (BE323):aviA A ES
O a partnership (unincorporated) & 55 (JE /&2 [E])

O A sole proprietorship (unincorporated) Fi& (F a2 E)
O Others (Please specify) Eftr(GEEEEH)

(ii) Members of organisation /\E]EKE :
English Name L3744 Chinese Name 17 #E:44
* Directors / Proprietors / Partners

HE/HRE/ABA

* Delete where inappropriate & F ## 2+
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A Ref. No.:
11 CONSTRUCTION T IR

INDUSTRY COUNCIL

u1 EL% % E§§ Form No. PRO-01

RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

(iii) Person(s) to contact on matters relating to tenders / contracts :

(1
(2)
(3)

(iv)

TERRE NI A A RATER / S ENaE &R
Name(s) #:44 Official Capacity H#{ir Tel. No. EEELGEHE Mobile No. 3

Please confirm whether your organisation is a registered subcontractor under the CIC's Subcontractor Registration
Scheme (SRS).
HEAEERE S TR M (SRS) FAYEEM &R -

O Yes » SRS Number : O No
& s MR R

PART III - BUSINESS TYPE S5=3 - 25548

(@)

O

Services and Goods which your company can provide/supply £/ 1L FERY AR TS K &
Please select your business type and corresponding coverage area (s) Z5#E/E E/ ST BHTE B M E R IEEr B S &5
Please tick [ asappropriate — FZEEELBmME ©

Business Type 257 M:8
Type 1 - Supplier Trade of Services IRT51 T3
HER— - fLERS [0 1 Construction 1.1 Accelerator ({52 7)
Materials ; ; S
1.2 Acrylic Paint (BEI/77%)
(HREEHTED .

1.3 Air-conditioning & Ventilation Accessory (2% 3 Kz i BT ()
1.4 Adhesive / Sealant (221 / £11212)

1.5  Aggregates (5{F)

1.6 Air-conditioning & Ventilation (23 % #5/&)
1.7 Aluminium Bar / Hollow ($Z{¢ / 38)

1.8 Aluminium Foamwork Accessory ($2EHZFC ()
1.9 Aluminium Foamwork ($2154%)

1.10  Aluminium Pipe ($87%)

1.11  Aluminium Sheet (§51K)

.12 Anti-ant Paint (}7{#55H1%)

.13 Asphalt GE7)

1.14 Bamboo & Accessory (7T KL HC{E)

.15 Bar-bending & Fixing (§i&/m+L)

.16  Bronze / Copper / Brass Pipe (75 / §f / s#i%)
1.17  Bearing (%)

118 Belt (H{%%)

1.19  Bitumen Compounds (756 &47)

1.20  Boring Drill Accessory (& 50 F)

1.21  Bronze / Copper Bar (5 / §#{5)

1.22  Bronze / Copper Sheet (F# / i)

1.23  Bronze / Copper Wire (F-4 / #i43)

1.24  Brushing Lacquer (F477%)

1.25 Bucket (i / JE=})

1.26  Cable Accessory & Trunking (EB4REL{ K 434
1.27  Cable (FE4R)

1.28  Canvas Goods (INAf K ARMESL )

1.29  Ceiling (KAL)

OO0O0O0O0OO0O00O0O0O0OO0O0OO0O0O0OO0O0OO0O0OO0O0OO0OooOoan
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CONSTRUCTION

INDUSTRY COUNCIL

FESTESE b

Ref. No.:
TEFELRE:

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

O00O00OO0OO00O0O00OO0O0OO0O00OO0O00OO0O00OO0O00OO0O0O 00O 00OO0O0O0OO0OOO0OO0OO0OO0oOon

1.30
1.31
1.32
1.33
1.34
1.35
1.36
1.37
1.38
1.39
1.40
1.41
1.42
1.43
1.44
1.45
1.46
1.47
1.48
1.49
1.50
1.51
1.52
1.53
1.54
1.55
1.56
1.57
1.58
1.59
1.60
1.61
1.62
1.63
1.64
1.65
1.66
1.67
1.68
1.69
1.70
1.71
1.72
1.73
1.74
1.75
1.76
1.77

Cement (7KJJE)

Cement Paint (T {LLLE)

Centre Punch (FF.030H / BT

Clear Lacquer GEIHZ)

Clay Sand (E£15/0)

Clear Varnish (EHH)E2)

Concrete Blocks (JEL%E 1-72)

Concrete (EA5ET)

Concrete Pipe CE&t T & #)

Curtain Wall / External Cladding (5&f%/55H)
Drill Bit & Cutter Bit (§1H & JJIH)
Door & Accessory (AR E4)

Dry Wall (2E1R)

Electrode (FEXE %)

Electrical Supplies (2811
Emulsion Paint / Latex (FLF/%)
Epoxy Coating FRE K

Epoxy GRERIFEZ)

Fencing / Mesh / Chain (B / $5i4548 / $55H)
Fibre Glass Products (B35 484 7 5h)
Filter GFEES)

Fire Retardant Paint ([[/j k%)

Floor Board Coating (3t 7H)

Gaseous Fuels / Welding (GRESINE / 1595)
Glazed Ceramic Wall Tiles (&5 Z<75)
Gloss Latex Paint (175%)%5)

Gloves (F£)

Gold (%)

Granite (Jifi{7)

Grinding / Polish (T / $15%)
Hammertone Paint ($£47%)

Heat Insulating Materials (FEEIED
Hot-dip Galvanizer (BZ5EHT)

Hose and Fittings (P20 K Bo )
Homogeneous Floor Tiles (%8¢ H1fE)
Hydrated Lime (BA/= /%)

Insulation Materials (4% 4% &)

Iron Work (FT#4§%58)

Jointing (F#L1)

Laminated Plywood (3%#)

Luminous Paint (3-%7%)

Marble & Accessory (4 M Ei )
Metal / Plastic Container (& / SIE754%)
Metal Etching (£/&&%])

Mosaic Tiles (4557 47)

Multi-Colour Paint (Z#57%)

Nail / Staple & Accessory (£T K2 Hrf)
Non-slip Treatment (7752 H)

Page 3 of 14
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INDUSTRY COUNCIL

) BISKES

Ref. No.:
TEFELRE:

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERPERER

1.78  Nylon (JERE)

1.79  Pipe Fittings (& & E)

1.80 Pipe (&)

1.81 Pigment / Staining (€&1})

1.82  Plastering (3£X)

1.83  Plastic Sheet/ Board (F2 ) / FBR)
1.84  Plastic / Wood Flooring (2 / /Khk)
1.85  Polyurethane Paint (FH57%)

1.86  Polishing / Sharpening (15 / JE17)
1.87  Primer / Sealer (EfJE/%)

1.88  Rain Gear (FRH.)

1.89  Red Bricks (41f)

1.90  River Sand (%7Kb)

1.91 Road Marking Paint (& #[43)%)
1.92  Sanitary GE2H)

1.93  Sanding Paper / Cloth (WD4 / 77)
1.94 Saw Blade / Wheel & Accessory (885 / il B liclh)
1.95  Screw & Accessory (1244 K Fir )
1.96  Scantling & Planking ({+/Af451%)
1.97  Silk Screen (45:4)

1.98  Stone Like Coating Paint (J355%%)
1.99  Solvent G&EI)

1.100 Spraying Paint (%)

1.101 Steel / Iron Bar ($f / $8{5%)

1.102 Steel / Iron Gate (] / #4')

.103 Steel / Iron Pipe (§fi / §/&)

.104 Steel / Iron Sheet (§f / §55 )

1.105 Steel / Iron Wire (§ff] / #45t)

.106 Stone (BALLIATG)

.107 Stopping GE#HEH

.108 Steel Reinforcement (§ffi#7)

.109 Stainless Steel Bar (F (%)

.110 Stainless Steel Pipe (A HE)
1.111 Stainless Steel Sheet (RS )
112 Stainless Steel Wire (R #Hi4R)
.113  Steel Wire Rope / Nylon Webbing Sling ($i444l / [CHEINATHE)
Surveying Supplies GHIEH1H}H
Switch (%)

1.116 Synthetic Paint (&2 HZ)

117 Textured Latex (FPfE%)

1.118 Undercoat Pattern (J&Z%)

1.119 Valve (#FY)

1.120 Washable Distemper (F] %EfEK7K)
121 Wall Paper (54)

1.122 Water Proofing Material (Bj7K#75eH
1.123 Water-boiled Proved Laminated Plywood ([} 7K #&4%)
1.124 Weldmesh (f5#&48)

1.125 Window & Accessory (%55 K Hcf4)

1
1

1
1

—_

—_ =
—_ =
[N
W B

—_
-2

—_

O00O00OO0OO00O0O00OO0O0OO0O00OO0O00OO0O00OO0O00OO0O0O 00O 00OO0O0O0OO0OOO0OO0OO0OO0oOon

Page 4 of 14




il. CONSTRUCTION

INDUSTRY COUNCIL

) BEXEET

Ref. No.:
TEFELRE:

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

0 2

a3

Tools (F-T.E)

Industrial Safety &
Protective Products

(Z ki)

0 OO0O0O00O0OO0O0O00O00OO0O00OO0OO00O0O0OO0OO0OO0O0O0OO0O0OO0OO0O0O0OO0OO0OoO0OoOoOooOooOog

1.126 Wire Rope (§ffi4&)
1.127 Wood Stripe (AK45)

2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8
2.9
2.10
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.20
2.21
222
2.23
2.24
2.25
2.26
2.27
3.1
3.2
33
3.4
3.5
3.6
3.7
3.8
3.9
3.10
3.11
3.12
3.13
3.14
3.15
3.16
3.17

Brush & Accessory (il &)

Chisel (£2)

Crowbar (§#5¢)

Drawing Instrument (4&[& T.5)

Electric Drill / Hammer Drill & Accessory (5 52 fic(4)
Edge Rule (BEK)

File (§4)

Hammer ($8{F)

Masonry Tools 27K T H)

Meter / Tester CHlz %)

Portable Electrical Tools & Accessory (2= EH) TH KAL)
Pipe Bender & Expander (% [ [T 83 K fF A E8)
Pick (JEAT)

Pipe Cutter (& 574

Pipe Dies and Head (515 K IR TH)

Plane (&)

Plier / Pincer / Nipper ($H-7)

Saw (38)

Screwdriver (B24%1th)

Spanner / Wrench (X F)

Scraper / Shovel / Pottery Tool (&I / §i& / JETI)
Steel Snip/ Cutter (57$f)

Surveying Level CHIEE/K#%)

Surveying Scale GHIE3%)

Trowel (H T / #tt)
Vise (128 / 7)

Welding Tools (}&# T H)

Anti-Surge Protection ([JiFE{%#)

Confined Space Equipment (252 R 1#)

Eye Protection (AR & {~3E)

Fall Protection (= 2= [\ FE 7€)

First Aid Supplies (2 i)

Fire Extinguisher & Equipment (K {5 5 25%{#)

Foot Protection (Fil &} (3#)

Gas & Radiation Detector (475 Rz HEE 5 H123)

Hand Protection (F-E[{:3#)

Hearing Protection (JE4 {38)

Head Protection (J8 & {F-3)

Noise Assessment Tools (535 5k T.H)

Respiratory Protection (I ()

Road Safety Equipment & Reflective Vest (323274 H it o S Y6 4%)
Safety Net & Tool Box (%7448 K T.B.56)

Safety Sign / Label (Z- 4 1E_E/ 15 7Rk5)

Self-Contained Breathing Apparatus & Air Compressor
(B BT 25 e 22 R BR A 1)

Welding Protection (FEfE (&)

Page 5 of 14




Ref. No.:
CONSTRUCTION T IR

INDUSTRY COUNCIL

EL% %Eﬁfﬁéﬁ Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

[ 4 Petroleum & Fuel [ 4.1  Anti-Rust Spray (F5#EE7E)
Products 42 Brake Fluid (FI/%2)
(B B EER) g 43 Cutting Oil (V%[
O 44  Hydraulic Oil GRELH)
[0 45 Industrial Diesel Oil (T_34%H)
[0 46  Lubricant Oil / Grease Oil (Y i/ As H)
[0 47  Transmission Oil (&)
0 438 Ultra Low Sulphur Diesel Oil - Ex-petroleum Filling Stations
(EEETREDH - RS
[0 49  Unleaded Petrol - Ex-petroleum Filling Stations (ffES550H - SHEETH)
5.1 Aluminium / Galvanized Iron Working Platform (525 TfE&)
5.2 Air Compressor & Blower (JE1#)
5.3 Bolt & Pipe Threading Machine / Groove Machine (BE&E 401 / BRLT%)
5.4 Builder's Lift (RESE T FHRH - TAHE)
5.5  Cable Dectector (Jift N BLELE M)
5.6 Concrete Mixers GE5E T 18HE1%)
5.7  Concrete Vibrator (GE.45E 1 E )
5.8  Crawler Crane (JE% =X A1)
5.9  Dozers (Ht[-1%)
5.10 Dust Collectors (fEERF)
5.11  Forklifts and Tow Tractors (3 B i 5[ =)
5.12  Gantry Crane (FEF9=0T15)
5.13  Generator Set (25T H&4H)
5.14  Gondola Systems (R ff)
5.15  Hydraulic Punching / Shearing / Swing Beam Machine (&EEM / 5 / HEEIH)
5.16 Hydraulic Excavators (;{{EETZ +1#)
5.17 Loaders (Hdt%)
5.18 Mobile / Trucks / Lorry Crane (5F i)
5.19 Metal Work Machine & Equipment (438 T {F1%)
5.20 Pipe Welding Machine (M7 20T BRI )
5.21 Plate Compactor (JBAF&HR)
522 Pump ()
5.23  Roller Shutter (¥4[&)
5.24  Spray Booth (M£,%4E)
5.25 Surveying Measuring Instrument CHI & #25)
5.26  Thicknessing Planer (ER3fIf4%)
5.27 Tower Crane (35 = f1H%)
5.28 Wood Turning Lathe (RELFR)
6.1  Repair & Maintenance — Air-conditioning & Ventilation (22 F #8 B4 (S (1)

O 5 Construction
Equipment &
Machinery
(RS P PR

[0 6 Repair&

Maintenance 6.2 Repair & Maintenance — Builders' Lift — Hoists (F:EE [T FAi4 & RE)
Equipment / Tools 63  Reair & Mai C kS 2 L 2 S O (1 35

R R . epair aintenance — Carpark System ({FEI 2N 4EEHE)

EANEN) 6.4  Repair & Maintenance — Cleaning Equipment (E/Z5% F4EE (1:8%)

6.5  Repair & Maintenance — Construction Machine & Equipment
CHEERIR R L ARSI E)

6.6  Repair & Maintenance — Crawler Crane (7 20 IS 4EEEE)

6.7  Repair & Maintenance — Diesel Generating Set (42/11%% BHEAH 4 (B E)

6.8 Repair & Maintenance — Drinking Facilities & Equipment
(BXF/K SR B s e (2 )

000 OO00O0OO00OO0O00OO0O000O00OO0O0O0OO000O0O0O0O0O0O0OO0O0OOO0On
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Ref. No.:
CONSTRUCTION T IR

INDUSTRY COUNCIL

EL% %Eﬁfﬁéﬁ Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

6.9  Repair & Maintenance — Electrical (8 T. T 24 (&R
6.10  Repair & Maintenance — Fire Service Facilities & Equipment
CHbEE R B HEERE)
6.11 Repair & Maintenance — Gantry Crane (FEFT=0M 4B LRE)
6.12  Repair & Maintenance — Glass (BZHE4EE(RE)
6.13  Repair & Maintenance — Gondola System (Ffilt A4 4EEHE)
6.14  Repair & Maintenance — Hydraulic Mobile Crane (R ERERHAT TSR
6.15 Repair & Maintenance — Kitchen Equipment & Facilities
(Bt et a4 O
6.16 Repair & Maintenance — Lift & Escalator (F}-[#1#% f 35k FERLAEIERE)
6.17 Repair & Maintenance - Lightning System (¢85 248 4EE(RE)
6.18  Repair & Maintenance — Lorry Crane (B & H 4 15 {18)
6.19 Repair & Maintenance — Measurement Equipment (£ E % H4EEIEE)
6.20 Repair & Maintenance — Metal Work Machine & Equipment
BB LIRS B SRR
6.21 Repair & Maintenance — Non-Destructive Testing Equipment
GEBSEIE R FH A EIRE)
6.22  Repair & Maintenance — Office Equipment (M ZEsZ i EIEE)
6.23  Repair & Maintenance — Photocopier Machine (52E[I#4EIE (R )
6.24  Repair & Maintenance — Plumbing & Drainage (/K% T2 4E &%)
6.25 Repair & Maintenance — Power Supply Facilities (Z /72 B2 4 E(E)
6.26 Repair & Maintenance — Power Tools (BEH) T H 4 ERE)
6.27 Repair & Maintenance — Private Car (F. 5 B 4EE )
6.28 Repair & Maintenance — Safety Equipment (ZZ 458 i 4HIE ()
6.29  Repair & Maintenance — Security Facilitate (B # % HHEEIRE)
6.30 Repair & Maintenance — Sports Equipment (34 & 5% (#4E(1E 1)
6.31 Repair & Maintenance — Survey Equipment GHI S ¢ (i 4E(ELRE)
6.32  Repair & Maintenance — Tower Crane (B VR B I AEIE(RE)
6.33  Repair & Maintenance — Water Pump (ZKIE4E(E (1)
6.34  Repair & Maintenance — Walkie Talkie (a5 4E(E(RE)
6.35 Repair & Maintenance — Welding Tools & Equipment (}&4% T HEE (4B (RE)
6.36  Repair & Maintenance — Windows (&5 = 4E{Z {1 E)
7.1  Testing & Survey - Air Quality (25 A2 F/E 2015
7.2 Testing & Survey - Acoustic Test / Noise Assessment (182 21 HIE)
7.3 Testing & Survey - Car & Lorry (Fiifi4EHRERE)
7.4  Testing & Survey - Compressor & Blower (2453 BE4EH )
7.5  Testing & Survey - Drinking Water (8 7/CHIZE)
7.6 Testing & Survey - Fire Service Installation & Equipment CEFHEEE ik fifal)
7.7  Testing & Survey - Gas Cylinder & Tester (R i ke shsEHER)
7.8 Testing & Survey - Gondola System ({7 fit 240 HIE B E)
7.9  Testing & Survey - [llumination Quality (IZHH'E &)

[0 7  Testing & Survey
CHIE B Fliae)

7.10  Testing & Survey - Inspection, Testing & Certification for Fixed Electrical
Installations (&1 7E % 4E E EHAMIEE B A )

7.11 Testing & Survey - Jack & Lifting (/T JEZZ 4 HlE)

7.12  Testing & Survey - Lift & Escalator (J|-[ftk22 2 A TEHES)

7.13  Testing & Survey - Loader & Crane (3E8 K78 S5t 22 & & 1 HIER)
7.14  Testing & Survey - Measurement Tool ({5 25H& e Al Kz 50)

7.15 Testing & Survey - Non-Destructive (JERZEE Az

7.16 Testing & Survey - Power Supply Facilities (25 /725 5 5% (5 HEt R ig )

OO000O0O0 OO00O00O00OO0O00O00OO0O0O0OO0O0OO0O0O0OOO0OO0OOO0OO0O O OO0OOO0OO0 ooooo oo
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Ref. No.:
CONSTRUCTION T IR

INDUSTRY COUNCIL

EL% %Eﬁfﬁéﬁ Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

7.17 Testing & Survey - Safety Equipment (24 35 HIE R A2

7.18  Testing & Survey - Testing Materials / Laboratory Services (¥} / 1EE& AR5 HIER)
7.19 Testing & Survey - Tower Crane (5 CHE B OIS, K FHE)

8.1  Asbestos Removal (LA

8.2 Dumping - Construction Materials (524 E& 1R )

O 8  Environmental
Engineering &

Waste Disposal ) ) .

RTINS
TR 8.3  Grease Trap Cleaning & Maintenance (& HME L ARE)
FEEET) 8.4  Environment Planning (B2 (AR E)

8.5  Environment Recycling (35 7&)

8.6  Sewage Treatment (57KEEFH)

8.7  Tree Risk Assessment (5{ AR i EE()
8.8  Waste & Scrap Disposal (J& & 44 RHE])

O 9  Office Furniture & 9.1 Carpet / Floor Mat (3£%)

Equipment 92  CCTV Syst BRI R
. ' :/s em (FARR B (ARG Z40)
S8 9.3  Chair (t571°)

9.4 Cleaning Supplies G/ H i)

9.5  Cleaning Tools (52 T.E)

9.6  Clock & Watch (§#5%)

9.7  Communication System GE{Z Z45)

9.8  Curtain & Blinds (755 K [T #£5%)

9.9  Doorphone System (P'5%% £:47%)

9.10  Electric Household Appliance (22 EE %)

9.11 Filing Cabinet / Locker (SZ{4-H&/EEYIHE)

9.12  Glass & Accessory (F7E K2 it ()

9.13  Ink Cartridges, Toner Cartridges & Ribbons (FTEIH&H S &, idfs & B (o F)
9.14  Information Display System and Service (&~ 2L FIARTS)
9.15 Kitchen Equipment (Bf 2% {#)

9.16 Lighting / Bulb (BZER/E:)

9.17 Medicine & Health Supplies (Z£4] K {#:5F)

9.18  Office / Storage Container (/N Z /I & 1)

9.19  Partition Panel and Accessory (& 5z [ 4)

9.20  Paper (4L7E)

9.21  Paper Shredder / Laminator (FE4RHE / i EHK)

9.22  Pantry Supplies (F57K [ FH &)

9.23  Paper Towels & Tissues (4% FZF4%)

9.24  Sign (FIF%)

9.25 Stage & Accessory (555 F )

9.26  Stationery (3ZE)

9.27  Steel Desk (§fif&)

9.28  Wall Board Assembly (4H & E#HR)

9.29  Water Dispenser & Service (X 7K K IR 75)

9.30  Wooden Desk (/Af&)

10.1  Printing of Annual Report (E[I[fI4F-#)

10.2  Printing of Aluminium Roll-Up Screen (EJ#4 5, H122)
10.3  Printing of Booklet & Handouts (E[JfflJ/MIFF i)
10.4  Printing of Certificate (E[JJill;55)

10.5  Printing of Company Letterhead Materials (T[] 5] E[ il k)
10.6  Printing of Flag / Banner (F[JHLE/FENE)

[J 10 Printing &
Photocoping
Services

(ER B ARE %)

OO00O0O0OO0O0OO00O0O00OO0O00OO0O00O0O0OO0O0OO0O0OO0O0O0OO0O0O0OO0oO0OO0O0OOoOO0OoOoOO0OooOooOon
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CONSTRUCTION
INDUSTRY COUNCIL

FESTESE b

Ref. No.:
TEFELRE:

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERER

10.7
10.8
10.9
10.10
10.11
11.1
11.2
11.3
11.4
11.5
11.6
11.7
11.8
11.9
11.10
11.1
11.12
11.13
11.14

[ 11  Information
Technology and
Computers

(AR R )

—_

11.15

11.16
11.17
11.18
11.19
12.1
12.2
12.3
12.4
12.5
12.6
12.7
12.8

12 Rental Services

(FAARS)

12.9
12.10
13.1
13.2
13.3
13.4
13.5
13.6
13.7
13.8
13.9
13.10
13.11

[ 13 General Supplies
(—ffftE)

OO00O0O0O0OO0O0OO0OO0OO0 OO0O0O0O0OO0O0O0OO0OO0OO0O O OO000O00O0O0O0O00O0O0oO0OoOoOooOoan

Printing of Name Card (E[Iffl-£ )

Photocopying Services (¥ E[IAE75)

Printing of Promotional Items (E[Jfll & /& H] )

Printing / Production of Backdrop (E[Iffll / B ERT &)

Printing of P.V.C. Card (E[J#z5HH)

Computer Hardware Accessory (ZEHSHE{4-Hc ()

Computer Hardware (BEFEHE)

Computer Hardware Leasing (ZERSHEEFEF)

Computer Hardware Peripheral (ZEf$HH 4 &)

Computer Network (FEH484%)

Contract Out Works - Computer Service (44 TH2 - EHSHIRTS)
Computer Software (ZEFSH ()

Computer Software & Services Subscription (FEF&#{: K IRFSTEA)
Information Technology & Telecommunications (& zFH% K 2 1(Z)
Repair & Maintenance — Audio / Visual (548 / {RA4EE )
Repair & Maintenance — Computer Equipment (BEHSE #4HE (&)
Repair & Maintenance — Card Printer (F5HH-FF ] ENFRAEE(RE)
Repair & Maintenance — Computer Room Facilities (ZE S 5 5% 4B 1)
Repair & Maintenance — Software and Application Support

(WA BTE F 23 S AR A IR )

Repair & Maintenance — Server and Network Services

(fEIRR 28 B A48 IR 4B IRR)

Repair & Maintenance — Telecom System & Equipment (BBl 541 M2 i 4EIEIEE)
Contract Out Works - Software Development (¥MH] TF2 - #04:5f%)
Rental of Telecom System & Equipment (fH F & 51 24 K 3% )
Telecom Services (% AR

Rental of Crane (fHFH F 1)

Rental of Cylinder Service & Air Filling (FFH &8 & 755

Rental of Digital Photocopier (fH FH5ZE[11%)

Rental of Generator Set (F8 1 2% EE1%4H)

Rental of Gown (FH FH1&AR)

Rental of Horses and Carriage Service (FH FH 5 #LARTS)

Rental of Machinery Equipment (fH A i#8z% (%)

Rental of Portable Mobile Toilets with Hygiene Service
(R R Eh =R BB EE AR )

Transportation Service - Goods (B #E %)
Transportation Service - Passenger (Z 3 75)
General Fixture (—fi%[EE4EE)

Light Truck / Coaster ({&% &5 K /N

Private Car (43¢ )

Promotional Items (F{#47)

Reference Book/ Reference Report & Publication (275 8E/ 255 K& TI¥))
Seasonal Decoration (£ 454f)

Souvenir (47&dh

Sports Equipment (g {#e241)

Stage Accessory (5 FHih)

Building Management Supplies (#/2£& T L))
Trophy / Medals (Z%FF / #%R&)
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CONSTRUCTION
INDUSTRY COUNCIL

FESTESE b

Ref. No.:
TEFELRE:

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

REXEE —

et Em A EHER

13.12
13.13

14.1
14.2

[ 14 General Services
(— MR %)

14.3
14.4
14.5
14.6
14.7
14.8
14.9
14.10
14.11
14.12
14.13
14.14
14.15
14.16

14.17
14.18

14.19
14.20
14.21
14.22
14.23
14.24
14.25
14.26
14.27
14.28
14.29
14.30
14.31
14.32
14.33
14.34
14.35
15.1
15.2
15.3
15.4
15.5
15.6
15.7
15.8

[ 15 Professional
Services

(SBERTS)

OO00O0000O00O0O0O0OO0O0O0O0O0OO0OO0OO0OO0OO0OOO0ODO0O O O OOoOO0OO0O0OO0OO0O0oO0Ooo00ooOo0 oo oo

Uniform (%)
Walkie Talkie (¥f3#1)

Advertisement - Advertising Design & Production (& &5 %51 5 2U/F)
Advertisement - Advertisement Production & Placement Services
(a5 B R I e 2 (R AR TS)

Referee Services (F;FIIRF5)

Catering Services (ZEXIRT%)

Clipping Services (B[R #5)

Catering / Kitchen Equipment and Services (& 8/&F 5 55 # sz Ik 75)
Cleaning Services (& 2IRT%)

Copywriting & Editoral Services (&5 & 4R IR )

Drycleaning & Laundry Services (82755 K12 f7%)

Driver Services (SJ#£R7%)

Disposal Services (B2 &)

Design Services - Graphics Design (A E%ET)

Design Services - lllustration / Character Design ({55 / F (0 5%ET)
Design Services - Interior / Exterior Design (Z N / ZE4N%:1)
Design Services - Product and Logo Design (7 7 k2 itk st)
Design Services - Website / Apps Design & Development
(et / EMRE R EUE)

Event Management - Exhibition Booth Design, Production & Installation
(BB 2T - E RN

Event Management - Event Production & Management Services
CREnE R ERIRTS)

Event Management - Photography Services (H&AHHE#5)

Event Management - Video Broadcast Services ({748 &A1)
Event Management - Video Shooting and Editing Services (525 $4{E 5z 5I45)
Football Referee Services (J&EkFHHIHRFHS)

Landscape & Gardening (3% K7 [E]#5)

Lettershop Services (A{SARTS)

Logistics & Transport Services (#7137 K 2B iR 75)

Mailing / Courier & Delivery Services (%% / #HE ke i 25 15)
Pest Control (8Z[/j:4)

Property / Facility Management ($/2£ / 5% /& H)

Public Relations (Z33L[3#(%)

Scanning Services (i IRT%)

Security Guarding Services ({(£ZEE#HRTE)

Signage Production (F5/<FREAE)

Translation Services - Annual Report Translation (FE3H1:5%)
Translation Services - General Translation (—f&§#jz:)

Translation Services - Simultaneous Translation & Interpretation (R[JHFENZE i (%)
Agency Services (fCEEHES)

Consultancy Services (E[IARS)

Auditing Services (it HRT%)

Building Information Modeling (BIM) (&5 S A

Certificate Services (3U#5RT)

Counseling Services (ffiZLAR7%)

Human Resources Services (A JT&RAR)

Insurance - General Insurance (—f5%{76H)
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Ref. No.:
TEFELRE:

INDUSTRY COUNCIL

Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

EEXEET WUEERVERAR

15.9  Insurance - Medical Insurance (B2 {755)

15.10 Legal Services GEEERRT)

15.11 Market Research (i35 54)

15.12 Medical Services (&%)

15.13 Quality Management Services (& & & # %)

15.14 Risk Management and Data Privacy Assessment (JE g 5 B K B FARSET ()
15.15 Trade Testing (FZREHIE)

15.16 Training - Course (BZ3/l[5RFE)

15.17 Training - Management (5731| &3)

15.18 Training - Safety (53322 4)

OOoOoOoOoooooag

Type 2 - Construction Contractor

O EHI= - R TR

Type 3 - Others
O EHI= - Hi

Contractors — Air-conditioning & Ventilation (22 5 K7 4 &)

Contractors — Building Information Modeling (Z:&E:H SR

Contractors — Carpark System ({FE15; Z.47%)

Contractors — Curtain / Blind / Carpet Tile/ Floor Finishes (%5 f#/fif#/ FHiirB5/ #Hitk)
Contractors — Design & Construction (351 Fiti L T 2)

Contractors — Demolishment Work (#5f3: T42)

Contractors — Electrical (28 T. T f8)

Contractors — External Wall (¥ %)

Contractors — Facility Security (F5%{f{#2¢)

Contractors — Civil, Foundation & Geotechnical (-], #5521 7 TH2)
Contractors — Fire Service Facilities & Equipment (4[5 E% 5 K 2% 142)
Contractors — Gas & Oil (BEH AR TAE)

13 Contractors — Glass (B3 T4%2)

14 Contractors — Grass Cutting (B45)

15 Contractors — Kitchen Equipment & Facilities (Bf 2 3% & 3% TA2)

16 Contractors — Lift & Escalator (ZE## 5 k25 55)

17 Contractors — Platform (*F-&)

18 Contractors — Plumbing & Drainage (7K#% T.2)

O

O 00 9 AN L A W N~

—_ = =
N = O

19 Contractors — Playground Equipment (#4555 (#)

20 Contractors — Scaffolding Work (ZEEMIZE T4Z)

21 Contractors — Steel Door Work (§fiF TfZ)

22 Contractors — Structure Repair (455 {&18 T12)

23 Contractors — Steel Structural Work (§f5545H5 T 12)

24 Contractors — Waterproof ([j7K TF2)

25 Contractors — Windows (%5 = Tf%)

26 Contractors — Wooden Door Work (R[5 T52)

27 Contractors — Workshop Equipment & Facilities GHIERER 5 5 K2 3t TAZ)

OO00O0O0O0O0O0OO0O0O0O0O0O0O0OO0O0OO0OoO0OoOooOooag

(please specify if the above is found inappropriate) FEAHZIHIZ [ 1% B B /HZ
3.1

32

(Note : If found insufficient space, please use separate sheet)

(&t SOEMTIE + BTV )
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:/,f;, . Ref. No.:
r W construcTION TR

Application Form for the Inclusion in the CIC General Vendor List

EEXEE WUEERVERER

(iii)

(1
(3)

Please provide names of your major clients / customers for our internal reference purposes.
ERMEATNEEET SR FRNHSEZA -

2

“)

PART IV - DOCUMENTS TO BE SUBMITTED _$5VU3f - R LB E

(@)

(i)

(1)
(i)
(iif)
(iv)
(v)
(vi)

(viii
(ix)
(x)

Type 1 - Supplier (75— - ffER,)

Please attach a copy of the valid Business Registration Certificate for our reference and record.
A A RIS SR PRI A UM S BRI -

Please attach one set of relevant product / service catalogue(s) for our consideration.

S D — A B AR S / RS H % L 2R -

Type 2 - Construction Contractor ( JEHH— - B5 T2 &7

Please attach a copy of the valid Business Registration Certificate for our reference and record.
A AR R SRR SR A LU S R

Please attach one set of relevant product / service catalogue(s) for our consideration.
RIS R D — A B AR S / R H kDL 2R -

Please attach company profile

I A F G

Please attach past 2 years financial report

SIS AT 2 B s PR

Please attach the past 3 years relevant job reference with the contract amount for each selected category(s)
I T = A TE SR AHRE T AR 28 R & [H] 40

Please attach relevant construction works licence(s)

SETRITA R TR

(vii) Please attach Quality Assurance policy

FHCHE B IRAHECR
) Please attach Health and Safety policy
SR A Bk
Please attached Quality Management System certification(s) (if any)
FHEARTEEEE AT (0FH)
Reference/ Appreciation Letter(s) (if any)
FHEARfT 2% RE#E (AH)
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Ref. No.:
CONSTRUCTION T IR

INDUSTRY COUNCIL

EL% %Eﬁfﬁéﬁ Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

REXET MUEERRERFER

PART V - CERTIFICATION HH - &8

(i) Personal Information Collection Statement £S5l A\ &1 E2EH

(1) CIC will use the provided information for the purpose of processing this registration form and dealing with our procurement-related matters.
TR G I E AR G R A R RS B e0 R R ANk G LR S B PRI AE BRI S L -

(2) Under the provisions of the Personal Data (Privacy) Ordinance (Cap.486) , you have the right to request access to or correction of
personal data. Written requests should be addressed to CIC.
MR (E AR (FARS) RBICE486%) » IRAREZORARIFE E A&k » RS ANE LR AH# R -

(3) CIC will not be able to process and consider incomplete forms.

WHRERAEMER ARG EREARBE -

(ii) Declaration EHH

(1) Ideclare that all information given in this registration form is, to the best of my knowledge, accurate and complete. If any false information is given, the
application is deemed to be invalid and I shall forfeit my right to submit quotations and tender.

R NEBHARFAL N AR — &R - RAAFTAIPS AR - SALE (S R H Ak - RasE s - B ek I fiaty -

(2) 1agree that if registered, I will conform to the regulations, terms and conditions set by the CIC.
RNEBMANGEMR A G G — i LEny - Sl TdaER Gz TIE Tl -

(3) Ideclare that our company as stated in this form shall uphold the highest ethical principles in relation to our procedures as well as having a corrupt free
environment in rendering of goods and services to the CIC operations including compliance with all applicable laws and regulations, maintaining confidentiality
where appropriate, adopt an open and fair competition, anti-bribery and corruption.

7% NI AR S A AR A P B B YRR T A A e HR Ot S R TS - (PR AT A B R ~
I ~ BIEER] ~ REDEY] > DU G AR PR

I apply on behalf of the aforementioned company for inclusion in the CIC General Vendor List.

FRAGERZE BAAT > BB SRS RERG e -

Signature:
wE

Name in block letters:

YA (IERS)

Designation:

Tt

(Space for company chop) Date:
(A FEIENE) HEL:
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Ref. No.:
CONSTRUCTION T IR

INDUSTRY COUNCIL

EL% %Eﬁ% Form No. PRO-01
RevI 10-Jul-18

Application Form for the Inclusion in the CIC General Vendor List

REXET MUEERRERFER

DOCUMENT CHECKLIST {5

Please enclosed the following items (F5AFT L N S2{4)

Type 1 - Supplier (JH7|— - fLERG)
O Completed application form for inclusion in the CIC General Vendor List (Form PRO-01)
Oz SRR G — R (LR B R e
[0  Copy of valid Business Registration Certificate
AR B R R A
O Relevant product / service catalogue(s)

AR RIS H 8%

Type 2 - Construction Contractor ( $HH— - B3 T 12K M7)
O  Completed application form for inclusion in the CIC General Vendor List (Form PRO-01)
R e — R ER SR e E
Copy of valid Business Registration Certificate
AR E B R A
Relevant product / service catalogue(s)

AR /IR B 8%
Company profile

ASIlioHN

Past 2 years financial report

BT WAT 2 W e

Past 3 years relevant job reference with the contract amount under each selected item category(s)
BT =R R E R 2B TS5 M & F a8

Relevant construction works licence(s)

AR TR

Quality Assurance policy

BRI

Health and Safety policy

(R R e = BUR
Quality Management System certification(s) (if any)

en BB SRR (U0R)
Reference/ appreciate letter(s) (if any)

SENHE QA)

O O O O o o o o o o

Note : Please put a “v” in the box under each column to indicate that the document has been enclosed.

LR SHEMAITSIL T SRLUREN LR -

Page 14 of 14




Tender Documents
for
Provision of Event Management and Production Services
for
Construction Innovation Expo 2025
for

the Construction Industry Council

Employer
Construction Industry Council (CIC)

38/F, COS Centre,

56 Tsun Yip Street,
Kwun Tong, Kowloon,
Hong Kong

April 2025



Provision of Event Management and Production Services for

Construction Innovation Expo 2025 for
the Construction Industry Council

List of Tender Documents

Conditions of Tender
Appendices to Conditions of Tender
Appendix A — Details for Technical Submission

Appendix B — Standard Letter for Complying with
Anti-Collusion Clause

Appendix C — Form of Tender

Appendix D — Fee Proposal

Appendix E — Tender Evaluation Procedures and Criteria
Appendix F — Reply Slip for Declining Bid

Appendix G — Reply Slip for Tender Briefing

Assignment Brief and its Annexes

Annex 1 — Floor Plan of the HKCEC Hall 1A-B, Bauhinia Room and
Meeting Room N100 Series, HKCEC

Annex 2 — HKCEC’s Exhibition Event Rules and Regulations
Annex 3 — CIExpo 2025 Key Visual Design

Annex 4 — Design Items of CIExpo 2019, 2022

Annex 5 — CIExpo 2022 Exhibitor Manual

Annex 6 — Proposed Registration Flow for Visitors

Annex 7 — Privacy Policy Statement

Annex 8 — Intellectual Property Right and Ownership

Annex 9 — Indemnity and Intellectual Property Right Indemnities
Annex 10 — Data Sovereignty, Service Continuity, and Data Transfer
Annex 11 — CIC ITD Security Terms

Annex 12 — CIC Event Safety Manual (with Dynamic Risk Assessment

Template)

Memorandum of Agreement
General Conditions of Contract
Contractor's Safety Requirements

Guidelines on Work-Above-Ground Safety
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Conditions of Tender
for
Provision of Event Management and Production Services
for
Construction Innovation Expo 2025
for the

Construction Industry Council



Provision of Event Management and Production Services
for Construction Innovation Expo 2025

for the Construction Industry Council

Ref. (574) in P/AE/PUR/AGC
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Provision of Event Management and Production Services Conditions of Tender
for Construction Innovation Expo 2025

for the Construction Industry Council

Ref. (574) in P/AE/PUR/AGC

1 Notes to Tenderers

1.1  All tenderers shall read the instructions contained in this Conditions of Tender
carefully prior to preparing their tender submissions. Any tender submission,
which does not follow these instructions is deemed to be incomplete and may be
disqualified.

1.2 The tender documents consist of:
a) Conditions of Tender;
b) Appendices to Conditions of Tender;
c) Assignment Brief and its Annexes;
d) Memorandum of Agreement;
e) General Conditions of Contract;
f)  Contractor's Safety Requirements;

g) Guidelines On Work-Above-Ground Safety

2 Invitation

2.1 Tenderers are invited by the Construction Industry Council (hereinafter referred
to as the “CIC”) to submit proposal and bid for Provision of Event Management
and Production Services for Construction Innovation Expo 2025. Further details
are given in the Assignment Brief and its Annexes.

2.2 The tender shall be submitted in accordance with the Conditions of Tender.

2.3 If the tender is accepted and the contract is awarded, the tender documents
specified in Clause 1.2 above, the tender proposal submitted by the tenderer and
other relevant contract correspondence as agreed by the tenderer and CIC will
form part of the contract.

3  Tenderers’ Response to CIC Enquiries

3.1 Inthe event that the CIC determines that clarification of any tender is necessary,
it will advise the tenderer to supplement its tender. Unless otherwise specified in
the request for clarification, the tenderer shall thereafter have THREE (3) working
days to submit such requested information. Any clarification made shall be at the
tenderer’s own cost and expense.
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Provision of Event Management and Production Services

for Construction Innovation Expo 2025
for the Construction Industry Council
Ref. (574) in P/AE/PUR/AGC

4 Completion of Tender

4.1

4.2

4.3

4.4

4.5

4.6

4.7

The tenderer is required to submit all information specified in Appendix A of the
Conditions of Tender with his tender. In addition, the tenderer shall submit with
his tender a duly signed and witnessed letter in the form set out in Appendix B
of the Conditions of Tender. Should the tenderer fails to submit all information
mentioned above with his tender, his tender may not be considered.

If CIC’s participation is required, the tenderer should clearly state the details and
the expected resources, skills, level of participation, responsibilities, and
duration.

The tenderer shall state in his proposals the implementation plan of delivering the
deliverables as described in the Assignment Brief and its Annexes.

The tenderer must submit his offer in Hong Kong Dollars. OFFERS
SUBMITTED IN OTHER CURRENCIES SHALL NOT BE CONSIDERED.

a) The tenderer is required to submit the completed Form of Tender as per
Appendix C of the Conditions of Tender.

b) In addition, the tenderer is required to submit the Fee Proposal using the
prescribed form provided in Appendix D of the Conditions of Tender.
There shall be no adjustment for any price fluctuations; and

c) The tenderer should ensure that the fee quoted is sufficient before
submitting the tender. Under no circumstances will the CIC accept any
change of quoted lump sum fee on the ground that a mistake has been
made in the tender price.

A two-envelope approach is adopted for tender submission, i.e. the tenderers
should submit all information specified in Appendix A of the Condition of
Tender and the letter annexed in Appendix B and mentioned in Clause 4.28 of
the Conditions of Tender (collectively known as “technical proposal”) in one
envelope and the completed Form of Tender using the prescribed form provided
in Appendix C of the Conditions of Tender and the Fee Proposal using the
prescribed form provided in Appendix D of the Conditions of Tender
(collectively known as “fee proposal™) in a separate envelope. Failure to do so
will render the tender void.

The tenderer shall submit ONE (1) hard copy and corresponding files in electronic

form (e.g. in MS Word / MS Excel / PDF format) stored in an electronic medium
(eg: USB / CD-ROM / DVD-ROM) of the technical proposal in a sealed envelope
marked “Technical Proposal” and ONE (1) hard copy of the fee proposal in a
separate sealed envelope marked “Fee Proposal” clearly indicating the tenderer’s
name and tender title. In the event of discrepancies between original and
electronic versions of the Tender Submission, the former shall prevail.

Tender should be submitted to the Tender Box of CIC at G/F, Hong Kong
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Institute of Construction - Kowloon Bay Campus, 44 Tai Yip Street,
Kowloon Bay, Kowloon, Hong Kong by _12:00 noon on 16 May 2025. Late
submission will NOT be considered. Failure to do so shall render the tender void.

4.8 In the event that a Typhoon Signal No. 8 or above or Black Rainstorm Warning is
hoisted or Extreme Condition as announced by the Hong Kong Government
within the office hour (8:30 am — 6:18 pm) on the tender closing date, the tender
closing time will be postponed to 12:00 noon on the following working day.

4.9  The CIC will not reimburse any cost incurred by tenderers for the preparation and
submission of the tender.

4.10 The CIC may reject a tender which in CIC’s opinion is unreasonably low in terms
of price and may therefore affect the tenderer’s capability in carrying out and
complete the services and delivering the deliverables in accordance with the
Assignment Brief and its Annexes.

4.11 Any amendments to the rates offered must be signed by the person who signs the
tender. Failure to do so will render the tender null and void.

4.12 Unless otherwise stated, tenders shall be valid for 120 days from the specified
closing date. If no letter of acceptance or order is placed within the validity period
of the offer, the tenderer may assume that the offer has not been accepted.

4.13 This is an invitation to offer. The CIC is not bound to accept the lowest tender or
the highest combined scores under the technical and fee proposal or any tender.

4.14 The CIC reserves the right to negotiate with any or all tenderer(s) on the terms of
the tender.

4.15 Tenderer should ascertain the prices quoted are sufficient before submitting his
tender. Under no circumstances will the Employer accept any request for price
adjustment due to any mistake made in the tender prices.

4.16 The CIC shall have the right, in its absolute discretion, to disclose to any person
and for any purpose, any information submitted to the CIC as part of the tender
or otherwise in connection with the awarded contract, without further notification
to the successful tenderer. In submitting the tender, the tenderer irrevocably
consents to such disclosure.

4.17 In the event that a tenderer discovering a genuine error in his tender after it has
been deposited, he may in writing draw attention to the error and submit
amendment which may be accepted, provided that the amendment has been
deposited on or before the closing time fixed for the receipt of tenders.

4.18 The CIC will not consider prices missing in Unit Rate, Total Value and Total
Amount. The Unit Rate will be used should the Total Value and / or Total Amount
have any discrepancy with the Unit Rate. No adjustment will be made for
fluctuations in salaries, material prices and exchange rates of currencies.

4.19 Should examination of a tender reveal errors of such magnitude as in the opinion
of the CIC would involve the tenderer in serious loss then the nature and amount
of such errors will be communicated to the tenderer and he will be asked to
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confirm in writing that he is prepared to abide by his tender or withdraw his tender.

4.20 The tenderer shall be required to check the numbers of the pages of the tender
documents against the page numbers given in the contents. If the tenderer finds
any missing, in duplicate or indistinct, he must inform the CIC at once and have
the same rectified.

4.21 Should the tenderer for any reason whatsoever be in doubt as to the precise
meaning of any item or description, he must inform the CIC in order that correct
meaning may be decided before the date for submission of tender.

4.22 Tenderer shall inspect the Site and make themselves thoroughly acquainted with
the existing condition of the premises, location, the existing structure /
accessibility, restrictions for loading and unloading materials, and all the
materials, and all other aspects which may affect the delivery of the deliverables.
Tenderer shall make due and proper allowance when estimating their rates and
prices for the information obtained or which ought to have been obtained during
the site inspection.

4.23 No liability will be admitted, nor claim allowed in respect of errors in the
tenderer’s tender due to mistakes in the tender documents which should have been
rectified in the manner described above.

4.24 Tenderer shall be deemed to be in possession of a valid business registration
certificate and, if necessary, be registered with the relevant authority authorizing
him to carry out the works described in the tender documents.

4.25 Tenderer shall comply with the CIC’s General Conditions of Contract. The tender
price shall deem to be included all cost incurred.

4.26 Any qualification of tender or of the tender documents may cause the tender to
be disqualified.

4.27 No unauthorized alteration or erasure to the text of the tender documents will be
permitted. Any tender containing such alteration or erasure may not be considered.

4.28 The tenderer shall strictly comply with the following anti-collusion clause:

(1) (a) Subject to sub-clause (2) of this Clause, the tenderer shall not
communicate to any person other than the CIC the amount of the tender price
or any part thereof until the tenderer is notified by the CIC of the outcome of
the tender exercise.

(b) Further to paragraph (a) of this sub-clause, the tenderer shall not fix the
amount of the tender price or any part thereof by arrangement with any other
person, make any arrangement with any person about whether or not he or
that other person will or will not submit a tender or otherwise collude with
any person in any manner whatsoever in the tendering process.

(c) Any breach of or non-compliance with this sub-clause by the tenderer
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shall, without affecting the tenderer’s liability for such breach or non-
compliance, invalidate his tender.

(2) Sub-clause (1)(a) of this Clause shall have no application to the tenderer’s
communications in strict confidence with:

(a) his own insurers or brokers to obtain an insurance quotation for
computation of tender price;

(b) his consultants or sub-contractors to solicit their assistance in preparation
of tender submission; and

(c) his bankers in relation to financial resources for the Contract

(3) The tenderer shall submit with his tender a duly signed and witnessed letter
in the form set out in Appendix B of the Conditions of Tender. The signatory
to the letter shall be a person authorized to sign CIC contracts on the tenderers’
behalf.

(4) The tenderer shall indemnify and keep indemnified the CIC against all losses,
damages, costs or expenses arising out of or in relation to any breach of or
non-compliance with sub-clause (1) of this Clause by the tenderer, including
but not limited to additional costs due to price escalation, costs and expenses
of re-tendering and other costs incurred.

4.29 The tenderer shall not and shall ensure that his agents and employees shall not
give or offer any advantages as defined under the Prevention of Bribery
Ordinance to any agent or employee of CIC. Any breach of the clause by the
tenderer shall, without affecting the tenderer’s liability for such breach, invalidate
his tender.

4.30 The invited tenderer who has decided to decline the bid shall return the Reply
Slip for Declining Bid provided in Appendix F of the Conditions of Tender.

S Tender Briefing

5.1 Tenderer is invited to attend a tender briefing session at the time and place as
stated in the tender invitation.

5.2 Interested tenderers should complete and return the reply slip in Appendix G by

fax or e-mail to the Senior Procurement Officer at least ONE (1) working day
before the stated time confirming the attendance of the said briefing session and
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site visit and state clearly the number of attendees for the CIC’s arrangement.

5.3 The CIC may record the queries raised by the tenderers attending the tender
briefing and may issue a Replies to Tender Queries to all tenderers for
information.

6 Tender Interview

6.1 During the tender evaluation stage, the tenderer may be requested to attend a
tender interview to present his tender proposals. Details of the interview may be
announced to the shortlisted tenderers THREE (3) days prior to the interview.
Upon receipt of a request from the CIC, the tenderer shall provide a tender
presentation to demonstrate whether the proposal can fulfill the requirements
specified in the Assignment Brief and its Annexes.

6.2 The presentation shall be set up with the tenderer's own resources and expense.
The CIC shall not bear any costs associated with the presentation.

6.3 The presentation should at least include the project team profile, the approach to
fulfill the objectives described in the Assignment Brief and its Annexes and an
outline programme for completing the assignment. The presentation shall be
conducted, where possible, by the leader of the proposed project team for
performing the project management.

6.4 In view that tender interview forms part of the technical assessment, tenderers
should NOT disclose any fee related information during the interview including
PowerPoint presentation and handouts. Failure to do so may result in
disqualification of tender.

6.5 Each interview presentation should be no longer than 25 minutes, including a 10-
minute questions and answers session.

7 Tender Evaluation

7.1  Tenderers shall note that their tender proposals, presentations and responses to
CIC’s queries in connection with the tender will be assessed in accordance with
the tender evaluation procedures and criteria specified in Appendix E of the
Conditions of Tender.

8 Tenderer’s Commitment

8.1 All information and responses from the tenderer must be submitted in writing.
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The relevant provisions of this invitation to tender and such documents so
submitted shall be the representation of the tenderer and may be incorporated into
and made part of the Contract between the CIC and the successful tenderer.

8.2 The CIC reserves the right to disqualify any tender that directly or indirectly
attempts to preclude or limit the effect of the requirements as mentioned on the
Assignment Brief and its Annexes (if any).

8.3  Tender shall remain valid and open for acceptance for 120 days after the tender
closing date.

9 Amendments

9.1 The CIC reserves the right to amend or withdraw the Assignment Brief and its
Annexes (if any) before acceptance of a tender.

9.2 The CIC may issue Tender Addendum and / or Replies to Tender Queries no later
than SEVEN (7) days before tender closing if CIC found it necessary.

10 Award of Contract

10.1 The successful tenderer will receive a letter of acceptance as an official
notification of acceptance. Unless and until a formal contract agreement is
prepared and executed, this letter of acceptance together with the tender
submission shall constitute a binding contract between the successful tenderer
and the CIC. Tenderers who do not receive any notification within the validity
period of their offer shall assume that their tenders have not been accepted.

10.2 The CIC reserves the right of not awarding the contract after receipt of
submissions by the tenderer.

10.3 In order to ensure the fairness of the tender process, all answers to tender queries
/ tender clarifications and tender addendums will be uploaded to CIC’s website.
All tenderers have to take note of this arrangement. Any claim for extension of
time or additional payment due to ignorance of this clause shall not be entertained
by the CIC.

11 Rights to Exercise

11.1 The CIC may, at any time during the contract period by notice of writing, direct
the Contractor to alter, amend, omit, add to, or otherwise vary any of the work
items stated in the Contract and/or works required as specified by the CIC, and
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the Contractor shall carry out such variations. The contract sum will be adjusted
all in accordance with the relevant provisions specified else in the tender
documents and/or works required as specified by the CIC.

12 Submitted Documents

12.1 All submitted documents will not be returned.

13 Enquiries

13.1 In case the tenderer has any tender enquiries or/ and tender clarification queries,
he should submit in writing to the procurement department with details as below:-

Ms. Chloe IP

Senior Officer - Procurement
Construction Industry Council
38/F, COS Centre,

56 Tsun Yip Street, Kwun Tong,
Kowloon, Hong Kong

Tel:  (852)2100-9586

Fax: (852) 2100-9439
Email: chloeip@cic.hk
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APPENDIX A — Details for Technical Submission

To be included
in

The Tenderer is required to provide all details as described in the Technical Proposal

technical submission therein.

1. Tenderer’s Track Record & Project Reference
1.1 The tenderer is required to provide company’s profile, background and expertise;

1.2 The tenderer is required to provide a full list of project references undertaken in
the past 5 years (as of the tender closing date) for projects similar to this
Assignment, giving the details by adhering to the submission format as specified
in Section 1.3 below.

1.3 The tenderer shall submit a list of relevant project references in the following
format with support of copies of job references or recommendation letters from
previous clients.

Name of your Client / Organization

Scope of work

Project Type

(Scale and

complexities)

Organisation Involved

Type Stakeholders
Type

Project Cost Project
Duration

Completion Date

1.4 In case the tenderer is unable to disclose of track record and project reference
due to the signing of confidentiality agreement with its previous clients, please
specify in the tender submission accordingly. In this circumstance, the tenderer
shall describe this information in the tender submission at best endeavours and
will be asked to describe where appropriate this information to the Assessment
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Panel during the tender interview.

1.5  The tenderer is required to submit a list of current full-time employees under
payroll and the audited financial statement of the last financial year (i.e. year
2023 or 2024).

2. Tenderer’s Staff Resources

2.1 Organization and Qualification of Proposed Project Team
2.1.1 The tenderer shall submit:

An Organization chart indicating the proposed project team structure and
strength of the proposed project team. The project team shall include members
who have experience in supplying the Deliverables as outlined in the
Assignment Brief and its Annexes, in particular the Project Manager, Chief
Designer, Technical Managers and other Administrative Support Staff as stated
in Section 8§ of the Assignment Brief.

2.1.2 The project team members shall possess the required Qualifications,
Professional Knowledge and Relevant Experience to supply the Deliverables
as outlined in the Assignment Brief and its Annexes.

2.1.3 The project team proposed in the tender submission shall form part of the
Agreement. The tenderer shall provide the details included but not limited to the
following information of proposed project team members in the tender
submission:

a) Name

b)  Post/ Title in this Project

c)  Core Team or Supporting Team Members (Yes/No)

d) Language (Chinese/English/Both)

e)  Qualifications

f)  Duties and Responsibilities in the Assignment

g)  Years of Relevant Experience

h)  Relevant experience in projects of similar nature and scale mentioned in
the Assignment Brief
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Project Team Structure and Qualifications
(using the following format to list the team information)

Proposed Roles / Title / Post in this project
Name of Proposed Core Team or
Team Member Supporting
Team
Language Degree holder
List of relevant
certificates and/or
qualifications
Duties and
responsibilities in
the assignment
Years of services in Years of
your company relevant
experiences
Relevant
experience in
projects of similar
nature

2.1.4 Tenderers must indicate clearly in respective part of technical proposal in case

they would sub-contract any or part of the services required under the

Assignment Brief and its Annexes. In such cases, details and experience of the

sub-contractor(s) or preferred list of sub-contractor(s), relevant scope of

services and the selection criteria and procedure shall be provided.
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3. Project Approach and Requirements

3.1 The tenderer is required to submit the following to demonstrate his capabilities
in fulfilling the project approach and technical requirements and to present all
the deliverables outlined in the Assignment Brief and its Annexes:-

6)] A complete Project Methodology shall be provided to demonstrate a full
understanding of the Assignment Brief and its Annexes, included but not
limited to the followings:

(a) Event Proposal including deployment plan showing manpower and
resources allocation during pre-event preparation, on-site event
management, as well as post-event works;

(b) Layout Plan with proposed zoning and allocation mechanism;

(© Promotional Plan including the design concept of the Events and
gimmick for CIExpo 2025 Opening Ceremony, as well as the promotion
strategy to achieve the KPI as indicated in the Assignment Brief

(d) Proposal of IT solution of web portal, registration status reporting and
notification system to exhibitors, VIPs and visitors (including a demo);

(e) Proposal of Event Management Solution;

® Proposal of Exhibitor Manual; and

(2) Proposal of Contingency Plan and/or Special Measures for
unforeseeable conditions before and during the Events, such as health
and safety plan.

(i) Detailed Work Programme shall be provided (in the form of a linked bar
chart preferred) identifying the critical path for key actions of each
deliverable / service, including but not limited to the following activities:

(a) Event Planning and Design;

(b) Website Layout and UAT of Web Portal;

(©) Exhibition Application Form and Exhibitor Manual;

(d Exhibitor Hall Layout;

(e) Online Registration System and Status Reporting System;
() Business Matching Platform;

(2) Production of Event Materials and Décor items; and

(h) Engagement of Safety Officers

3.2 The tenderer shall refer to the other requirements laid down in the Assignment
Brief and its Annexes of the tender document.
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Conditions of Tender

4, Documents and Information to be submitted for the Technical

Proposal

4.1 The Tenderer is required to provide the following documents and information in
the technical submission as described in the tender documents:

Particulars Reference
Technical Proposal
1. Tenderer’s Track Record & Project Reference Conditions of Tender, Appendix A Clause 1.1 to
1.5
2. Organisation and Qualifications of Proposed Conditions of Tender, Appendix A Clause 2.1.1
Project Team to2.1.4
3. Project Approach and Requirements to (i) Conditions of Tender, Appendix A Clause 3.1 and
fulfill the technical requirements and (ii) 3.2
deliver all deliverables outlined in the
Assignment Brief and its Annexes
4. A duly completed Standard Letter for | Conditions of Tender, Appendix B
complying with Anti-Collusion Clause
5. All documents mentioned in the Technical Conditions of Tender, Appendix E
Assessment Marking Scheme

Note: The tenderer is required to submit all information specified in Appendix A of the Conditions of Tender with his

tender. In addition, the tenderer shall submit with his tender a duly signed and witnessed letter in the form set out in

Appendix B of the Conditions of Tender. Should the tenderer fails to submit all information mentioned above with his

tender, his tender may not be considered.

“Please be reminded that NO COMMERCIAL OR COST INFORMATION SHALL BE INCLUDED
IN TECHNICAL SUBMISSION. You are reminded that should any commercial or cost information

be included in this Technical Submission, you may be disqualified from this Tender.”
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APPENDIX B — Standard Letter for complying with Anti-Collusion

Clause
To: Construction Industry Council (CIC) To be l.ncluded
1n
Date: Technical Proposal
Dear Sir/Madam,
Tender Ref: (574) in P/AE/PUR/AGC
Tender Title: Provision of Event Management and Production
Services for Construction Innovation Expo 2025
for the Construction Industry Council
*[1/Wel, [( )] of
name of the tenderer
( I

address of the tenderer

refer to *[my/our] tender for the above Contract.

*[I/We] confirm that, before *[I/We] sign this letter, *[I/We] have read and
fully understand this letter and the anti-collusion clause in Conditions of Tender Clause 4.28.

*[I/We] represent and warrant that in relation to the tender for the above
Contract:

(1) *[1/We], other than the Expected Communications referred to in the
last paragraph of this letter, have not communicated and will not
communicate to any person other than the CIC the amount of the
tender price or any part thereof until *[I/We] have been notified by
the CIC of the outcome of the tender exercise;

(ii) *[I/We] have not fixed and will not fix the amount of the tender price
or any part thereof by arrangement with any person;

(iii)  *[I/We] have not made and will not make any arrangement with any

person as to whether *[I/We] or that other person will or will not
submit a tender; and
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(iv)  *[I/We] have not otherwise colluded and will not otherwise collude
with any person in any manner whatsoever in the tendering process.

*[I/We] shall indemnify and keep indemnified the CIC against all losses,
damages, costs or expenses arising out of or in relation to any breach of any of the
representations and/or warranties above, including but not limited to damages for delay, costs
and expenses of re-tendering and other costs incurred.

In this letter, the expression “Expected Communications” means *[my/our]
communications in strict confidence with:

(1) *[my/our] own insurers or brokers to obtain an insurance quotation
for computation of tender price;

(ii) *[my/our] consultants or sub-contractors to solicit their assistance in
preparation of tender submission; and

(ii1) *my/our] bankers in relation to financial resources for the Contract.
Signed for and on behalf of [ ]
name of the tenderer
by [ 1%

name and position of the signatory

Name of Witness:
Signature of Witness:
Occupation:

Note:

* Delete as appropriate

1. Where the tenderer comprises two or more persons or companies acting in partnership, joint
venture or otherwise, this part in square brackets should be expanded to include the respective
names and addresses of such persons or as the case may be companies.

2. Where the tenderer comprises two or more persons or companies acting in partnership, joint
venture or otherwise, all such persons or as the case may be companies must sign. The signatory
for each of such persons or companies shall be a person authorised to sign CIC contracts on
behalf of that person or as the case may be company.
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APPENDIX C — Form of Tender To be included
in
Fee Proposal
FORM OF TENDER
FOR

PROVISION OF EVENT MANAGEMEN AND PRODUCTION SERVICES FOR
CONSTRUCTION INNOVATION EXPO 2025
FOR
THE CONSTRUCTION INDUSTRY COUNCIL

To: Construction Industry Council
38/F, COS Centre,
56 Tsun Yip Street,
Kwun Tong, Kowloon,
Hong Kong

Dear Sirs,

1. Having examined the Conditions of Tender, Appendices to Conditions of Tender,
Assignment Brief and its Annexes, Memorandum of Agreement, General
Conditions of Contract, Contractor's Safety Requirements and Guidelines On
Work-Above-Ground Safety thereto for the execution of the above named Services,
we offer to execute and complete the whole of the said Services in conformity with
the said Conditions of Tender, Appendices to Conditions of Tender, Assignment
Brief and its Annexes, Memorandum of Agreement, General Conditions of
Contract, Contractor's Safety Requirements and Guidelines On Work-Above-
Ground Safety and the tender proposals submitted herewith until 13 January 2026
from the date of contract awarded and for the sum of Hong Kong
DIOLIATS. . . et e

(not being subject to fluctuations in labour and material costs) or such sums as
may be ascertained in accordance with the Conditions of Employment.

2. We agree to abide by this tender and not to withdraw it for a period of 120 days
from the date fixed for receiving it and including that date and it shall remain
binding upon us and may be accepted at any time before the expiration of that
period.

3. Unless and until a formal agreement is prepared and executed, this tender together

with your written acceptance thereof subject to the provisions of Clause 2 hereof
shall constitute a binding Contract between us.
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4. We understand that you are not bound to accept the lowest or any tender you may
receive.

Signature

In the capacity of

Duly authorized to sign tenders for and on behalf of *

Registered Address of the Firm

Date

Witness

Address

Occupation

Date

Business Registration Certification No.

Name of Partner(s) Residential Address of Partner(s)

* In the cases of a (a) Limited Company or (b) Partnership or unincorporated body, (a) the name of

the Company or (b) the name(s) of the partner(s) must be inserted in the space provided above.
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APPENDIX D — Fee P 1
N ee Froposa To be included

in
FEE PROPOSAL Fee Proposal

FOR THE
PROVISION OF EVENT MANAGEMENT AND PRODUCTION SERVICES
FOR CONSTRUCTION INNOVATION EXPO 2025
FOR THE
CONSTRUCTION INDUSTRY COUNCIL

The Contractor shall be paid a Lump Sum fee of HK$
for the provision of all services and all expenses incurred in connection with the
carrying out and satisfactory completion of the Assignment as detailed in the
Assignment Brief and its Annexes.

The tenderer shall enclose with his tender the completed Schedule of Rates as below:

(1) The Schedule of Rates shall be in sufficient details to indicate the breakdown of the
works. Failure to submit the Schedule of Rates may cause his tender not to be
considered by the Employer.

(2) Upon award of the Contract, the Schedule of Rates shall be deemed to be the
Contractor’s Schedules and will be regarded as firm and will not be subject to
remeasurement or adjustment whatsoever otherwise than in accordance with the
expressed provisions of the terms of the Contract.

(3) The total of the Schedule of Rates must agree with the amounts carried to the
Summary of Tender. Any items which are not included in the Schedule of Rates but
shown on the drawings or described in the specifications under the tender documents
shall be deemed to have been included in the tender figures. Where the Employer
considers appropriate, the rates in the Schedule may be used for the valuation of
variations ordered by the Employer, but the quantities referred to in the Schedule of
Rates shall not form part of the Contract Documents.

(4) The tenderer should note that the quantities as inserted in the Schedule of Rates for
all measured work should be consistent with those shown on the tender drawings and
the drawings to be prepared and provided by the tenderer. Where large discrepancy or
apparent inconsistency in the quantity of any item is identified, the item total will
remain intact and the tenderer will be requested to adjust the unit rate and the quantity
to tally with the item total.
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(5) The tenderer is required to enter quantities, rate and the total against all items in the
Schedule of Rates. The submitted quantities are at the sole risks of the tenderer. The
tenderer shall be deemed to have allowed for all other miscellaneous works which are
not mentioned in the Specification nor or on the Drawings but which are indispensably
necessary for the satisfactory completion of the Works.

(6) Dimensions provided in the Schedule of Rates shall be for reference only.

(7) The tenderer’s rates for the items contained in the Schedule of Rates shall be deemed
to include cost of all incidentals of labour, material, plant (working or idle), supervision,
general attendance, profit and all other things and matters necessary for the carrying out
of the Works and all provisions of the Conditions of Contract and Specification and for
the timely and satisfactory completion of the entire Works contained in the Contract.

(8) If so required by the CIC and/or its representative, the Main Contractor shall submit

further breakdown of the Schedule of Rates showing the build-up of any 'Tump sums'
included in the Schedule of Rates.
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Schedule of Rates

Table 1 - Detailed breakdown of tender price

Conditions of Tender

of Sponsorship Package
- Including output in
fillable electronic format

Relevant
Item(s) in o e Unit
Item | Assignment D]icl:‘lg:;);ll;f Quantity Rate Azglogg)lt
Brief and its (HKS)
Annexes
1 3.1 Secretariat, Liaison, Coordination, Recruitment and General
Event Management Services
1.1 3.1 (D)-(7) Event Secretariat 1 job
Services
1.2 3.1 (8)-(19), | Overall Event 1 job
(22)-(23) Management and Support
Services
1.3 3.1 (20)-(21) | Provision and 1,800
Management of Event man-
Helpers hours*
1.4 3.1 (24)-(32) | Coordination and 1 job
Management of
Exhibitors and Speakers
1.5 3.1 (33)-(35) | Payment Handling 1 job
Subtotal Amount of Item 1 (HKS)
2 3.2 Design and Production of Exhibitor Manual, Booth
Application Form and Sponsorship Package
2.1 3.2(1) Write up, Design and 1 job
Production of Exhibitor
Manual
2.2 3.2(2)-(3) Design and Development 1 job
of Booth Application
Form and Contract
-Including output in
fillable electronic format
2.3 324) Design and Development 1 job

Subtotal Amount of Item 2 (HKS)
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3 33 Design, Production, Installation, Management, Dismantling
and Disposal of Overall Area, Exhibition Area, Conference
Area, Main Stage, Welcome Dinner, Gala Dinner Venue, VIP
Luncheon Venue, VIP Tours and Technical Tours

I. Overall Area
3.1 3.3 (1)-(3) Layout for Overall Area 1 job

32 334 Provision, Installation 8,424 sq.
and Dismantling of Floor m.*
Carpet Covering Hall 1A-

B of HKCEC

33 3.3(5) Provision and 1 job
Decoration of Panels

34 |3.3(6) Provision of First Aid 1 job
Services with 2 First
Aiders

-Cover Move-in, move-
out and Exhibition
periods

3.5 [3.3() Coordinate with the 1 job
HKCEC on arranging

Food and Beverage
Counters for Visitors

3.6 331831 Design, Production, 10 sets*
Setup and Dismantling of
Double-sided

Foamboard Signages

- Smaller Than or Equal
To 600mm (W) x 420mm

(H)
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3.7 | 3.3(8) (i) Design, Production, 10 sets*
Setup and Dismantling of
Double-sided Handheld
Foamboard Signages

- 600mm (W) x 420mm
(H) with wooden handle
of 1800mm (H)

3.8 | 3.3(8)(iii) Design, Production, 10 sets*
Setup and Dismantling of
Double-sided Free-
standing Foamboard
Signages

- 800mm (W) x 1820mm
(H)

39 330 Design, Production, 20 sets*
Installation, Dismantling

and Disposal of
Microphone Tags
3.10 | 3.3(10) Design, Production, 2 sets

Installation, Dismantling

and Disposal of
Foamboards for multi-
mic holder

3.11 [ 3.3(11) Design, Production, 2 sets*
Installation, Dismantling

and Disposal of
Backdrops, including
Reception and Media
Room
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3.12 |3.3(12) Propose, Design, 1 job
Produce and Manage all
materials at CIExpo 2025
Opening Ceremony,

Exhibition, Conferences,
VIP luncheon, Award
Presentations, Lauching
Ceremonies, Welcome
Dinner, Gala Dinner, VIP
Tours and Technical
Tours

3.13 | 3.3(13) Design, Production, 1 set
Installation, Dismantling

and Disposal of Entrance
Arch

3.14 | 3.3(14) Design, Production, 1 set
Installation, Dismantling

and Disposal of Feature
Wall

3.15 | 3.3(15) Design, Production, 1 set*
Installation, Dismantling

and Disposal of
Concourse Banner
-Approximately 6m (W)
x Sm (H) (double-sided)
3.16 |3.3(16) Design, Production, 3 sets*
Installation, Dismantling

and Disposal of
Concourse Banners -
Approximately 2.7m (W)
x Sm (H) (double-sided)
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3.17 | 3.3(17) Design, Production, 1 set
Installation, Dismantling
and Disposal of PEC
Light Box
-Approximately 3m (W)
x 1.4m (H)

II. Exhibition Area
3.18 | 3.3(18)~(20), | Overall Design and 1 job
(22), 24)-(27), Management of the
(29)-30), 33) | Expivition Area
3.19 |3.3(21),(23) | Design, Construction and | 32 sets*
Dismantling of Standard
Booth of 9 Sq. M.

3.20 | 3.3(21),(23) | Design, Construction and | 13 sets*
Dismantling of Standard
Booth of 18 Sq. M.

3.21 | 3.3(21),(23) | Design, Construction and | 24 sets*
Dismantling of Premium
Booth of 18 Sq. M.

3.22 |3.3(21),(23) | Design, Construction and | 10 sets*
Dismantling of Premium
Booth of 27 Sq. M.

3.23 | 3.3(21),(23) | Design, Constructionand | 35 sets*
Dismantling of Premium
Booth of 36 Sq. M.

324 |3.3(28) Design, Production, 1 job
Installation, Dismantling

and Disposal of one
Service Counter
3.25 |3.3(31) Provide staff support at 1 job
Service Counter for
Visitors and Exhibitors
during move-in and

Events period
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3.26 |3.3(32) Operate and Manage the 1 job
3-day house

announcement broadcast
at Exhibition Hall
Control Room

3.27 [3.3(33) Design, Production, 1 set
Installation, Dismantling

and Disposal of

Exhibitor List Board
3.28 |3.3(34) Rent, set-up and 3 sets*
dismantle Touch Kiosks
3.29 | 3.3(36) Design, Production, 6 sets*
Installation, Dismantling

and Disposal of Zoning
Banners

3.30 [3.3(37) Design, Production, 1 job
Installation, Dismantling
and Disposal of the CIC
Raw Space Booth

3.31 |3.3(3%) Propose, provide and 1 job
manage a user-friendly

platform for
downloading
photographers during
events

| [ | UL MainStageArcainthe ExhibitionHall |
3.32 |3.3(40)-(43) | Design, Production, 1 job
Installation, Dismantling
and Disposal of Main
Stage with LED TV Wall
and 100 theatre seating

- Including design of
backdrop, static and

animated graphics
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333 |3.3(44) Provision of Stage 1 job
Podium with Design and

Production of Podium
Foamboard or Sticker
334 |3.3(45) Design, Production, 1 job
Installation, Dismantling

and Disposal of
Reception Counter
3.35 | 3.3(46) Provision of Press Stage 1 job
3.36 | 3.3(47)-(48) | Management of Main 1 job
Stage Events
3.37 |3.3(49) Design, Production, 1 job

Installation and
Dismantling of Panels at
Main Stage Area

3.38 |3.3(51) () Rental, Setup and 1 job
Dismantling of Lighting

System at the Main Stage
Area

3.39 |[3.3(51)(ii) Rental, Setup and 1 job
Dismantling of PA
System at the Main

Stage Area

- Including provision of
background music

3.40 |3.3(51) (iii) Rental, Setup and 1 job
Dismantling of Sound
Box at the Main Stage
Area

341 |3.3(5D) (@) Rental, Setup and 1 job
Dismantling of Stage
Monitors at the Main
Stage Area
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3.42

3.3 (52)

Provision of Live

Feeding Service
at the Main Stage Area

1 job

IV.  Opening Ceremony and Conferences at N101

3.43

3.3 (54)-(55),
(78)-(79)

Management of Opening
Ceremony and
Conferences

1 job

344

3.3 (56)

Management and
Coordination of
beverages and finger
food for Conferences

1 job
(4 half-day
sessions)

3.45

3.3 (57)-(59)

Design, Production,
Installation, Dismantling
and Disposal of Stage
with LED TV Wall and
400 theatre seating

- Including design of
backdrop, static and
animated graphics

1 job

3.46

3.3 (60)

Provision of Press Stage

1 job

3.47

3.3 (61)

Provision of Podium
with Design and
Production of Podium
Foamboard or sticker

1 set

3.48

3.3 (62)-(64)

Design, provide, set up
and dismantle
registration counter,
design of title slides in
presentation format and
backdrops for LED TV
wall

1 job

3.49

3.3 (65)

Design, provide, install
and dismantle signing
backdrop in 4m(W) x
2.5m (H) x 0.5m (D) for
Conferences

1 set
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3.50 |3.3(66) Design, provide, install 1 set
and dismantle signing
backdrop in 4m(W) x
2.5m (H) x 0.5m (D) for
MiC MiMEP
Achievement Ceremony

3.51 | 3.3(67) Design and produce 50 sets*
framed certificates of
appreciation for
Conference Speakers and
GOHs

3.52 |3.3(69)-(70) | Management of Q&A 1 job
Sessions
3.53 |3.3(71) Design and produce 1 job
related artwork for the
MOU Signing
Ceremony, with at least 4
13-inch iPad with stands
3.54 |3.3(72) (i) Rental, Setup and 1 job
Dismantling of Lighting

System at the Conference
Area

3.55 | 3.3(72) (ii) Rental, Setup and 1 job
Dismantling of PA

system at the Conference
Area

- Including provision of
background music

3.56 | 3.3(72) (iii) Rental, Setup and 1 job
Dismantling of Sound

Box at the Conference

Area
3.57 [3.3(72)(iv) | Rental, Setup and 2 jobs
Dismantling of Stage (1-?- 2
monitors)

Monitors at the

Conference Area
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3.58 | 3.3(74)-(75) Provision of Live 1 job
Feeding Service

at the Conference Area
with technical staff

3.59 | 3.3(76) Propose, design, create 1 job
and manage a gimmick at

Opening Ceremony
(Pricing reference:
approximately 3.5% of the
tender total sum;
justification might be
required)
3.60 | 3.3(77) Propose, design, create 1 job
and manage a gimmick at
GCSFE and SCA
Launching Ceremony

V. VIP Luncheon

3.61 |3.3(80),(83), | VIP Luncheon 2 jobs
(86) Management
3.62 | 3.3(81) Set-up, Production and 1 job
Dismantling of stage,
podium and LED TV
wall
3.63 | 3.3(82),(84)- | Design and Production of 1 job
(85) route signages, name

tags, seating board and
table cards

VI. VIP Tours & VII. Technical Tours
3.64 |3.3(89) VIP Tours Management 15 tours
and 20 Sets Audio Tour
Guide System

3.65 |3.3(90)—(93) | Half-day Technical Tours | 8 tours
Management
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VII. Welcome Dinner and Gala Dinner with InnoAward

Presentation Ceremony

3.66 |3.3(94),(97)- | Invitation and Overall 2 jobs
(99) Management of Welcome
Dinner and Gala Dinner
3.67 | 3.3(95)-(96) | Set-up, Production and 2 jobs
Dismantling of stage,
podium and LED TV
Wall
3.68 | 3.3(100) Design, Production, 2 jobs

Installation, Dismantling
and Disposal of signing
backdrop

3.69 |3.3(101) Design and Produce A4- 12 sets*
sized framed certificates

for the InnoAward
Judges

3.70 |3.3(103) Design and produce 3 sets*
digital slides template for

the presentation for all
InnoAward awardees

3.71 | 3.3(104) Design and Product A4- 30 sets*
sized framed certificates

for InnoAward winners
3.72 | 3.3(105)-(107) | Design and Production of 2 jobs
seating plans, name tags

and table cards
3.73 | 3.3(108) (i) Rental, Set-up and 2 jobs
Dismantling of Lighting

System at Dinner Venue
3.74 | 3.3 (108) (ii) Rental, Set-up and 2 jobs
Dismantling of PA

System at Dinner Venue
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3.75 |3.3(108) (iii) | Rental, Set-up and 2 jobs
Dismantling of Stage
Monitors at Dinner
Venue

3.76 | 3.3(108) (iv) | Rental, set-up and 1 job

dismantling of at least
SIX (6) 75” HD LED TV
for Gala Dinner

3.77 |3.3(108) (v) Provide audio and 1 job
filming equipment for

live feeding for Gala
Dinner

3.78 |3.3(109) Proposal, Design, 1 job
Coordination and

Management a gimmick
performance and
rehearsal for Gala Dinner
(Pricing reference:
approximately 2% of the
tender total sum;

justification might be

required)
Subtotal Amount of Item 3 (HKS):
4 34 Artwork Design, Production and Delivery of Event Brochure
4.1 |3.4(1)-(5 Design of Event 1 job
Brochure (in PDF e-book
format)

Subtotal Amount of Item 4 (HKS$):
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5 3.5 Artwork Design, Production and Delivery of Flyers, Posters
and Programme Booklets
5.1 |3.5(1),(9)and | Design of Flyers for 3 sets
(10) Event promotion
52 135() Production of Flyers for 900
Event Promotion (3 sets copies*
x 300 copies)
53 13.5(@3),(9)and | Design of Flyers for the 4 sets*
(10) Conferences
54 |3503) Production of Flyers for 1,200
Conferences (4 sets x copies*
300 copies)
5.5 |13.5(5),(9) and | Design of Poster 1 set
(10)
56 [3.5(0) Production of Posters 200
copies™®
5.7 |13.5(7),(9)and | Design and produce 1 job
(10) programme booklets for
the Award Presentation
(e-version)
Subtotal Amount of Item 5 (HKS):
6 3.6 Design and Production of Promotional Videos and EDMs
6.1 |3.6 (1)(i)-(xi) | Design and Production of | 8 jobs*
Promotional Videos in (ie. 8
duration of 1 minute 30 videos)
seconds
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6.2 |3.6(2)(1)-(ix) | Design and Production of | 6 jobs*

Videos for CIC (i.e. 6
Chairman/ Executive videos)
Director in duration of 2
minutes
6.3 | 3.6 (5)(@1)-(vi) | Designand Production of 1 job
TWENTY (20) EDMs
and a Notification Email
Template
Subtotal Amount of Item 6 (HKS):
7 3.7 On-site Simultaneous Interpretation (“S.1.”) Services
7.1 | 3.7(1)-(4) Provision of On-site 5 jobs
Simultaneous (4 half-day
Interpretation Services sessions™
for the Conferences and and Gala
Gala Dinner Dinner)
Subtotal Amount of Item 7 (HKS$):
8 3.8 Structural Calculations and Insurance
8.1 |3.8(1)-(4) Structural Calculations 1 job

and Insurance

Subtotal Amount of Item 8 (HKS$):
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9 3.9 Design and Development of Website, Online Registration

Platform, Reporting System for Registration Status and IT
Solution for Exhibition Notification
9.1 |39(1)-(11) Propose, provide, design, 1 job

configurate, and manage

an event management
solution to meet all the
requirements for the
website, registration,
payment, data
integration, notification,

automation and reports

9.2 [39(12) Provide and Manage on- 1 job
site registration, check-in
gadgets and booths

9.3 [3.9(13) Post-event arrangement: 1 job

- Manage and submit
event reports

- Coordinate, design and
conduct surveys

- Design, provide and
issue attainment
certificates

Subtotal Amount of Item 9 (HKS):
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10 |3.10 Design and Development of Exhibitor QR Code Scanning
Application
10.1 [3.10(1)-(3) Design and Development 1 job
of Exhibitor QR Code
Scanning Application
Subtotal Amount of Item 10 (HKS):
1 | 3.11 Design, Production and Delivery of Name Badges and
Lanyards for Visitors
1.1 | 3.11 (1), (2), Design of standard 1 job
@) template of name badges
and lanyards
11.2 | 3.11(3) Production of name 25,000
badges sets™*
11.3 | 3.11 (4)-(5) Reporting and Provision 1 job
of onsite name badge
counter
11.4 | 3.11 (6) Production of lanyards 25,000
sets*
Subtotal Amount of Item 11 (HKS):
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Conditions of Tender

Relevant
. ;St:llgl(lil)l:lllt Description of Quantity Unit Amount
Brief and its Deliverables Rate (HKS)
(HKS)
Annexes
12 | 3.12 Provision of Live Streaming Services
12.1 | 3.12 (1)-(15) Manage Live Streaming 4 jobs
via Zoom for (4 half-day
Conferences and sessions™®)
Opening Ceremony at
Room N101
Subtotal Amount of Item 12 (HKS):
13 |3.13 Provision of Photo and Video Shooting and Editing Services
13.1 | 3.13(1) Provision of Photography 1 job
Services with FOUR (4)
Photographers and Photo
Shooting Equipment on
1* day of the Events
13.2 | 3.13(1) Provision of Photography | 3 jobs*
Services with TWO (2) (3-day
Photographers and Photo | exhibitions)
Shooting Equipment at
Exhibition Hall per day
13.3 [3.13(1) Provision of Photography | 4 jobs*
Services with ONE (1) (4 half-day
Photographer and Photo | conferences)
Shooting Equipment per
Conferences
13.4 | 3.13(1) Provision of Photography 1 job*
Services with TWO (2)
Photographers and Photo
Shooting Equipment for
Gala Dinner
13.5 [3.13(1) Provision of Photography 1 job*

Services with FOUR (4)
Photographers and Photo
Shooting Equipment for

8 Technical Tours
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Conditions of Tender

Relevant
Ite.m(s) n Description of . Unit Amount
Item BA:is(:tg:::le:; Deliverables Quantity | pate (HKS$)
(HKS)
Annexes
13.6 | 3.13 (3)-(4) Provide edited photos to 1 job
CIC timely during Events
period
13.7 | 3.13(5) Provision of Videography 1 job
Services with FOUR (4)
Videographers and Video
Shooting Equipment on
1** day of the Events
13.8 | 3.13(5) Provision of Videography | 3 jobs*
Services with TWO (2) (3-day
Videographers and Video | exhibitions)
Shooting Equipment at
the Exhibition Hall per
day
13.9 | 3.13(5) Provision of Videography | 4 jobs*
Services with ONE (1) (4 half-day
Videographer and Video | conferences)
Shooting Equipment per
Conference
13.10 | 3.13 (5) Provision of Videography 1 job*
Services with TWO (2)
Videographers and Video
Shooting Equipment for
the Gala Dinner
13.11 | 3.13(7) Time-lapse Filming 1 job
during Move-in
13.12 | 3.13(8), 3.3 Recording and Editing a 1 job
(110) Highlighted Video for
Gala Dinner
13.13 | 3.13(9) Recording and Editing 1 job
Videos for the Exhibition
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Conditions of Tender

Relevant
Item(s) in
Assignment
Brief and its
Annexes

Item

Description of
Deliverables

Quantity

Unit
Rate
(HKS)

Amount
(HKS)

13.14 | 3.13 (10)

Recording and Editing
Videos for the
Conferences, Opening
Ceremony, Award
Presentation Ceremony
and Gala Dinner

1 job

Subtotal Amount of Item 13 (HKS):

14 |3.17

Design Adoption and Event Management Service for HKIC

50th Anniversary Forum

14.1 |3.17 (D)-(2),

(6)

Overall Design Adoption
and Event Management
Service for HKIC 50A

1 job

142 [3.173)

Design, Production and
Installation of Themed

Layout for Podium

1 job

143 |3.17 ()

Propose, design, create
and manage a kick-off
gimmick

1 job

144 |3.17(5)

Design, Production,
Installation, Dismantling
and Disposal of signing
backdrop

1 job

145 [3.17(7)

Provision and
Management of

Reception Counter

1 job

14.6 |3.17(8)

Provision and
Management of
Technical Equipment and
Staff Support

1 job

14.7 |3.179)

Provision and
Management of Live

Streaming Services

1 job
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Relevant
Ite.m(s) in Description of . Unit Amount
Item Assignment Deliverables Quantity Rate (HKS$)
Brief and its (HKS)
Annexes
14.8 | 3.17(10) Provision of S.I. Services 1 job
149 |3.17(11) Provision of Photography 1 job
Services with ONE (1)
Photographer and Photo
Shooting Equipment
14.10 | 3.17 (11) Provision of Videography 1 job
Services with ONE (1)
Videographer and Video
Shooting Equipment
14.11 | 3.17 (12) Provision of MC for the 1 day | HKS$
HKIC 50A
-Please specify proposed per day
MC:
Subtotal Amount of Item 14 (HKS):
CARRY FORWARD TO FORM OF TENDER AND FEE PROPOSAL
Total Amount of Items 1 — 14 (HKS):

* The provisional quantity is the CIC’s best estimation. Actual requirements and quantities shall be
confirmed on an as-required basis. The CIC does not commit to ordering any item / provisional

quantity at this time. Actual quantity shall be re-measured with the CIC’s confirmation.

Notes:

(1) The CIC reserves the right to accept or omit any individual item or whole section of a
tender without price alteration to the items or sections accepted. The tenderer hereby
acknowledges that there will not be any loss of profit claim as a result of the reduction in

the scope of works.

(2) All the fees quoted for the Mandatory Items 1 to 14 above shall include all related
expenses for source file submission to the CIC based on the finalized version and all
related expenses in retrieving all necessary documents and drawings and in attaining all

necessary statutory approval.
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Fee Proposal for Optional Deliverables

The following are optional items. The CIC has absolute right to determine whether these
optional items will be carried out within the contract period. Detailed cost breakdown
of the Unit Rates for the optional items are set out in Table 2 below:

Table 2 - Detailed breakdown of tender price

Relevant Item(s) Unit
Item in Assignment Description of Provisional Rate
Brief and its Optional Deliverables Quantity (HKS)
Annexes
1 3.1 Secretariat, Liaison, Coordination, Recruitment and
General Event Management Services
1.1 [3.12D Additional ONE (1) Man-hour per | 1 man-hour
Helper
2 |33 Design, Production, Installation, Management, Dismantling

and Disposal of Overall Area, Exhibition Area, Conference
Area, Main Stage, Gala Dinner Venue, VIP Luncheon
Venue, VIP Tours and Technical Tours

2.1 13.3(@35) Design, Production, Installation, 2 sets
Dismantling and Disposal of
Exhibition Programme Board

2.2 13.3@B7)(xi) Provision of 1 laptop at CIC Main 1 job
Booth

23 13339 Arrangement of round-trip 5 round-
transportation of CIC’s exhibits, each trips
of 500kg above

2.4 |3.3(50) Design, Production, Installation and 1 job

Dismantling of Acoustic
Metamaterial for Main Stage

2.5 13.3(53) Design, Production, Installation, 1 job
Dismantling and Disposal of signing
backdrop

2.6 |3.3(68) Design and Production of e- 50 sets
certificates for Conference Speakers
and GOH

2.7 13.3(87) Design, Production, Installation, 1 job
Dismantling and Disposal of signing
backdrop

2.8 |3.3(88) Overall Management of ONE extra 1 job
VIP Luncheon

2.9 |3.3(102) Design and Production of e- 12 sets
certificates for the InnoAward Judges
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Conditions of Tender

Relevant Item(s) .
. . o .. Unit
Item | I Assignment Description of Provisional Rate
Brief and its Optional Deliverables Quantity
Annexes (HKS)
2.10 | 3.3 (111) Overall Management of ONE extra 1 job
Dinner at Bauhinia Room
2.11 | 3.3 (112)(1) Additional Item for Special Lighting 1 set
Effects — LED PAR Light
2.12 | 3.3 (112)(i1) Additional Item for Special Lighting 1 set
Effects — LED Follow Spotlight
2.13 | 3.3 (112)(iii) Additional Item for Special Lighting 1 set
Effects — LED Moving Light
2.14 | 3.3 (112)(iv) Additional Item for Special Lighting 1 set
Effects — Gobo Light and Associated
Equipment
2.15 | 3.3 (113)(1) Additional PA Equipment — Speaker 1 set
2.16 | 3.3 (113)(i1) Additional PA Equipment — Wireless 1 set
Microphone
2.17 | 3.3 (113)(iii) Additional PA Equipment — Video 1 set
Panel
3 |34 Artwork Design, Production and Delivery of Event
Brochure
3.1 |3.4(6) Production and Delivery of Event 5,000
Brochures copies
4 |35 Artwork Design, Production and Delivery of Flyers, Posters
and Programme Booklets
4.1 13502 Design an Additional Set of E-flyer 1 job
for Event Promotion
4.2 |3.5(2) Production of an Additional Set of 300 copies
Flyers for Event Promotion
43 1354 Design an Additional Set of E-flyer 1 job
for Conferences
4.4 |3.5(4) Produce of an Additional Set of 300 copies
Flyers for Conferences
4.5 13.5(6) Design and Production of Additional | 200 copies
ONE (1) Set of Poster
4.6 |3.5(8) Production and Delivery of 200 copies
Programme Booklet for the Award
Presentation Ceremony
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Relevant Item(s) .
. . o .. Unit
Item | I Assignment Description of Provisional Rate
Brief and its Optional Deliverables Quantity
Annexes (HKS)
5 |36 Design and Production of Promotional Videos and EDMs
5.1 | 3.6 (1)(xii) Design and Production of Additional 1 job
30 seconds per video
52 [3.6(03) Video Filming Services (Half 1 job
Filming Day, 1-5 hours)
53 [3.6(3) Video Filming Services (Full 1 job
Filming Day, 6-9 hours)
54 [3.64) Design and Production of One 1 job
Additional Promotional Video of 1
minute 30 seconds
5.5 |3.6(6) Design, Production and Sending 1 job
ONE (1) Additional EDM
6 |3.7 On-site Simultaneous Interpretation (“S.1.””) Services
6.1 |3.7(5-(6) Provision of On-site Simultaneous 2 jobs
Interpretation Services for the
Luncheons
6.2 |3.7(71)-(8) Provision of On-site Simultaneous 2 jobs
Interpretation Services for Main
Stage on 11 & 12 December
7 |3.11 Design, Production and Delivery of Name Badges and
Lanyards for Visitors
7.1 | 3.11 (8) Production and Delivery of 500 sets
Additional Name Badges
7.2 |3.11(8) Production and Delivery of 500 sets
Additional Lanyards
8 |3.12 Provision of Live Streaming Services
8.1 |3.12(16) Additional Live Streaming Services 2 jobs
at Main Stage on 11 & 12 December
82 [3.12(17) Post-registration with Access Right 1 job
for Instant Online Replay
83 |3.12(18) Adding One More Live Streaming 1 job
Platform via WeChat
8.4 |3.12(19) Pre-recording Services for Speakers 10 jobs
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Conditions of Tender

Relevant Item(s)

Item in Assignment Description of Provisional 1[(]:::
Brief and its Optional Deliverables Quantity
Annexes (HKS)
9 |3.13 Provision of Photo and Video Shooting and Editing Services
9.1 |3.13(2) Provision of Additional 1 1 job
Photographer with Photo Shooting
Equipment
-Quotation per photographer for 5
hours
9.2 |3.13(6) Provision of Additional 1 1 job
Videographer with Video Shooting
Equipment
-Quotation per videographer for 5
hours
9.3 | 3.13 (9) (iii) (b) Filming of Interview for Additional 1 job
ONE (1) Exhibitor with Editing
Service
9.4 | 3.13(9) (i) () Production and Editing of ONE )
. ) R 1 job
Extra Exhibitor’s Testimonial Video
10 | 3.14 Production of House Announcement
10.1 | 3.14 (1) Production of House Announcement 1 job
11 |3.15 Design and Production of Post-event Commemorative
Album
11.1 | 3.15(1) Design of Post-event 1 job
Commemorative Album
11.2 | 3.15 (2)-(5) Production and Delivery of the Post- | 500 copies
event Commemorative Album
12 | 3.16 Provision of Master of Ceremonies (“MC”)
12.1 | 3.16 (1) Provision of MC for the Welcome Half day | HK$
Dinner
-Please specify proposed MC per half
I: day
12.2 | 3.16 (1) Provision of MC for the Welcome Halfday | HKS$
Dinner
-Please specify proposed MC per half
2: day
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Conditions of Tender

Relevant Item(s) .
. . o .. Unit
Item | M Assignment Description of Provisional Rate
Brief and its Optional Deliverables Quantity
Annexes (HKS)
12.3 | 3.16 (1) Provision of MC for the Welcome Half day | HKS$
Dinner
-Please specify proposed MC per half
3: day
12.4 | 3.16 (1) Provision of MC for the Opening 2 days HKS$
Ceremony and Conferences
-Please specify proposed MC per day
1:
12.5 | 3.16 (1) Provision of MC for the Opening 2 days HKS$
Ceremony and Conferences
-Please specify proposed MC per day
2:
12.6 | 3.16 (1) Provision of MC for the Opening 2 days HKS$
Ceremony and Conferences
-Please specify proposed MC per day
3:
12.7 | 3.16 (1) Provision of MC for the VIP 2 halfday | HKS$
Luncheon
-Please specify proposed MC _
1: per half
day
12.8 | 3.16 (1) Provision of MC for the VIP 2 halfday | HKS$
Luncheon
-Please specify proposed MC _
2: per half
day
12.9 | 3.16 (1) Provision of MC for the VIP 2 halfday | HKS$
Luncheon
-Please specify proposed MC _
3: per half
day
12.1 | 3.16 (1) Provision of MC for the Gala Dinner Half day | HKS$
0 -Please specify proposed MC
1: _
per half
day
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Relevant Item(s) .
. . o .. Unit
Item | M Assignment Description of Provisional Rate
Brief and its Optional Deliverables Quantity
Annexes (HKS)
12.1 | 3.16 (1) Provision of MC for the Gala Dinner Half day | HKS$
1 -Please specify proposed MC
2: _
per half
day
12.1 | 3.16 (1) Provision of MC for the Gala Dinner Half day | HKS$
2 -Please specify proposed MC
3: _
per half
day
12.1 | 3.16 (1) Provision of MC for the Main Stage 3 days HKS
3 -Please specify proposed MC
1: _
per day
12.1 | 3.16 (1) Provision of MC for the Main Stage 3 days HKS$
4 -Please specify proposed MC
2: _
per day
12.1 | 3.16 (1) Provision of MC for the Main Stage 3 days HKS$
5 -Please specify proposed MC
3: _
per day

* The provisional quantity is the CIC’s best estimation. Actual requirements and quantities shall be
confirmed on an as-required basis. The CIC does not commit to ordering any item / provisional

quantity at this time. Actual quantity shall be re-measured with the CIC’s confirmation.

Pavment Schedule

Upon receipt and acceptance of the Deliverables for each Payment Stage/ Date by the
CIC with satisfaction and upon the submission of invoices to the CIC by the Contractor,
the Contractor shall be paid in accordance with the following payment schedule within
30 days of the receipt of the invoices subject to verification of the invoice.

The percentages of payment do not imply or indicate the relative or absolute amount
of resources and expenses to be spent by the Contractor to produce the concerned
deliverables and to complete the tasks and services. The payment schedule is as
follows:-
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Conditions of Tender

Deliverable
No.

Deliverable Description

Completion
Date

Payment
Schedule
(%)

1

Upon signing of the Contract

2 weeks after
the Contract
Awarded

10%

Approval of deliverables as follows:

2.1 Design concept proposal (4%)

2.2 Master work plan including the command
structure and staffing (3%)

2.3 Website layout and UAT of web portal
(5.5%)

2.4 Exhibitor’s application form (3%)

2.5 Exhibitor’s manual (3%)

2.6 Completion of inviting VIPs to
InnoAward, Conferences and Expo (3%)

2.7 Exhibition hall layout (3%)

2.8 Online registration system and the
registration status reporting system (5.5%)

12 September
2025

30%

Approval of deliverables as follows:

3.1 Business matching platform and the
exhibitor QR code scanning application
(5.5%)

3.2 All artwork design (8%)

3.3 Detailed programme rundown and
technical rundown (5%)

3.4 Demonstration of the plan of registration
to conference (5%)

3.5 Demonstration and the plan of living
streaming of conferences (6%)

3.6 Demonstration of the plan of exhibition
hall set-up (5.5%)

3.7 Demonstration of the plan of logistics

arrangement for exhibits move-in for all
exhibitors (5%)

2 weeks
before the
Event

40%

Completion of all the services provided to the
satisfaction of the CIC, including InnoAward,
Conferences and Expo, approval of Final

1 month after
the Event

20%
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Report, and submission of source files of all
design artworks, raw and edited photos and
videos
Total | 100%
Optional Items
1 On actual basis upon satisfactorily receipt of items 100%
Date for Commencement The date as stated on the Project
Commencement Letter.
Project Commencement Letter — A written
notification by the Employer regards to the
commencement of Works.
Date for Completion Exhibition Date — 11 to 13 December 2025
Completion of all the services — 13 January
2026
Name of Company
Signature of Person Authorized
to Sign for the Proposal*
(with company chop)
Address
Tel No.: Fax No.
Email: Date:

* If the tender is submitted by a Joint Venture, all participants in the Joint Venture must sign the Fee

Proposal.
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APPENDIX E — Tender Evaluation Procedures and Criteria

1. INTRODUCTION

1.1 A two-envelope approach is adopted for tender submission, i.e. Tenderer should
submit the technical proposal including all information specified in Appendix A
of the Conditions of Tender and the letter annexed in Appendix B and mentioned
in Clause 4.28 of the Conditions of Tender in one envelope and the fee proposal
comprising the completed Form of Tender using the prescribed form provided in
Appendix C of the Conditions of Tender and the Fee Proposal using the
prescribed form provided in Appendix D of the Conditions of Tender in a
separate envelope. Fee proposal would only be opened after the technical
assessment is completed subject to Clause 1.4 below.

1.2 A marking scheme as described below will be used for evaluating the tenders.
Tender proposals shall be evaluated based on two separate aspects, namely the
technical assessment and the fee assessment.

1.3 The pre-determined weights for technical and fee assessments are 70% and 30%
respectively.

1.4 Ifthe technical assessment mark in Table 1 below is less than 50% of the maximum
marks, the tender proposal will be rejected and will NOT be further assessed and
its fee proposal envelope will NOT be opened.

1.5 The rejected tender proposal will NOT be included in the weighted technical
assessment score formula in Clause 2.2 and the weighted fee assessment score
formula in Clause 3.2 below. The CIC reserves its right to cancel this tender
exercise and re-tender thereof without further notice to the tenderer.

1.6 An assessment panel will be established for tender evaluation. The proposal
received will be evaluated in accordance with the requirements in this Appendix.

2. TECHNICAL EVALUATON

2.1 Detailed evaluation of the technical proposal including all information specified
in Appendix A of the Conditions of Tender shall be made in accordance with the
assessment criteria described in Table 1.
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Table 1 — Technical assessment marking scheme

Assessed Maximum
Assessment Criteria Marks Marks
(%) (%)

Assessment will be based on the following criteria:-

1. Tenderer’s Track Record & Project Reference (15%) 15%

(a) Tenderer’s company profile, background and expertise

(b) Tenderer’s relevant experience in event management of
award presentation ceremony, conferences and
exhibitions in the past 5 years as of tender closing date,
and provide name of the client, name and duration of the
event, number of attendees and visitors, contract start and
end date, contract sum and the tenderer’s role in the
contract

(c) Tenderer shall provide reference letter from previous
clients (if any).

(d) Tenderer is required to provide the current number of
full-time employees under payroll.

(e) Tenderer is required to submit the audited financial
statement of the last financial year.

2. Tenderer’s Staff Resources (10%) 10%

An organization chart indicating the proposed project team

which includes:

(@) Number and name of project team members, team
structure and for each deliverable / service.

(b) Profile of project team members including
qualifications and experience of core team members
(Project Manager, Chief Designer, Technical Manager
for general management, Technical Manager for
exhibition management, and the minimum permanent
core support staff for each deliverable / service). It is
required to provide the commanding structure for the
project operations.

3. Event and Design Proposal (40%) 40%

The following sub-criteria shall be considered:

(a) Event Proposal including deployment plan (5%)
(b) Exhibition Layout Plan with Zoning and Mechanism to
Allocate Booths for Applicants (5%)
(¢) Design Proposal (15%)
Tenderer shall submit a Design Proposal showing the
following items and the price quoted in the fee proposal
shall be based on the proposal:
(1) Design of the Events (5%)
- Tenderer shall provide at least TWO (2) proposals
about the design concept of the Events, including the
entrance arch, feature wall and CIC booth
(i1) Design of Gimmick (5%)
- Tenderer shall provide at least TWO (2) proposals
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Conditions of Tender

Assessment Criteria

Assessed
Marks
(%)

Maximum
Marks
(%)

(d

(©

®

(&)

()

about the design of gimmick for CIExpo 2025 Opening
Ceremony.

(iii) Performance at Gala Dinner (5%)

- Tenderer shall provide at least TWO (2) proposals
about the performance at Gala Dinnner.

Proposal of IT Solutions of Registration Status
Reporting to CIC and Notification System to
Exhibitors, VIPs and Visitors (Including a Demo) (5%)
Proposal of Improvement and Demonstration of Event
Website, Business Matching Platform or any alternative
integrated solution to achieve all required functions as
stipulated in the Assignment Brief and its Annexes
(2.5%)

Proposal of Improvement on Exhibitor Manual (2.5%)
- Tenderer shall submit a proposed improvement and
content list of the Exhibitor Manual for the Exhibition
and a copy of manuals they had produced for its
previous events which may be suitable for CIExpo 2025
Email Templates of Registration Confirmations and
Reminders of the event, which Tenderer had managed
(2.5%)

Proposal of contingency / special measures for
epidemic or other unforeseeable events (2.5%)

(a)

4. Detailed Work Programme (5%)

Proposed timeline and work programme for the
Services, showing the key action for each deliverable
/ service (5%)

5%

(a)

(b)

5. Safety Control for Temporary Demountable Structure
over 2.5 meter (e.g. Exhibitor Booth, Feature Wall, LED
wall and backdrop) and additional electric installation
(20%)

Tenderer shall provide Method Statement to illustrate
the plant, machinery and equipment involved, details
of working method and procedure, design calculation,
as well as related sketch & drawing with dimension.
(10%)

Tenderer shall provide Risk Assessment to identify
hazard, evaluate risks and propose precaution, control
measure and protection during move-in, installation,
dismantling and move-out. (10%)

20%

6. Tenderer’s Performance in CIC’s Past Projects (10%)

10%

Total:

100%
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2.2 The weighted technical assessment score of a tender shall be determined in
accordance with the following formula:

Technical assessment mark of the subject tender

70
X Highest technical assessment mark of all tenders

3. FEE EVALUATION

3.1 Tender fee for evaluation shall be the lump sum quoted in Appendix D — Fee
Proposal of the Conditions of Tender.

3.2 The weighted fee assessment score of the tender proposal shall be worked out
in accordance with the following formula:

Lowest total lump sum fee of all tenders

30x Total lump sum fee of the subject tenders

4. CALCULATION OF COMBINED SCORES

4.1 The combined assessment score of a tender proposal shall be the sum of the
weighted technical assessment score (Cl.2.2) and the weighted fee assessment
score (CL.3.2).
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APPENDIX F — Reply Slip for Declining Bid
With reference to your tender invitation (Tender Reference: (574) in P/AE/PUR/AGC,

Closing Date: 16 May 2025). I/'we regret that I am/we are unable to bid due to the
following reason(s):

(Please tick against the box(es) where applicable)

O Inadequate time to prepare tender proposal. Suggested timeframe for proposal
preparation: days

O Invitation document contains insufficient details.
Suggested supplementary details:

O  Work scope too broad. Would you consider bidding if the work scope is reduced?

O Yes
O No
Or which part(s) of the work scope shall be reduced to facilitate your
consideration in bidding (please specify)?

O  Work scope too narrow. Would you consider bidding if the work scope is

broadened?
O Yes
O No

Or what supplementary details shall be added to facilitate your consideration in
bidding (please specify)?

O Not interested in this type of service.

O  Working at full capacity at the moment.
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O  Work scope beyond firm’s / organisation’s expectation.

O Cannot meet project time schedule. Suggested timeframe for the project:
months

O Requirements / Specifications too restrictive.

O  Others (please specify):

Signature

Full Name of Contact Person :

Position

Name of Company

Telephone No.

Fax No.

E-mail

Date

Note:

1) Please return the completed reply slip to E-mail: chloeip@cic.hk or fax no: 2100
9439 no later than 12:00 p.m. on 16 May 2025.

2) Please contact Ms. Chloe Ip at Tele: (+852)2100-9586 or E-mail: chloeip@cic.hk
for any enquiry.
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APPENDIX G — Reply Slip for Tender Briefing

I/We would like to attend the tender briefing for the Provision of Event Management
and Production Services for Construction Innovation Expo 2025 at 2:30 p.m. on 8 April
2025 at CIC Headquarters, 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon,
Hong Kong.

Full Name of Attendee(s) Post/Title

Company Name:

Contact Person: Post/Title

Address:

Telephone No : : Fax No:

Mobile Phone No: E-mail :
Note:

1. Each Tenderer shall register three attendees at most.

2. Please return the completed reply slip to E-mail: chloeip@cic.hk or fax no: 2100
9439 no later than 5:00 p.m. on 7 April 2025.

3. Please contact Ms. Chloe Ip at Tele: 2100 9586 or E-Mail: chloeip@cic.hk for any
enquiry.
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1.

1.1

1.2

1.3

1.4

Background

Construction Innovation Expo 2025 (“CIExpo 2025”) is a triennial flagship event of
the Construction Industry Council (“CIC”), advised by the Development Bureau
(“DEVB”) of the HKSAR Government, and the Ministry of Housing and Urban-Rural
Development (“MOHURD?”) of the People’s Republic of China, and co-organised
with the Centre of Science and Technology Industrial Development (“CSTID”) of the
MOHURD of the People’s Republic of China, to promote innovative and advanced
design methods, devices, processes, materials, systems and applications under the key
areas of High Productivity Construction, Smart and Safe Construction, Construction

Digitalisation, Al & Automation and Green Construction (the key areas might vary).

The exhibition of CIExpo 2025 is scheduled to be held at the Exhibition Venue
mentioned in Clause 1.4, from 11 to 13 December 2025, which will be concurrent
with a maximum of four half-day conference sessions happening in Room N101 in
Hong Kong Convention and Exhibition Centre and Main Stage at Exhibition Hall
(collectively called the “Conferences”), including (i) International Construction
Leadership and New Quality Productivity Force Forum, (ii) Smart and Safety
Construction, (iii) High Construction Productivity (MiC, MiMEP) and (iv) Green and

Sustainable Construction (the Conference topics might vary).

The CIC aims to engage an event management company (the “Contractor”) to provide
professional advices, event management and production services including all the
works stated in Clause 3 for CIExpo 2025 to the satisfaction of the CIC (the
“Services”).

Tentative Details of all the happenings in CIExpo 2025 (Subject to CIC’s final

confirmation) are listed as below:

Organiser Construction Industry Council (“CIC”)

Co-organiser The Centre of Science and Technology and Industrialization

L)

Development (CSTID) under the Ministry of Housing and Urban-
Rural Development of PRC ({3 S5 A1 AN s Sl B B ge 2 b s

Advisors

Development Bureau (“DEVB”) of the HKSAR Government and
the Ministry of Housing and Urban- Rural Development of PRC

((E S AT s )

Event

Construction Innovation Expo 2025
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Assignment Brief

Move-in and Set-

up Date and Time

Exhibition:

8 December 2025 (Monday) 08:00am — 11:59pm

9 December 2025 (Tuesday) 08:00am — 07:00pm
10 December 2025 (Wednesday) 08:00am — 07:00pm

Conference:
10 December 2025 (Wednesday) 08:00am — 11:59pm

Dining Venue (Bauhinia Room, HKCEC):
(Welcome Dinner, Luncheon and Gala Dinner)
10 December 2025 (Wednesday) 02:00pm — 05:30pm

Event Date and

Time

10 — 13 December 2025 (Thursday to Saturday), 4 days

Welcome Dinner
10 December 2025 (Wednesday) 7:00pm — 10:00pm

Conferences

11 December 2025 (Thursday) 9:00am — 6:00pm
12 December 2025 (Friday) 8:30am — 7:00pm

13 December 2025 (Saturday) 9:00am — 5:00pm

VIP Luncheon
11 December 2025 (Thursday) 12:00pm — 2:30pm
12 December 2025 (Friday) 12:00pm — 2:30pm

(Optional) 13 December 2025 (Saturday) 12:00pm — 2:30pm

Gala Dinner (with CIC Construction Innovation Award (InnoAward) 2025

Presentation Ceremony)
11 December 2025 (Thursday) 5:30pm — 10:00pm

(Optional) 12 December 2025 (Friday) 5:30pm — 10:00pm

Technical Tours
13 December 2025 (Saturday) 9:00am — 1:00pm

Exhibition

11 December 2025 (Thursday) 9:00am — 7:00pm
12 December 2025 (Friday) 9:00am — 7:00pm

13 December 2025 (Saturday) 9:00am — 5:00pm
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Dismantling Date | Bauhinia Room: 12 December 2025 (Friday) 2:30pm —4:30pm

and Time Conference: 13 December 2025 (Saturday) 5:01pm — 11:59pm
Exhibition: 13 December 2025 (Saturday) 5:01pm — 11:59pm
Event Venue Exhibition Venue

Hall 1A-1B, Hong Kong Convention and Exhibition Centre (HKCEC)

(108mL x 78mW x 10.5mH) (8,424 m?)

Conference Venue

Room N101, HKCEC

Dining Venue (Luncheon, Welcome Dinner and Gala Dinner)

Bauhinia Room, HKCEC

Core Activities (a) Welcome Dinner

e Held at Bauhinia Room in HKCEC from 7:00pm to 10:00pm on 10
December 2025 (Wednesday)

e Approximate 50 guests

e Welcome Speech and Sharing

(b) 3-day Exhibition (the “Exhibition”)

e Hall 1A-B on 11 December 2025 (Thursday) to 13 December
2025 (Saturday)

e With 120+ Exhibitors

e A Main Stage

e A CIC booth

(c) Opening Ceremony of CIExpo 2025

e Held at Room N101, HKCEC on 11 December 2025 (Thursday)
AM session

¢ Memorandum of Understanding (MOU) signing ceremony with
CSTID and others

(d) InnoAward 2025 Presentation Ceremony at Bauhinia Room at
HKCEC on 11 December 2025 (Thursday) Gala Dinner Session.

(e) CIC Modular Integrated Construction (MiC) Multi-trade
Integrated Mechanical, Electrical and Plumbing (MiMEP)
Achievement Ceremony at Room N101 at HKCEC on 12
December 2025 (Friday) AM session

CIC Global Construction Sustainability Forum and Exhibition
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(GCSFE) and Sustainable Construction Award (SCA) Launching
Ceremony at Room N101 at HKCEC on 12 December 2025
(Friday) PM session

(f) Gala Dinner at Bauhinia Room in HKCEC

e Held at Bauhinia Room in HKCEC from 5:30pm to 10:00pm on
11 December 2025 (Thursday)

e Approximate 300 guests

e Performance, Welcome Speech and Sharing

e (Optional Item) ONE extra Dinner held at Bauhinia Room in
HKCEC from 5:30pm to 10:00 pm on 12 December 2025 (Friday)

(g) Conference (the “Conferences”)

o Held at Room N101 at HKCEC

e 2 days in-person and online Conferences (4 half-day conference
sessions) with Panel Discussion per session on 11 and 12
December 2025
11 December 2025
“International Construction Leadership (&NQPF) Forum”;
“International Conference on Construction Safety Culture and 4S
(Smart Site Safety System)”
12 December 2025
“International Conference on Mic MiMEP (with MiC MiMEP

Achievement Ceremony”’;

“International Conference on Sustainable and Smart
Construction” (with CIC GCSFE and SCA Launching Ceremony)
e Approximate 400 delegates in each session
e 1-day HKIC 50" Anniversary Forum (HKIC 50A) on 13
December 2025 (Saturday)

(h) VIP Luncheon (the “Lunch”)

e Held at Bauhinia Room in HKCEC from 12:00pm to 2:30pm

e 2 days (11 and 12 December 2025)

e Approximately 100 guests

e Speech and Sharing

e (Optional Item) ONE extra VIP Luncheon at Bauhinia Room in
HKCEC from 12:00pm to 2:30pm on 13 December 2025
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(i) Technical Tours to the sites and venues assigned by the CIC (the
“Tour”) on 13 December 2025

(j) VIP Tours in exhibition

(k) Corporate Media Announcements

(I) Main Stage Activities

The above activities shall be collectively referred to as the “Events”

hereinafter.
Estimated (@) No. of VIP Guests: 150+ persons
Audience (b) No. of Speakers: 40+ persons

(c) Total no. of Participants: 20,000+ persons
Generic KPIs of | The Contractor shall achieve the below KPIs together with the CIC:
the Events (a) Total no. of Participants: 20,000+

(b) Achieve satisfactory performance on promotion platforms,

including but not limited to sales records, customer feedback,
website analytics and social media metrics about the Events
(c) Provide timely and professional services to Exhibitors, VIPs,

Speakers, visitors and all Events stakeholders. Achieve 95% of

satisfactory rate in the post Events survey

1.5  Targeted Participants of Events
It is estimated that 20,000+ participants will be invited to attending the Events,

including but not limited to:

(a) Government Officials;

(b) CIC Council Members and Committee/Board Members;

(c) Leaders of Industry Stakeholders including Developers, Contractors, Subcontractors,
Trade Associations, Trade Unions etc;

(d) Mainland and Overseas Delegates;

(e) Technology Companies;

(f) Research & Educational Institutions;

(g) Industry Practitioners;

(h) Media; and

() Students.
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1.6  Tentative Programme Rundown of the Events

10 Dec
(Wed)

ClExpo Grand Opening

International Gonference

~ CRremny on MiC MiMEP
. e 3 ith MiC MiIMEP
International Construction : (‘Mﬂ'l i ;
Leadership (& NQPF) Forum Achievement Ceremony)
Conference
International Conference
(NG International Conference on on
Construction Safety Culture Sustainable and Smart
P and 48 (Smart Site Safety Construction
System) (with GCSFE and SCA
Launching Ceremony)

Exhibition

Exhibition AM Exhibition  Exhibition (0900 - 1700)
Hal1A8)  py (0900 - 1900) (0900 - 1900)
Technical :
Technical Tours
Tours Al (0900 — 1300)

(Sites)

1.7 Please refer to Annex 1 for the floor plan of the Venue.

1.8 The event details, exact programme rundown and floor plan are subject to change.
Further details will be provided by the CIC upon engagement of the Contractor.

1.9  Tone and Manner of the Events

(a) The tone of the Event should be grand and contemporary, futuristic and
inspirational. Interactive and interesting elements can be added to the Events to
enhance audiences’ engagement.

(b) All designs, illustrations or graphics in relation to the Event should match the
CIC identity and the main key visual design provided by the CIC.

(c¢) The CIC has the right to use all the design outputs and working files for any
communications / promotions related to the Events.
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2. Objectives
2.1  The purposes of the Events are as follow:

(a) Showcasing innovative products and solutions for improving the performance /
competitiveness of the Hong Kong’s construction industry;

(b) Facilitating knowledge exchange and the adoption of innovative technologies,
techniques, methods, and materials;

(¢) Engaging with industrial practitioners and arousing public awareness on the
advancement of construction development in Hong Kong;

(d) Enhancing industry’s image to attract talents and business opportunities;

(e) Adding more interactive or creative elements on booth’s design and overall

event venue design to differentiate from the previous CIExpo 2022; and

(f) Enhancing visitor’s experience by adding more interactive elements in the event.

3. Assignment Scope

The Contractor is required to provide a full range of professional services including design,
production, coordination, setup and dismantling in relation to the Events (inclusive of all
involved venues and Events: Opening Ceremony, Innovation Award Presentation Ceremony,
GCSFE and SCA Launching Ceremony, MiC MiMEP Achievement Ceremony, Welcome
Dinner, Gala Dinner, VIP Luncheons, Conferences, Exhibition, Technical Tours, VIP Tours,
Main Stage Activities and other related areas) and to serve as the Official Contractor to deliver
a successful exhibition and perform pre-event, onsite management and post-event conclusion.
The Contractor is required to prepare event proposal which includes but not limited to work
schedule, pre-event preparation, resources plan, technical programme rundown, rehearsal,
venue setup and dismantling arrangements, on-site management, coordination and logistics
arrangement as appropriate for the Events. Upon engagement, the Contractor is required to
conduct technical site visits of each venue with the CIC representatives and relevant parties to
examine all logistic matters relating to the Events. The scope of Services which applies to the

Events are as follows:

3.1 Secretariat, Liaison, Coordination, Recruitment and General Event
Management Services

I. Event Secretariat Services

1) Act as the Event Secretariat from the time of appointment until the end of Events.

2) Provide professional advice on the overall venue layout and design, production method
and the use of environmentally friendly materials, and carry out the whole sub-

contracting process, if necessary and applicable, in a cost-effective manner.
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3) The Contractor shall consider the carbon neutrality for the Events, which includes using
of low carbon materials, reusing and recycling materials to avoid one-off consumption,

looking for recyclers to collect used items, using sustainable menu and more.

4) Attend meetings with any relevant parties including but not limited to the CIExpo 2025
Organising Committee (“OC”) and Working Group (“WG”) at own cost upon request
of the CIC.

5) Estimated Number of OC / WG Meetings: Not less than 16 nos. of meetings.

6) Provision of ONE (1) Project Manager with at least TEN (10) years of management
experience to manage the overall programme, pre-event production and preparation and
on-site arrangement and coordination. The Project Manager shall be present in all OC

and WG meetings.

7) The Contractor shall be responsible for preparing meeting documents, presentation

materials, papers and taking minutes.

II. Overall Event Management and Support Services
8) Assist the CIC to communicate with all the third parties on venue set up and all

necessary arrangements for the Events, and conduct technical site visits with CIC

representatives and relevant parties to resolve all logistics matters relating to the Events.

9) The Contractor is responsible for delivering the Events in compliance with the
HKCEC’s Exhibition Event Rules and Regulations as referenced to Annex 2 and any
updates issued by HKCEC, and the Guideline of “A Waste Reduction Guidebook For
Large Scale Event Organisers” issued by the Environmental Protection Department
(EPD) of the HKSAR Government or its update: click here

10) Act as the Event Manager to ensure on-time and smooth running of the Events,
including but not limited to the offline and online registration, Welcome Dinner,
Opening Ceremony, Gala Dinner, Award Presentation Ceremony, Conferences,
presentations and panel discussions, Exhibitions, VIP Luncheons, VIP Tours,

Technical Tours, Main Stage Activities and corporate announcement.

11) Manage the whole onsite process from move-in, setup to dismantling, including the
management of workers and sub-contractors, if applicable, as well as getting formal

approvals from related parties during the Events.
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12) The Contractor shall deploy staff, who shall always respond to mobile phones, to
provide technical and administrative support to the CIC and all exhibitors during

move-in, event and move-out period.

13) Provide comprehensive production plans, time schedule, drawings and details for the
design and production works, safety measures and all necessary tasks in relation to the

Events.

14) Preparation of Layout Plans, Exhibitor Manuals, Permits, Licenses, Exhibition
Information and Approval according to HKCEC’s Exhibition Event Rules and
Regulations, and submit to HKCEC upon review and confirmation of the CIC.

15) The Contractor shall advise and handle the application of all necessary licenses and
permits from government departments and related organisations, if applicable,
including but not limited to Places of Public Entertainment (PPE), Composers and
Authors Society of Hong Kong Ltd (CASH), License for Public Performance of Sound
Recordings and/or Music Videos from Hong Kong Recording Industry Alliance
Limited (HKRIA), Phonographic Performance (South East Asia) Limited (PPSEAL),
etc. The application fee shall be reimbursed by the CIC with official receipt.

16) Propose contingency plans for extreme weather conditions, social activities, no-show
of speakers or exhibitors, any precaution of epidemic, etc. before and during the Events.
The Contractor shall execute any measure in the contingency plans as agreed and
confirmed by the CIC if applicable. The Contractor shall also notify the exhibitors,
speakers, registered delegates, attendees and visitors and all related parties on the
arrangement of any contingency measures to be implemented within TWO (2) hours
after the decision had been made by the CIC.

17) Meals and transportation of all onsite staff, including those of the sub-contractors, for
pre-event setup, on-site coordination, management and support, overnight works as

well as post-event dismantling shall be responsible by the Contractor.

18) Adopt and modify the existing key visual (Annex 3) as reference in 2019 and 2022
(Annex 4) to fit-in all marketing needs for the Events, design the promotional materials
and event décor items, as well as other artworks associated with the Events without
extra cost. The key visual shall be adopted in all designs and promotional materials for
the Events. Please refer to Annex 4 for the design items adopted from key visual for
the CIExpo 2022 for reference. The artwork file of key visual of CIExpo 2025 will be
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provided by the CIC upon engagement for reference purposes.

19) All artworks of any design and production items shall be submitted in JPG or PDF and
Al format for CIC’s comment and approval. Approval of artworks must be obtained

from the CIC before production.

20) Provision and management of proactive, decent-looking and digital gadget savvy event
helpers (to be approved by the CIC) to handle registration and guests’ enquiries, direct
guests and visitors in various venues of the Events and to assist the smooth delivery of
the Events as assigned by the CIC. Proactive, decent-looking happy girls (to be
approved by the CIC) shall be provided at Opening Ceremony, Innovation Award
Presentation Ceremony, Launching Ceremonies, MiC MiMEP Achievement Ceremony,
Welcome Dinner, Gala Dinner, VIP Luncheons, and Conferences to escort guests and

speakers to go up and leave the stage.

21) The Contractor shall provide related insurance to the helpers (including helpers and
happy girls as mentioned above) during the Events. Briefing session(s) to the helpers
should be arranged prior to the Events by the Contractor. Meals, transportation and
resting time shall be included in the lump sum unit rate, if applicable. The Contractor
shall propose the helpers’ deployment and allocation plan, and provide estimation on
number and man-hours of helpers required as appropriate to the Events at least
FOURTEEN (14) days before the Events. The final number and man-hours of helpers
should be approved by the CIC before actual deployment. The Contractor shall provide
an official record on sign-in and sign-out of helpers for CIC’s record. For pricing, the
Contractor shall quote the total cost of helpers: 45 helpers (450 hours) in average for a
full day Event; 45 helpers (450 hours) x (3-day Events + 1 day move-in and rehearsal)
= 180 helpers (1800 hours).

22)The Contactor shall provide all necessary documents and implement necessary
measures to assist the CIC to apply for the Convention and Exhibition Industry Subsidy
Scheme (CEISS), or similar schemes if applicable, including but not limited to (i) an
auditor’s report prepared by a Certified Public Accountant of the Hong Kong Institute
of Certified Public Accountants (or equivalent) on the number of local and non-local
participants in the Exhibition and Conferences, (ii) implementation of health and anti-

epidemic measures in compliance with the CEISS’s requirements (Reference: Here).

23) The Contractor shall provide or liaise with HKCEC to place recycling bins in the

Exhibition area and coordinate recycling arrangement during Events period.
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III. Coordination and Management of Exhibitors and Speakers

24)The Contractor is responsible for invitation, enrolment, registration, liaison and
escorting visits of all exhibitors and visitors. Lists shall be provided by the CIC. The

flow of the whole Events shall be smooth and user-friendly.

25) Coordinate with all exhibitors as the Official Contractor for the CIExpo 2025 which
shall start from the time of the Contractor’s engagement until the end of the Contract.

26) The Contractor shall manage and coordinate with other non-official contractors

employed by exhibitors for raw space.

27) The Contractor is responsible for communicating and coordinating with all speakers,
supporting organisations, sponsors and exhibitors, visitors including but not limited to
handling enquiries, collecting all necessary information for promotional use, booth set
up and dismantle, providing necessary technical, structural and HKCEC licensing
advices, managing logistics arrangement (including but not limited to move-in and out
of Exhibition, assisting in customs clearance and transportation of exhibits for overseas
exhibitors), and travel and accommodation arrangements for overseas and mainland
speakers / VIPs.

28) Advise, arrange and coordinate with overseas and Chinese exhibitors, VIPs and
speakers for their hospitality in Hong Kong, including but not limited to pick up, hotel,
flight, train, ferry and local commute arrangement. The arrangement shall be approved
by the CIC. Once confirmed, the Contractor shall settle the related payment to the third
party first, then reimburse the amount from the CIC with the official invoice and paid
receipt issued by the third party. According to the CIC’s procurement policy, the
Contractor shall get at least 3 quotations from travel agents of all the flights and
transportation expenses to get the most competitive quotes. The CIC shall provide the

list of travel agents for easy reference. The final decision shall be made by CIC.

29) Number of overseas and Chinese exhibitors, VIPs and speakers will approximately be
ONE HUNDRED (100) people.

30) Dispatch information and materials by courier including but not limited to deliver
goodie bags with souvenirs provided by the CIC and the sponsors, badges and permits

to exhibitors and raw space management at least THREE (3) days prior to the Event
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Day. The Contractor shall ensure the receipt of goodie bags by respective parties with
a signing slip. The courier expense shall be reimbursed by CIC. The Contractor shall
submit the courier quotation at least SEVEN (7) days in prior to CIC for approval

before execution.

31) At least TWO (2) contact persons with a range of reliable means (e.g. Phone number,
WhatsApp and WeChat, etc.) shall be provided by the Contractor before and during
the Events for the local, Mainland China and overseas exhibitors, to contact the

Contractor on the move-in and out arrangement.

32) The responsible staff of the Contractor for the services stated in Item (27) and (28)

under this Section shall be reachable by mobile phone and e-mails at all times.

IV. Payment Handling
33)Handle payment procedures, i.e. developing and managing the payment portal /

method (e.g. electronic payment, by cheque and transfer) and checking the payment

progress of (i) all exhibitors and sponsors, (ii) conference and technical tour attendees.

34) Assist the CIC to manage payment from all exhibitors, sponsors, technical tour and
conference attendees (the “Payment”), provide record on the Payment with an audit
report performed by an independent third party, and transfer the Payment to the CIC

designated bank account.

35) Payment from exhibitors and sponsors can be handled by online transfer and/or cheque;
for the payment for conferences (offline and online pass) and technical tours, secured
and professional electronic international payment method shall be adopted. The
Contractor shall propose the most suitable payment method to match with the Events

need. Below are the tentative pricing and quotas for your information:

Conferences (Physical quotas: max. 400 per conference; Online: max. 5000):

No. of Event Access Pass Online Access Student Offer (For Online
Conferences (HKD) Pass (HKD) Access Pass Only)
to enroll
1 $100 $250 (TBC) Free
2 $200 (Full access to all
3 $250 conferences on 11-
4 $300 12 Dec 2025)

Technical Tours (8 half day tours, 30 pax per tour): HKD$100 per tour
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3.2 Design and Production of Exhibitor Manual, Booth Application Form and
Sponsorship Package
1) Write up, design and produce the Exhibitor Manual in multilingual format (English,
Traditional and Simplified Chinese) in PDF or an electronic format that is printable
by the exhibitors, including but not limited to the following contents:
(i) Contact list of exhibition services;

(i)  General information of the Events;

(iii)) Location map;

(iv)  Exhibition rules and regulations that comply with HKCEC’s Exhibition Event
Rules and Regulations(reference to Annex 2) and Guideline of “A Waste
Reduction Guidebook For Large Scale Event Organisers” issued by the EPD
of the HKSAR Government;

(v) Floor plan;

(vi)  Booth planning;

(vii)  Exhibition services; and

(viii)  Custom-built stands for raw space exhibitors.

The Contractor may take reference to the Exhibitor Manual for CIExpo 2022 at Annex 5.
(Exhibitor Manual 2025 will be about 70 to 100 pages)

2) Design and develop the Booth Application Form in multilingual format (English,
Traditional and Simplified Chinese) in fillable electronic format of Word or PDF,
including but not limited to the following contents:

(i) Exhibitor packages;
(i) Types of booth;
(iii)  Rental fees;
(iv)  Exhibits to be showcased; and

(v) Standard Terms and Conditions.

3) Design the Participation Contract for exhibitors in bilingual format (English and
Traditional Chinese), with standard terms and conditions in fillable electronic format
of Word or PDF, or any other suggested format that user friendly to the exhibitors.
Legal vetting on the contract will be done by the CIC separately.

4) Design and develop the Sponsorship Package with application form in the maximum
of TWENTY (20) pages in multilingual format (English, Traditional and Simplified
Chinese), with standard terms and conditions in fillable electronic format of Word or
PDF. The contents of Sponsorship Package shall be provided by the CIC.
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3.3  Design, Production, Installation, Management, Dismantling and Disposal
of Overall Area, Exhibition Area, Conference Area, Main Stage, Welcome
Dinner, Gala Dinner Venue, VIP Luncheon Venue, VIP Tours and
Technical Tours

I. Overall Area
1) Provide comprehensive production plans, drawings in 3D rendering and consultation
for the installation work of the overall area for the CIC’s review upon CIC’s satisfaction.
Barrier-free facilities and routing should put into account to cater special needs of

disabilities.

2) Submit layout for Exhibition Area, including a Main Stage Area and flexible
distribution of manifold exhibition booths in the venue, e.g. clustering booths. The
Main Stage Area shall accommodate 100 people, equipped with a HD LED TV Wall of
atleast 10m (W) x 4m (H). The exhibition area should accommodate at least 120 booths,
and refreshment area(s). Please refer to Annex 1 for the Floor Layout of Hall 1A to 1B
at HKCEC.

Themes distribution of Exhibition:
(i) Productivity;
(i1) Safety;
(ii1) Digitalisation;
(iv) Sustainability;
(v) Organisers & Government Department

(Items (i) to (v) are subject to change)

3) The Contractor shall comply with the regulations / requirements set by the HKCEC

when designing the layout plan and at the time of work.

4) Embellish the floor area of Hall 1A-B of HKCEC with carpet. Please indicate the all-
inclusive cost of carpet per m2 in the Fee Proposal. The carpet should be securely fixed

to prevent any accidents and injuries.
5) Provide and decorate white panels, whenever they are used for dividing partition, with
panel stickers carrying key visuals or being harmonious with overall design, including

but not limited to the main stage panel approximately in the quantity of 30 and
dimension of 4m (W) x 1.2m (H).
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6) Provision of First Aid Services during the Events. The first aiders shall be equipped
with adequate materials and equipment to handle any emergency and first aid cases.
The first aiders shall possess valid St. John or Red Cross (or equivalent) first aid
certificates. TWO (2) first aiders are required during the move-in and move out periods,

as well as the opening hours of the Exhibition.

7) Coordinate with the HKCEC on arranging food and beverage at kiosks at exhibition

hall (for sale) and conference venue during Events.

8) Design, produce, setup and dismantle foamboard signage and props at HKCEC from
the main entrance to Hall 1A-B after confirming the signage location(s) with HKCEC.
Quotation shall be provided according to the scales and quantity below:

(1) TEN (10) sets of double-sided foamboard signage with size smaller than or equal
to 600mm (W) x 420mm (H)
(i1) TEN (10) sets of double-sided handheld foamboard signage with size of 600mm
(W) x 420mm (H), with (wooden) stick handle of 1800m (H))
(ii1) TEN (10) sets of double-sided free-standing foamboard signages with size of
800mm (W) x 1820mm (H)

9) Design, produce, install, dismantle and dispose approximately TWENTY (20)
customised microphone tags for all staged events.

10) Design, produce, install, dismantle and dispose TWO (2) customised foamboards to

cover the multi-mic holder (size of 800mm(W) x 150mm(H)) for media stand-up.

11) Design, produce, install, dismantle and dispose event backdrops (foamboard or vinyl
with wooden backdrop stand), including (i) ONE (1) reception backdrop, in dimensions
of approximately 9.5m (W) x 4m (H) and (ii) ONE (1) media room backdrop, in
dimensions of approximately 9.5m (W) x 4m (H). All event backdrops shall be
equipped with sufficient spotlights.

12) Propose, design, produce and manage all materials at CIExpo 2025 Opening Ceremony,
Award Presentations, Launching Ceremonies, MiC MiMEP Achievement Ceremony,
Welcome Dinner, Gala Dinner, Exhibition, Main Stage, Conferences, VIP luncheon,
VIP Tour and Technical Tours, of which shall match the theme and purpose of the
Events. Details shall be discussed with the CIC and subject to changes from time to

time.
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13) Design, produce, install, dismantle and dispose ONE (1) entrance arch (e.g. lightbox),
in dimensions of approximately 20m (W) x 5.4m (H) x 3m (D), which shall be installed
at the entrance of exhibition hall. It shall be artistically designed to attract attention and
match with the key theme of the Events.

14) Design, produce, install, dismantle and dispose ONE (1) feature wall at the concourse
area, in dimensions of approximately 8m (W) x 3.5m (H) x 3m (D). The Feature Wall
shall be in (i) single side die-cut acrylic with digital print graphic sticker stand or (ii)
digital print on vinyl wrapping a wooden backdrop.

15) Design, produce, install, dismantle and dispose ONE (1) concourse banner above the
escalator from G/F to the exhibition hall, in vinyl with dimension of approximately 6m
(W) x 5Sm (H) (double-sided), including rigging the banners at the HKCEC’s approved
rigging points.

16) Design, produce, install, dismantle and dispose THREE (3) concourse banner along the
corridor at Hall 1 Concourse, in vinyl with dimension of approximately 2.7m (W) x Sm
(H) (double-sided), including rigging the banners at the HKCEC’s approved rigging
points.

17) Design, produce, install, and dispose a PEC Light Box along the Harbour Road with

the event key visual in dimension of approximately 3m (W) x 1.4m (H).

II. Exhibition Area
18) Design and manage exhibition area, which shall include but not limited to booths,

service counters, backdrops, photo spots, audio and visual equipment and other

furniture, etc.

19) Design exhibition booths to embellish exhibition area for the CIC’s approval.

20) Construct and dismantle approximately NINTY (90) exhibition booths. The Contractor

is required to submit a method statement including the followings:

(1) Description of Works, i.e. Name, Location and Duration.
(i)  Manpower Arrangement

(iii)  Plant / Machinery Involved

(iv)  Equipment Required

v) Details of Working Method & Procedure
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(vi)  Design Calculation
(vii)  Related Sketch & Drawing with Dimension
(viii) Materials

21) Shell Scheme Booths (booth sizes are subject to change)
(i)Standard Booths - Floor area of 9 sq. m. 3m (W) x 3m (D) x 2.5 m (H)) and 18 sq.
m. (6m (W) x 3m (D) x 2.5m (H))
(il)Premium Booths - Floor area of 18 sq. m. (6m (W) x 3m (D) x 2.5m (H)), 27 sq.
m. (9m (W) x 3m (D) x 2.5m (H)) and 36 sq. m. (6m (W) x 6m (D) x 2.5m (H))
(iii) Every 9 sq. m. of each shell scheme booth shall at least equip with:
(a) Carpet flooring and wall panels;
(b) ONE (1) fascia with company name and booth number;
(c) ONE (1) lockable service counter;
(d) ONE (1) waste basket (for every 18 sq. m. or below);
(e) TWO (2) nos. of folding chairs;
() THREE (3) nos. of energy saving spotlights; and
(g) ONE (1) 500W electrical power socket.

22) Raw space booths
i.  Atleast 36 sq. m. or above

ii.  Design, production and dismantle cost will be borne by Exhibitor

23) Differentiation for standard and premium booths shall be proposed (Reference to Annex
5 CIExpo 2022 Exhibitor Manual). The Contractor shall quote the unit rates for setting
up the shell scheme booths in different area (i.e. Standard Booths of 9 & 18 sq. m.;
Premium Booths of 18,27 & 36 sq. m.). The production cost for the shell scheme booths
shall be measured according to the final number of shell scheme booths constructed.
Number of different shell scheme booths constructed in the CIExpo 2022 is listed below
for reference only:

Booth Type Area (sq. m.) Quantity
Standard Booth 9 32
Standard Booth 18 13
Premium Booth 18 24
Premium Booth 27 10
Premium Booth 36 5

Raw Space 36-90 22
Raw Space Above 90 16
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24) Propose the dimension of counter and fascia for exhibition booths to the CIC for

approval.

25) Design a standardised template for booth fascia that shall include the name of exhibitor
and exhibition topic in bilingual and company logo of exhibitor. The Contractor shall
be responsible for collecting all necessary information from the exhibitors for further

processing. The design shall match with the key visual of the Events.

26) Facilitate and advise exhibitors who are not using standardised design to harmonize
with other booths in the vicinity and overall ambience, and to accommodate exhibitors’
other special requirements. The design of raw space booths and special requirements
by the exhibitors shall subject to the CIC’s approval.

27)Collect and consolidate the booth design, exhibits, promotional materials of all

exhibitors for the CIC’s reference and approval.

28) Design, production, installation, dismantling and disposal of ONE (1) Service Counter
(9 — 18 sq. m.) outside Exhibition Hall for visitors and exhibitors, which shall match
the overall design of the Events.

29) Manage the raw space exhibitors, ensuring that their engaged contractors shall set up
their booths in accordance with the approved design and regulations of the HKCEC,
dismantle their booths and dispose all their materials at the designated time required by
HKCEC or the CIC properly.

30) Provide best solutions to cater the requirements of various types of exhibitors including

the Organisers, raw space exhibitors, standard and premium booth exhibitors.

31) Provide enquiry and onsite support for exhibitors to seek assistance at Service Counter
from the Contractor on their booth setup as well as during the exhibition period. At least
ONE (1) dedicated person who can be reached by mobile phone anytime during the
move-in period is required for various parties to contact. At least ONE (1) manpower
has to be stationed at the Service Counter during operation period of the Events. The
Contractor shall ensure all exhibitors have checked the condition of their assigned

booths with receipt during the move in.

32) Provision of an operator to operate and manage the 3-day house announcement

broadcast at Exhibition Hall Control Room with the previously recorded audio. The
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Contractor shall coordinate with HKCEC about the uses of the control room sound

system and the technical requirement of the output format of audio files.

33) Design, produce, set-up, dismantle and dispose an Exhibitor List Board with the Floor
Plan as visitor’s guide in dimension of at least 3m (H) x 10m (W) x 0.5m (D), in

foamboard or vinyl with wooden backdrop stand.

34)Rent, set-up and dismantle (with necessary cabling, associated equipment, system
setting and design of graphics) of 3 sets of interactive vertical touch kiosk in 50-inch
(i.e. slim standalone panel) for Programme Boards and Display in the following venues:
(i)  Reception area at Main Stage in the Exhibition venue
(i1))  Reception area for Conferences (Room N101, HKCEC)
(iii)  Reception area at Bauhinia Room, HKCEC

35) (Optional Item) Design, produce, install, dismantle and dispose TWO (2) Exhibition
Programme Boards in dimension of 3m (H) x 6m (W), in foamboard or vinyl with

wooden backdrop stand.

36) Design, produce, set-up, dismantle and dispose FIVE/SIX (maximum of six) zoning
banners in vinyl of 4m (H) x 3m (W) in the Exhibition Area. The Contractor shall

propose other creative format in similar size for zoning display.

37) Design, produce, install, dismantle and dispose of the CIC Raw Space Booth in area of
144 sq. m. (The CIC main booth). The design and structure of the CIC main booth shall
be tailor made and fulfill the theme of CIExpo, and include and possess the following
functions:

(i)  Convey CIC’s goals and values in construction

(i)  Visually appealing and attractive to visitors with a prominent CIC logo

(iii) Incorporate technology strategically to enhance engagement (i.e. rent at least
TWO (2) 52-inch interactive TVs)

(iv) Design the booth sustainably (e.g. materials for display boards, cost justification)

(v)  Rent at least TWO (2) 65-inch tv monitors for display

(vi) A reception with at least two bar chairs

(vii) Suggest materials and lighting to be used for the CIC booth (including but not
limited to wooden platform and display rack)

(viii) Adequate socket and lighting plans for the CIC booth

(ix) Stable wifi

(x)  Provision of 2 laptop(s) (borrow without buyout)
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(xi) (Optional item) Provision of 1 laptop (borrow without buyout)

The Contractor shall be responsible to amend the designs and production plan as per
CIC’s comment without extra cost in a timely manner. All matters shall be provided for

CIC’s confirmation before production.

Please see Annex 4 for reference of CIC booth’s design in CIExpo 2019 and 2022.

38) The Contractor shall propose, provide and manage a user-friendly platform (without
any login) for visitors to download their own photographs during Events. Visitors shall
be able to download their own photos by smart face recognition from the platform with
their own mobile devices in and outside Hong Kong (including Mainland China). It
shall include the cost of all relevant staff, such as photographers and technical staff
covering all core activities during Event days (refer to Section 1.4). The photo sharing

shall be in a timely and professional manner to suit the Events theme.

39) (Optional Item) Arrangement of round-trip transportation with pick-up and delivery of
FIVE (5) CIC’s exhibits, each of 500kg above. The collection and returning locations
of each exhibit may not be the same.

III. Main Stage Area in the Exhibition Hall
40) Design, produce, set up, dismantle and dispose the stage that would be used in the Main

Stage Area for the Exhibitor Sharing and Special Talks in dimension of 10m (W) x 4m
(D) x 0.7m (H). The Main Stage shall be grandly designed and utilises the event key
visual. It shall be eye-catching to attract audience to join the happening at Main Stage.
The stage shall be covered with needle punch carpet, side hoarding and at least TWO
(2) sets of stairs with 3 steps.

41) Provide, install and dismantle HD LED TV wall which is suitable for live feeding in
the Main Stage Area, approximately in size of 10m (W) x 4m (H), to suitably

accommodate approximate 100 audiences.

42) Design backdrop, static and animated graphics to be projected on HD LED TV wall

according to the programmes and happenings on Main Stages respectively.

43) Provide, set up and disassemble 100 theatre seating at the Main Stage Area.

44) Design and provide / produce the podium in the approximate size of 35 inches (W) x
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24 inches (D) x 48 inches (H) for Main Stage with three-sided design with sticker or
foamboard. The podium shall match with the Event theme and the Main Stage
Programmes. An appropriate size of 16 inches monitor shall be set up at the podium for

presenters to view their presentation files.

45) Design, produce, install, dismantle and dispose a reception counter of approximate size
in 72 inches x 36 inches with tablecloth for Main Stage and arrange adequate helpers
(man-hours are inclusive in Item (21) under Section 3.1) during the Events for different

programmes at the Main Stage.

46) Provision of a press stage in the dimension that can cater main camera with fences for
safety. The Contractor shall suggest the safest and appropriate size and design for the
press stage to cater the needs for Main Stage.

47) The Contractor shall coordinate ALL tasks that are related to the Main Stage, including
but not limited to inviting speakers, briefing speakers, the collection of presentation
materials from speakers (approximately 100 speakers), technical rehearsal, propose and
manage the programme and stage rundown, stage effects (with control panel), MC

arrangement, live-streaming (if any), S.I. (if any) and staffing (e.g. happy girls).

48) Exhibitor’s sharing and other happenings will be arranged at the Main Stage Area. The
time of show is around 9:00 am to 12:30 pm and 2:00 pm to 7:00 pm. Time will be
adjusted according to the topics and speakers’ schedule, as well as the opening hours of
Exhibition.

49) Mitigate the sound disturbance from the Main Stage to the nearby exhibition booths
when designing the audio setting. Nicely designed panels shall be set to separate Main

Stage from Exhibition areas.

50) (Optional Item) Design, produce, setup and dismantle acoustic metamaterials that
surrounding Main Stage to minimise sound disturbance to nearby booths. It should be

nicely designed and blended in with the overall Events theme.

51) The Contractor shall at least provide the following equipment at the Main Stage Area
in the Exhibition Hall:
(i)  Rental, Set-up and Dismantling of Lighting System
The Contractor shall set-up stage lighting system, including control panel, truss
lighting system, face light and stage spotlights, etc. to allow sufficient brightness
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on stage. The Contractor shall also provide sufficient number of on-site

technicians and operators for lighting system.

(i1))  Rental, Set-up and Dismantling of PA System
The Contractor shall provide PA equipment with sufficient number of on-site
technicians, operators and coordinators for PA system. The standard list of PA
system shall include the following items:
(a) Speakers x 6 sets;
(b) Wireless microphones (with microphone stands and mic clips if required) x

8 sets;

(c) Control panel x 1 set; and

(d) All necessary mixer, amplifiers, electronics, cabling and control systems.

The Contractor shall also mix and produce all background music and sound

effect for the Main Stage Area with music licenses.

(iii)  Rental, Set-up and Dismantling of Sound Box
The Contractor shall rent, set up and dismantle sound box with 36 channels. The
Contractor shall also provide sufficient number of on-site technicians and

operators for sound box.

(iv)  Rental, Set-up and Dismantling of Stage Monitors
The Contractor shall provide quotation for rental, set-up and dismantling of
TWO (2) confidence monitors (stage monitor with size of at least 43 inch) to be
placed at the front edge of the stage with necessary cabling and on-site
technician, for speakers to view their presentation slides and digital event

programme timer.

52) Provide audio and filming equipment for live feeding on the HD LED TV wall for the
happening at the Main Stage, for on-site participants. The Contractor shall provide ONE
(1) live controller with panel, live feeding software, monitors, switcher, etc., at least
ONE (1) cameraman with at least TWO (2) cameras, and all related lighting equipment
including high capacity and quality of facial and environment lighting.

53) (Optional Item) Design, produce, install, dismantle and dispose of one event signing

backdrop of 4m (W) x 2.5m (H) x 0.5m (D). The backdrop shall be in digital printing
on vinyl supported by a wooden backdrop stand.
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IV. Opening Ceremony and Conferences at N101
54) Opening Ceremony and Conferences will be held at Room N101 in HKCEC (Reference
to Annex 1 of the floor plan). (11 December — Opening Ceremony; 11-12 December —

Conferences).

55) Participations in programmes held at N101 in HKCEC (both physical and online)

require payment or by invitation only. The tone shall be grand and formal.

56) Beverages and finger food are provided to Conferences audiences. The Contractor shall
be responsible to liaise with the HKCEC in all coordination and arrangements. The CIC
will be responsible to contact and settle the cost to the HKCEC on beverages and food

provided during Events.

57) Provide, set up and disassemble 400 theatre seating for the Conferences at N101.

58) Design, produce, set-up, dismantle and dispose the stage that would be used for the
Conferences, in dimension of 17m (W) x 5m (D) x 0.5m (H). The stage design shall
match the overall design of the Events. The stage shall be covered with needle punch

carpet, side hoarding and at least two sets of stairs in 2 steps.

59) Provide, install and dismantle HD LED TV wall which is suitable for live feeding
conferences and presentation in the Conference Area, in size of 15m (W) x 3m (H), to
suitably accommodate approximate 400 people to attend the Conferences. Design
digital backdrop, static and animated graphics to be projected on HD LED TV wall

according to the programme of the Conferences.

60) Provision of a press stage in the dimension that can cater main camera plus 10 to 15
external media cameras in two tiers with fences for safety. The Contractor shall suggest
the size and design for the press stage to cater the media needs especially for Opening

Ceremony.

61) Design and provide / produce 1 set of podium approximately in the size of 35 inches
(W) x 24 inches (D) x 48 inches (H) for the Conferences with the themed visual.
Decoration shall cover three sides of the podium with sticker or foamboard. An
appropriate size of 19-inches monitor shall be set up at the podium for presenters to

view their presentation content.
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62) Design and produce title slides in presentation format for the Conferences.

63) Design backdrop, static and animated graphics to be projected on LED TV wall
according to the programmes and happenings at N101 in HKCEC.

64) Provide, set up and dismantle a reception counter approximately in the size of 96 inches
x 40 inches long table with tablecloth. This reception counter would cater to general
delegates, speakers, VIPs and media. The reception counter should be capable to
register at least 300 conference visitors in 15 minutes before the start of each conference.

Clear signages shall be designed, produced and placed to notify guests and visitors.

65) Design, produce, install, dismantle and dispose of one event signing backdrop of 4m
(W) x 2.5m (H) x 0.5m (D) for Opening Ceremony. The backdrop shall be in digital
printing on vinyl supported by a wooden backdrop stand.

66) Design, produce, install, dismantle and dispose of one event signing backdrop of 4m
(W) x 2.5m (H) x 0.5m (D) for MiC MiMEP Achievement Ceremony. The backdrop
shall be in digital printing on vinyl supported by a wooden backdrop stand, or be

movable.

67) Design and produce FIFTY (50) pieces of framed certificates for Conference Speakers

and GOHs of Appreciation in A4 size.

68) (Optional Item) Design and produce FIFTY (50) numbers of e-certificates for
Conference Speakers and GOH of Appreciation with provision of iPad(s) for

presentation.

69) Provide an interactive Q&A platform for Q&A session (e.g. Pigeonhole Live, Slido or
the similar) during panel discussion sessions of each Conference. At least TWO (2)
tablets shall be provided for Q&A sessions of the Conferences.

70) Design and produce related artwork for the interactive Q&A platform.
71) Design and produce related artwork for the MOU Signing Ceremony or other activities

during Opening Ceremony. At least 4 13-inch iPad with stands (with 2 iPad as back-up)
shall be ready on stage for the Signing Ceremony. (Reference video — 00:28)
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72) The Contractor shall at least provide the following equipment at the Conferences
venues:
(i)  Rental Set-up and Dismantling of Lighting System
The Contractor shall set up stage lighting system, including control panel, truss
lighting system, face light and stage spotlights, etc. to allow sufficient brightness
on stage. The Contractor shall also provide sufficient supports of on-site

technicians and operators for lighting system.

(v)  Rental, Set-up and Dismantling of PA System
The Contractor shall provide PA equipment with sufficient number of on-site
technicians, operators and coordinators for PA system. The standard list of PA

system shall include the following items:

(a) Speakers x 6 sets;

(b) Wireless microphones (with microphone stands and mic clips if required) x 8
sets;

(c) Control panel x 1 set; and

(d) All necessary mixer, amplifiers, electronics, cabling and control systems.

The Contractor shall mix and produce all background music and sound effect for

the Conferences with music licenses.

(vi)  Rental, Set-up and Dismantling of Sound Box
The Contractor shall rent, set up and dismantle sound box with 36 channels. The
Contractor shall also provide sufficient number of on-site technicians and

operators for sound box.

(vii)  Rental, Set-up and Dismantling of Stage Monitors
The Contractor shall provide quotation for rental, set-up and dismantling of
TWO (2) stage monitors (“34kMon” with size of at least 43 inch) to be placed
at the front edge of the stage with necessary cabling and on-site technician, for

speakers to view their presentation slides and digital event programme timer.

73) Provide Zoom live streaming service for all programmes at N101 in HKCEC. Adequate
technical staffs, hardware and software must be prepared to secure stable and quality

live streaming experience to online paid audiences.
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74) Provide at least ONE (1) soundman and TWO (2) technicians for each live streaming

and to standby during event period for system operation.

75) Provide audio and filming equipment for live feeding for the Conferences to on-site
participants. The Contractor shall provide ONE (1) live controller with panel,
streaming software, monitors, switcher, etc., ONE (1) cameraman with at least TWO
(2) cameras, and all related lighting equipment including high capacity and quality of

facial and environment lighting.

76) For Opening Ceremony, propose, design, create and manage a launching gimmick (e.g.
robotic or Al automation) with 1-minute animation inclusive, for approximately 10
honorable guests on stage to kick off the launching ceremony (Reference video — 00:18).
The Contractor shall propose creative ideas related to current construction technologies

to impress the audiences.

Reference of other CIC launching gimmick:
(1)  Robotic and interactive gate in GSDFE Launching Ceremony (video — 00:20-
00:31; 00:42-00:51)

77) For CIC GCSFE and SCA Launching Ceremony, propose, design, create and manage a
launching gimmick with 30-second animation inclusive, for approximately 10
honorable guests on stage (Reference video — 00:18). The animation shall match the

key visual and theme with the event itself.

78) The Contractor shall coordinate ALL tasks that are related to the Opening Ceremony,
MOU Signing Ceremony, GCSFE and SCA Launching Ceremony, MiC MiMEP
Achievement Ceremony during Conferences and themed Conferences, including but
not limited to inviting committees, speakers, briefing speakers, the collection of
presentation materials from speakers, rehearsal, RSVP, propose and manage the
programme and stage rundown, stage effects and staffing (e.g. happy girls; man-hours

are inclusive in Item (21) under Section 3.1).

79) Manage the Conferences programme and make sure everything is running smoothly.

V. VIP Luncheon

80) TWO (2) session of VIP Luncheon will be held at Bauhinia Room in HKCEC or Similar

Venue with 8-10 round 12-seated tables. VIP Luncheon is to provide networking and
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mingling opportunities to Conference speakers and invited guests during lunch time.
Short presentations will be arranged during Luncheon. The Contractor shall manage
and coordinate the programme rundown including but not limited to MC, sound and

visual projection.

81) A 24-feet (W) x 12-feet (D) x 24inch (H) stage is available at the venue, the Contractor
shall provide carpet and decoration for the stage. HD LED TV Wall approximately in
size of 22-feet (W) x 13-feet (H), shall be equipped to fit in with the stage size for
projection and presentation. The HD LED TV wall shall be suitable for live streaming
event materials while the projectors and screens shall be for audiences sitting far away
from the stage. A podium shall be produced with themed graphic. The Contractor shall

liaise with the venue representatives on all the setup and logistics.

82) Design, produce, place and dismantle adequate signages to guide VIPs on the route
from the Conference venue to the Luncheon venue. The Contractor shall communicate

with HKCEC about the arrangements for putting signages.

83) The VIP Luncheon is by invitation only. The Contractor shall manage the RSVP, on-
site registration and seating arrangement for the VIPs.

84) Design and produce ONE HUNDRED (100) name tags to be put on tables and prepare
at least 30 spare blank name tags as backup per VIP lunch sessions, and ONE (1) seating
arrangement board with floor stand for each of the VIP lunch sessions.

85) Design and produce approximately a ONE HUNDRED (100) table place cards and

prepare at least 30 spare blank table place cards as backup per VIP lunch sessions.

86) The Contractor shall manage the reception counter approximately in the size of 96
inches x 40 inches long table with tablecloth, and arrange helpers to direct VIPs to their

seats. (The man-hours are inclusive in Item (21) under Section 3.1).

87) (Optional Item) Design, produce, install, dismantle and dispose ONE (1) signing
backdrop of 4m (W) x 2.5m (H) x 0.5m (D) for each Luncheon respectively. The
backdrop shall be in digital printing on vinyl or foamboard supported by wooden
backdrop stand.

88) (Optional Item) Manage ONE extra VIP Luncheon at Bauhinia Room on 13 December
2025 with the items of (81) to (86).
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V1. VIP Tours

89) Manage FIFTEEN (15) VIP tours with 15 to 20 people per time during Exhibition
period for special visitors as per the CIC’s request. The Contractor shall provide
services including but not limited to the following:

(i) Plan secured routes for VIP guests to experience most of the Exhibition within
1 hour.

(if) Manage necessary staff to support the VIP tours (The man-hours are inclusive
in Item (21) under Section 3.1).

(iii) Provide approximate 20 sets necessary and adequate equipment for tour guides,

eg. professional audio tour guide system.

VII. Technical Tours
90) Arrange EIGHT (8) half-day Technical Tours separately for around 30 guests per tour

to the locations of construction projects/ buildings in Hong Kong assigned by the CIC.
91) Propose and provide transportation, basic insurance and other necessary arrangement
for the Technical Tours, e.g. professional body clip mic. Coordinate with relevant
parties on personal protective equipment to visitors if needed.
92) Coordinate the registration, pick up and drop off arrangement for each tour.

93) Liaise with Photographers (if applicable) per CIC’s requirements for the arrangement.

VIII. Welcome Dinner and Gala Dinner with InnoAward Presentation
Ceremony

94) Welcome Dinner and Gala Dinner will be held on 10 December and 11 December
2025 at Bauhinia Room (699 sqm.) in HKCEC respectively. They are grand and
formal dinners to celebrate the start of the Events and InnoAward Presentation.

95) Propose and manage programme for the two Dinners. A 24-feet (W) x 12-feet (D) x
24-inch (H) stage is available in the venue, the Contractor shall provide carpet and
decoration for the stage. HD LED TV Wall approximately in size of 22-feet (W) x 13-
feet (H), shall be equipped to fit in with the stage size for projection and presentation.
The HD LED TV wall shall be suitable for live streaming event materials while the

projectors and screens shall be for audiences sitting far away from the stage. The
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Contractor shall liaise with the venue representatives on all the setup and logistics.

96) Design and provide / produce a podium approximately in the size of 35 inches (W) x
24 inches (D) x 48 inches (H) for the Dinners on stage with themed design
respectively. An appropriate size of 19-inch monitor shall be set up at the podium for
presenters to view their presentation files. Sharing and presentation shall be arranged

in the Dinners.

97) Manage the invitation, RSVP, registration and seating arrangement of the VIPs for the
Dinners. Around 50 guests will be invited to Welcome Dinner and 300 guests to the

Gala Dinner respectively. Chinese dinner menu will be served to 12-seated tables.

98) Provide, set up and disassemble a registration counter approximately in the size of 96
inches x 40 inches long table with tablecloth. This registration counter would cater to
general delegates, speakers, and VIPs. The Contractor shall be responsible for the on-

site registration of invited participants to the Dinners.

99) Management of helpers who would be assigned for directing VIPs to their seats. (The

man-hours are inclusive in Item (21) under Section 3.1).

100) Design, produce, install, dismantle and dispose ONE (1) signing backdrop of 4m
(W) x 2.5m (H) x 0.5m (D) for each Dinner respectively. The backdrop shall be in
digital printing on vinyl or foamboard supported by wooden backdrop stand.

101) Design and produce TWELVE (12) sets of A4-sized framed certificates for the

InnoAward Judges.

102) (Optional Item) Design and produce TWELVE (12) sets of e-certificates for the
InnoAward Judges.

103) Design and produce THREE (3) versions of digital slides template for the Award

presentation for all InnoAward awardees.

104) Design and produce THIRTY (30) pieces of A4-sized framed certificates for the

InnoAward winners.

105) Design, produce, install, dismantle and dispose TWO (2) floor standing seating plans

of minimum A3 size for each Dinner.
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106) Design and produce approximately a THREE HUNDRED (300) name tags and
prepare at least 30 spare blank name tags as backup per Dinner.

107) Design and produce approximately a THREE HUNDRED (300) table place cards

and prepare at least 30 spare blank table place cards as backup per Dinner.

108) The Contractor shall provide the following equipment at the Dinner Venue:
(i) Rental, Set-up and Dismantling of Lighting System
The Contractor shall set-up a stage lighting system, including a control panel,
truss lighting system, face light and stage spotlights, etc. to allow sufficient
brightness on stage, especially for the performance. The Contractor shall also

provide enough on-site technicians and operators for lighting systems.

(if) Rental, Set-up and Dismantling of PA System
The Contractor shall provide PA equipment with sufficient number of on-site
technicians, operators and coordinators for PA system. The standard list of PA
system shall include the following items:
a) Speakers x 2 sets
b) Wireless microphones (with microphone stands and clips if required) x
4 sets
c) Control panel x 1 set
d) All necessary mixer, amplifiers, electronics, cabling and control
systems
The Contractor shall mix and produce all background music and sound effect

for the Award with music licenses.

(iii) Rental, Set-up and Dismantling of Stage Monitors
The Contractor shall provide quotation for rental, set-up and dismantling of
TWO (2) confidence monitors (stage monitor with size of at least 43 inch) to
be placed at the front edge of the stage with necessary cabling and on-site
technician, for speakers to view their presentation slides and digital event

programme timer.
(iv) For the Gala Dinner, rental, set-up and dismantling of at least SIX (6) 75” HD

LED TV at the venue for showing the live feeding on the happening at the
stage, for on-site participants.
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(v) For the Gala Dinner, provide audio and filming equipment for live feeding on
the HD LED TV for the happening at the stage, for on-site participants. The
Contractor shall provide ONE (1) live controller with panel, live feeding
software, monitors, switcher, etc., at least ONE (1) cameraman with at least
TWO (2) cameras, and all related lighting equipment including high capacity

and quality of facial and environment lighting.

109) For the Gala Dinner, the Contractor shall propose, design, produce and manage a
gimmick performance activity (e.g. Construction related, creative and innovative;
around 10 minutes) for guest’s entertainment for the Gala Dinner. Trainings and

rehearsal in prior and on the event date shall be included.

References of other CIC performances:
(i)  Dancing and robotic performance in GSDFE Gala Dinner (video — 00:08-00:14)
(i)  Orchestra in OCA Dinner (video — 00:19-00:21)

110) For the Gala Dinner, the Contractor shall edit, produce and play a 1 to 3-minute
video (Refer to 3.13 (8) for video detail) with music about the Event highlight taken
on the first day of the Events. It will be played during the welcome speech delivered
by the CIC representative at the beginning of the Gala Dinner. The video shall be
submitted to the CIC for comments and approval at least 2 hours before the Gala

Dinner starts.

111) (Optional Item) Manage ONE extra Dinner on 12 December 2025 at Bauhinia
Room with the items of (95) to (100), (105) to (108).

IX. (Optional Item) Additional Equipment for the Events

112) The Contractor shall provide unit rate for provision, installation and dismantling of

the following additional items for special lighting eftects:
(i) LED PAR light;
(it) LED follow spotlight;
(iii)) LED moving light; and
(iv) Gobo light and associated equipment

113) The Contractor shall provide quotation for provision, set-up and dismantling of the
following PA items:
(i) Additional speaker;

(i1)) Additional wireless microphone; and
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(iii) Video panel.

3.4
1)

Artwork Design, Production and Delivery of Event Brochure
Design multilingual event brochure (in English, Traditional and Simplified Chinese),
which matches with the key visual of the Events about 40 to 50 pages (including cover

and back cover) including the following (reference of event brochure of CIExpo 2022):

(1) Size: A4 size
(it) Front and Back Covers

(iii) Page dividers
(iv) Table of Contents

(v) Format of paragraph, bullet points, margins, font sizes, header and footer; and

(vi) Photos, graphics, tables and charts with captions

2)

3)

4)

5)

6)

Submit artwork design of event brochure to the CIC for approval within SEVENTY
(70) calendar days before printing.

Typeset all contents in form of words or photos provided by the CIC which includes
but not limited to the messages from the Honourable Guests, Chairman and Executive
Director of CIC, programme rundown, speakers’ biographies for the Conferences,

exhibitor list, exhibition floor plan and sponsors’ message.

Deliver an electronic dummy of event brochure for final checking of colour and
pagination within SEVEN (7) calendar days after obtaining the approval without
additional cost.

Produce the Event Brochure in PDF in e-book format and dynamic QR code with

scanning statistics.

(Optional Item) Production and Delivery of Event Brochure
(i) Produce event brochures with the following specifications:
a) Size: A4 size
b) Pages: Around 48 printed pages, including 4 printed pages Cover & Back
Cover
c) Materials: Cover Page - 310gsm FSC matt art card
Inside Pages - 140gsm FSC matt art paper
d) Colour: 4C +4C
e) Finishing: Saddle stitch binding
f) Provisional Production Quantity: 5,000 copies

(i1) Produce and deliver a dummy copy of event brochure for final checking within
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SEVEN (7) calendar days after obtaining the approval of design without additional
cost. Mass production shall be proceeded after approval of dummy copy by the
CIC.

(iii) Send TEN (10) printed brochures to the CIC Headquarter once ready and deliver
the remaining brochures to HKCEC as instructed by the CIC.

(iv) The Contractor may propose alternative design and material for the event brochure

as optional item for the CIC’s consideration.

3.5 Artwork Design, Production and Delivery of Flyers, Posters and
Programme Booklets
1) Design and produce THREE (3) sets of e-flyers and flyers for event promotion with
the following specifications:
(1) Folded Size: A4
(i1) Total: Double pages (i.e. 4 printed pages)
(iii) Material: 128gsm FSC matt art paper
(iv) Finishing: One-folded
(v) Colour: 4C+4C
(vi) Provisional Production Quantity: 300 copies per design; total 900 copies
(vii) Contents: The contents shall include the key visual, event programme, event
highlights, application details, exhibitors’ logo and supporting organisations’

logos. Bilingual contents will be provided by CIC. (Reference of a flyer of the
CIExpo 2022)

2) (Optional Item) Please provide quotation for additional ONE (1) set of e-flyer and
flyer design and production for event promotion (300 copies).

3) Design and produce SIX (4) sets of e-flyers and flyers for the Conferences with the
following specifications:
(i) Size: A4
(i1)) One page (Double printed)
(iii) Material: 128gsm FSC matt art paper
(iv) Colour: 4C+4C
(v) Provisional Production Quantity: 300 copies per design; total 1,200 copies
(vi) Contents: The contents shall include the themed visual for each conference

and conference rundown. Bilingual contents will be provided by CIC.

4) (Optional Item) Please provide quotation for additional ONE (1) set of e-flyer and

flyer design and production for Conferences (300 copies).
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5) Design and produce poster with the following specifications:

(i) Size: A2

(i1) Material: 157g FSC glossy art paper

(iii) Colour: 4C+0

(iv) Provisional Production Quantity: 200 copies

(v) Contents: The contents shall include the key visual, event date, event
highlights, application details and supporting organisations’ logos. Bilingual
contents will be provided by CIC.

6) (Optional Item) Please provide quotation for an additional ONE (1) set of poster
design and production (200 copies).

7) Design and produce e-version programme booklets for the Award Presentation
Ceremony with the following specifications:
(1) Finished Size: A4 size
(i1) Pages: Around 40 printed pages, including 4 printed pages Cover & Back
Cover
(iii) Colour: 4C+4C
(iv) With dynamic QR code

8) (Optional Item) Produce and deliver programme booklets for the Award Presentation
Ceremony with the following specifications:
(i) Materials:
i.Cover Page - 310gsm FSC matt art card with FSC logo
ii.Inside Pages - 128gsm FSC matt art paper
(i) Finishing: Saddle stitch binding
(iii) Colour: 4C+4C
(iv) Provisional Printing Quantity: 200 copies

9) Usage of maximum 15 stock photos shall be allowed for the design of items under this
Section. Any stock photos that incur additional costs shall be pre-approved by the CIC.

10) Proofreading and typesetting shall also be included for the design service of flyers,
posters and programme booklets. Content shall be provided by the CIC.

3.6  Design and Production of Promotional Videos and EDMs
1) Design and Production of EIGHT (8) Promotional Videos (e.g. animation videos with
footage of CIC past events; opening highlight for social media to be posted on day 1;
post event highlight), each of approximate 1 minute 30 seconds, with the following
services provided:
(i) To develop creative concept, ideas, storyboards and scriptwriting.
(i1) Offline editing with full HD, color correction and grading.
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(iii) Any visual effects, motion graphics, photo retouch, 3D rendering, animation

service.

(iv) Provide rough cut and online edited version for the CIC’s review upon CIC’s

satisfactory and confirmation.

(v) Shall allow at least THREE (3) rounds of rough-cut revision and FIVE (5)

rounds of online revision for each video for the CIC’s review.

(vi) Provide musical arrangement (either tailor-made or library music), sound effects

and audio mixing of the videos.

(vii) Provide embedded links for local YouTube and formatted files for digital and
marketing usage on social media.

(viii) Provide professional multilanguage translation of scripts and subtitles.

(ix) Provide voice over recording for THREE (3) languages (English, Mandarin
and Cantonese). Voice talents shall be provided for CIC’s consideration and
confirmation.

(x) Provide subtitles in corresponding language of each video.

(xi) Provide video source files for each promotional video in MP4 / MOV
/ WMV in high-density (“HD”) format in different language versions (i.e. 6
videos x 3 languages = 18 video files).

(xii) (Optional Item) The Contractor shall quote on extra charge for every

additional 30 seconds per video.

2) Design and Production of SIX (6) Videos for CIC Chairman/ Executive Director to
deliver speech at the Opening Ceremony, Innovation Award Presentation Ceremony,
Conferences, VIP Lunch, and Gala Dinner (animation videos with footage of CIC past
events), each of approximate 2-min with the following services:

(i) To develop creative concept, ideas, storyboards and scriptwriting.

(i1) Offline editing with full HD, color correction and grading.

(iii) Any visual effects, motion graphics, photo retouch, 3D rendering, animation
service.

(iv) Provide rough cut and online edited version for the CIC’s review upon CIC’s
satisfactory and confirmation.

(v) Shall allow at least THREE (3) rounds of rough-cut revision and FIVE (5)
rounds of online revision for each video for the CIC’s review.

(vi) Provide musical arrangement (either tailor-made or library music), sound effects
and audio mixing of the videos.

(vii) Provide embedded links for local YouTube and formatted files for digital and
social media marketing use upon satisfactorily acceptance by the CIC.

(viii) Provide translation of scripts and subtitles.
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(ix) Provide video source files for each promotional video in MP4 / MOV / WMV

and high-density (“HD”) format in different language versions.

3) (Optional Item) Video filming services shall also be provided upon request of the
CIC. Quotation shall be provided for indoor and outdoor shooting per (a) half filming
day (1-5 hours) and (b) full filming day (6-9 hours). The video filming services shall
include, but not limited to, the following:

(1) Provision of full crew, on-site technical assistant(s), camera(s), sound and
lighting equipment and all other necessary equipment for location shooting /
studio shooting, both indoor and outdoor (including meals and transportation).

(ii) Shooting may take place at any suitable venue/location upon the CIC’s
confirmation. The venue/location rental cost, if any, shall be reimbursed by the
CIC according to actual usage. Actual requirement and filming quantity will be
requested by the CIC if needed.

(ii)) Confirming the shooting schedule, venue and other arrangements within
THREE (3) days or any period as agreed with the CIC upon receipt of CIC’s
filming request.

(iv) Provision of on-site arrangements and coordination for the video filming.

4) (Optional Item) Provide quotation for design and production of ONE (1) additional
promotional video including all services as stated in Item (1) under this Section 3.6.

5) Design and Production of EDMs and a Notification Email Template

(i) Provide the artwork and design of TWENTY (20) sets of EDM for the
promotion of the Events.

(i1) Adopt the key visual to design banners for the EDM.

(iii) Blast the TWENTY (20) sets of EDM to the participants according to the
schedule agreed by the CIC. The invitation list and content will be provided
by CIC.

(iv) The style of the EDMs should be innovative, informative, technological and
professional. Issue reminder emails, at least TWO (2) times, before the Event
Day of respective registered event of each participant.

(v) Draft ONE (1) email template with the key visual inclusive in the email for
the reminder and communication purpose with visitors and exhibitors.

(vi) Usage of maximum 10 stock photos should be allowed for design of Item (4)
under this Section 3.6. Any stock photos that incur additional costs shall be
pre-approved by the CIC.
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6) (Optional Item) Please provide quotation for ONE (1) additional EDM design,
production and sending.

3.7  On-site Simultaneous Interpretation (“S.1.””) Services

I. Conferences and Gala Dinner
1) Provide on-site interpretation service in English and Putonghua for the Conferences (a
total of 4 half-day sessions from 11-12 December, including Opening Ceremony held
at N101) and Gala Dinner with InnoAward Presentation held at Bauhinia Room. Two

Interpreters shall be included per service.

2) Provide, set up and dismantle mobile interpreter booths with consoles at the Conference

Area.

3) Arrange, set up and dismantle all necessary equipment for S.I. services including

control panel, transmitter, radiators, etc.

4) Provide receivers and headsets in good hygiene for approximately ONE HUNDRED
AND TWENTY (120) guests per half-day session; and ONE HUNDRED (100) guests
for Gala Dinner respectively.

I1. (Optional Item) VIP Luncheons
5) Provide on-site interpretation service in English and Putonghua for the two VIP
Luncheons at Bauhinia Room on 11 to 12 December with two Interpreters. Including
services at Section 3.7 (2) and (3).

6) Provide receivers and headsets in good hygiene for approximately FIFTY (50) guests
per VIP Luncheon.

III. (Optional Item) Main Stage at Exhibition Hall
7) Provide on-site interpretation service in English and Putonghua for programs at Main
Stage on 11 and 12 December with two Interpreters. Including services at Section 3.7

(2) and (3).

8) Provide receivers and headsets in good hygiene for approximately FIFTY (50)
guests per session.
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3.8  Structural Calculations and Insurance
1) Prepare any necessary structural calculations by Registered Structural Engineer (RSE)
for the Events, in order to fulfil HKCEC’s requirement.

2) Submit the structural calculations endorsed by RSE to HKCEC.

3) Arrange all applicable insurances of all necessary staff for the pre-event set- up, liaison,
on-site support and management, as well as post-event dismantling. The Contractor
shall liaise with an insurance company to provide insurance for the Events covering
public safety, third party liability, damage and destruction of the HKCEC property, any
item or equipment rentals, compensation insurance for the Contractor’s full and part-
time staff, and other related matters. The Contractor shall pay for all necessary
insurances for the Events at their own cost. All insurance certificates shall be submitted

either in physical or electronic format upon engagement.

4) Fulfil the timeline of approvals and documents required in the HKCEC’s Exhibition
Event Rules and Regulations (Annex 2).

3.9 Design and Development of Website, Online Registration Platform,
Reporting System for Registration Status and IT Solution for Exhibitor
Notification

1) Provide, design, configurate, and manage a SaaS-based solution as the website, mobile
app, registration (refer to Annex 6 for the proposed registration flow), business

matching and event management platform for the CIExpo 2025;

2) The SaaS-based solution event management solution (Incorporating elements such as
but not limited to: Online/physical registration, login platform, photo download, and
more) is to be InEvent (https://inevent.com/), which CIC already thoroughly evaluated

in terms of features and compatibilities. Other comparative Enterprise-grade mature

products proposed could also be accepted after review and agreed upon by CIC;
3) The proposed solution is preferably to be hosted in Hong Kong in a dedicated tenant,
separated from other customer data. Tenderer shall explicitly highlight in the technical

proposal in case the solution doesn’t fit to this requirement;

4) The proposed solution shall be capable to perform the following required features:
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(1) A customisable event website with drag and drop elements, which shall support
various common web elements, including but not limited to title text, text area,
rich text, images, hero image, video, list, table, internal and external links,
header, footer, navigation, cookie preferences, disclaimer and privacy policy
statement, countdown, Google Maps, etc.;

(ii) The initial website design shall also be provided and implemented by the
tenderer;

(iii) The website shall be responsive to support desktop, mobile and tablet displays
with screen resolutions ranging from 1280 to 3840;

(iv) The website shall support the latest 3 major versions of web and mobile
browsers including Apple Safari, Google Chrome, Microsoft Edge and Mozilla
Firefox;

(v) The website shall be integrated with Google Analytics 4 (GA4) using Google
Tag Manager (GTM) provided by CIC to measure and track user behaviour and
usage metrics, which includes but not limited to user signup, login, device, view
per page, user journey, website traffic data by day-by-day timeslot, etc.

(vi) A customisable event registration form with drag and drop elements, which shall
support various kinds of registration field types, including but not limited to
short and long text input, radio button, checkbox, dropdown box, date picker,
email, URL, etc.

(vii) Event registration form shall also support registrants to provide preferences
on parallel sessions, gala dinner, translation services, etc.

(viii)) Event registration shall support both in-person and online webinar at the same
time;

(ix) Payment shall be supported in event registration and accept major payment
channels, including but not limited to credit cards.

(x) The payment shall also support the use of discount codes for different group
visitors / conference attendees and free entry passes. The discount codes will be
suggested by CIC;

(xi) The platform shall support various needs in timely email notifications to end
users (within FIFTEEN 15 minutes of any event trigger), including but not
limited to registration success confirmation, unsuccessful confirmation, dropout
reminder, payment confirmation, pre-event reminder (1 day before), pre-
session reminder (1 hour before), post-event summary, etc. The email content
shall be customisable by CIC staff;

(xii)) Unique link shall also be provided via email for registrants to join online in
order to track their attendance details (similar to Zoom Webinar, each registrants

has their own unique link for joining the webinar);
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(xiii) The platform shall provide an add to calendar function for registrants to mark
the event and sessions to their personal calendar, including Microsoft Outlook,
Google Calendar and Apple iCal;

(xiv) The website domain shall be customisable and support both subdomain (e.g.
ciexpo.cic.hk) and inner path (e.g. cic.hk/ciexpo);

(xv) The website and registration form shall be ready and open for registration
around THREE (3) months prior to the event day (i.e. on or before 10
September 2025);

(xvi) For webinar, the tenderer shall support the use and integration of CIC
subscribed Zoom service, and provide a live video feed for attendees joining
online;

(xvii) The proposed solution shall support on-site check-in and badge printing;

(xviii) The proposed solution shall also include corresponding white-labelled

mobile application for attendees to perform basic event activities on their
mobile devices, e.g. checking the overall and personal event schedule, check-
in event and sessions, networking, etc.;

(xix) The event management platform shall also include mobile web or application
for on-site staff to facilitate event and session check-in;

(xx) A dashboard interface to show the latest event statistics including registration,
enrolment, payment status, full guest list, etc. Similar statistics shall also be
provided via a report format in both XLSX and PDF formats; Report shall also
include full registration report and attendance report similar to Zoom Webinar;

(xxi) The admin portal of the platform shall support single sign on via Microsoft
Entra ID (Azure AD);

(xxii) Apart from the event management platform admin interface, all the customer-
facing content, including website, registration form, email confirmation,
notification, mobile apps, etc. shall support English, Traditional and Simplified

Chinese at the same time.

5) The event platform must seamlessly integrate with CIC's CRM system (Dynamic 365)
to manage i-Club memberships. This integration is mandatory and should be

implemented with minimal impact on the user experience.

6) Integration Details:
(i) Method: The contractor shall propose a secure and efficient integration method,
considering API calls, data synchronization, or other suitable approaches
compatible with both the chosen event platform and Dynamic 365.

(ii) User Experience: The integration must be seamless and transparent to the user.
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Single sign-on (SSO) capabilities between the platforms are highly preferred to
ensure a smooth experience.

(iii) Membership Enforcement: The contractor shall implement a mechanism to
enforce i-Club membership as a prerequisite for event registration. This could
involve:

a. Redirection: Redirecting non-members to the i-Club registration page
during the event registration process.

b. Blocking: Preventing registration completion for users not identified as
i-Club members.

(iv) Data Flow: The integration should facilitate the exchange of the following data
between the event platform and Dynamic 365:

a. Membership Status: Real-time verification of a user's i-Club
membership status.

b. User Profile Information: Synchronization of relevant user data between
the platforms (e.g., name, contact information) to avoid redundant data
entry for users.

(v) The contractor shall define comprehensive testing procedures to ensure the
integrity, performance, and seamless functionality of the i-Club integration.
(vi) Acceptance criteria should include successful data synchronization, user
authentication, and a smooth user experience during registration and

membership validation.

(vil) The contractor shall assess the potential impact of this integration on the

overall project timeline and clearly communicate any anticipated adjustments.

7) The proposed solution shall meet the following security requirements:

(1) Meets the OGCIQO’s baseline IT Security Policy published on their website
(https://www.ogcio.gov.hk/en/our_work/information_cyber_security/governm
ent/);

(if) Carry out 3rd party Security Risk Assessment & Audit and fix the identified

risks up to CIC’s satisfaction before the launch of the system / website in
accordance with the Practice Guide for Security Risk Assessment & Audit,
Practice Guide for Mobile Security and Practice Guide for Cloud Computing
Security;

(iii) If any hosting services are required, the hosting provider shall comply with the
Information ~ Security = Management  System  (ISMS)  specification
ISO27001:2013 and shall provide the corresponding certificates to CIC for
review;

(iv) All cookies shall adopt the secure flag, and all session cookies shall use HTTPS
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protocol;

(v) Has spam, bot protection and mitigation using reCAPTCHA or other advanced

risk analysis mechanisms within the entire integration;

(vi) Supports content in transit using TLS with TLS 1.2 or newer;

(vii) The Contractor shall source a third-party audit assessor to conduct a Security
Risk Assessment and Audit (SRAA) and submit the corresponding report to
CIC; and

(viii)) The Contractor shall also support fixing any issues reported by the CIC-
appointed security assessor.

8) The proposed solution shall meet the following access security requirements:

(1) Access to services and data shall be controlled based on necessities with
approval;

(i1) The use of special privileges shall be restricted and controlled;

(iii) Access to system utilities shall be strictly controlled and only granted with a
defined need;

(iv) The system shall be monitored to ensure conformity to access policy and
standards; and

(v) All passwords being typed on the screen must be masked.

9) The proposed solution shall meet the following data security requirements:

(1) The Contractor shall propose measures (e.g. encryption for data at rest and data
in transit) on data protection, transfer, retention, and removal for information
security protection;

(it) All information must be encrypted during transmission over communication
networks whenever applicable, such as between web server and database, client
and web server, and other inter-server data exchanged through API calls;

(iii) All user and system access to sensitive data and cryptographic keys shall be
strictly controlled and tracked by audit trail; and

(iv) Industry-standard encryption algorithms such as AES-256 must be used to
encrypt sensitive data on all related servers, including backups and databases,

to prevent data breaches.

10) The proposed solution shall meet the following data privacy requirements:
(i) The Contractor shall design the platform, data schema, and data storage with
the least impact on personal privacy. It is mandatory for the proposed solution
that observes the Hong Kong Personal Data (Privacy) Ordinance;

(ii)) The Contractor shall include information to clarify how their design addresses
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the 6 data protection principles;
(iii) The Contractor shall carry out Privacy Impact Assessment (PIA) for personal
data (and the credentials) to be stored on the platform at the agreed point of time;
(iv) Given that there will be users from European Union countries, tenderers shall
be aware of the applicable rights to individuals who could exercise General Data
Protection Regulations (GDPR) rights during the design of the platform and

relevant processes.

11) The proposed solution shall meet the following audit control requirements:

(1) Logs shall be created for the following:

a. All system access, including successful and failed attempts;
b. All data updates; and
c. All system and application errors.

(ii) Log entries shall include sufficient information to support comprehensive audits
of the effectiveness of the system and its compliance with security measures,
such as the user identity, IP address, timestamp, actions taken, geolocation, etc.;

(iii) All logs shall be accessible by CIC at any time; and

(iv) The system shall retain logs for a period commensurate with their usefulness as
an audit tool. During this period, all records shall be secured so that they cannot

be modified but can only be read by authorised persons.

12) On-site Registration

(i) Provide check-in and real-time checking system with iOS or Android devices
and ensure check-in method smoothly. The system shall be compatible with the
online registration form of the website for the Events, including the Opening
Ceremony, Exhibition, Conferences, the Award Presentation Ceremony and the
Gala Dinner.

(ii) Operate on-site registration and log the attendance record.

(iii) Provide on-site printing services of name labels at the Exhibition registration
booth, Conferences reception counter, VIP Luncheon reception counter and
Dinner reception counter. The Contractor shall provide, set up and dismantle at
least:

a. TEN (10) sets of laptop connected to laser printers at the Exhibition
registration booth compatible for printing labels used for the name
badges;

b. FOUR (6) sets of laptop connected to laser printers at the Conferences
reception counter compatible for printing labels used for the name
badges;
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c. TWO (2) sets of laptop connected to laser printers at the VIP Luncheon
reception counter compatible for printing labels used for the name
badges;

d. THREE (5) sets of laptop connected to laser printers at the Dinner
reception counter compatible for printing labels used for the name
badges;

The helpers stationed at the reception counter(s) shall need to manage these
name labels/cards for ad-hoc guests and VIP escort.
(iv) The Contractor shall provide at least TEN (10) registration booths, set-up and

dismantle service included, to accommodate smooth visitors’ registration.

13) Post-Event Arrangement

(i) The Contractor shall generate a final report, including both online and physical
report, in spreadsheet format on all aspects upon conclusion of the Events with
analysis on registration, attendance and other key parameters, survey feedback
and KPIs set by the CIC or the OC after FIVE (5) working days of the Events.

(it) Compile and consolidate a database in spreadsheet or similar format consisting
of all enquiries and contact points involved in the Events and categorise the
contacts by function, such as speaker & guest invitation, registration,
sponsorship, exhibition, etc., and pass back the well-structured and clean
database to the CIC in FIVE (5) days upon conclusion of Event

(iii) The Contractor shall not keep any of the personal and contact information. All
personal and contact information shall be deleted and discarded from computers
and database of the Contractor, its sub-contractors and/or staff upon acceptance
of the final report by the CIC.

(iv) Coordinate, design and conduct following post-conference and exhibition
evaluation survey in e-form format to obtain feedback from speakers, delegates,
sponsors and exhibitors, and to report findings in the final report:

a. SIX (6) sets for attendees of Conferences (1 set for each Conference)
b. ONE (1) set for visitors of the Exhibition
c. ONE (1) set for Exhibitors
(v) Design, provide and issue electronic attainment certificates to all attendees

attended online and / or physical Forums.

3.10 Design and Development of Exhibitor QR Code Scanning Application
1) Develop an Application (APP) with a function for onsite usage during the Exhibition,

for exhibitors to use their own mobile devices to scan the visitor’s unique QR code to
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collect their contact information.

2) The exhibitors shall be able to export a list of contact information of visitors scanned
by the exhibitors from the Application. The Application shall be able to read the
encrypted contact information saved under the CIExpo registration system after

exhibitors’ log-in.

3) This application shall be user-friendly and promoted to exhibitors before the Events
with clear user guides.

3.11 Design, Production and Delivery of Name Badges and Lanyards for
Visitors

1) Design standard template of name badges that matches with the overall design theme

of the Events with different versions to identify various groups of participants. Be

creative to propose some special designs for Name Badge and Lanyard, to convey a

sense of innovation as well as sustainability. The paper thickness of the badges shall be

within 350-450 grams per square meter (gsm).

2) Submit name badge and lanyard design to the CIC for approval within SEVENTY (70)
calendar days from the time of appointment before mass production.

3) Produce approximately 25,000 nos. of name badges for visitors and deliver 80 pre-
printed name badges to the CIC Headquarter TWO WEEKS before the Event and
deliver the remaining name badges to HKCEC at time as assigned by the CIC.

4) Provide the names and organisations of the attendees to the CIC on a daily basis ONE
WEEK before each Conference. The attendee information shall be confirmed with the

CIC and then pre-printed or printed on-site the name labels on badges.

5) Provide name badge counter at the registration counter for Exhibition and Conferences

on site.

6) Design and Production of Lanyards (2.5cm width) for the name badges in SIX colours
to categorise various groups of participants in a total quantity of 25,000 nos.

7) Produce and deliver ONE (1) set of sample within SEVEN (7) calendar days after the
design approval by the CIC. The Contractor shall provide further adjustments or
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alterations as per the CIC’s request without additional cost.

8) (Optional Item) Please provide quotation of 500 nos. additional name badge and

lanyard production and delivery respectively.

3.12 Provision of Live Streaming Services
1) Manage the live streaming service through Zoom platform with the CIC’s Zoom
account (i.e. relevant license fee had been paid by the CIC) for the Events including
Conferences (the “Webinars”) and Opening Ceremony in hybrid format for online

participants.

2) Live streaming should support multiple video sources such as camera stream, webcams,

pre-recorded videos, images, PowerPoint presentations, and applications.

3) Live streaming should allow professional picture-in-picture functions to allow the
display of PowerPoint presentations and video streaming in the same screen for

broadcasting.

4) Manage the registration of online participants for the Webinars.

5) Display the real time video captured from the events held at venues with professional
angles switching (e.g. close-up and wide shot angles) to the Webinars. The Contractor
shall provide all necessary equipment to display video signals and offer smooth
transition up to the satisfaction of the CIC. Provide backup equipment for video

shooting, editing, production and online streaming.

6) The Contractor shall at least provide the following equipment:
(i) Live controller with control panel;
(ii) Laptops and switchers;
(iii) Cameramen with necessary video shooting equipment;
(iv) Facial and environment lighting;
(v) Professional sound recording devices; and

(vi) Onsite technician and operators.

7) Enable viewers to view videos in desktop and mobile devices. The streaming service

must be able to support HTMLS5 viewer.
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8) Ensure Webinar participants shall enjoy the video stream in HD quality with less than

10-second delay. Stereo audio captured by the camera shall be provided.

9) Enable viewers to view the streaming on iOS devices like iPad and iPhone, Android
Tablet and Smartphone; as well as major browsers, like IE11, Safari, Firefox, Opera,
Microsoft Edge and Google Chrome.

10) Prepare contingency plans if overseas speakers were absent from the Conferences or to

do the presentation online instead.

11) For Webinars holding in the afternoon, it is estimated at least FOUR (4) hours before
the actual event time, including set-up of all shooting, recording and lighting equipment,
as well as rehearsal session(s) (rehearsal will be one to two hours prior to official live
streaming of respective Webinar). For Webinars holding in the morning, the setup and

rehearsal session(s) shall be carried out on the previous day of respective Webinar.

12) Provide instant online replay to the registered attendees who have successfully

registered the respective session of Webinars.

13) Provide solutions for live streaming of the Webinars as per below requirements:

(i) Display multilingual notices (if needed), in English, Simplified and Traditional
Chinese, before, on or after the broadcast.

(if) Arrange online content delivery network (CDN) or equivalent means to ensure
sufficient bandwidth and distribution capability is provided during the live
streaming.

(iii) Reserve sufficient Venue to CDN Internet connection bandwidth. Quality of
Service measures must be enforced to avoid service degradation if the Venue to
CDN connection is shared by other usages.

(iv) Provide a fault tolerant network to connect the Venues to the CDN. The network
shall physically include redundant switches, routers and firewalls. The
Contractor shall utilize the same temporary network.

(v) Provide necessary equipment and connections (including both wired and
wireless connection if required) to support the data, audio and visual
transmission of the events. Broadband service which supports a smooth
transmission should be included if necessary.

(vi) Actively monitor the live streaming service and troubleshoot broadcast
problems so as to ensure good video quality as well as audio quality of the

streaming video and also the recorded video. The contractor shall provide all
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necessary equipment to ensure good audio signal for both the live and broadcast
version.

(vii) Support different format of live presentations, such as animation, video and
PowerPoint synchronization.

(viii) Provide secure data transmission and comply with the Hong Kong Personal
Data (Privacy) Ordinance.

(ix) Support instant interactive functions to audiences (if needed) to answer

questions on screen within the assigned period.

(x) Support Q&A sessions, which questions can be displayed to all or set it to be
viewed only by the administrator and/or displayed after administrator’s
selection. (as per the CIC’s reference)

(xi) Support Polls sessions for surveying purpose during Webinar streaming if
needed.

(xii) A rehearsal session with guest speakers (who will access the Webinar from
different regions) shall be arranged in advance to secure smooth technical
control.

(xiii) Allow multiple speakers to go “on stage”, in different geographical locations,

for panel discussion smoothly.

14) Design and produce static infographic for opening and ending frames for each Webinar.

15) One HD output in MP4 of each Webinar with simple edit (e.g. addition CIC logos and
opening frame, etc.) shall be prepared and submitted to the CIC within one week after

the completion of respective Webinar.

16) (Optional Item) Adding live streaming service via Zoom for programs at Main Stage
in Exhibition Hall on 11 December and 12 December with setup, manage, rental and

technical support of items (1) to (15) in Section 3.12.

17) (Optional Item) The Contractor shall provide additional function of allowing non-
registered person to do post-registration (and payment if required) in online

environment to gain access right upon request of the CIC.

18) (Optional Item) Besides Zoom, the Contractor shall liaise with a third party to add live
streaming service via WeChat using CIC official WeChat account.

19) (Optional Item) Pre-recording Services for Speakers

The Contractor shall provide pre-recording services for the speakers through a
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livestream or video conferencing platform, i.e. Zoom, with good quality. The services
shall include provide accounts and all the setup of the livestream or video conferencing
platform for the speakers on pre-recording, and video editing services. The CIC will be
responsible to contact and liaise with the speakers for pre-recording. The Contractor
shall also prepare a quick start guide for the speakers on tips for recording, such as
general setting of camera, microphone and background (e.g. clear background with
good lighting), the minimum video requirement and other points to note. Post-
production of the recording, including subtitle and editing, shall be included. The edited
recording of each speaker’s presentation shall be approximately 30 minutes. It is
estimated that such pre-recording service will be required for approximately TEN (10)

speakers.

3.13 Provision of Photo and Video Shooting and Editing Services
1) Provide FOUR (4) photographers on the first day of the Events (especially for Opening
Ceremony and VIP tours), ONE (1) photographer per Conference and TWO (2)
photographers for Exhibition and Luncheon per event day, TWO (2) photographers for
Gala Dinner and a total of FOUR (4) photographers for Technical Tours, with sufficient
lighting and photo taking equipment and on-site assistant / operator to provide photo

shooting services during the Events and Conferences.

2) (Optional Item) Please provide quotation of ONE (1) additional photographer for 5

hours for photo shooting during the Events and Conferences.

3) Provide and edit photos for all exhibition booths and process of venue setup to be taken
before the start of the Events.

4) Provide CIC with all selected and edited photos of the Events within ONE (1) working
day and all raw photos within THREE (3) working days after the end of the Events. At
least TWENTY (20) highlighted edited photos shall be promptly provided to the CIC

for publicity purpose on each event day.

5) Provide FOUR (4) videographers on the first day of the Events (especially for Opening
Ceremony, and VIP tours), ONE (1) videographer per Conference, TWO (2)
videographers for Gala Dinner and TWO (2) videographers for Exhibition and
Luncheon per event day, with full filming crew with all necessary audio and lighting

equipment for video shooting during the Events.
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6) (Optional Item) Please provide quotation of ONE (1) additional videographer for 5
hours during the Events.

7) Time-lapse Filming during Move-In
(1) Provide time-lapse filming for the set-up during the move-in of the Conferences
and the Exhibition.
(i1) The videos taken shall be used for production and editing of videos stated in
Item (8) (iii) under this Section 3.14.

8) Recording and editing a highlighted video within 3 minutes with music about the
happenings on the first day of the Events (Grand Opening, VIP Tour, MOU signing and
exhibition). It will be played in the Gala Dinner so it should be ready at least 2 hours
before the Gala Dinner starts for CIC’s comment and approval. The video shall be
edited in full high-density (HD) format and output to MP4. All production files and
source files shall be submitted to CIC after the Gala Dinner.

9) Recording and Editing Videos for the Exhibition
(i) The Contractor shall use all necessary equipment and apply necessary
measures for video and sound recording. Videographers and full filming crew
shall be included.

(ii)) The Contractor shall provide video editing service which includes, but not
limited to, clips editing, captions and subtitles editing in Traditional Chinese,
Simplified Chinese and English, embed simple graphics, background music
arrangement (tailor-made or library music), sound effects and audio mixing,
2D/3D animation, and other related functions applicable to the Events. Bilingual
versions (Chinese and English versions) shall be provided.

(iii) Videos to be submitted shall include the following:

(a) Master version: ONE (1) Full version of the Events at length of 10 minutes
after editing.

(b) Interview clips of all selected exhibitors/booths (approximately 40
exhibitors), editing to one highlighted video. Duration per exhibitor/booth
shall be within 1 minute. Please quote interviewing one extra Exhibitor with
editing service.

(c) THREE (3) Exhibitors’ Testimonial Videos at length of 3 minutes each after
editing. Please quote producing and editing one extra Exhibitors’ Testimonial
Video.

(d) 3-minutes edited version: covering highlights as assigned by the CIC.
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(iv) The videos shall be submitted in full high-density (HD) format in source files
including but not limited to MP4 / MOV / WMV. All production files with full
mix and M&E (Music and Effect) shall also be submitted.

(v) All modifications and editing of the videos shall be made up to CIC’s
satisfaction with no additional charges.

10) Recording and Editing Videos for the Conferences, Opening Ceremony, Award
Presentation Ceremony, and Gala Dinner:

(1) Master version: Full version of each Conference, Opening Ceremony, Award
Presentation Ceremony and Gala Dinner respectively.

(i1) Edited version: Separate videos covering presentation slides and the speakers’
speech per speaker. Post-editing service includes, video editing, captions and
subtitles (in Traditional Chinese, Simplified Chinese and English), simple
graphics, background music arrangement (tailor-made or library music), sound
effects and audio mixing and 2D/3D animation.

(iii) The videos shall be submitted in full high-density (HD) format with source
files including but not limited to MP4 / MOV / WMYV. All production files with
full mix and M&E (Music and Effect) shall also be submitted.

(iv) All modifications and editing of the videos shall be made up to CIC’s

satisfaction with no additional cost.

11) Profiles of the suggested photographers and videographers shall be submitted to the
CIC’s for approval.

12) Submit first draft of edited videos to CIC within FIVE (5) working days after the end
of the Events.

3.14 (Optional Item) Production of House Announcement
1) The Contractor shall provide the following upon request of the CIC:
(1) Rental of studio for recording 100 nos. of script line
(if) Voice over for the script in multilingual, i.e. Cantonese, Mandarin and English
(iii) Inclusive of background music and sound effects and audio editing
(iv) Design and script writing for all house announcements
(v) Provision of professional Voice Over talents for the three required languages

mentioned in (ii) above

3.15 (Optional Item) Design and Production of Post-event Commemorative
Album
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1) Design a Post-Event Commemorative Album, which matches with the overall design
theme of the Events, including the following:
(i) Front and Back Covers;
(ii) Page dividers;
(iii) Table of Contents;
(iv) Format of paragraph, bullet points, margins, font sizes, header and footer;
(v) Photos, graphics, tables and charts with captions; and
(vi) Layout, typeset and formatting of all contents (to be provide by the CIC) in form
of words or photos.

2) Produce a Post-Event Commemorative Album with specifications as below:
(1) Cover Page
(@) Paper: 157gsm paper mount on 2.5mm grey board (ends 140gsm wood
free), glossy or matt lamination
(b) Opened size: 297mm (H) x 420mm (W)
(c) Finished size: Smaller than A4 210mm(H) x 297mm(W)
(d) Colour: 4C +4C
(e) Finishing: Saddle stitch binding
(i1) Inside Pages
(@) Paper: 210gsm matt art (FSC Certified paper with FSC logo) / 250gsm
woodfree paper, 2 pieces mount together
(b) Size: Smaller than A4 210mm(H) x 297mm(W)
(c) Colour: 4C +4C
(d) Pages: 12 pages, double sided printing; 24 printed pages
(e) Binding Method: Hard-Case Binding

(iii) Provisional Production Quantity: 500 copies

3) The Contractor may propose alternative design and material for the Post- event

Commemorative Album for CIC’s consideration.

4) Produce and deliver a dummy copy of the Album for checking of colour and
pagination within SEVEN (7) calendar days after obtaining the approval of design
without additional cost.

5) One local delivery shall be included.

3.16 (Optional Item) Provision of Master of Ceremonies (“MC”)

1) Propose and provide professional and experienced MCs, either male or female, who are
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fluent in English, Cantonese, Mandarin and decently groomed for the Event, including
but not limited to (a) the Welcome Dinner; (b) Opening Ceremony; (c) Conferences; (d)
the Gala Dinner, (¢) Luncheon and (f) Main Stage with the tentative details below:
(1) Provide list of MC for the CIC’s approval at the cost of the Contractor (or per the
CIC’s request)
(ii)) Rehearsal for the Events on the previous day or on the same day of respective
events (subject to event start time and location)
(iii)) MC’s make-up, hairstyling, attire, meals and transportation shall be included
(iv) Write up MC scripts in bilingual languages (Chinese and English) according to the

programme rundown for CIC’s approval.

3.17 Design Adoption and Event Management Service for HKIC 50%"
Anniversary Forum
1) Provide design adoption and event management service for HKIC 50A on 13 December

2025 at Room N101 in HKCEC. Programmes and rundown will be provided by HKIC
and its external Vendor (if any). The Contractor shall ensure the Forum runs smoothly

with on site technical support.

2) The Contractor shall coordinate ALL tasks that are related to HKIC 50A, including and
not limited to inviting committees, speakers, briefing speakers, the collection of
presentation materials from speakers (approximately 30), rehearsal, RSVP, manage the
programme and stage rundown, stage effects and staffing (e.g. happy girls; man-hours

are inclusive in Item (21) under Section 3.1).

3) Utilise the existing settings including stage, podium, theatre seating and LED wall at
N101 from Conferences. Adopt the key visual provided by HKIC to design, produce
and install a themed layout for the podium with sticker or foam board. An appropriate
size of 19-inches monitor shall be set up at the podium for presenters to view their

presentation content.

4) Propose, design, create and manage a kick-off gimmick with 1-minute animation
inclusive, for approximately 10 honorable guests on stage (Reference video — 00:18).
The animation shall match the key visual and theme of HKIC 50A.

5) Design, produce, install, dismantle and dispose of one event signing backdrop of 4m
(W) x 2.5m (H) x 0.5m (D) for HKIC 50" Anniversary Forum. The backdrop shall be
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8)

9

in digital printing on vinyl supported by a wooden backdrop stand, or be movable.

Adopt the key visual provided by HKIC and design visuals for LED TV wall to match
with the programmes. Details refer to Section 3.3 (62) to (63).

Provide reception counter with services stated at Section 3.3 (64).

Provide onsite technical setup and support similar to Conferences. Details refer to
Section 3.3 (72) to (75).

Provide and manage live streaming services stated at Section 3.12 (1) to (15).

10) Provide on-site simultaneous interpretation (S.1.) services in English and Putonghua

with two Interpreters. Including services at Section 3.7 (2) and (3).

11) Arrange ONE (1) Photographer and ONE (1) Videographer with sufficient equipment

and crew for HKIC 50A Forum. Please include Photographer service at Section 3.13 (4)

and video editing services at Section 3.13 (10), (12) respectively.

12) Propose and provide professional and experienced Master of Ceremonies (MCs) with

4.

4.1

4.2

4.3

4.4

services listed at Section 3.16 (1).

Presentations

To attend all meetings with the CIC, OC, WG and/or other relevant parties for
updating the progress of the design and production;

To report the progress of overall event management and production to the CIC and the

OC on a regular basis or as required during the contract period;

To arrange briefing sessions as required by the CIC to any parties which the CIC
considers appropriate; and

The presentation materials shall be bilingual as necessary and required.
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5. Deliverables

5.1  The services and all deliverables shall comply with the Contract requirements to the
satisfaction of the CIC. Should there be different interpretations between the CIC and
the Contractor against any requirements in the Contract, the CIC shall have the final
jurisdiction on the explanation and approach of the implementation for the
requirements. The Contractor shall follow the explanation of the requirements and the

instructions given by the CIC to implement the solution to the satisfaction of the CIC.

5.2 To prepare design concept proposal, master work plan including command structure,

floor plan, staffing and timeline, for CIC’s approval.
5.3  To improve, design, develop and produce the CIExpo website layout and to create
UAT of a sophisticated exhibitors’ web portal for forms and materials submission, as

per the CIC’s request and satisfaction.

5.4 To design and produce the sponsorship package, the exhibitor’s application form and
Exhibitor Manual.

5.5  To handle RSVP of VIPs to the Awards, Conferences, the Exhibition and the Opening

Ceremony.

5.6  To prepare exhibition hall layout with allocated exhibitors.

5.7  To design, develop and manage online registration system for exhibition as well as
Conferences with 24/7 updated report generation system.

5.8  To design, develop and produce the business matching platform, between exhibitors

and visitors, and the exhibitor QR code scanning application.
5.9  To utilise the key visual to design and produce all on-site display items (e.g. backdrop,
registration booth, signage, banner, conference leaflets, promotional material, and etc.)

for CIExpo 2025 as well as the Conferences.

5.10 To prepare detailed programme rundown, technical rundown, work plan and
deployment plan for the Events.
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5.11 To design, produce, install and dismantle exhibition area, Main Stage at exhibition

hall, dinning venues and Conferences with all decorations and signages needed.

5.12  To design, produce and dismantle CIC Main Booth for the CIC’s approval.

5.13 To prepare contingency plans for extreme weathers, logistic arrangement, crowd

control, security matters, etc.

5.14  To provide stable, smooth and secure online network via Wifi to all VIPs, exhibitors,

visitors and staff.

5.15 To manage all the on-day registration system and the flow of entry for the Events.

5.16 To provide live streaming service for the Event as per the CIC’s request.

5.17 All designs and proposals produced by the Contractor shall be subject to the
acceptance by the CIC. The CIC will endeavour to respond to and comment on all the
documents submitted by the Contractor within one week of submission as practical as
possible. The Contractor shall rectify and supplement the submissions within one

week or other agreed period upon receiving comments from the CIC.

5.18  All documents shall be submitted electronically in MS Word format, MS Excel format
(for data) and in pdf file format or any other formats as applicable which are readily

readable and printable.

5.19  All design artworks should be provided to the CIC in editable Adobe Illustrator (Al)
format with all layers and a corresponding copy in PDF format within TWO (2)
calendar days upon confirmation of the respective design. All Al files shall be opened

and updated with the latest version of the Al in Microsoft Windows environment.

5.20  All documents must be submitted in English and Chinese to the satisfaction of the
CIC.

5.21 The copyright of all reports, documents, recommendations, data, designs, photos,
videos and any other deliverables prepared or collected by the Contractor, its
Specialist(s) and the Sub-contractor(s) and their employees and agents for the Event
shall be borne with the CIC.
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5.22  Worldwide and perpetual copyright of the videos, footages, and other publicity
materials produced by the Contractor, its subcontractor(s), agent(s) and staff shall

belong to the CIC with no time restriction.

5.23  Unless otherwise specified, the talent fee (including VO talents, if applicable) quoted
in the Fee Proposal shall include the Talents’ Usage Buy Out for All Electronic Media
and Internet for the CIC without time restriction.

6. Brief Programme

6.1  The Services shall be completed within ONE (1) month after the last day of the Events,
under the supervision of the CIC.

6.2  The Contractor undertakes to carry out the Services and submit deliverables as
stipulated in the Assignment Brief and its Annexes to the CIC in accordance with the
tentative programme specified in Paragraph 6.4 below or as directed / agreed by the

CIC from time to time.

6.3  Supplementary information or reports other than the deliverables stated below shall
be prepared and delivered at such time upon request by the CIC.

6.4  The Contractor shall strictly follow the schedule stipulated by the CIC and be able to
accomplish the tasks within the time period stated below. Any amendment of the tasks

will be based on mutual agreement between the CIC and the Contractor.

Task Description of Deliverables Tentative Deadline
Pre-Event
(1) |Approval of design concept proposal 1 July 2025
(2) |Approval of master work plan including 1 July 2025

command structure and staffing

(3) |Approval of website layout and UAT of web 1 July 2025
portal
(4) |Approval of sponsorship package and exhibitor 1 July 2025

application form
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(5) |Approval of Exhibitor Manual 1 July 2025

(6) |To invite VIPs to the Award Ceremony, 13 August 2025
Conferences and Exhibition

(7) |Confirmation of Main Stage and exhibition hall 13 August 2025
layout

(8) |Confirmation of Conferences layout and setting 13 August 2025

(9) |Confirmation of CIC Main Booth layout 13 August 2025

(10) |Approval of online registration system and 13 August 2025
reports generation system

(11) |Approval of the exhibitor QR code scanning 13 August 2025
application

(12) |Confirmation of artwork designs of all 29 August 2025
promotion and on-site display items

(13) |Approval of programme rundown, technical 26 September 2025
rundown, work plan and deployment plan

On the Event

(14) |Completion of Main Stage set-up 10 December 2025

(15) |Completion of exhibition hall’s set-up and mov- 10 December 2025
in of all exhibitors

(16) |Completion of Conferences set-up 11 December 2025

(17) |Completion of live streaming of all Conferences 13 December 2025
and Ceremony

Post-Event

(18) |Completion of deployment works and moving- 13 December 2025

out of exhibitors and handed over to the HKCEC
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(19) |Approval of final reports, submission of all data, 23 December 2025

source files, raw and edited photos and videos

6.5  The Contractor shall notify the CIC in prior if there are any potential delay of the
timelines stated in 6.4 with justifications. The Contractor shall propose new deadline(s)

accordingly to seek for the CIC’s consent.

7. Management of the Contractor

7.1  The Contractor shall prepare an organisation chart, project contact list, emergency
contact list, etc. for the CIC’s approval.

7.2 The Contractor shall prepare company’s profile with track record and project
reference.

7.3  The Contractor shall be directed and supervised by the CIC and the Organising
Committee. It is the obligation of the Contractor to allocate sufficient resources to
complete all required services and submit deliverables professionally as per the CIC’s

request.

7.4  References to the CIC in this Assignment Brief and its Annexes shall include the
Organising Committees/ Working Group set up under the CIC. The CIC Secretariat
will facilitate the CIC in supervising the Contractor.

7.5  The Contractor shall obtain the approval of the CIC (and the Organising
Committee/ Working Group, where appropriate) before commencement of each stage

of the services/production.

7.6 The Project Manager and other relevant project team members shall attend all
meetings held by the CIC formed for this Events and the internal meetings of the CIC
as required and necessary. It is expected that the Project Manager shall be assisting

onsite in person to oversee the Events running smoothly.

7.7  The Contractor shall be responsible for preparing the action item lists arising from
meetings and keep track of the status with the CIC and the Organising
Committee/Working Group.
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8. Contractor's Office and Staffing

8.1  The Contractor shall maintain for the duration of this contract an office in Hong Kong
under the control of a Project Manager with at least TEN (10) years of management
experience in management and production of similar events. Special approval from

the CIC should be obtained for any subsequent change of the Project Manager.

8.2 The composition of the Contractor’s team shall also include at least the following team

members:

(a) A Project Manager (with at least 10 years of design, management and production
experience in mega events subject to CIC’s acceptance);

(b) A Chief Designer (with at least 8 years of design experience in mega events
subject to CIC’s acceptance);

(c)  Two Technical Managers for general management (each with at least 5 years of
technical experience in the event industry);

(d) One Technical Manager for exhibition management, the manager shall be the
designated contact point for exhibitors to contact during move-in and set-up; and

(e)  Administrative supporting staff.

8.3  The Contractor’s team as a whole, and each individual (except administrative support
staff) within the team shall have the experience of providing services of similar nature

and scope of those required in this Events.

8.4  The Contractor shall provide the CIC with full details of staff to be employed for the
Events together with their curriculum vitae and proof of qualifications for prior
approval from the CIC. Separate approval from the CIC should be obtained for any
subsequent changes of staff.

8.5  The Contractor’s team shall provide all specialist and sub-contractor services required
for the satisfactory completion of services. No additional fees or expenses for the
provision of such services rendered locally or overseas shall be payable by the CIC.

8.6  The Project Manager shall attend all the meetings as may be called upon by the CIC.

8.7  The Contractor shall provide staff and manpower input in accordance with the

technical proposal made at the tender stage, and that the CIC shall have the right to
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check the daily time-log record of the Contractor’s staff deployed for the contract.

8.8  Inthe event of any deviation or change of team members with respect to the submitted

tender, prior approval from the CIC must be sought.

8.9  In the Events, for reasons beyond his control, the Contractor is unlikely to provide or
maintain any key members as specified in the proposal, he should report to the CIC
as soon as practicable and propose for the CIC’s approval of a substitute staff having
qualification and experience comparable with the staff who is leaving the Contractor’s

team.

8.10 The Contractor shall be responsible for preparing the meeting minutes and submitting
them to the CIC within ONE week after the meeting. Meeting papers and documents
shall be prepared and submitted by the Contractor within ONE weeks before the

meeting.

9. Other Requirements

I. General
9.1  The CIC reserves the right to update, change or amend all the requirements and
specifications with mutual agreement between the Contractor. Further details will be

provided by the CIC upon engagement of the Contractor.

9.2 The Contractor should note that the CIExpo 2025 is still at the planning stage, thus
some of the services stated in this Assignment Brief and Annexes may eventually not
be pursued. The CIC is not bound to accept all the items tendered, and will commit
only the necessary items as appropriate for the Events. The rates quoted in the Fee

Proposal shall remain valid until completion of the Events.

9.3 The provisional quantities listed in this Assignment Brief are the CIC’s best estimation.
Actual requirements and quantities shall be confirmed on an as-required basis. The
CIC does not commit to any items at this time. Actual quantities shall be re-measured

according to the CIC’s confirmation.

9.4  The Contractor shall provide necessary insurance to all their staff, onsite or offsite,
who are responsible for the Events, including pre-event setup, technical tour helpers

and post-event dismantling services, etc.
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9.5  The setup and dismantling work of all decoration materials and event equipment shall
not cause any damage to the surface of the wall and floor of the event venues. The
Contractor shall bear full liability of the cost incurred by damages relating to setup

and dismantling works to responsible parties.

9.6  All event arrangements and services shall comply with the Laws of the Hong Kong
Special Administrative Region.

9.7  The Contractor shall strictly follow Privacy Policy Statement while handling personal
data obtained for the provision of services under the contract. Please refer to Annex 7
for reference. Related documents must be signed by the Contractor as
acknowledgement. Documents will be provided by the CIC.

9.8  The Contractor shall ensure that absence of discrimination of all forms and gender
mainstreaming in all designs, proposals, videos and other deliverables for the Events.

9.9  The Contractor shall revise all designs in relation to the Events for the CIC’s

satisfaction. Approval of designs shall be obtained from the CIC prior to production.

9.10 All arrangements in the contract shall include safety, health and environment issues

under consideration.

9.11 All the costs proposed for the Events shall include the sources files submission to the
CIC based on the finalised version. The ownership and all rights of design, artwork,
photos and contents of the (raw and edited) videos prepared by the Contractor and/or
its sub-contractors, agents and staff shall be vested in and belong to the CIC and may

not be reproduced without the permission of the CIC.

9.12 The Contractor shall ensure all materials (no matter photo/ graphic/ music/
audio/video/ text, etc.) used in the design and production of deliverables for the Events
are/ have been copyright cleared. Should the works prepared by the Contractor, its
sub-contractor(s), agent(s) or staff involve any Intellectual Property Rights
infringement, the CIC would not be held liable.

9.13  For details about Intellectual Property Right and Ownership, please refer to Annex 8.
With regards to Indemnity and Intellectual Property Right Indemnities, please refer to
Annex 9.
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9.14 The CIC reserves the right to terminate or suspend the services for any reason(s)
with no cost implications provided that a formal written notice is issued prior to the
commencement of the scheduled services. The termination or suspension of the
services shall not affect any rights of the CIC set forth in the contract, including the
ownership and Intellectual Property Rights of all deliverables.

9.15 In case of suspension or termination of the services, the Contractor has the obligations
to cease all works immediately in an orderly manner upon receipt of notification from
the CIC.

9.16 For termination, subject to provisions of proof on the works done, the Contractor shall
be paid all fees and expenses commensurate with the services performed by them up
to the date of notification about the termination, less all fees and expenses previously
paid to the Contractor. The CIC shall not be liable for any loss of profits and other

losses incurred by the Contractor as a result of such termination.

9.17 For service resumption after suspension, the CIC shall provide written notice to the
Contractor no less than SEVEN (7) calendar days before the planned resumption date
of the services. The Contractor shall then continue with the services under the same
terms and conditions set forth in the contract. The programme of the services shall be
extended for a period corresponding to the duration of the suspension or as otherwise
mutually agreed between the CIC and the Contractor.

9.18 For the arrangement of bad weather or any emergency situation, the CIC reserves the
right to reschedule the date and/or change the venue of any programme under the
Events. The Contractor shall not be entitled to additional payment due to reschedule
of any programme under the Events, except the additional design and production costs
incurred by the Contractor for reproduction of event materials as agreed and
confirmed by the CIC.

9.19 When the CIC notifies the Contractor on the rescheduling of any programme under
the Events, the actual cost or a fair compensation amount for any financial
commitment or obligation that the Contractor has properly incurred in accordance
with the Services prior to the date of notification about the reschedule may be

reimbursed by the CIC, subject to relevant proof.

9.20 Should the services be terminated prematurely due to any reasons or completed

satisfactorily as certified by the CIC, the Contractor shall return all related design
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artworks, photos, videos, documents, and materials belonging to the CIC and related

to the Events within FIVE (5) working days of the termination or completion.

II. Safety

9.21 The Contractor shall be responsible for overall management for the Events, including
fulfilling the CIC Event Safety Manual conduct of Annex 12.

9.22  The Contractor shall hire at least TWO Registered Safety Officers, with at least five-
year relevant experience, to in charge all the safety matters of the event during whole
project period, prepare safety documents (e.g. risk assessment and dynamic risk
assessment), attend all safety meeting and conduct on-site supervision during setup
and removal. The Contractor shall provide applicants’ resume(s) to the CIC for

consent before employment.

9.23 The Contractor shall make sure all decorations, displays and backdrops etc. are
securely mounted on the designated positions to prevent risks of falling down or any

accidents during the Events.

9.24 The Contractor shall employ Qualified Workers for Electrical Works who are
registered under Section 30 of the Electricity Ordinance (Cap. 406) to carry out testing
and commissioning works for both NEW and EXISTING fixed electrical installations
and submit a completed WR1 Certificate together with the relevant drawings, test
records and checklists to EMSD for endorsement and approval.

9.25 The Contractor shall include erection of metal scaffolding / working platform
including issuance and upholding of Statutory Form 5 for the works when required

and refer to the Guidelines on Work-Above-Ground Safety for details. Bamboo
scaffolding shall not be used unless with the prior approval of the CIC.
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INTRODUCTION AND DEFINITIONS

The Hong Kong Convention and Exhibition Centre (HKCEC) Exhibition Event
Rules and Regulations form a part of the HKCEC’s Exhibition Licence
Agreement. These Rules and Regulations specify the conditions which must be met
by a Licensee when holding a Scheduled Exhibition (which includes an Exhibition)
at the HKCEC. The Licensee is fully responsible and must ensure that any and
all employees, companies (exhibitors, contractors, etc.), persons (buyers,
guests, etc.), and agents, or their employees, companies, persons or agents
associated with the Scheduled Exhibition, comply completely with any
applicable provisions of these Exhibition Event Rules and Regulations and,
where applicable, the House Rules for Visitors.

Hong Kong Convention and Exhibition Centre (Management) Limited (HML) is the
exclusive management company for the HKCEC under an Operating Agreement
with the Hong Kong Trade Development Council (HKTDC) and is responsible for the
administration and enforcement of these Rules and Regulations. HML will notify
Licensee should observations be made by HML of any non-compliance regarding
these Rules and Regulations by Licensee or any party associated with the Licensee
and Scheduled Exhibition after which the Licensee must ensure appropriate
action to correct such non-compliance. Submittals and notices of requests
required by the Licensee to HML and specified within these Rules and Regulations
may be delivered to and made through HML’s Event Managers (EMs) (see summary
table at Clause 10).

No activity may be carried on in any part of the HKCEC, which in the
reasonable opinion of HML, may cause a violation of any of the Relevant Legislation
and Regulations or of these Rules and Regulations, any breach of the Licence
Agreement; the House Rules for Visitors or a breach of the peace.

The Licensor reserves the right to remove all materials which in the Licensor’s opinion
may be considered offensive or obscene. Upon request from the Licensor the Licensee
shall remove from the Licensed Area any person or persons acting in a way which, or
any advertising or other installation or material of any nature whatsoever which, in the
reasonable opinion of the Licensor is undesirable, inappropriate, harmful (including
harmful to the commercial interests of the Licensor), offensive, obscene or illegal or
which constitutes or may cause a breach of any of the provisions of the Relevant
Legislation and Regulations or a breach of the peace. The Licensor has the right to
deny access to or remove from the Licensed Area such person, installation or material.

The Licensed Area must be used solely for the purpose of the Scheduled
Exhibition, and the Licensee must not permit any exhibit or any category of exhibit
which does not properly fall within the description and disclosed profile of the
Scheduled Exhibition.

The Licensee shall not carry on any activity related to the Scheduled Exhibition in
any part of the HKCEC other than the Licensed Area without the prior consent of
HML.

The safety considerations for which the Licensee, contractors, production houses,
workers and other parties associated with the Licensee must be aware of, and more
specifically, must comply with, are critically important and are included within this
document in Clause 8 of this document.

The HKCEC is a smoke free venue, including certain areas on the exterior and
immediately adjacent to the main entrances. Smoking is not permitted anywhere
inside the HKCEC. However, a small designated area at the loading area of Hall 3B
and Hall 5BC is marked as a permissible smoking area for HKCEC staff and
Licensee’s employees, contractors, agents and others working for the Licensee during

1
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the Licensed Period. (This area is NOT for the use of members of the Public or event
attendees.) (Note: Smoking within the confines of the HKCEC is an offence against
the Laws of Hong Kong.)

These Rules and Regulations will be subject to review and may be amended and
altered at any time at the sole discretion of the Licensor. The most updated
version is posted on the official HKCEC website at http://www.hkcec.com

Definitions

In this document, the following definitions apply:

“Aisle”
any passage, gangway or walkway within the Licensed Area of the Scheduled
Exhibition;

“Convention Area”
any portion of the HKCEC used for a conference, convention or meeting;

“Event Manager”

an employee of HML (sometimes represented by an Assistant Event Manager)
responsible for the planning and coordination of the Scheduled Exhibition and
assigned to work in cooperation with the Licensee;

“Event Equipment and Service Charges booklet”
the summary of HKCEC’s charges for event services and equipment applicable to
the Licensee during the Licensed Period;

“Exhibition”

any demonstration or display of products, materials, works of art and services, etc. in
the form of a trade-show, trade fair, public or consumer event held with or without a
convention, conference or other licensed event at the HKCEC;

“HKCEC”

Hong Kong Convention and Exhibition Centre, the physical premises situated at 1
Expo Drive, Wanchai, Hong Kong, China including all of its internal venues and
service areas, or other areas detailed in a Licence Agreement, as well as any and all
furniture, fixtures and equipment on the premises belonging to the HKCEC;

“HML”

Hong Kong Convention and Exhibition Centre (Management) Limited, the
management and operating company of the HKCEC, its management personnel
(including Event Managers and Assistant Event Managers), and other staff members
acting under the authority of the management;

“Hong Kong Government”
The Government of the Hong Kong Special Administrative Region (HKSARG) and
any statutory body or authority of Hong Kong Government;

“House Rules for Visitors”
The House Rules for Visitors and the Activity Permit Application Form, as published
on the HKCEC web-site, as amended from time to time.

“Licence Agreement”
The agreement entered into between HML and the Licensee by which HML licenses
the Licensee to use and occupy specific areas and spaces of the HKCEC;

“Licensed Period”

The period of time specified in the Licence Agreement to be used in connection with
a Scheduled Exhibition;
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“Licensed Area”
The areas or spaces of the HKCEC specified in the Licence Agreement to be used in
connection with a Scheduled Exhibition;

“Licensee”
The person, company, organisation, or other entity licensed to use and occupy the
Licensed Area during the Licensed Period under the Licence Agreement;

“Licence Fee”
The fees and charges specified in the Licence Agreement;

“Licensor”
Hong Kong Convention and Exhibition Centre (Management) Limited (“HML”);

“Multi-level Stand”

A Stand for exhibitions having 1 or more raised floors or platform areas exceeding
600mm in height from the HKCEC floor elevation or where 1 storey is constructed
within and designed to structurally accommodate people and/or equipment as a part
of the Stand;

“Open Period”
the period of time specified in the Licence Agreement during which a
Scheduled Exhibition is normally open to the Licensee’s guests and/or public;

“Order Form”
The form used by the Licensee or User of services and/or equipment provided by
HKCEC;

“Public Circulation Area”

the arrival plazas, main entrance lobbies, foyers, meeting room corridors,
concourses, mezzanines, and food and beverage outlet access areas are deemed
Public Circulation Areas (“PCA”) within the HKCEC.

“Relevant Legislation and Regulations”

any law, ordinance, regulation, code of practice, approval, licence or permit of the
Hong Kong Government applicable to the Scheduled Exhibition, or to the use or
occupation of the Licensed Area (including related construction and installations);

“Scheduled Exhibition”
The exhibition event, including an Exhibition as defined herein, specified in the
Licence Agreement and for which the HKCEC is licensed;

“Stand”
Any structure, shell-scheme, booth, kiosk, custom built-stand, display, space or
other installation intended for exhibition purposes;

“Temporary Structure”
Any stage, platform, podium, movable seating system, scaffolding, installation, etc.
temporarily erected and/or used for exhibition related purposes during the
Scheduled Exhibition;

“User”

includes Licensee, or any contractor, subcontractor or other person or entity
that utilises the services or equipment included in this document or the “Event
Equipment and Service Charges” booklet; and,

“Utility Service Provisions”

utility trenches, subways, floor boxes, wall outlets, closets, rooms or other areas
providing access and related to electricity, natural gas, telephone, internet,
public address, water, drainage, and other such services.

3
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2. SERVICES PROVIDED BY HML
21 Cleaning Services

General Cleaning

HML will provide general cleaning during the Licensed Period within the HKCEC
including cleaning of restrooms, organizer offices, material handling areas,
marshaling areas and Public Circulation Areas. HML will charge the Licensee for:

(a) collecting and removing any unreasonable or abnormal amounts of waste
produced by the Scheduled Exhibition;

(b) removing any spillages of oil, paint or other substances caused by the
Scheduled Exhibition; and

(c) disposing of general waste, rubbish, industrial materials and recycling
materials by truck, if applicable

Cleaning of the Licensed Area During the Scheduled Exhibition move-in Period
During the move-in days, HML will remove all lightweight refuse placed in the aisles.
The Licensee is responsible for the removal of construction waste.

Cleaning of the Licensed Area Before the Opening Day of the Scheduled Exhibition
Before the opening day of the Scheduled Exhibition, the Event Manager will arrange
for night-time cleaning. To facilitate this cleaning prior to the Open Period, the
following requirements apply to the day before (as of midnight) the start of the
Open Period of the Scheduled Exhibition:

(a) the erection and/or installation of all Stands and Temporary Structures
must be completed and all Stands must be accessible;

(b) all materials and equipment used for setting up any Stands and
Temporary Structures must be removed from the Licensed Area;

(c) all items must be removed from Aisles and placed inside the Stands; and,

(d) all unused items and contractor materials, supplies and equipment
within the Licensed Areas and elsewhere in the HKCEC must be
removed or disposed of by the Licensee.

HML is not responsible for the initial cleaning of the Stands after the completion of
construction.

Cleaning of the Licensed Area During the Open Period of a Scheduled Exhibition
Licensee shall pay the mandatory cleaning fee based on the Licensed Area. HML’s
cleaning staff will carry out the following duties:

(a) Prior to the show hours each day:
- wipe the working table and chair once in the morning.

(b) During the show hours:
- empty the stand’s rubbish bin regularly.

(c) After the show hours each day (except for the last show day):
- remove all lightweight refuse placed in the aisles,
- vacuum the carpeted area including aisles and stand carpet, and
wet mop the hard flooring.
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Cleaning of the Licensed Area at the End of the Licensed Period

All Stands, equipment and contractor materials must be removed from the HKCEC at
the end of the Licensed Period so that post-event cleaning can be performed. Any
materials left behind will be removed and disposed of by HML, and any applicable
costs will be charged to the Licensee. (Please refer to the Move-Out definition at
Clause 3.18 below).

Extra Cleaning and Rubbish Disposal
The Licensee is responsible and HML will charge the Licensee additionally for:

(a) collecting and removing waste and rubbish produced by the Scheduled
Exhibition. Charges are made for disposal by truck of general waste,
rubbish, industrial materials and recycling materials;

(b) removing any spillages of oil, paint or other substances caused by the
Scheduled Exhibition;

(c) cleaning Stands and the Licensee’s furniture throughout the Licensed Area;
and

(d) wash basins and toilets are not to be used for the disposal of waste
and the cleaning of equipment. The cost of clearing any blocked drains
arising from such disposal will be charged to the Licensee. Special
arrangements can be made with Event Manager for the disposal of liquids
(please refer to Clause 6.6).

2.2 Eood, Beverages and Other Concession Services

HML has the exclusive right to provide food & beverages, and concession stands
operations within the HKCEC. The supply and use of catering equipment, and the
sale, distribution and sampling of food, beverages and other concession items are
prohibited without prior permission from HML. The Licensee shall ensure that
exhibitors and contractors are aware that deliveries of food and beverage items from
outside suppliers to the HKCEC are strictly prohibited; both during move-in and at
Exhibition Open Period.

2.3 Even ffin

When appropriate, the Licensor will present a plan to the Licensee for the staffing of
usher service and other event personnel for the Scheduled Exhibition. The Licensee
shall review the plan and it shall be the Licensee’s obligation to check that the level and
type of staffing identified in the plan is adequate for the Scheduled Exhibition and advise
Licensor of any additional requests. The Licensor shall incorporate any reasonable
amendments to the plan accordingly. In the event of any disagreements, HML'’s decision
will be final. The Licensee shall be obliged to pay the Licensor for staffing provided, at
the Licensor’s applicable staffing rates.

24 Security Services

HML has the exclusive right to provide or arrange for the provision of security
services in the HKCEC. All HKCEC security personnel follow established guidelines
as directed by HML in accordance with applicable Relevant Legislation and
Regulations. Exhibition security and special security arrangements personnel must
be requested through the Event Manager at least 2 weeks before the start of the
Licensed Period. The Licensee is required to pay the Licensor for staffing provided,
at the Licensor’s applicable staffing rates.

HML reserves the right to determine the final number of security personnel that
needs to be deployed for the Scheduled Exhibition. This decision will be dependent
on several factors, including the scale and nature of the Scheduled Exhibition and
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2.5

2.6

2.7

2.8

HML’s past experience of similar events. Scheduled Exhibition related to security
personnel provided as part of the Licence Fee is summarised at Appendix | of this
document.

Wireless | (Wi-Ei) Servi

Complimentary wireless Internet access suitable for browsing, social media and email
messaging is available at the HKCEC. A premium Wi-Fi service is also available.
Please contact Event Manager for details and quotation. Please refer to Clause 7.3.

Ticketing Servi

HML has the exclusive right to provide ticketing services for all Scheduled Exhibition
or other events held within the HKCEC which require paid admission tickets for public
admission. The waiving of this right is at the sole discretion of HML.

Utility Servi | C .

Services

Utility services such as electricity (provision of connection to power mains),
compressed air, water, drainage, as well as telephones and data communication
services, may be supplied only by HML or an HML approved contractor. The time
periods when such services will be provided must be agreed before the start of the
Licensed Period.

In line with the indemnification provisions of the Licence Agreement, HML accepts no
liability for any failure or interruption of these services, or the consequences of any
such failure or interruption.

Connections

The space used for the Utility Service Provisions in the Licensed Area does not form
part of the Licensed Area. Access to and use of the Ultility Service Provisions is
limited to HML’s technical staff or contractors designated or approved by HML, for the
purpose of installing and connecting mains supply cables, piped services, telephones,
or other such services available from these areas. No person may enter the Utility
Service Provision areas without prior permission from authorised HML technical staff.

Arrangements must be made between the Event Manager and the Licensee at least
1 month before the start of the Open Period if water-cooled machinery is to be
brought into the Licensed Area.

HML will provide Licensee with adequate general lighting in all Public Circulation
Areas and in the Licensed Area during the Open Period of the Scheduled Exhibition.
Adequate level of lighting will also be provided during move-in, move-out and
rehearsal periods.

Air conditioning will be provided within the Licensed Areas during the Open Period of
the Scheduled Exhibition. Ventilation and/or a reasonable level of air conditioning will
be maintained during move-in, move-out and rehearsal periods.

On the last day of move-in, if considered necessary and appropriate by HML, air
conditioning may be provided without additional charge for 6 hours within the
Licensed Period; otherwise, ventilation will be provided.

On the final day of Open Period, air conditioning will remain on for 1 hour, following
the scheduled close of the Scheduled Exhibition.
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2.9 Other Services and General Information

The following services are provided to the Licensee for the Scheduled Exhibition
during the Licensed Period at no additional charge:

(a) provision of manpower for security and fire control rooms, freight lifts
and loading/unloading/marshaling areas for traffic control;

(b) listing of the Scheduled Exhibition on the HKCEC'’s electronic directories
and other event directories;

(c) allocation of registration counters by HML as available and applicable;

(d) allocation of built-in back of house facilities, e.g. dressing rooms, media
rooms, organiser offices) by HML as available and applicable;

(e) provision of technical personnel for the control of AV and lighting
equipment in the Convention Hall, Grand Hall and Theatres;

(f) provision of a single technician for each of Meeting Rooms N101, N201,
S221and S421 if the venue is being used for meeting or seminar
purposes; and,

(g) use of non-licensed Public Circulation Areas (which include the Harbour
Road Entrance, the Expo Drive Entrance, the Harbour Road Entrance
Reception Concourse, Hall Concourses, Mezzanines, Meeting Room
Foyers and Corridors) for event supporting functions, for example,
Scheduled Exhibition opening ceremony (including the use of 150 chairs
and 30 full seat covers to be used only for ceremonies), management
office, show sales offices, registration and form filling counters, ticket
offices, contractor’s office, technical service counter, media room,
travel and information desk, business centre, cloak room, first aid
area, floral shop, prayer room, all subject to the requirements and
conditions of these Rules and Regulations and prior approval by the
Event Manager.

210 Additional Servi R Licen

HML will assist at the Licensee’s request with identifying potential contractors for
additional services which the Licensee may need, such as for the provision of audio-
visual and lighting equipment, translation and interpretation services, and signage
and graphics. The charges for these additional services will be borne by the
Licensee.

2.1

Every reasonable effort will be made by HML, and the Licensee must make every
effort, to facilitate the needs of and to provide access to persons with disabilities.
Activities in any Public Circulation Areas by the Licensee in connection with the
Scheduled Exhibition must not adversely impact this objective.
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The Licensee must provide the Event Manager with a set of dimensioned Scheduled
Exhibition layout plans (and relevant documents) for Stands, Temporary Structures or
custom-built Stands, to a scale of not less than 1:400, in A3 format, together with any
exhibitor manual(s) at least 6 months before the start of the Licensed Period, even if
it is a preliminary layout. The Event Manager will inform the Licensee of any
modifications that may be required within 14 days of Licensee’s submission of the
plans.

At least 3 months before the start of the Licensed Period, the Licensee must provide
the Event Manager with a copy of the final layout plans, which must:

(a) identify high risk areas in any Stands or exhibits, such as areas where
special effects are demonstrated, areas that contain apparatus requiring
special safety considerations, and areas that may draw crowds due to
special performances or sales tactics arranged by the Licensee /
exhibitor; and,

(b) provide final details of the Scheduled Exhibition, e.g. opening hours,
estimated attendance, exhibitor and visitor profiles, as well as the
planned or intended use of any Public Circulation Areas.

At least 1 month before the start of the Licensed Period, the Licensee must provide
the Event Manager with the following final details, whenever applicable:

(a) Stand identification numbers and the names of exhibiting companies,
together with a list of Licensee’s authorised contractors;

(b) details of Stands and Temporary Structures at or higher than 3m and
4.5m respectively, highlighted in different colours on the layout plans;

(c) details of all Stand schemes, raw space for custom-built Stands and any
Multi-level Stands, along with any special features, including platforms,
stages, Temporary Structures, Aisle widths, service areas, displays and
entrance layouts, clearly identified on the layout plans;

(d) details of gross and net space occupied by Stands, with measurements
given in sqm;

(e) a complete list of requirements for all electrical, telecommunications and
Stand pipework provisions taking into account all provisions of these
Rules and Regulations, particularly Clause 5 and 6; and

(f) details of any seating areas, e.g, seminar rooms, theatres, hospitality
and catering areas, temporary prayer, etc., with their exits clearly
marked on the layout plan.

Before the Open Period, the Licensee must provide the Event Manager with copies of
all relevant permits, licences and certificates required under the Relevant Legislation
and Regulations or by the Hong Kong Government. If the Licensee fails to do so,
HML reserves the right to suspend the opening of part or all of the Scheduled
Exhibition. (Please refer to Clause 9.16 of this document.)

No move-in activity may commence without prior final layout approval by the Event
Manager.

8

AB-81



3.2 Layout Plans — Application to Rules and Requlations

Layout plans for a Scheduled Exhibition must conform to the following to ensure
there is no obstruction to HKCEC's built-in facilities and Fire safety system:

(a) all fire service installations and protection systems (fire exits, fire alarms,
fire extinguishers, fire hydrants, drenchers, sprinkler system valves,
smoke curtains, fire shutters, fire hoses, etc.), security, communication &
monitoring systems, and air louvers, must be kept clear and accessible
at all times;

(b) fire hose reels must maintain a clearance of at least 1.5m ;
(c) fire shutters must maintain at least 1m clearance on both sides;

(d) the Fire Control Staging Area located at Hall 5D loading area must be
kept clear at all times and may not be used for the storage of materials
of any kind, or as a smoking area;

(e) a clear space of at least 0.75m around the columns containing Ultility
Service Provisions in Hall 3FG and Hall 5FG must be maintained;

(f) for columns located in Aisles, at least 2m and 3.5m of clear passage
must be maintained on at least three sides for trade show and public
shows respectively;

(9) any Stand, Temporary Structure or other structures located under
any smoke curtain in the exhibition halls is subject to a clearance width
of 0.5m on either side of any smoke curtain’s drop/closure location, and
a height limit of 2.5m in Hall 3FG and Hall 5FG, and 3m in Hall 1ABCDE,
Hall 3BCDE and Hall 5BC;

(h) any Stand, Temporary Structure or other structure located under any
smoke curtain in hall concourse areas is subject to a clearance width of
0.5m on either side of the smoke curtain’s drop/closure location, and a
height limit of 2.5m; and

(i) all sprinkler heads should have at least 0.5m clear space underneath
them, and for the avoidance of doubt, there should be no obstruction
underneath the sprinkler head which could affect its effective operation.

3.3 Public Circulati ; E | Li { in Coni . itt
h led Exhibition

Public Circulation Areas are areas that can be accessed by HKCEC visitors other
than those attending the Scheduled Exhibition. The following rules apply to these
areas:

(a) all activities taking place and objects located in Public Circulation Areas,
such as registration counters, advertising activities, special exhibits or
displays, information counters and ticket booths, must have prior
approval from the Event Manager;

(b) clear access of Public Circulation Areas must be maintained at all times
for the purposes of crowd management and circulation;

(c) use of high reach equipment in Public Circulation Areas is subject to
prior approval from the Event Manager;

(d) the placing of directional or promotional signs, banners or decorations in
9
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3.4

Public Circulation Areas must be approved in advance by the Event
Manager;

(e) requests to build or place offices, desks, counters, signs, banners,
decoration features or other structures in Public Circulation Areas must
be made to the Event Manager at least 3 months before the start of the
Licensed Period;

(f) the use of ladders of 2m or more in height is not permitted

(9) no work shall commence in Public Circulation Areas until the Event
Manager has issued an approval;

(h) no Multi-level stand is allowed in Public Circulation Areas; and

(i) any Stand, Temporary Structure or other structure erected along the
glass railing of a hall concourse must not exceed 2.5m high and must
have a clearance of at least 0.5m from the railing.

HML may give approval for the Licensee to have exclusive use of a Public Circulation
Area, or may license the exclusive use of certain parts of the Public Circulation
Areas. In such cases, the relevant areas will be deemed as part of the Licensee’s
Licensed Area, but all rules concerning Public Circulation Areas in these Rules and
Regulations will remain applicable. Any situation beyond the abovementioned will
subject to HML’s final approval.

Ajs| | Rout fE | (Exits)
Aisles and routes of escape (exits) must conform to the following regulations:

(a) Aisles with no access (i.e. no intersecting aisles or cross-aisles) or with
no exit at the end must not exceed 18m in length;

(b) Aisles for trade exhibitions must have a minimum width of 2m unless
attendance or safety conditions necessitate additional width which HML
will determine in its sole discretion;

(c) Aisles for public or consumer exhibitions must have a minimum width of
3.5m, although some exhibitions with expected high visitor attendance or
special conditions may necessitate a variation from this minimum which
HML will determine at its sole discretion;

(d) Aisles must at all times remain unobstructed; exhibitor products and
displays, or any other item may not be placed or left in any Aisle;

(e) all exits, including any emergency aisles, must be clearly defined and
marked with an illuminated sign or an EXIT light box in compliance with
the Relevant Legislation and Regulations;

(f) exits must remain unobstructed at all times;

(9) no rigid barriers or any other device may be placed across any Aisle or
exit;

(h) during move-in and move-out, certain Aisles should be designated as
emergency aisles for the purposes of evacuation and emergency access.
These Aisles must be kept clear at all times;

10
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(i) a perimeter of at least 3m along the four walls inside the halls must be kept
clear of any obstructions; for certain public Exhibition, this distance must be
kept at 4m to 6m for the wall along the main entrance;

(i) a minimum of 40% of the gross exhibition floor area must be kept for
circulation space;

(k) the Utility Service Provisions located within any Aisle must not be used
for providing technical services to Stands without prior written approval
from the Event Manager, and

(I) electrical cable connections within any Aisle must be covered by a non-
slip ramp, which must be clearly highlighted, especially if covered by
carpet.

3.5 Construction of Stands, Temporary Structures, and Custom Built Stands

The Licensee accepts full responsibility for the safety of Stands and Temporary
Structures. The following requirements must be fulfilled if the Licensee wishes to
construct or install within any Licensed Area or Public Circulation Area: (i) temporary
built meeting rooms, and/or (ii) any construction or installation at or higher than 3m
above the floor. Temporary Structures include but are not limited to backdrops, arches,
free stand signage and banners.

In line with Clause 3.1, the Licensee must provide Event Manager with the final layout
plan at least 3 months before the start of the Licensed Period.

All Stands or Temporary Structures higher than 3m must be constructed under the
supervision of an Authorised Person/Registered Structural Engineer. In addition, any
Stands of 4.5m or above in height must be designed with structural calculations and
have its stability verified by a Registered Structural Engineer prior to erection. The
Authorised Person/Registered Structural Engineer must also verify the stability of the
Stands or Temporary Structures on-site, and submit a safety report to HML prior to the
first day of the Open Period.

An Authorised Person can either be a Registered Architect (AP-List I), a Registered
Structural Engineer (AP-List Il), or a Registered Building Surveyor (AP-List IllI). An
Authorised Person is legally defined in the HKSAR Buildings Ordinance Cap.123 of the
Laws of Hong Kong; please refer to:

http://www.bd.gov.hk/english/inform/index_ap.html.

The Licensee must ensure that any capacity limits established for Multi-level Stands or
other structures (e.g. number of patrons or weight limits) are clearly posted within view
of the users of the areas. Such capacities must be strictly adhered to.

For public exhibitions that require a Temporary Places of Public Entertainment (TPPE)
Licence, the structural calculations must be endorsed by a Registered Structural
Engineer and submitted to the Buildings Department for approval via the Food and
Environmental Hygiene Department.

The Licensee must provide the Event Manager with a copy of all relevant permits,
licences, approvals or certificates granted by the Hong Kong Government prior to the
first day of the Open Period. If the Licensee fails to present these required documents
before the opening of the Scheduled Exhibition, HML reserves the right to suspend the
opening of part or the entire Scheduled Exhibition.

Where approvals required from the Hong Kong Government cannot be granted earlier
than 1 month prior to the start of the Licensed Period, the Licensee must inform the
Event Manager in writing so that alternative arrangements may be considered.

11
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36  Fire Safety Considerations for Ceili f Stand | Struct

The sprinkler system and the heat/smoke detection systems are essential elements of
the HKCEC’s Automated Fire Alarm (AFA) system. It is crucial that Stands and
Structures do not adversely affect the operation of these systems, i.e. that they do not
restrict the flow of sprinkler water from above, or the detection of heat and smoke
rising from below. The following requirements must therefore be observed:

(a) Stands and other Structures must not have solid or hard ceilings that
defeat the AFA system by being impenetrable to water and by allowing
heat and smoke to accumulate within them. Please refer to Clause 3.2

(a);

(b) ceiling coverings made of light, fire-retardant, water-permeable cloth or
light non-combustible wire mesh are permissible, as long as they are in
strict compliance with the ‘Certificate of Fire Service Installations and
Equipment (FS251) and do not restrict the effectiveness of the AFA
system);

(c) if fabric is used as a ceiling covering, details of the fabric material(s)
must be submitted to the Event Manager 3 months in advance for
approval, strictly in accordance with the provisions of Clause 3.9 below;

(d) fabric ceiling coverings may not cover a continuous area of more than
100sgm. Any greater coverage requires a separation gap between
coverings of 0.6m;

(e) the ceilings of Stands should always remain open. If solid materials are
installed that cover part of the ceiling, whether for decorative or support
purposes, the solid materials must be no wider than 0.1m each at their
widest point and spaced a minimum of 1m apart;

For any extensive Stands and Structures design that is beyond the
abovementioned requirements, please notify the Event Manager at least 3 months
prior to the Licensed Period. The Licensee may be required to install additional
measures, such as an alternative fire suppression system and/or fire extinguishers.

3.7 Platforms and Stages

Platforms or stages over 1m in height must be constructed under the supervision of
an Authorised Person/Registered Structural Engineer. For any platform or stage of
1.5m in height or above, a Registered Structural Engineer must be appointed to verify
its structural calculations and design stability prior to set-up or erection.

The Authorised Person/Registered Structural Engineer must also verify the stability of
the platforms and stages on-site, and submit a safety report to HML prior to the first
day of the Open Period.

For public exhibitions that require a Temporary Places of Public Entertainment (TPPE)
Licence, the structural calculations must be signed off by a Registered Structural
Engineer and submitted to the Buildings Department for approval via the Food and
Environmental Hygiene Department. For public exhibitions, stage that exceeds
600mm in height require installation of a 1.1m high of handrail/barrier
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3.8 Prevention of Damage to HKCEC Property during Construction, Installations
and Material Transportation

The Licensee and the Licensee’s employees, contractors, exhibitors and agents must
exercise due care to avoid causing damage to HKCEC property. Examples of such
care include but are not limited to the following:

(a) protective covering must be used if installation materials could cause
damage to carpet / granite flooring; plywood must be used to protect floor
surfaces when equipment such as boom lifts, pallet jack, dollies, scissors
lifts, etc. is being operated; contractors are responsible for removing such
materials and tidying up afterwards;

(b) the cutting of carpets, signs, logos, etc. with knives and/or razor blades
directly on carpeted areas is prohibited;

(c) venue entrances must be covered with protective padding;

(d) pre-fabricated assembly work is permitted, but heavy wood and /or metal
cutting with circular saws and power saws is not allowed within hall areas
or any Public Circulation Areas;

(e) welding and metal-cutting are prohibited. The use of other “hot works”
equipment (without sparks) requires a ‘Hot Work Permit’ from the Event
Manager; and

(f) an appropriate covering for the protection of existing carpet, granite, or
wood surfaces must first be laid if an alternative floor covering is to be used
for an event.

The Licensee is liable for dilapidation charges resulting from any damage to materials /
property occurring during the Licensed Period, as stated in Clause 3.19.

3.9 . . | D tion Material | Finis|

All drapes, curtains, fabrics, signs, fascia, decorative materials, backdrops, banners,
coverings, plastics, skirts, carpet flooring and other materials used in the construction
and decoration of Stands, Temporary Structures, stages or other Scheduled
Exhibition installations or components, must be non-combustible, inherently non-
flammable or durably flameproof (and water-permeable in the case of booth ceiling
material). Authorised personnel of HML or of the Hong Kong Government have the
right to inspect these materials to verify compliance. HML reserves the right to
prohibit the use of materials and finishes if there are doubts about their safety. If
requested by HML, the Licensee must make available relevant documentation
relating to fire tests, flame tests, fume tests, and other similar tests which may be
required by the Relevant Legislation and Regulations.

Adhesives
Only water-based adhesive products may be used in permissible areas.

Floor Covering
Any materials used over carpeted or hard floor areas must be of a nature that does

not lead to slipping (even when damp or wet) or other safety issues.

Paint

Only water-based paint may be used on site. If paint-spraying equipment is to be
used, the system must be approved by the Event Manager. Protective measures
must be taken to ensure that no paint is spilt or sprayed on the surfaces or finishes of
the HKCEC.
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Glass Panels

All glass panels and glazing used in the construction of Stands must consist of safety
glass (laminated or tempered). Any large uninterrupted areas of clear glazing must
be readily visible to all, e.g. by the application of warning stripes, dots, logos, or
similar markings.

3.10 Use of Access Equipment and Rigging

Access equipment includes scaffolding, towers, mobile elevating work platforms,
hydraulic lifts, lifting tables (scissor lifts), and other similar equipment. HML requires all
operators working on such access equipment to (i) wear appropriate safety gear or gear
required by the Relevant Legislation and Regulations, and (ii) present relevant
certification where applicable.

Weight restrictions apply to the rigging points at various locations within the HKCEC.
To ensure the safety of all hanging structures, the Licensee must notify the Event
Manager of any proposals for rigging, and provide structural drawings of hanging
objects that include detailed dimensions and relevant calculations and design
specifications, at least 1 month before the start of the Licensed Period. No rigging or
suspended temporary structural items are allowed in any location without the approval
of the Event Manager. A Registered Structural Engineer’s report is required by HML for
suspended structures and items.

Hanging Truss / Lighting & Speaker Towers

A structural safety certificate, endorsed by a Registered Structural Engineer /
Authorised Person is required if the total weight of these items is less than 100 kg. If
the total weight is equal to or greater than 100 kg, a structural calculation and structural
safety certificate, endorsed by a Registered Structural Engineer / Authorised Person, is
required.

3.11 Decorations and Signs

No items, decorations, signs, banners, bunting, streamers, stickers or similar items
may be affixed to any surface or floor of the HKCEC without the approval of the
Event Manager. The Licensee will be responsible for all costs for cleaning and/or for
repairing damage caused by the removal of such items placed by its contractors,
exhibitors, invitees, or guests.

3.12 Maximum Height Restrictions

The maximum heights permitted for Stands, Multi-level Stands, special features,
installations, Temporary Structures and custom-built Stands are as follows:

Venue Maxium Height #

(m)
Hall 1ABCDE
Hall 3BBCDE 7.0
Hall 5BC
Hall 3FG 70
Hall 5E, Hall 5FG )
Feature Wall 6.0
Convention Hall and Foyer 5.0

Grand Hall and Foyer

Hall 1ABCDE Concourses *
Hall 3BCD Concourses *
Hall 5D ** 4.0
Theatre Foyer

Expo Drive Entrance
Meeting Rooms 3.5
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3.13

Venue

Maxium Height #
(m)

Harbour Road Entrance Reception Concourse

3.0

Hall 3E Concourse

Hall 3FG Concourse

Hall 5FG Concourse

Hall 3E South Concourse
Hall 5E South Concourse

3.0

Level 2 Mezzanine

Level 4 Mezzanine

Hall 5BC Concourse

Meeting Room Corridors & Foyers
Chancellor Room and Bauhinia Room

2.5

Expo Drive Hall
Convention Hall Mezzanine

2.2

# The maximum height of a structure may also be restricted by its location (e.g.
if it is located under smoke curtains or HKCEC blue way-finding signs).

*

To minimise safety hazards, the maximum height of stands / temporary

structures erected along the glass railing of a hall concourse is 2.5m
Structures / stands must be kept at least 0.5m from the railing.

*%

The Hall 5D Concourse is intended for public circulation only. Any request to

erect Stands and/or Temporary Structures here requires review by and prior
approval of the Event Manager. Such requests should be made at least 3

months prior to the start of the Licensed Period.

Eloor Loading Limi

The floor loadings specified below may not be exceeded under any circumstances.

Excessive point or dynamic loads are not permitted.

Venue Floor Loading Limit
(kg/m?)

Hall 1ABC, Hall 3BC, Hall 3FG, Hall 5BC, Hall 5FG 1,700
Hall 1DE, Hall 3DE, Hall 5DE 1,250
Hall 1ABC & Hall 3BC Loading Bay 1,700
Hall 3G & Hall 5G Material Handling Area and Loading 1200
Area '
Harbour Road Arrival Plaza (HRE exterior) 800
Expo Drive Hall, Convention Hall and Foyer,
Grand Hall and Foyer, Theatre 1 and 2 and Foyers,
I\_/Ieetipg Rooms, Harbour Road and Expo Drive Entrances 500
(interior), Hall 1, 3 and 5 Concourses,
Harbour Road Entrance Reception Concourse
Chancellor Room
Level 2 and 4 Mezzanines 300
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3.14 Materjals Access atthe HKCEC

Move-in and Move-Out Logistics Plans

A plan containing full details of the move-in and move-out logistics of the Scheduled
Exhibition must be submitted by the Licensee to the Event Manager for approval at
least 2 months before the start of the Licensed Period. The plan must include the
following details:

(a) time zones for each day of the move-in and move-out period;

(b) number of exhibitors/contractors/Stands entitled to move in or move out
in each time zone; and

(c) number of vehicle passes to be delivered for each time zone.

Central Freight Forwarding and/or Off-site Marshalling

A central freight forwarder (appointed by the Licensee) and/or an off-site vehicle
marshalling area must be used for a Scheduled Exhibition when any one of the
following conditions apply:

(a) records from the preceding year show that more than 200 delivery /
removal trucks were used during any one move-in or move-out day;

(b) records from the preceding year show that the move-in or move-out
logistics had a major impact on general traffic in the vicinity of the
HKCEC;

(c) the Licensee has licensed 25,000 square metres gross of exhibition
space or more for a single exhibition or for multiple concurrent
exhibitions;

(d) a recurrent Scheduled Exhibition has recorded significant growth in the
Licensed Area or in the number of exhibitors, and this is anticipated to
have a major impact on local traffic.

Deliveries and Removal

Loading and unloading is confined to the relevant loading and unloading areas and
materials handling areas applicable to the Licensed Area. Please refer to Clause 4
below.

Goods and products may only be delivered at locations approved by HML for the
Scheduled Exhibition.

Allocation of Areas and HML Facilities

HML will allocate and assign loading and unloading areas, loading dock facilities and
material handling areas to the Licensee during periods when two or more concurrent
events are taking place at the HKCEC. Unauthorised use of the loading dock area is
strictly prohibited. Also, HML may exercise its right to remove and dispose of any
materials stored in any unauthorised location. In such cases, the Licensee will be
required to pay to HML any charges incurred for the removal and disposal of materials.

Container and freight lifts must only be operated by trained operators of HML. When
two or more events are held in the HKCEC concurrently, the allocation of such
HKCEC-managed facilities will be at the sole discretion of HML.
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Hazardous Work Areas

The loading and unloading areas, the materials handling areas and the marshalling
areas are designated as hazardous work areas. As such, the following activities are
strictly prohibited:

(a) smoking, and the consumption of alcoholic beverages (as is prohibited in
all areas);

(b) speeding or reckless use of vehicles or equipment (as is prohibited in all
areas);

(c) storage of petrol, kerosene, diesel fuel or other flammable liquids, even
temporarily; and

(d) refueling activity of any kind.

In addition, children under 16 years of age are not permitted to be present in
hazardous work areas during set-up and dismantling periods.

Access outside Licensed Period

HML staff will not accept deliveries of any materials to the HKCEC during times
outside the Licensed Period unless special arrangements have been made with the
Event Manager. Such arrangements may incur extra charges for the Licensee.
Freight forwarders and contractors officially appointed by the Licensee will be given
priority use of materials handling equipment and storage facilities at the HKCEC.

3.15 Removal of Materials Prior to Open Period

All vehicles, ladders, scaffolding, trolleys, contractors’ spare materials and other
items used in connection with the construction and erection of Stands, Temporary
Structures, etc. must be removed from the Licensed Area and Public Circulation
Areas prior to the Open Period.

No Scheduled Exhibition may be opened to visitors until all Aisles and exits are clear of
obstructions. If exits are obstructed, not less than 15 minutes before the Open Period
of the Scheduled Event, the Event Manager or an authorised representative of HML
may notify the Licensee that the opening time will be deferred until the obstructions
have been removed. An announcement to exhibitors and visitors on deferred opening
time should be made either by Licensee or HML. Licensee may notify of such. No entry
to the Scheduled Event will be permitted until the Licensee has cleared all obstructions
to the satisfaction of the Event Manager. Should the Licensee not take the required
action, HML may exercise its right to remove such obstructions, and the Licensee will
be required to pay to HML all related charges associated with this.

3.16 r ntial R iremen

The Licensee must issue credentials, valid for the move-in and move-out periods or
Open Period, to all parties that the Licensee wishes to be admitted to the Licensed
Area for any reason related to moving in or moving out. These credentials may not be
shared among different parties. They must be visibly displayed at all times. Samples
of these credentials must be provided to the Event Manager in advance

At least 1 week before the start of the Licensed Period, the Licensee must notify the
Event Manager of the procedures to be followed by exhibitors, staff and attendees for
gaining entry to the Licensed Area and the service areas during the Licensed Period.
The Licensee must also provide the Event Manager with samples of all passes,
tickets and other entry credentials to be used during the Licensed Period
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3.17

3.18

Members of the public may only be admitted to the Licensed Area for the purpose of
attending the Scheduled Exhibition upon presenting an authentic credential issued by
the Licensee, unless admission is at no charge and no credentials are required (e.g.
public or consumer events).

Before accessing any Licensed Area, all workers must enter the HKCEC via a
designated contractors’ entrance and present valid credentials, when they will be
issued with a daily wristband by HML. Only workers in possession of a valid Green
Card (Construction Industry Safety Training Certificate) or Container Yard Safety
Card (Container Handling Industry Safety Training Certificate) are entitled to a
wristband issued specifically to carry out work at height. HML reserves the right to
refuse entry to or remove personnel in cases of disputes regarding credentials or
unacceptable past behaviour at the HKCEC (for example, smoking or fighting.)

Packing, Crate Removal and Storage
Designated storage space in the loading and unloading area for the Licensee and
official contractors will be assigned by the Event Manager, prior to the Licensed

Period. Due to space limitations, the allocation of storage areas is at the sole
discretion of HML.

The storage of empty crates, cartons, boxes, shelving or other packing materials
outside Stands is prohibited, and all such materials must be removed once unpacking
is completed unless prior approval from the Event Manager has been obtained. If
HML believes that safety risks exist, it may dispose of any such materials at the
Licensee’s expense and without liability.

R | of Materials at End of Li | Period

The Licensee must take all reasonable measures to ensure that all visitors have
vacated the licensed venues at the end of the Scheduled Exhibition before permitting
contractors or production houses to access these venues to carry out dismantling
work.

All materials brought into the Licensed Area for the Scheduled Exhibition, including
all Stands and structural materials intended to be scrapped, must be safely removed
from the Licensed Area by the Licensee by the end of the Licensed Period. The
Licensee must leave the Licensed Area in the same good condition as it was in when
received at the start of the Licensed Period.

The Licensee must return an emptied hall to the Licensor when dismantling is
completed, and such status shall be verified by both parties on-site. If no on-site
verification is conducted, HML has the sole right to determine the completion time by
the Licensee in accordance with the HKCEC Move-Out Definitions and Guidelines
(which can be obtained from the Event Manager). If the Licensed Area is not
completely cleared by the end of the Licensed Period, any extended time required for
the Licensee to complete the work will be chargeable to the Licensee. Should HML
elect at its sole discretion to clear the Licensed Area or any Stands or other materials
after the Licensed Period, the Licensee will be charged for the extended time
required, the associated labour costs, and any other related expenses.

The Licensee has full responsibility for the proper management of all dismantling
activities, and for avoiding improper dismantling practices for Stands, especially the
dismantling of heavy structures which could cause damage to the building or
generate excessive vibration. The Licensee will be responsible for any charges that
HML may incur for associated damage.
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HML regards the Licensee as having completed all move-out activities in the
Licensed Area and its related usage of the Public Circulation Areas, provided the
following conditions are met:

(a) Clearance and removal of all exhibitors’ goods out of the HKCEC,

(b) Dismantlement of all stands and show related structures and fixtures to
the extent that:
- Al shell schemes have been dismantled and stand materials are
packed into storage racks; and

- All special-built stands and structures, including any structures rigged
to the ceiling, have been dismantled and are ready for removal; and

(c) Clearance and disposal of all remaining industrial wastes are completed
by contractors as appointed by the Licensee or its exhibitors.

3.19 Responsibility for Damage Incurred

Both at the start and at the conclusion of the Licensed Period, an HML representative
will conduct separate inspections of the Licensed Area with the Licensee, and both
parties will verify the relevant dilapidation form.

If any damage to HKCEC property is identified during the Licensed Period, the Event
Manager will record the damage in a damage report, to be endorsed by the Licensee
or official contractor.

HML will repair all damage endorsed in the damage report at the expense of the
Licensee. The Licensee is responsible for ensuring that no person other than an
authorised representative of HML conducts any repairs.

a. IRAEEIC AND VEHICLES

Vehicles including forklift and electric carts are prohibited within any part of the
HKCEC during the Scheduled Exhibition Open Period, unless prior approval is
obtained from the Event Manager. If approved, safety restrictions will apply,
especially with regard to vehicles containing petrol.

To comply with the Relevant Legislation and Regulations and HML safety regulations
herein, Users must provide evidence that the operator of any vehicle:

(a) is 18 years or older; and
(b) holds a valid licence to operate such vehicle.

Vehicles must comply with all speed limits and directional and headroom signs, and
their operators must follow any instructions given by authorised personnel of HML.

Forklift operators must strictly follow the “Guidance Notes for Safe Use of Forklift” to
ensure the health and safety at work. Please refer to the following links for this
document:

https://www.labour.gov.hk/eng/public/os/C/GN-FLT.pdf
http://www.oshc.org.hk/oshc_data/files/HotTopic/FLT/BB110070C.pdf

Electric forklifts may be used within all HKCEC exhibition halls. Petrol powered
forklifts may be used only in Hall 5BCDE.

Authorised vehicles displaying the correct official pass are allowed to access
established loading and unloading areas for limited periods, as determined by HML.
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https://www.labour.gov.hk/eng/public/os/C/GN-FLT.pdf
http://www.oshc.org.hk/oshc_data/files/HotTopic/FLT/BB110070C.pdf

Vehicles parked without authorisation may be removed at the owner’'s expense,
and/or may be subject to an impound fee by HML.

Only authorised personnel of the HKCEC may operate the sliding gate doors and
shutters at the loading dock for freight vehicle entry.

Vehicles used within the HKCEC must remain confined to the exhibition halls (when
permitted), the loading and unloading areas, and/or the marshalling area. The
movement of vehicles within the HKCEC will be directed by authorised HML
personnel.

Requests to display vehicles must be submitted to HML for approval at least 3
months in advance. Depending on the nature of the Scheduled Exhibition, HML at its
sole discretion may require vehicles displayed within the HKCEC:

(a) to be static and have their engine / motor switched off and hand-brakes
applied during the Open Period;

(b) to contain minimal fuel (generally, no more than 1/8 of fuel tank
capacity);

(c) to have a drip tray and/or protective floor covering material placed under
the vehicle; and

(d) subject to risk assessment by HML, battery disconnection may also be
applied.

5. STAND ELECTRICAL INSTALLATIONS AND ELECTRICAL CONTRACTORS
5.1 Stand Electrical Installations

All Electrical Installations for Stands, features, displays or exhibits must comply both
with these Rules and Regulations and any other applicable Relevant Legislation and
Regulations. HML will not supply electricity to any installation which does not fully
comply with these requirements. In such circumstances, it is inevitable that all
exhibitors within the concerned zone will be affected by this temporary power
suspension. The Licensee must submit information about all general electrical
layouts, expected power consumption, and any other necessary technical information
to the Event Manager for approval at least 1 month before the start of the Licensed
Period.

Extension Cords

Licensees shall ensure that their staff (and their Exhibitors) are aware that attaching
multiple devices to a single power outlet by means of an extension cord, may cause
an overload and result in the load protection fuse disconnecting the power. In case
of doubt, the advice of the Event Manager should be sought who will arrange for
HKCEC'’s in-house electrical engineering staff to assess the situation and advise
accordingly.

Testing

To ensure compliance, HML staff may inspect and test any or all installations at its
sole discretion. If an installation is found to be unsatisfactory, the Event Manager will
advise the contractor responsible, who must promptly rectify all faults and advise the
Event Manager when the installation is ready for re-inspection and re-testing. Power
will not be provided until the installation is considered satisfactory by HML.

HML will not be responsible for:

(a) any delays in supplying power to installations found to be unsatisfactory,
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or for which insufficient time has been allowed for testing; or,

(b) any faults discovered in installations after testing and supplying power;
or

(c) any problems resulting from defective equipment or installation.

5.2 Electrical Contractors

HML places specific restrictions on the selection of contractors used to carry
out electrical installation work, and the selection of such contractors is subject to
review and approval by HML. Contractors must be licensed by the Hong Kong
Government for the specific electrical work to be carried out for the Scheduled
Exhibition. The Licensee is responsible for ensuring its electrical contractor(s) fully
comply with these Rules and Regulations and all other Relevant Legislation and
Regulations.

53  Electrical Cable Confi . | Distributi

Each Stand must be supplied by a separate electrical main except that a single main
cable may be installed to supply a group of adjoining Stands where the electrical
installation for all Stands within the block is the responsibility of a single contractor.
All electrical installations and equipment must be kept clear from combustible
materials (e.g. paper cardboard, etc.).

Each of the Stands in a group of adjoining Stands powered by a single electrical
supply main must have its own isolator, and must be placed in an accessible position
in the Stand.

Distribution boards and similar equipment must be installed adjacent to the fused
connectors provided by HML’s technical staff. The mounting board provided by the
contractor for this equipment must be large enough to allow the fused isolators to be
fixed on it. Switch and fuse gear, motor controls, starters and similar items must be
easily accessible, suitably connected and out of reach of the public (and preferably
out of public view). The electrical contractor responsible for installing the Stand
electrical service must supply power main suitable for connecting the installation to
the fused isolators of the main supply cables (please refer to Appendix Il herein).

5.4 Earthin roundin

All metal conduits, metal apparatus casings, metal frameworks, motor frames, light
fittings and similar items must be effectively bonded to earth using the earthing
(grounding) system provided within the HKCEC’s permanent electrical distribution
system.

5.5 Electric M r

Electrical equipment or electrically-operated exhibits must be supervised by a
qualified person to minimise the risk of accidental contact with live metal, live
terminals or moving parts etc.

Isolators
Every motor must be provided with an effective means of isolation for all poles, and
such isolators must be positioned next to the motor.

Starting
Motors in excess of 10 HP (7.46 KW) must be fitted with current limiting devices for

starting, (i.e. they must not be started “Direct On Line”). However, when “Direct On
Line” starting of a motor is essential to the satisfactory operation of a machine,
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details must first be submitted to the Event Manager for review and approval at least
1 month before the start of the Licensed Period.

The official contractor is responsible for ensuring that any starting current surge will
not have a negative impact on the HKCEC’s power source.

Overload Release
Every motor in excess of 0.5 HP (0.37 KW) must be fitted with a starter, and possess
an overload release for each pole.

Motor Load
The installation and use of any motor in excess of 70 HP (52 KW) is subject to
inspection by HML technicians and requires the Event Manager’s written approval.

5.6 Iransformers and Frequency Converters

Step-Up Transformers

Step-up transformers may not be installed without written permission from the Event
Manager. When requested, diagrams and full details must be submitted as part of
the application for review by HML engineering personnel. When a step-up
transformer is used as an integral part of any electronic apparatus, appliance or piece
of equipment, permission is not required provided its use conforms to customary
practice within a particular industry, or its installation conforms with the conditions of
Paragraph 5.11 below.

Step-Down Transformers

Step-down transformers must have separately wound primary and secondary
windings. The iron core and frame must be grounded. In addition to having normal
fuse protection for each pole of the primary circuit, the secondary circuit must be
fitted with fuse protection for each pole and transformers must have a neutral ground.

Auto-Transformers
Auto-transformers can only be used when they form an integral part of motor starters.

Location of Transformers
Any approved transformers must be placed out of reach of the public, and must be
adequately ventilated.

Qil-Filled Transformers

Oil-filled transformers containing more than 20 litres of oil must be mounted in a
suitable catch-pit or tray capable of containing the entire quantity of oil plus a 10%
margin of excess.

Frequency Converters

The Event Manager must be notified in advance of an intention to provide apparatus
for converting the frequency of the electrical supply to any machine or exhibit. A
frequency converter must not cause interference with the HKCEC’s power supply
system.

Space for working
Electrical apparatuses (other than exhibits and portable equipment) must be fixed in
positions that allow adequate space for operation and maintenance.

5.7 hok n itor,

Location

Choke and capacitor equipment for fluorescent lighting must be fixed in accessible
and well-ventilated positions, and must be located at least 10mm away from any
potentially combustible material, and separated from it either by an air gap or by non-
combustible material.
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Connecting wiring

Where choke and capacitor equipment for fluorescent lighting is not contained within
the lighting fitting, any connecting wiring exceeding 1m in length must utilise a
conduit. For shorter lengths, adequately insulated flexible wiring must be placed well
away from readily flammable articles, and must not be installed beneath flooring or in
spaces enclosed by Stand constructions.

5.8 S led Lighting Fitti

Suspended lighting fittings (other than single lamp fixtures) must have adequate
means of suspension independent of their electrical cables or conductors. Heavy
lighting fittings must be provided with secondary means of suspension for safety.

5.9 Lighting of Showcases

Externally
Except when exhibits are professionally and properly certified non-combustible,

showcases must only be illuminated from the outside. Spotlights must not be placed
in direct contact with, or in close proximity to, flammable material such as carpet,
wood or paper.

Internally
Internally lighted showcases must be constructed of non-combustible materials, wired

using approved cable types (not flexible cords), and adequately ventilated. Spotlights
must not be placed in direct contact with, or in close proximity to, flammable material
such as carpet, wood or paper.

5.10 Electrical Discharge Lamp Installations

The installation of any type of electrical discharge lamp as an illuminated unit within a
Stand, or as an exhibit, must conform to the conditions within this Clause.

Location
The sign or lamp exhibit must be installed out of reach of the public.

Installation

(a) Signs
The fascia or Stand fitting material behind luminous signs of this nature
must consist of non-combustible and heat-resistant material, and be
protected from un-authorised access.

(b) High Tension Gear
High tension gear must be mounted on non-combustible and heat-
resistant material, and be protected from un-authorised access.

Fireman’s Switch

The electrical circuit supplying such signs or lamp exhibits must be a separate circuit
controlled by an approved “Fireman’s Emergency Switch”, placed in an accessible
and visible position and visibly labelled “Fireman’s Switch” in accordance with any
requirements of the relevant authorities.

Approval
The Licensee must ensure that the electrical contractors responsible for installing any

type of electrical discharge lamp advise the Event Manager of their technical plans on
installations at least 1 month before the start of the Licensed Period. No installation
of this type of apparatus will be permitted without prior approval from the Event
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Manager.

5.11 Electrical Cookers, Kettles, Irons, Radiators

General

Any apparatus which has a hot surface, and all electrical appliances that can be
heated up (such as electric kettles, radiators, irons, etc.), must be adequately
protected where necessary and placed or mounted on non-combustible material.
Appliances with surfaces on which the temperature may exceed 70°C must be
supplied from a socket outlet with a pilot lamp indicating whether the appliance is
switched on, and through an individual fused spur unit. Kettles, irons, radiators and
similar appliances must not be connected to a lighting circuit. These appliances must
be separately connected to the small power circuit of the electrical supply. Electrical
cookers must be wired on an independently fused final sub-circuit.

Electric Kettles
Electric kettles must be fitted with an automatic safety device so that if they boil dry
or overheat, they are automatically disconnected.

Adjacent Constructions

Walls adjacent to electrical cookers, irons, kettles, hotplates, etc. must be protected
with non-combustible material. Shelves are not allowed immediately above such
appliances, and adequate ventilation must be provided.

5.12  Batteries (50mA and above)

General

Charged batteries possessing a capacity of 50mA or above may only be used to
supply power for exhibits with such built-in devices. No Stand lighting may be
connected to charged batteries. Stand-alone display of batteries as exhibits must be
discharged.

Terminals
All terminals of charged batteries, whether in use or not, must be fitted with a cover
made of non-conducting and non-combustible material.

Switches and Fuses
A double pole, metal clad switch, with suitable fuses, must be fitted to control
all connections serving appliances being run by batteries.

Charging
(a) Current Regulation

Battery charging units must be fitted with an automatic current regulator
which cuts off the electrical mains supply to the rectifier when the battery
is fully charged;

(b) Times of Charging
Exhibits with built-in batteries may only be charged at Stands under
supervision by the exhibitor, and must be dis-connected from the power
source after daily Open Period;

(c) Charger Isolation
The circuit to the charger unit must be connected directly to the HKCEC’s
power supply with its own isolator, separate from all other circuits, to
permit the isolation of other circuits without affecting the charging circuit;

Batteries not in Use
Charged batteries not in use in exhibit vehicles or other equipment must be
disconnected at both terminals, and the terminals covered (as in the paragraph on
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“Terminals” above).

5.13  Electrical Supply

Right of Supply
All electrical current for consumption in the HKCEC will be supplied by HML as
provided by the HKCEC's electricity supply company.

Standard Supplies
The standard supplies are:

(a) Single Phase Neutral & Ground 220V + 6%
50 cycles per second AC supplyt 2%

(b) Three Phase Neutral & Ground 380V + 6%
50 cycles per second AC supplyx 2%

Separate Lighting and Machinery Mains
HML will supply separate mains electricity for machinery, lighting, and items
requiring small amounts of power.

Neutrals
Neutrals are earthed (grounded) at the HKCEC’s sub-station.

Load Limitation

HML, at its sole discretion, will limit the power rating of mains supplies where in its
opinion, the electrical load or combination of loads requested may have an adverse
effect on mains supplies to other exhibitors. If the Licensee proposes to group
together exhibitors demonstrating high current-consuming machines in such a way
as potentially to create abnormal demand for electricity, the Licensee must discuss
the proposed arrangement with the Event Manager prior to the final allocation of
Stand space to exhibitors. The Licensee must agree to conform with any re-
arrangements required by the Event Manager.

Balancing of Single-phase Loads

All single-phase loads in an electrical installation with a three-phase supply,
especially those with non-linear characteristics such as computers, dimmers, and
frequency inverter circuits, must be evenly and reasonably distributed among the
phases.

Power Factor

HML is required by its electricity supply company to maintain a Power Factor of not
less than 0.85 lagging. Where the use of electrical machines or equipment at the
Scheduled Exhibition is such that, in the opinion of HML, the Power Factor is likely
to fall below 0.85, Power Factor correction apparatus must be supplied and installed
by the person responsible for the electrical installation. This party will bear all related
expenses for obtaining, installing, and removing the correction apparatus.

(a) Correction Apparatus
The correction apparatus must be connected on the “load” side of the
main switches controlling the supply to the Stand or individual piece of
equipment.

(b) Notification
The Licensee should notify HML at the time the Licence Agreement is
being negotiated of the likelihood of correction apparatus being required at
the Scheduled Exhibition.
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The scale of provision of the correction apparatus must be submitted to the Event
Manager for approval no later than 1 month prior to move-in of the event.

5.14  Electrical Mains Supply Cables

Supply and Installation

All mains supply cables running from HKCEC electrical supply sources (e.g. service
pits, trenches, columns, and/or overhead bus-ducts) to the point of supply to an
exhibit, a Stand, a group of Stands or other locations will be supplied and installed
by HML staff or HML'’s appointed contractor.

Termination and Routing
Each mains supply cable must be terminated with a fused isolator or circuit breaker
supplied by HML.

Routing
The mains supply cables must be brought into the Stand from a floor-box within the

area of the Stand. Connections from the floor-box of an adjacent Stand are not
permitted unless either there is no floor-box within the Stand, or the Licensee and
adjacent Stand holder have been given prior permission by the Event Manager.

Separate Lighting and Machinery Mains

All mains supply cables supplied for machinery must be separated from those
providing electricity for lighting and those for items requiring small amounts of
power. A machine is defined as a single item of equipment which cannot be powered
using a 13 amp socket or spur unit. All circuit breakers must be readily accessible
and have incorporated them in the functions of isolation, switching and protection
against overload and earth leakage.

Proliferation of Mains Supply Cables

Where installation of mains supply cables to a group of Stands or items requiring
small power would, in the opinion of HML, lead to an unacceptable number of
cables, HML may, at its discretion, either itself install a single large mains supply
cable and provide cables ordered by sub-distribution within the group of Stands, or
instruct the nominated electrical contractor that only a single mains supply cable will
be installed for the group of Stands.

Access for Installation

The mains supply cables to Stands or exhibits will be installed before or on the first
day of the Licensed Period, provided that the supply has been ordered from the
Event Manager by the agreed date (see Clause 5.15 below). Before occupying a
Stand, exhibitors or their contractors must confirm that the mains supply cables have
been installed and, if not, must only occupy areas of the Stand which will not affect
the installation of cables. Once power is supplied according to the confirmed orders,
the individual exhibitor and/or its contractor is responsible for the switching on/off the
respective Stand’s power supply.

5.15 rdering of Electrical Main | |

Placing of Orders
Mains supply cables must be ordered from the Event Manager by the Licensee, the
Licensee’s nominated electrical contractors or their nominated representatives
following HML procedures and on the basis of the Event Equipment and Service
Charges. Orders will only be accepted if made in writing and accompanied by the
correct payment.

Deadline for Orders
Orders for mains supply cables must be placed with the Event Manager at least 3
weeks before the start of the Licensed Period.
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Late Orders

Late orders will be subject to a surcharge. HML cannot guarantee the timely
completion of orders received after the deadline stated above in this Clause. In any
event, priority will be given to orders properly placed before the deadline. HML
reserves the right to deal with orders placed after the deadline in the order in which
they are received.

Specific Cabling Routing and Termination

All orders must indicate the specific positions required for the routing and
termination of electrical mains supply cables, and should include a plan with specific
dimensions showing cable positioning in each Stand and the location and orientation
of each Stand in the Scheduled Exhibition area. If this information is not provided,
the routing and termination of supply cables will be determined by the Event
Manager. HML accepts no responsibility for any costs involved in relocating a
supply cable or altering Stand fittings or Stand electrical installations if an adequate
mains supply cable location plan was not submitted with the order.

Note: Persons responsible for designing the layout of Stands, and/or the electrical
installation of Stands, must acquaint themselves with the locations of the Utility
Service Provisions used for installing Stand services to ensure that their Stand
layouts allow for the termination of mains supply cables over, or as close as possible
to, these Utility Service Provisions. The locations of the Utility Service Provisions
must be shown on the layout plans for the Scheduled Exhibition.

Alterations to Orders

(a) Termination Position
The termination position of a mains supply cable can be altered after an
order is placed, but when the alteration is made after the deadline
mentioned above in this Clause, HML will treat this as a late order. Any
late or on-site order will be subject to a surcharge. Please refer to the
Event Equipment and Service Charges booklet for details.

(b) Rating
The rating of a mains supply cable can be altered after an order is placed,
but when the alteration is made after the deadline mentioned above in this
Clause, HML will treat the revised main supply as a late order. Any late or
on-site order will be subject to a surcharge. Please refer to the Event
Equipment and Service Charges booklet for details.

5.16 Times of Operation of Electrical Power Supply

During Move-In Period

The mains electrical power supply will only commence when all electrical
connections and installation works have been properly carried out and tested, and
will operate according to a “power on and off’ schedule agreed between the Event
Manager and the Licensee within the normal working hours for move-in.

During Open Period
Mains electrical power supply will be switched on 1 hour before the Open Period and
switched off 1 hour after the close of the Scheduled Exhibition each day.

Adjustments During Open Period

By agreement between the Event Manager and Licensee, the “power on and off”
schedule may be adjusted to meet the needs of the Scheduled Exhibition. Any
request for such adjustments must be made at least 1 working day in advance of the
required adjustment.
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During Move-Out Period

All mains electrical power supplies will be switched off within 1 hour of the closing
time of the Scheduled Exhibition on the last day of the Open Period. Where a User
requires an electrical mains supply after the close of the Scheduled Exhibition, a
request must be made to the Event Manager, through the Licensee, by midday on
the last open day of the Scheduled Exhibition.

Stand Circuits

All Stand circuits at Stands that do not require a continuous power supply must be
switched off by the contractor according to the exhibitor's instruction, using the
Stand isolator, as soon as possible after the close of the Scheduled Exhibition each
day during the Open Period.

24-Hour Electrical Service

Where continuity of electrical supply is required, a 24-hour power supply must be
ordered. A HML technician will inspect the connection of electrical supply. The
continuous supply will run from the completion of the inspection until the close of the
Scheduled Exhibition.

6. PIPEWORK AND DRAINAGE INSTALLATIONS
6.1 Pipework Stand Installations

All pipework installations for Stands, features, displays or exhibits must comply with
these Rules and Regulations and any applicable Relevant Legislation and
Regulations. The Licensee must submit details of the pipework to the Event
Manager at least 6 weeks before the start of the Licensed Period. HML will not
supply services to any installation which does not comply with these requirements

To ensure compliance, HML staff may inspect and test any or all installations. If an
installation is found to be unsatisfactory, the Event Manager will advise the
contractor responsible, who must rectify any faults and advise the Event Manager
when the installation is ready for re-inspection and re-testing.

HML will not accept responsibility for:

(a) any delays in connecting installations found to be unsatisfactory, or for
which insufficient time has been allowed for testing; or

(b) any faults discovered in installations after testing and connection.

6.2 Pipework Contractors

HML places specific restrictions on the selection of contractors used to carry out
pipework installation. All contractors who carry out pipework installation for a
Scheduled Exhibition must be professional plumbers possessing an appropriate
licence issued by the Hong Kong Government.

6.3 Installations within Stands

General

(a) Pipework
All pipework used in installations must be suitable for the operating
pressures of HKCEC’s service mains to which they will be connected. In
general, compressed air line pressure varies from 4 to 6 bars (~60-90psi)
with a flow rate of 10 litres per second. Exhibitors must arrange to have
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pressure regulators installed on their equipment. Domestic water is
supplied through a 25 mm pipe at a pressure of approximately 1 to 2 bars
(~15-30psi) in Hall 1ABCDE, Hall 3BCDE and Hall 5BCDE, 1 bar (~15psi)
in Hall 5FG, and 2 bars (~30psi) in Hall 3FG. The maximum capacity of
this supply is 0.3 litre per second.

(b) Isolating Valves
Where Stand platforms are installed, all stopcocks or valves for piped
services must be located above the platform and in an accessible position.

Water Supply and Drainage
Installation guidelines for water supply and drainage services within Stands are as
follows:

(a) each supply trench can accommodate a maximum of 6 sets of water
supply hoses and drain hoses (3 for the east side and 3 for the west side)
in Halls 1A-E, 3B-E, 5BC&E. In Halls 3FG and 5FG, one set of water
supply hoses and drain hoses will be provided for each section of water

pit;

(b) tee-off connections to water supply points and drainage points are not
allowed;

(c) the distance between the bottom of equipment drain points and the floor
must not be less than 400mm,;

(d) the temperature of draining water must not be more than 40°C (104°F),
or lower than the supply water temperature;

(e) equipment that discharges large volumes of water, such as dishwashing
machines, is not allowed;

(f) for easy inspection by technicians, the water supply outlets in service
trenches and pits must not be blocked off or covered by any object;

(g) Stand layouts should be arranged so that service trenches or pits for
water supply and drainage are not located within the main Aisles. HML
reserves the right to reject layouts that do not comply;

(h) all electrical switches and distribution boards should be properly
partitioned off from water sinks;

(i) water points must not be installed on the upper deck of any double-
decked structure;

(j) if a fish tank is installed, a drip-pan should be placed under the tank to
collect any condensation and leaking water. Casters should be installed
under the tank for ease of removal;

(k) utensil cleaning areas should not be located inside the exhibition hall
area. If this cannot be avoided, these areas should be well protected
against water leaking onto the floor. Sinks should be of kitchen type and
should be heavy duty. Additional Housekeeping staff will need to be
hired to clean the area;

()  no mains supply of water will be connected to a Stand unless a drainage
system is installed in the same Stand for the disposal of used water;

(m) oil and grease are not allowed to be discharged into the drainage system

unless an oil separator has been installed;
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(n) direct connections from the HKCEC’s water mains to machinery, if
available and approved, must have an isolating valve fitted at the inlet to
the machine. The Event Manager can arrange a quote for installing an
appropriate isolating valve on request;

(o) exhibitors must shut off the local gate valve at the end of the show hours
on every show day, as well as before dismantling piping connections at
the end of the show.

6.4 Ii f0 : f Pi K Service Suppl

During Move-In Period

The mains pipework service supply can only commence when all pipework
connections and installation works have been properly carried out and tested, and
will operate according to a schedule agreed between the Event Manager and the
User within the normal working hours for move-in.

During Open Period
The mains pipework service supply will be switched on 1 hour before the Open
Period and switched off 1 hour after the end of the Scheduled Exhibition each day.

During Move-Out Period
All mains pipework service supplies will be switched off within 1 hour of the closing
time of the Scheduled Exhibition on the last day of the Open Period.

6.5 Discl f Wa | Melting | to Exhibition V Fl

All exhibits and ancillary equipment containing water and/or melting ice must be
carefully drained during and at the end of the Scheduled Exhibition in such a way
that no water is discharged onto the venue floors. If water is discharged onto floors,
the Licensee will be charged for costs incurred in removing the water and cleaning
up, and for any damage caused to the Utility Service Provisions.

6.6 Discharge of Waste

No paint, oils, spirits, chemicals or other similar substances may be discharged into
any HKCEC drainage outlets or systems. Such materials must be discharged into
closed containers manufactured of material suitable for the purpose. Full details of
these kinds of waste must be submitted to the Event Manager, who will arrange for
their disposal at the cost of the Licensee.

The Licensee is responsible for the cost of clearing or repairing any drainage outlet
or system or making good any other damage caused by improper substances being
discharged into drainage outlets.

6.7 Bathing Pools. Ponds and Other Large Vessels
All vessels containing 100 litres or more of water or other liquids must be fitted with
a drainage system enabling the vessel to be easily drained at the end of the
Scheduled Exhibition, or at any time during an emergency situation. Full details of

the vessels, together with an emergency preparedness plan, must be provided to the
Event Manager for approval 6 weeks prior to the start of the Licensed Period.

Please refer to the Event Equipment and Service Charges for relevant charges
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71

7.2

7.3

WIRELESS INTERNET INSTALLATIONS
Telepl Facsimil | Cabling Servi

Order Forms for all telephone, facsimile and cabling installation services must be
accompanied by a detailed diagram indicating the specific locations of the services
required, and any special instructions. Without this, installation of services will be at
the discretion of HML'’s technician.

Telephone sets will be delivered in the afternoon of the last set-up day. Telephone
services will be terminated 1 hour before the end of the Open Period on the last
event day.

For all telecom services, HML accepts no liability for any loss or damage, whether
direct, indirect or consequential which the Licensee or exhibitors may suffer due to
equipment failure or defects, or due to any causes beyond the direct control of HML.

Broadband Internet Services

Each broadband line supports 1 computer only. If the Licensee or exhibitors require
their computers to be tested before use, a minimum of 1.5 hours’ notice must be
given to the Event Manager prior to the beginning of the Scheduled E xhibition.

Broadband with higher bandwidth is also available. Computers using the HKCEC’s
broadband Internet services must comply with the minimum system requirements,
which are subject to change. Please refer to the Event Equipment and Service Order
form for details.

The Licensee and exhibitors are strictly prohibited from connecting rented
broadband lines to any device (such as Wireless Access Points or computers) so as
to create any form of ad-hoc wireless networking services that may adversely impact
the HKCEC’s existing Wireless System in any way. The Licensee is required
immediately to correct any violations discovered on site.

Wirel Intern Wi-Fi rvi

A complimentary Wi-Fi service is available in the following venues:

Venue
Harbour Road Entrance, Expo Drive Entrance
Halls 1, 3, 5 and Expo Drive Hall
All concourse areas to Hall 1, 3, and 5
Mezzanines 2 and 4
Grand Hall, Grand Foyer, Convention Hall and Convention Foyer
Theatre 1, Theatre 2 and Theatre Foyer
Meeting Rooms, Foyers and Corridors
Restaurant Outlets, Chancellor Room and Bauhinia Room
Most ancillary rooms

Apart from the complimentary Wi-Fi service, HML also offers a Premium Wi-Fi
service for individuals (exhibitors / buyers) and Licensees. Please contact the Event
Manager for details and a quotation
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7.4 Placing of Orders

Orders for broadband line service must be submitted via an Order Form at least 3
weeks before the start of the Licensed Period.

Orders for Premium Wi-Fi service for Licensee’s use must be submitted at least 2
months before the start of the Licensed Period.

8. SAFETY CONSIDERATIONS

It is HML’s top priority to protect the HKCEC and ensure the safety of those using it
and attending events, and may take any steps necessary to achieve this. The
Licensee must follow all instructions given by HML regarding safety.

8.1 Public Safety and Crowd Management

The Licensee must abide by all procedures prescribed by HML covering public
safety and crowd management, including those relevant to the use of Licensed
Areas and Public Circulation Areas, and to vertical lift facilities (escalators and lifts).
Decisions regarding these matters will be made by HML, and will be final in all cases.

8.2 Ei ks. | Prod Radioactive Subst Special Effect | Gas-
Eilled Balloons

Under the provisions of the Dangerous Goods Ordinance (Cap.295), the Crimes
Ordinance (Cap.200) and other Relevant Legislation and Regulations, it is illegal for
anyone in Hong Kong (except authorised operators) to possess, convey or store any
fireworks (including but not limited to fire crackers, sparklers and Roman candles).

A Licensee or any of its related parties intending to use laser products, radioactive
substances or special effects must obtain approval from the Event Manager at least
1 month before the start of the Licensed Period, and comply with all Relevant
Legislation and Regulations.

Special effects such as pyrotechnic displays require a licence issued by the relevant
local authorities. Overnight storage of pyrotechnic materials within the HKCEC is
prohibited. Special effects equipment (such as strobe lighting, laser lighting and
smoke machines) requires a safety certificate to be provided by suppliers, a copy of
which should be presented to the Event Manager before the start of the Scheduled
Exhibition. Suitable fire protection equipment and warning notices must also be
provided as appropriate.

Permission will always be subject to HML safety considerations and any applicable
Relevant Legislation and Regulations. HML may request the Licensee to make
suitable public notices or announcements warning attendees of the presence of
special effects.

Only Helium-filled balloons are permitted, except the Grand Hall, all exhibition halls
and Public Circulation Area; plain air-filled balloons are permitted in all areas.

Only 1 bottle of portable compressed air of domestic size is allowed to be stored
within the HKCEC. Prior approval for this must be obtained from the Event Manager,
and a fire extinguisher must be placed next to the compressed air bottle.

Confetti devices utilising compressed air in excess of 5psi are prohibited in all
Meeting Rooms, Chancellor Room and Bauhinia Room.
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8.3 Boilers, Stoves and Furnaces

Boilers, stoves or furnaces intended for use must be operated by electrical power
and approved by the Event Manager at least 3 months before the start of the
Licensed Period. Suitable non-combustible insulating materials must be used to
prevent the transmission of heat to any potential combustible material within the
Licensed Area.

8.4 Cooki ithin the Li | A

Cooking during the Scheduled Exhibition must be approved by the Event Manager
and must conform to the following regulations:

(a) approval must be obtained at least 3 months in advance from the Event
Manager for any cooking to be conducted within the Licensed Area;

(b) the use of naked flames, LP gas or flammable liquids is prohibited;

(c) only electrical cooking equipment may be used, and such equipment
should be installed with an appropriate exhaust/filtering apparatus. If the
equipment is facing an Aisle, the stove top must be shielded on three
sides by panels of at least 30cm in height, to avoid spillage of cooking oil
or hot water;

(d) exhibitors are responsible for ordering sufficient power supply to support
their electric cooking appliances;

(e) booths with cooking activities that generate excessive grease and smell
must be installed with charcoal-filtered range-hoods to extract fumes
(based on the size and number of cooking ranges used) to minimise
indoor air pollution;

(f) only 1 bottle of portable compressed air in domestic size is allowed to be
stored within the building. Prior approval must be obtained from the
Event Manager and a fire extinguisher must be placed within or near the
stand;

(9) booths with sales or distribution of soft ice-cream must be equipped with
piping and drainage and installed with a wash-hand basin;

(h) for regulations regarding water and drainage supply and distribution in
exhibition halls, please refer to Clause 6; and

(i) a single approved fire blanket (list available on Hong Kong Fire Services
website (www.hkfsd.gov.hk) or suitable fire extinguisher must be provided
for each Stand containing electric cooking appliances.

(j) the Licensee must comply with all Relevant Legislation and Regulations
relating to the temporary provision and preparation of food

(k) certain cooking methods which generate excessive smoke and strong
smells, including (but not limited to) deep-frying, grilling and Yakitori
cooking, are strictly prohibited

Organisers and exhibitors of Public food exhibitions must also observe HML’s Public
Food Show Policy. Details can be obtained from the Event Manager.

Special considerations may be given to the non-food-themed exhibitions for

exhibitors to distribute food or beverage samples which are relevant to the theme of
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the specific exhibition. Organisers and exhibitors must observe the Food Sampling
Guidelines for Non-Food-Themed Exhibitions. Details can be obtained from the
Event Manager.

8.5 Working Machinery

The Licensee must implement all reasonable safety measures for working
machinery where necessary, and comply with all Relevant Legislation and
Regulations. Machinery must only be operated by qualified and trained persons
authorised by the Licensee or exhibitors, and must not be left unattended when in
operation.

The Licensee should notify the Event Manager of the use of any working machinery
at least 3 months before the start of the Scheduled Exhibition.

8.6 Dangerous or Toxic Substances and Fluids

No substance or equipment which is of a dangerous, toxic, explosive, hazardous or
objectionable nature may be brought into the HKCEC.

8.7 Nojse Control

Except for entertainment events, the following noise level restrictions apply:

(a) noise level within the Licensed Area and Public Circulation Area may not
exceed 70dB; and

(b) noise level in Harbour Road Entrance and Expo Drive Entrance may not
exceed 50dB.

8.8 Eire Safety

The Licensee and its employees, exhibitors and contractors must observe and
comply with all fire regulations applicable to the HKCEC and the Scheduled
Exhibition.

Naked flames are prohibited. Under all circumstances, the following must be
observed:
(a) equipment provided for the purpose of firefighting must not be abused,
misused, relocated or concealed;

(b) the operational effectiveness of sprinkler installations must not be
compromised. All sprinkler should have at least a 0.5m clear space
underneath. Please refer to Clause 3.2;

(c) fire alarm call points must not be operated without due cause;

(d) fire exit doors must not be obstructed and must remain available for use
at all times; and

(e) fire hydrants must not be used as a source of water, except for
firefighting.

If a specific activity at the Scheduled Exhibition or the nature of any event itself
poses an increased fire risk, HML may deploy additional security staff and charge
the cost to the Licensee.

8.9 f Candl

The term “Candle” here includes 1) candles made from wax; 2) incense or oil
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burners possessing a flame; and 3) multiple candelabras and incense sticks..

Candles are only approved for use as exhibits in the Licensed Area. A Licensee
intending to display candles must submit details and obtain approval from the Event
Manager 1 month before the Licensed Period.

Candles must be placed in containers or candle holders that extend at least 3cm
above the height of any flame. Flames must be protected to eliminate any risks of
flames making contact with persons or combustible materials. Candles must be
situated at least 1m from any Aisle. Where deemed necessary by HML, additional
security guards will be assigned by HML at the expense of the Licensee, to act as
fire wardens during the event Open Period. In coordination with the Event Manager,
the Licensee must also agree to the provision of any additional fire extinguishers
deemed necessary by the Event Manager, and pay for these.

In the event of any disagreement related to potential safety concerns regarding the
use of Candles, HML’s decision will be final.

8.10  Exit Notices

Emergency exit signs must be visible from all parts of the hall and be capable of
remaining lit in the event of a power failure. HML reserves the right to supply and fix
additional notices and/or signage at the expense of the Licensee if Stands,
Temporary Structures, stages, decorations, signage or other items are obstructing
permanent exit signs or notices.

8.1 Fumes, Exhaust Smoke and Internal Combustion Engines

Any machine, equipment or other item that generates fumes, exhaust or smoke must
be fitted with an effective exhaust system to ensure it causes no irritation or harm to
HML staff, workers, contractors, the public or other attendees in the Licensed Area.

The use of internal combustion engines in the Licensed Area is strictly prohibited.

8.12  FirstAid

The Licensee may be required to arrange and pay for qualified personnel to provide
first aid services during all or certain periods of the Scheduled Exhibition. This
requirement will be at HML’s sole discretion, and dependent on the nature of the
Scheduled Exhibition.

8.13 Emergency Procedures

The Licensee agrees to ensure that all Scheduled Exhibition staff (e.g. the
Licensee’s registration personnel, ushers, service booth attendants and
host/customer service personnel) will be adequately briefed on the fundamental
emergency procedures of the HKCEC (see Appendix Il of this document). This will
enable such personnel to provide basic directions to emergency exits, and to
recognise emergency alarms and emergency public address system
announcements when they occur. The Licensee is also responsible for ensuring that
these fundamental emergency procedures are included in the essential information
given to all exhibitors and personnel working in association with the Scheduled
Exhibition during the entire Licensed Period.

8.14 Public Address System

The Licensee must ensure that the public address system supplied for their use is
operational and under the control of a competent member of staff at all times during
the Open Period. This system may be used at any time by authorised HML
personnel should announcements related to safety be required.
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8.15 Reflective Safety Vest Requirement

Whenever vehicles (automobiles, trucks and/or forklifts) are being operated in
connection with the move-in or move-out of Stands, Temporary Structures or other
installations, reflective safety vests are required to be worn by Licensees, their staff
and any person requiring admission to the Licensed Areas. HML reserves the right
to deny entry to anyone not complying with this requirement.

8.16 Safe Conditions of Stands and Temporary Structures

Before attendees are admitted to the Scheduled Exhibition, the Licensee is fully
responsible for ensuring that all Stands and Temporary Structures have been
constructed and/or installed correctly and are completely safe for their intended
purposes. Special attention should be given by the Licensee to complex Stands,
Multi-level Stands and Temporary Structures, including rigging, to ensure they are
safe, fit for use, and constructed in accordance with the designer’s specifications. All
structures should be properly braced and supported to ensure stability and rigidity.

8.17 HKCEC Area Patron Capacities

The Licensee must comply with the patron capacities of various venues as set out
by HML. Where a Temporary Places of Public Entertainment (TPPE) License is
applicable, the area patron capacity determined by the Hong Kong Government
should be followed.

8.18  Safety Measures for Working at Height

In accordance with Section 6 of the Occupational Safety and Health Ordinance
(OSHO, Cap. 509, Laws of Hong Kong), the Licensee should ensure that its
contractors have established and maintain a safety management system for working
at height. The use of ladders of 2m or more in height is not permitted in the Public
Circulation Areas. Detailed safety guidelines are listed in “A Guide to Ladders and
Elevated Working Platforms” published by the Hong Kong Government.

When metal walking platforms are used, Form 5 for [reg.38F (1)] with an authorised
signature must be clearly displayed on the platform, and workers using the platforms
must wear appropriate safety gear.

8.19 HKCEC High Reach Equipmen ration

Mechanical equipment belonging to the HKCEC, such as scissor platforms, cherry
pickers, forklifts, spiders, boxers and personal lifts, must be operated by trained
users. For safety reasons, toe-boards, railings and safety belts are required for work
on any scaffolding or working platform.

8.20  Use of Electric Walking Aids

Traditional motorised wheelchairs and electric scooter for disabled persons, persons
with injuries, and others with mobility needs may be used within the HKCEC. Other
scooters are prohibited, except for those inside an approved demonstration area.

8.21 If-balancin rs (Hover r

The demonstration and/or use of any portable, rechargeable, battery-powered, self-
balancing scooters or boards is prohibited in the Aisles of the Licensed Area and in
all Public Circulation Areas. These vehicles may only be operated / demonstrated in
a designated area approved in advance by the Event Manager.
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Unsupervised charging of these vehicles is strictly prohibited due to inherent fire
risks.

HML will not accept liability for any accidents or injuries that may occur as a result of
failure to comply with this clause. HML reserves the right, at its sole discretion, to
suspend any activities that involve a violation of this clause.

8.22 Radio- controlled or Remotely Controlled Aerial Devices (Drones)

The use of radio-controlled or otherwise remotely controlled aerial devices (drones),
other than inside an approved demonstration area, is prohibited. The Licensee will
bear absolute responsibility for any injuries caused by drone operations including in
approved demonstration areas.

If exhibitors intend to operate such aerial devices (of any style, design and size), the
Licensee must submit details to the Event Manager for approval at least 1 month
before the start of the Licensed Period.

8.23 Disruptions caused by Protests and Demonstrations

The Licensee should inform the Event Manager if there is any reason to suspect that
the Scheduled Exhibition may be subject to disruption in the form of a protest or
demonstration as a result of either its subject matter or its attendees. Likewise, the
Event Manager will inform the Licensee if it comes to the notice of HML that such
disruption is anticipated. If the Scheduled Exhibition attracts protests or
demonstrations, HML reserves the right to take whatever action it deems necessary
and appropriate to protect HKCEC property and to guarantee the smooth running of
any concurrent events, in accordance with the provisions of the House Rules for
Visitors.

HML accepts no responsibility for any costs incurred by the Licensee as a result of
disruptions associated with protests and demonstrations, such as costs caused by
the late opening or curtailment of the Scheduled Exhibition. The Licensee is also
responsible for any manpower costs incurred by HML as a result of the need for
protest management.

8.24 Performance Bonds

HML may, at its sole discretion, require a Licensee to lodge a refundable
'Performance Bond' of an amount considered suitable and sufficient in the light of
past experience prior to the start of the Licensed Period to enforce the Licensee’s
compliance with specific safety requirements.

The Performance Bond is not a charge; HML will inform the Licensee of any
amounts deducted from the Performance Bond, if applicable, at the conclusion of
the Licensed Period, after which the balance will be returned to the Licensee. Where
a Performance Bond has been imposed, the Event Manager will provide the
Licensee with a detailed record of the relevant charges.

9.1 rpor Identi

Any use of the HKCEC’s branding, including its logo and images, is prohibited
without the prior written approval of HML. All publicity materials related to the
HKCEC must be approved by HML prior to publication.
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9.2

9.3

9.4

9.5

9.6

Co- . ith Other U

Multiple Licensees may be using various parts of the HKCEC at any one time. A
Licensee must exercise reasonable care and make its best efforts to co-operate with
other users and not to interfere with the use of areas within the HKCEC outside the
Licensee’s specific Licensed Area.

Right of Access

HKCEC staff and authorised personnel of HML with appropriate credentials have the
right of access to all areas of the HKCEC at all times, including all Licensed Areas.
HML also reserves the right to erect scaffolding within the Licensed Area or any
other part of the HKCEC, even if this results in a reduction in light or ventilation or
otherwise detracts from the exterior view or the use of the Licensed Area, in order to
inspect or carry out any emergency or renovation work within the Licensed Area,
such as work to water pipes, electric wiring, heating and ventilation equipment.

Escalators and Passenger Lifts
Escalators and passenger lifts are for the use of passengers only. They must not be

blocked or used to transport materials or equipment unless they have been clearly
designated by HML for such use.

HKCEC Furnishi Ei | Equi

Furnishings, fixtures, equipment, planters or displays within or outside the HKCEC
may not be removed or re-positioned by the Licensee or any contractor, exhibitor, or
person associated with the Licensee or the Scheduled Exhibition without the
approval of the Event Manager.

The Licensee must not suspend lighting or sound equipment or other fitting devices
or equipment from the ceiling structure of the Licensed Area without the prior
approval of the Event Manager.

Advertising. Promotion and Publici

The Licensee undertakes that all advertising of the Scheduled Exhibition by or on
behalf of the Licensee will be truthful and accurate. The Licensee must not allow any
advertising or promotion to take place before the Scheduled Exhibition is licensed
without prior written approval from HML.

HML retains the exclusive right to use all designated advertising space and to erect
and maintain any posters, notices or illuminated signs within the Licensed Area and
the HKCEC. The Licensee may lease advertising space within the HKCEC subject to
HML'’s approval of its location and content.

A charge will apply for display panels, showcases or light boxes placed in Public
Circulation Areas to promote individual exhibitor services or products during the
Open Period. Detailed information regarding the location and configuration of such
proposed advertising must be submitted for HML’s approval 6 months before the
start of the Licensed Period (for advertising at the Harbour Road Entrance, Harbour
Road Reception Concourse and Expo Drive Entrance), and at least 3 weeks for
other areas.

For information about the use and rental of fixed advertising light-boxes and banner
locations, or any available temporary advertising locations within the HKCEC, please
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contact the Marketing and Sales Department at (852) 2582 1111 or via e-mail:
booking@hkcec.com.

9.7 Concessions and Novelties

The Licensee must not sell, give away or dispense food, tobacco products, novelties,
drinks, periodicals or other goods or merchandise at the HKCEC without the prior
consent of HML, and such activities may be subject to an additional charge.

9.8 Intellectual Property

The Licensee warrants that the Licensee holds the right to present the Scheduled
Exhibition, and has not misrepresented the nature of the Scheduled Exhibition to
HML. The Licensee also agrees to indemnify HML against any infringement of any
intellectual property right (including copyright) in connection with the Scheduled
Exhibition.

9.9 Cl | Circuit Televisi

The HKCEC Closed Circuit Television (CCTV) system operates within the HKCEC
for general surveillance purposes, and is monitored by HML personnel. The CCTV
system records on a 24-hour daily basis. HML reserves the right, if requested, to
pass CCTV recordings to the relevant authorities of the Hong Kong Government.

If desired, the Licensee may make its own security plan, and include security
equipment specific to the particular needs of the Scheduled Exhibition.

9.10 Riskand Lost Property

All property brought into the HKCEC by a User is at the User’s risk, and HML
accepts no responsibility for theft, loss or damage to such property.

The Licensee and other Users are advised to make appropriate insurance
arrangements in this regard to cover all risks.

All lost property found within the HKCEC will be handed to the HKCEC’s Security
Department staff for recording, before being sent to the Police for further handling.

9.11 Temporary Seating

When chairs or other single seats are set up in a row, they must be secured together
in groups of not fewer than 4 seats. A single row of seats must not measure more
than 6m from end to end. Multiple rows of seats must be divided into sections
measuring not more than 9m from the front of the seats forming the front row to the
back of the seats forming the back row. The width of Aisles between groups of seats
will depend on the total number of seats and their layout, but the minimum Aisle
width is 1.2m. The seating and the Aisles must be arranged so as to allow free and
direct access to emergency exits.

At least 1 month in advance, the Licensee must submit to the Event Manager
construction details of any seminar areas, to include means of access and exits,

Aisles, seating layouts, seating clearances, and methods of securing seating. The
Event Manager will inform the Licensee of any modifications required.

39

AB-112


mailto:booking@hkcec.com

9.12 Distribution of Literature

Exhibitor publicity materials may only be distributed from the exhibitor's own Stand.
No exhibits or advertising signs may be placed outside the confines of the exhibitor's
Stand.

Distribution of publicity materials, pamphlets or literature, and advertising,
demonstration or canvassing by the Licensee are strictly prohibited outside the
Licensed Areas. For the avoidance of doubt, this rule applies to any location not
licensed on HKCEC property, both internal and external.

9.13 Eilmi B casti | Radio T S

HML'’s approval is required a reasonable time in advance for filming, sound or video
recording, telecasting and broadcasting outside the Licensed Areas. These activities
may be subject to additional charges for security, labour, utility services, etc.

Licensees wishing to use radio transmitting equipment must obtain the approval of
the Event Manager and supply details of the equipment, and of the frequency and
power of the signal, together with a copy of the transmitting licence or equivalent
from the relevant authorities of the Hong Kong Government, e.g. the Office of the
Communication Authority (OFCA).

9.14  Animals

Animals (with the exception of guide dogs for persons with a visual impairment) are
prohibited in any part of the HKCEC unless being used as some form of exhibit,
display or performance, in which case the Licensee should apply to the Event
Manager at least 1 month in advance of the Licensed Period, at the same time
presenting all relevant permits or licences issued by the Hong Kong Government.

9.15 Pungen r ron mell

For the comfort of patrons, HML reserves the right to decline any display of items
that emit a pungent odour, including (but not limited to) durian and stinky tofu. The
Licensee is responsible for removing all such items from the HKCEC as soon as
notice is given by the Event Manager.

9.16 Relevant Leaijslation and Requlations

The Licensee must apply for all relevant permits, licences or certificates required
under the Relevant Legislation and Regulations or required by HML pertaining to
matters including but not limited to:

(a) Animals
Animal Exhibition Licence / Temporary Animal Exhibition Permit
Agriculture, Fisheries and Conservation Department
www.afcd.gov.hk

(b) Copyrights
Public Performance Licence / Blanket Licence

Composers and Authors Society of HK Ltd (CASH)
www.cash.org.hk

Public Performance Licence for Single Event Permit
Phonographic Performance (South East Asia) Limited (PPSEAL)
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Public Performance Licence

Hong Kong Recording Industry Alliance Limited (HKRIA)
www.hkria.com

(c) General Charitable Fund Raising Activities
Public Subscription Permit
Social Welfare Department
www.swd.gov.hk

(d) Public Entertainment
Temporary Places of Public Entertainment Licence Food and
Environmental Hygiene Department
www.fehd.gov.hk

(e) Work Visa or Permit

Hong Kong Immigration Department
www.immd.gov.hk

The Licensee must provide the Event Manager with a copy of all relevant permits,
licences or certificates, etc. required under the Relevant Legislation and Regulations
or by Hong Kong Government, before the Open Period of the Scheduled Exhibition.
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10.

SUMMARY - APPROVALS AND DOCUMENTS REQUIRED
(Please refer to the reference clause for more details.)

Description

Minimum Submission
Time
(in relation to the Start of
the Licensed Period,
unless otherwise specified)

Reference
Clause

Notify the likelihood of Power Factor
correction apparatus being required at
the Scheduled Exhibition

At the time of execution
of Licence Agreement

5.13

Submit layout plans and relevant
documents for Stands, Temporary
Structures or custom built Stands,
together with any exhibitor manuals

6 months before

3.1

Request for use of Harbour Road
Entrance, Harbour Road Entrance
Reception Concourse and Expo Drive
Entrance for placing directional or
promotional signs, banners or
decorations.

6 months before

9.6

Submit final layout plans which must
include indication of high risk areas,
opening hours, estimated attendance,
exhibitor and visitor profile and planned
or intended use of the Public Circulation
Areas, etc.

3 months before

3.1

Submit request for building or placing
offices, desks, counters, signs,
banners, decoration feature or other
structures in Public Circulation Areas

3 months before

3.3(e)

Submit a dimensional plan for erection
of any Stands, Temporary Structures
and custom built Stands at or higher
than 3m

3 months before

3.5

Notify the Event Manager for any
extensive Stands and Structures design
that is beyond the requirements
mentioned in Clause 3.6

3 months before

3.6

Submit request for displaying vehicles

3 months before

Siubmit request for the use of boilers,
stoves or furnaces

3 months before

8.3

Submit request for any cooking to be
conducted within the Licensed Area

3 months before

8.4 (a)

Submit details of fabric material used
for Stands ceiling covering

3 months before

3.6 (c)

Submit request for the use of any
working machinery

3 months before

8.5
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Description

Minimum Submission
Time
(in relation to the Start of
the Licensed Period,
unless otherwise specified)

Reference
Clause

Submit detailed plan on the move-in
and move-out logistics which must
include:

a. time zones for each day of move-in
/ move-out period;

b. number of exhibitors, contractors,
Stands entitled to move-in or
move-out in each zone

c. number of vehicle passes
delivered for each zone

2 months before

3.14

Submit order forms for Premium Wi-Fi
Service

2 months before

7.4

Submit details of any pipework plan

6 weeks before

6.1

Submit full details of all vessels
containing 100 litres or more of water or
other liquids, and a related emergency
preparedness plan

6 weeks before

6.7

Submit request for supply of water to
and draining of vessels of any type

6 weeks before

6.7

Submit details for bringing water-cooled
machinery into exhibition halls

1 month before

2.7

Submit final details including Stand
numbers, names of exhibiting
companies, all Stand schemes, gross
and net space areas, electrical and
pipework requirements, and any seating
areas, etc.

1 month before

3.1

Submit final layout plans, highlighting
booths / special features / Temporary
Structures at or higher than 3m and

4.5m respectively in different colours

1 month before

3.1

Inform the Event Manager if any
approval from the Hong Kong
Government regarding Stands and
Structures has not yet been granted

1 month before

3.5

Submit proposals for rigging with
calculations and design Specifications

1 month before

3.10

Submit information about general
electrical layouts, power consumption,
and other necessary technical
information

1 month before

5.1

43

AB-116




Minimum Submission
Time

Reference

Description (in relation to the Start of Clause
the Licensed Period,
unless otherwise specified)

Submit request for using electric motors 1 month before 55
Submit request for using electrical
discharge lamp installations 1 month before 5.10
Submit the scale of provision for any
Power Factor correction apparatus 1 month before 513
Submit request for using fireworks,
laser products, radioactive substances

. ; 1 month before 8.2
or special effects, compressed air, etc.
Submit request for use of Candles 1 month before 8.9
Apply for the use of remotely controlled
aerial devices. (Design and location of
approved demonstration area.) 1 month before 8.22
Submit construction details of seminar
areas 1 month before 9.1
Submit application for animals to be used
as some form of exhibit, display or
performanc_e; together_W|th all relevant 1 month before 914
permits or licences as issued by Hong
Kong Government
Submit order of main supply cables 3 weeks before 515
Submit request for broadband lines 3 weeks before 74
Submit request for use of Public
Circulation Areas other than the
Harbour Road Entrance, Harbour Road
Entrance Reception Concourse and
Expo Drive Entrance for display 3 weeks before 9.6
panels, showcases or light-boxes to
promote individual exhibitor’'s services
or products during the Open Period
Submit request for event security and
special security arrangements 2 weeks before 24
personnel
Submit all credential plans and provide
samples for each _type of entry badge 1 week before 316
and entry credential to be used
Submit copies of all relevant permits,
licences or certificates, etc. Before the Open Period 3.1&9.16
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Minimum Submission
Time

Reference

Description (in relation to the Start of Clause
the Licensed Period,
unless otherwise specified)
Submit relevant permits, licenses,
approvals or certificates for . ,
Stands, Temporary Structures and Prior toothgnfllr:sér?:g/ of the 3.5
Custom Built Stands P
Submit !’equest fqr f!lmlng, broadcasting A reasonable period in
and radio transmission advance 9.13
Submit request for power adjustments
during the Open Period 1 working day 5.16
Submit request for an electrical main
supply to continue after 1 hour of the By midday of the last 516

closing time of the Scheduled Exhibition

Open Day
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These Rules and Regulations have been translated into Chinese. If there is any inconsistency or
conflict between the English and Chinese versions, the English version shall prevail.
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APPENDIX | Security Personnel Included in Licence Fee for Venues under Exhibition Use

For a Scheduled Exhibition, security personnel will be provided at designated locations as part
of the Licence Fee in the Exhibition Halls, Convention Hall, Grand Hall and Expo Drive Hall
during the Licensed Period at the following levels based upon area licensed.

Gross No. of guard(s) provided
Venue Area Move-in/Move-out Event Open Last Opening Day
(in sq m) Period Period (0800-2400)
(0800-2400) (0800-1900)
Convention Hall 1,801 1 2 2
CH A+B or CH B+C 1,289 - - -
CHB 764 - - -
CHAorCHC 525 - - -
Grand Hall 3,880 1 2 2
Hall1A + Hall1B +
Hall1C + Hall1D + 19,890 5 10 10
Hall1E
HalllA + B
orHalllB + C 8,424 2 4 4
HalllA+ 1B + 1C 12,636 3 6 6
Hall1D + 1E 7,254 2 4 4
Hall1A or11é3 or1C or 4212 1 2 >
Hall1D 3,042 1 2 2
Hall3B + Hall3C +
Hall3D + Hall3E 14,982 4 8 8
Hall3B + Hall3C 7,728 2 4 4
Hall3D + Hall3E 7,254 2 4 4
Hall3B 3,510 1 2 2
Hall3C 4,218 1 2 2
Hall3D 3,042 1 2 2
Hall3E 4,212 1 2 2
Hall5BC + Hall5D +
Hall5E 13,665 3 6 6
Hall5BC 7,910 2 4 4
Hall5D 1,185 - - -
Hall5E 4,570 1 2 2
Hall3F + Hall3G 8,917 2 4 4
Progressive take-up 7,254 2 4 4
Hall3F or Hall3G 4,456 1 2 2
Hall3F or Hall3G 2,000 1 2 2
Hall5F + Hall5G 8,917 2 4 4
Progressive take-up 7,254 2 4 4
Hall5F or Hall5G 4,456 1 2 2
Hall5F or Hall5G 2,000 1 2 2
Expo Drive Hall 6,996 2 4 4
Expo Drive Hall A 1,497 1 2 2
Expo Drive Hall B 5,499 1 2 2
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APPENDIX Il Emergency Procedures

EMERGENCY PROCEDURES

Hong Kong Convention and Exhibition Centre
1 Expo Drive, Wanchai, Hong Kong

FIRE EMERGENCY

IF YOU DETECT FIRE

e Activate the nearest fire alarm if possible and safe to do so, and warn others by loudly
shouting “Fire, Fire”.

o Leave the area of the fire immediately by the nearest exit (emergency exits marked in
green); do not use lifts.

¢ Close doors behind you.

e Leave the HKCEC, if necessary, by the nearest exit (emergency exits marked in green); do
not use lifts.

IN CASE OF FIRE ALARM

(1) IF YOU HEAR A FIRE ALARM

e Remain calm and alert, prepare to leave the HKCEC.
e Resume to normal activities once the fire alarm is stopped.

(2) IF YOU HEAR A FIRE ALARM EVACUATION ANNOUNCEMENT OR INSTRUCTION

Leave the HKCEC by the nearest exit (emergency exits marked in green); do not use lifts.

If you